
Revised 8/4/2014 

Amendment No. 2 
to 

Contract No. NN190000001 
for 

Youth Environmental Stewardship Program 
between 

American Youthworks 
and the 

City of Austin, Texas 

1.0 The City hereby amends the above referenced contract to add Exhibit B to the 
Scope of Work (SOW). 

2.0 The total Contract amount is recapped below: 

Term 
Contract Amount 

for the Item 
Total Contract 

Amount 

Basic Term: 10/09/2018 – 
10/08/2021 $1,500,000 $1,500,000 

Amendment No. 1: 10/12/2020  
Release all remaining authorization. 
All future extensions will be for time 
only.  

$1,000,000 $2,500,000 

Amendment No. 2: 12/18/2020 Add 
the SOW contained in Exhibit B to 
the contract to support the ACC. 

$0 $2,500,000 

3.0 MBE/WBE goals were not established for this contract. 

4.0 By signing this Amendment the Contractor certifies that the Contractor and its 
principals are not currently suspended or debarred from doing business with the 
Federal Government, as indicated by the General Services Administration (GSA) 
List of Parties Excluded from Federal Procurement and Non-Procurement 
Programs, the State of Texas, or the City of Austin. 

9.0 ALL OTHER TERMS AND CONDITIONS REMAIN THE SAME. 



Revised 8/4/2014 

BY THE SIGNATURE(S) affixed below, this Amendment is hereby incorporated and 
made a part of the above referenced contract.

Signature & Date: Signature & Date: 

Printed Name: 
Authorized Representative

American Youthworks
1901 Ben White Blvd. 
Austin, TX 78741

Matthew Duree, Procurement Manager
City of Austin Purchasing Office 

Digitally signed by Pare 

P S "thSmith arc ml Date: 2021.01.07 
10:37:25 -06'00' 

Pare Smith, CEO 

Matthew 
Duree 

Digitally signed by 
Matthew Duree 
Date: 2021 .01 .11 
09:52: 19 -06'00' 
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EXHIBIT B 

Amendment No. 2 Scope of Work (SOW) addition to Contract No. MA - 8600 - NN190000001 for 
Youth Environmental Stewardship Program between American YouthWorks (AYW) and the City of 
Austin (City), Texas.  

This Amendment is in response to City Council Resolution No. 20200507-061, which provided 
direction on the creation of a new Austin Civilian Conservation Corps (ACCC). The new program is 
intended to be a workforce initiative aimed at “employ[ing] Austinites who have lost jobs and/or 
faced a significant economic impact as a result of the coronavirus pandemic, or persons who need to 
leave their current job for health reasons.” 

The amendment adds in measures specific to the creation of two workforce crews that will provide 
benefits to the City as part of the ACCC. The City hereby amends the above referenced SOW to 
make the following changes: 

1. GENERAL 

1.1 Expenses for two 8-person crews for 32 weeks each including support staff to conduct 
recruitment, project management and case management not to exceed $500,000 for each 
crew. Onboarding and training to start in November 2020; project work February to 
October 2021. Crew 1 will support parks and preserve work. Crew 2 will provide forest 
health work in the Onion Creek Metro Park.  

1.2 This amendment provides an update to the weekly expenses to include an additional 
$266/week for a 6-person crew not part of the ACCC due to operational adjustments 
needed due to COVID-19 safety measures. These extra fees will be removed when COVID 
modifications can be safely removed as mutually agreed upon.  

 Reduced crew size to 6-person crew or size as appropriate for 
COVID modifications. 

 COVID specific cleaning supplies and PPE. 
 COVID measures include utilizing an additional crew van to 

transport 6 people with adequate social distancing.  
 As agreed upon prior to project by AYW and Project manager AYW 

can charge for design time for AYW staff, and a service fee for 
purchase/pick up of materials. 

 

  

■ 

■ 

■ 

■ 
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1.3 Agreed upon expenses for the ACCC are summarized below in the ACC Budget Overview 
Chart.  

 

ACC Budget Overview (Per Crew)

 COA Share AYW Share Total

Crew Leaders/Members $158,720.00 - $158,720.00

AYW Direct Support Staff 
for Field Support* $38,784.64 - $38,784.64

Benefits $43,450.88 - $43,450.88 

Vehicle Lease-to-Own - $11,828.16 $11,828.16

Mileage Reimbursement $13,800.00 - $13,800.00 

Mobilization Expenses $15,000  $15,000 

Vehicle Insurance $8,736.00 - $8,736.00

Vehicle Depreciated 
Value $8,014.72  $8,014.72

Training $960.00 - $960.00 

Equipment, Trailer - $3,500.16 $3,500.16

Supplies $21,096.00 - $21,096.00 

Background Checks $464.00 - $464.00 

Recruitment $500.16 - $500.16 

Milestone Completion 
Stipend $20,480.00 - $20,480.00 

Subtotal Direct $330,006.04 $15,328.32 $345,334.72
Indirect Covers non-field 
support including human 
resources, 40.61% 
applied to personnel & 
fringe only*  $97,852.04  $97852.04 

Totals $427,858.44 $15,328.32 $443,186.76 
*Line items support staff at American YouthWorks that would have had hours reduced due 
to the financial hardships associated with COVID-19.
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2. CONTRACTOR RESPONSIBILITIES  

2.1 AYW shall offer an agreed upon stipend for completed milestones for crew members in 
the amount up to $2,560 per crew member.  

2.2 AYW may provide up to two weeks paid leave for impacts from COVID-19 including 
contraction, quarantine, etc. 

2.3 Performance measures. AYW shall provide additional performance measures and 
reporting including:  

 Monthly report including crew project log with work hours, training hours, 
educational outcomes and project outcomes. Submitted the 15th of the following 
month.  

 Subcontracting deliverables- 
 Communication and social engagement plan submitted to the City 

for review and approval.  
 Meeting summary: meetings hosted including number of people in 

attendance, promotion completed and reach of that promotion, and 
summary of meeting including presentations provided and results.  

 Summary of recruiting efforts including results of efforts.   

Final report submitted one month after the last crew workday to include a summary 
of the program results from monthly reports and all budget expenses including 
milestone completion awards and the number (and percent) of individuals who 
complete the program.  

 Addendum to final report submitted four and a half months after the last crew 
workday to include: 

 The number (and percent) of individuals who find (and/or maintain) 
stable employment in a job related to the training/experience they 
receive in the program. Stable employment is considered employment 
that lasts at least three months. Enrollment in higher education or a 
training program will be considered an acceptable alternative to 
placement in stable employment.  

 The number (and percent) of individuals who increase their income 
following the program, based on a follow-up assessment four months 
after completion of the program.  

 Presentation on program results with City staff to Boards and Commissions as 
determined jointly.  
 

2.4 AYW to conduct recruiting in cooperation with City project manager for 16 crew 
members including four crew leaders. AYW shall incorporate the questions listed in 
ATTACHMENT A to this SOW into their program application, and provide the answers to 
these questions to the City for all applicants, even those who are not ultimately selected for 

■ 

■ 

• 

• 

• 

■ 

• 

• 

■ 
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the program (excluding name or preferred contact information for participants not selected 
for the program). AYW may ask additional questions of applicants. 

 

3.0 CITY RESPONSIBILITIES

3.1 City staff will assist with training as work crews will spend approximately 20% of their 
time in training.  

3.2 City will provide project details and schedule of work to AYW.  

3.3 City will provide the use of and training on equipment related to chipping brush and 
other equipment agreed upon by the Contract Manager. AYW shall obtain/provide all other 
needed materials, equipment, supplies, labor, and other services as may be necessary to fulfill 
the requirements of the contract. 

3.4 Mobilization fee can be charged in the amount of $5,000 for up to three vehicles per 
crew to mobilize the ACCC crew. 

4.0 SUBCONTRACTING 

4.1 Austin YouthWorks may engage the support of Go Austin/Vamos Austin for 
publicizing recruitment and support in community engagement training for crew members in 
an amount to not exceed $10,000 per crew. In the event Go Austin/Vamos Austin services 
are needed the standard City procedures for adding subcontractor’s will be followed.  
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ATTACHMENT A – AYW PROGRAM APPLICATION QUESTIONS 

 

Name 

Address 

Preferred contact: (phone/email preference, and number/address) 

Age (18-24; 25-34; 35-44; 45-54; 55-64; 65+) 

How have you been economically affected by the COVID-19 pandemic? 

o Not affected 

o Reduced work / income 

o Lost job / laid off / furloughed 

o Reduced work / income due to safety concerns 

o Left job due to safety concerns 

 

The following questions are for aggregate data analysis only and will not be associated with you as an 
individual, nor will they affect your ability to enroll in this or other City of Austin programs or 
services. 

Race 

o White 

o Black 

o Asian 

o Hispanic/Latino 

o Native Hawaiian or Pacific Islander 

o Native American/Alaska Native 

o Other 

o Prefer Not to Answer 

What is your current and/or most recent area of occupation? 

o Architecture and Engineering   

o Arts, Design, Audio/Video Technology, and Communications 

o Building and Grounds Cleaning and Maintenance   



6 
 

o Business and Financial Management and Administration 

o Community and Social Services 

o Computers and Information Technology 

o Construction and Extraction   

o Education, Training, and Libraries 

o Entertainment, Sports, and Media   

o Farming, Fishing, and Forestry   

o Finance 

o Food Preparation and Serving Related   

o Government & Public Administration 

o Healthcare Practitioners, Technical, and Support

o Hospitality and Tourism 

o Human Services 

o Installation, Maintenance, and Repair   

o Legal   

o Management 

o Manufacturing 

o Marketing, Sales, and Service 

o Office and Administrative Support   

o Personal Care and Services

o Protective Services 

o Public Safety, Corrections, and Security 

o Science, Technology, Engineering, and Mathematics 

o Transportation, Distribution, and Logistics 

o Other (specify) 

What is your current annual household income? 

o Under $10,000 

o $10,000 - $19,000 

o $20,000 - $29,000 
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o $30,000 - $39,000 

o $40,000 - $59,000 

o $60,000 - $79,000 

o $80,000 - $99,000 

o $100,000 - $124,000 

o $125,000+ 

What do you hope to achieve through this program? Choose all that apply. 

o Stable income/job 

o Safer job 

o Career change 

o Increase income 

o Interested in field 

In general, what are your top work-related priorities and/or desires? Choose all that apply. 

o Steady employment 

o A job with good benefits 

o Consistently making a higher wage 

o Better and/or more consistent work hours 

o Gaining experience and/or skills in a specific field of work 

o Obtaining a career- or job-related certification (please specify which certification): 

o Building a career / career advancement

o Flexible work schedule 

o Ability to work from home 

o Other 

Are you currently using, or would you like more information about, any of the following City of 
Austin support services? You can find more information on these services here
(http://www.austintexas.gov/housing-resources) 

o Eviction prevention or legal representation in court 

o Tenant/landlord counseling or mediation 

o Tenant relocation services (moving, storage, finding a new apartment) 

---
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o Utility assistance 

o Homelessness assistance 

o I do not need any of the above services 

o I need another type of support service (please specify) 

 

 



Revised 8/4/2014 

 
 

Amendment No. 1 
to 

Contract No. NN190000001 
for 

Youth Environmental Stewardship Program 
between 

American Youthworks 
and the 

City of Austin, Texas 
 
 

1.0 The City hereby amends the above referenced contract to hereby add all 
remaining authorization to support Council Resolution No. 20200507-061 in an 
amount not to exceed $2,500,000. All future extensions will be for time only.  

 

2.0 The City hereby amends the above referenced contract to add Exhibit A to the 
Scope of Work (SOW). 

 
3.0 The total Contract amount is recapped below: 

Term 
Contract Amount 

for the Item 
Total Contract 

Amount 

Basic Term: 10/09/2018 – 
10/08/2021 

$1,500,000 $1,500,000

Amendment No. 1: 10/12/2020
Release all remaining authorization. 
All future extensions will be for time 
only.  

$1,000,000 $2,500,000 

4.0 MBE/WBE goals were not established for this contract. 

5.0 By signing this Amendment the Contractor certifies that the Contractor and its 
principals are not currently suspended or debarred from doing business with the 
Federal Government, as indicated by the General Services Administration (GSA) 
List of Parties Excluded from Federal Procurement and Non-Procurement 
Programs, the State of Texas, or the City of Austin. 

 

9.0 ALL OTHER TERMS AND CONDITIONS REMAIN THE SAME. 



Revised 8/4/2014 

BY THE SIGNATURE(S) affixed below, this Amendment is hereby incorporated and 
made a part of the above referenced contract.

Signature & Date: Signature & Date: 

Printed Name:
Authorized Representative

American Youthworks
1901 Ben White Blvd. 
Austin, TX 78741

Matthew Duree, Procurement Manager 
City of Austin Purchasing Office

Digitally signed by Pare 

P S 'thSmith arc ffil Date: 2020.10.21 
14:53:52 -05'00' 

Pare Smith, CEO 

Matthew 
Duree 

Digitally signed by 
Matthew Duree 
Date: 2020.10.22 
14:24:53 -05'00' 



EXHIBIT A 

Amendment No. 1 Scope of Work (SOW) addition to Contract No. MA - 8600 - NN190000001 for 
Youth Environmental Stewardship Program between American Youthworks (AYW) and the City of 
Austin (City), Texas.  

This Amendment is in response to City Council Resolution No. 20200507-061, which provided 
direction on the creation of a new Austin Civilian Conservation Corps (ACCC). The new program is 
intended to be a workforce initiative aimed at “employ[ing] Austinites who have lost jobs and/or 
faced a significant economic impact as a result of the coronavirus pandemic, or persons who need to 
leave their current job for health reasons.” 

The amendment adds in measures specific to the creation of workforce crews that will provide 
benefits to the City as part of the ACCC. The City hereby amends the above referenced SOW to 
make the following changes: 

1. GENERAL 

1.1 Expenses for an 8-person crew for 32 weeks including support staff to conduct 
recruitment, project management and case management not to exceed $500,000. 
Onboarding and training to start in November 2020; project work February to October 
2021. 

1.2 This amendment provides an update to the weekly expenses to include an additional 
$266/week for a 6-person crew not part of the ACCC due to operational adjustments 
needed due to COVID-19 safety measures. These extra fees will be removed when COVID 
modifications can be safely removed as mutually agreed upon.  

 Reduced crew size to 6-person crew or size as appropriate for 
COVID modifications. 

 COVID specific cleaning supplies and PPE. 
 COVID measures include utilizing an additional crew van to 

transport 6 people with adequate social distancing.  
 As agreed upon prior to project by AYW and Project manager AYW 

can charge for design time for AYW staff, and a service fee for 
purchase/pick up of materials. 

 

  



 

1.3 Agreed upon expenses for the ACCC are summarized below in the ACC Budget Overview 
Chart.  

 

ACC Budget Overview  

  COA Share AYW Share Total 

Crew Leaders/Members $158,720.00 - $158,720.00 
AYW Direct Support Staff 
for Field Support* $64,015.36 - $64,015.36 
Benefits $49,001.92 - $49,001.92 

Vehicle Lease-to-Own - $11,828.16 $11,828.16 

Mileage Reimbursement $13,800.00 - $13,800.00 

Mobilization Expenses $15,000  $15,000 

Vehicle Insurance $8,736.00 - $8,736.00 
Vehicle Depreciated 
Value $8,014.72  $8,014.72 
Training $960.00 - $960.00 

Equipment, Trailer - $3,500.16 $3,500.16 
Supplies $21,096.00 - $21,096.00 

Background Checks $464.00 - $464.00 

Recruitment $500.16 - $500.16 

Milestone Completion 
Stipend $20,480.00 - $20,480.00 

Subtotal Direct $360,788.16 $15,328.32 $376,116.48 
Indirect Covers non-field 
support including human 
resources, 40.61% 
applied to personnel & 
fringe only*  $110,352.51  $110,352.51 
Totals $471,140.67 $15,328.32 $486,468.99 

*Line items support staff at American Youthworks that would have had hours reduced due 
to the financial hardships associated with COVID-19. 

 

 

2. CONTRACTOR RESPONSIBILITIES 



2.1 AYW shall offer an agreed upon stipend for completed milestones for crew members in 
the amount up to $2,560 per crew member.  

2.2 AYW may provide up to two weeks paid leave for impacts from COVID-19 including 
contraction, quarantine, etc. 

2.3 Performance measures. AYW shall provide additional performance measures and 
reporting including:  

 Monthly report including crew project log with work hours, training hours, 
educational outcomes and project outcomes. Submitted the 15th of the following 
month.  

Final report submitted one months after the last crew workday to include a summary 
of the program results from monthly reports and all budget expenses including 
milestone completion awards and the number (and percent) of individuals who 
complete the program.  

 Addendum to final report submitted four and a half months after the last crew 
workday to include: 

• The number (and percent) of individuals who find (and/or maintain) 
stable employment in a job related to the training/experience they 
receive in the program. Stable employment is considered employment 
that lasts at least three months. Enrollment in higher education or a 
training program will be considered an acceptable alternative to 
placement in stable employment.  

• The number (and percent) of individuals who increase their income 
following the program, based on a follow-up assessment four months 
after completion of the program.  

 Presentation on program results with City staff to Boards and Commissions as 
determined jointly.  
 

2.4 AYW to conducting recruiting in cooperation with City project manager for eight crew 
members including two crew leaders. AYW shall incorporate the questions listed in 
ATTACHMENT A to this SOW into their program application, and provide the answers to 
these questions to the City for all applicants, even those who are not ultimately selected for 
the program (excluding name or preferred contact information for participants not selected 
for the program). AYW may ask additional questions of applicants. 

  

3.0 CITY RESPONSIBILITIES 

3.1 City staff will assist with training as work crews will spend approximately 20% of their 
time in training.  

3.2 City will provide project details and schedule of work to AYW.  



3.3City will provide the use of and training on equipment related to chipping brush and 
other equipment agreed upon by the Contract Manager. AYW shall obtain/provide all other 
needed materials, equipment, supplies, labor, and other services as may be necessary to fulfill 
the requirements of the contract. 
 

3.4 Mobilization fee can be charged in the amount of $5,000 for up to three vehicles to mobilize the 
ACCC crew. 

4.0 SUBCONTRACTING 

4.1 Austin Youthworks may engage the support of Go Austin/Vamos Austin for publicizing 
recruitment and support in community engagement training for crew members in an amount 
to not exceed $7,500. In the event Go Austin/Vamos Austin services are needed the 
standard City procedures for adding subcontractor’s will be followed.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



ATTACHMENT A – AYW PROGRAM APPLICATION QUESTIONS 

 

Name 

Address 

Preferred contact: (phone/email preference, and number/address) 

Age (18-24; 25-34; 35-44; 45-54; 55-64; 65+) 

How have you been economically affected by the COVID-19 pandemic? 

o Not affected 

o Reduced work / income 

o Lost job / laid off / furloughed 

o Reduced work / income due to safety concerns 

o Left job due to safety concerns 

 

The following questions are for aggregate data analysis only and will not be associated with you as an 
individual, nor will they affect your ability to enroll in this or other City of Austin programs or 
services. 

Race 

o White 

o Black 

o Asian 

o Hispanic/Latino 

o Native Hawaiian or Pacific Islander 

o Native American/Alaska Native 

o Other 

o Prefer Not to Answer 

What is your current and/or most recent area of occupation? 

o Architecture and Engineering   

o Arts, Design, Audio/Video Technology, and Communications 

o Building and Grounds Cleaning and Maintenance   



o Business and Financial Management and Administration 

o Community and Social Services 

o Computers and Information Technology 

o Construction and Extraction   

o Education, Training, and Libraries 

o Entertainment, Sports, and Media   

o Farming, Fishing, and Forestry   

o Finance 

o Food Preparation and Serving Related   

o Government & Public Administration 

o Healthcare Practitioners, Technical, and Support 

o Hospitality and Tourism 

o Human Services 

o Installation, Maintenance, and Repair   

o Legal   

o Management 

o Manufacturing 

o Marketing, Sales, and Service 

o Office and Administrative Support   

o Personal Care and Services 

o Protective Services 

o Public Safety, Corrections, and Security 

o Science, Technology, Engineering, and Mathematics 

o Transportation, Distribution, and Logistics 

o Other (specify) 

What is your current annual household income? 

o Under $10,000 

o $10,000 - $19,000 

o $20,000 - $29,000 



o $30,000 - $39,000 

o $40,000 - $59,000 

o $60,000 - $79,000 

o $80,000 - $99,000 

o $100,000 - $124,000 

o $125,000+ 

What do you hope to achieve through this program? Choose all that apply. 

o Stable income/job 

o Safer job 

o Career change 

o Increase income 

o Interested in field 

In general, what are your top work-related priorities and/or desires? Choose all that apply. 

o Steady employment 

o A job with good benefits 

o Consistently making a higher wage 

o Better and/or more consistent work hours 

o Gaining experience and/or skills in a specific field of work 

o Obtaining a career- or job-related certification (please specify which certification): 

o Building a career / career advancement 

o Flexible work schedule 

o Ability to work from home 

o Other 

Are you currently using, or would you like more information about, any of the following City of 
Austin support services? You can find more information on these services here 
(http://www.austintexas.gov/housing-resources) 

o Eviction prevention or legal representation in court 

o Tenant/landlord counseling or mediation 

o Tenant relocation services (moving, storage, finding a new apartment) 

http://www.austintexas.gov/housing-resources


o Utility assistance 

o Homelessness assistance 

o I do not need any of the above services 

o I need another type of support service (please specify) 

 

 



City of Austin 
Purchasing Office 
P.O. Box 1088, Austin, TX 876 

October 9, 2018 

American Youthworks 
Pare Smith 
1901 E. Ben White Blvd 
Austin, TX 78741 

Dear Mr. Smith: 

The Austin City Council approved the execution of a contract with your company for a 
Youth Environmental Stewardship Program in accordance with the referenced 
solicitation. 

Responsible Department: Parks & Recreation Department 
Department Contact Person: Charles Mabry 
Department Contact Email Address: charles.mab[Y@ austintexas.gov 
Department Contact Telephone: (512) 974-9481 

Responsible Department: Watershed Protection Department 
Department Contact Person: Josie Archer 
Department Contact Email Address: joseQhine.archer@ austintexas.gov 
Department Contact Telephone: (512) 974-9735 

Responsible Department: Austin Water 
Department Contact Person: Kevin Thuesen 
Department Contact Email Address: kevin. thuesen@ austintexas.gov 
Department Contact Telephone: (512) 972-1666 

Project Name: Youth Environmental Stewardship Program 
Contractor Name: American Youthworks 
Contract Number: MA 8600 NN190000001 
Contract Period: 10/9/2018- 10/8/2021 
Dollar Amount $1,500,000.00 

Extension Options: Two 12-month options 

Requisition Number: RQM 8600 18030900332 
Solicitation Type & Number: RFP 8600 JRD3002 

Agenda Item Number: 19 
Council Approval Date: 10/4/2018 

Thank you for your interest in doing business with the City of Austin. If you have any 
questions regarding this contract, please contact the person referenced under 
Department Contact Person. 

Sincerely, 

Jonathan Dalchau 
Procurement Specialist IV 
City of Austin 
Purchasing Office 



CONTRACT BETWEEN THE CITY OF AUSTIN ("City") 
AND 

AMERICAN YOUTHWORKS ('•Contractor'') 
FOR 

YOUTH ENVIRONMENTAL STEWARDSHIP PROGRAM 
MA 8600 NN190000001 

The City accepts the Contractor's Offer (as referenced in Section 1.1.3 below) for the above 
requirement and enters into the following Contract. 

This Contract is between American Youthworks having offices at 1901 E. Ben White Blvd, Austin, TX 
78741 and the City, a home-rule municipality incorporated by the State of Texas, and is effective as 
of the date executed by the City ("Effective Date"). Capitalized terms used but not defined herein 
have the meanings given them in Solicitation Number RFP 8600 JRD3002. 

1.1 This Contract is composed of the following documents: 

1.1 .1 This document 
1.1.2 The City's Solicitation, Request for Proposal (RFP), RFP 8600 JRD3002 including all 

documents incorporated by reference 
1.1.3 American Youthworks Offer, dated 7/3/2018, including subsequent clarifications 

1.2 Order of Precedence. Any inconsistency or conflict in the Contract documents shall be 
resolved by giving precedence in the following order: 

1.2.1 This document 
1.2.2 The City's Solicitation as referenced in Section 1.1.2, including all documents 

incorporated by reference 
1.2.3 The Contractor's Offer as referenced in Section 1.1.3, including subsequent clarifications. 

1.3 Term of Contract. 

1.3.1 Term of Contract. The Contract shall commence upon execution, unless otherwise 
specified, and shall remain in effect for an initial term of thirty-six (36) months. The 
Contract may be extended beyond the initial term for up to two (2) additional twelve (12) 
month periods at the City's sole option. 

1.3.1.1 If the City exercises any extension option, all terms, conditions, and provisions of 
the Contract shall remain in effect for that extension period, subject only to any 
economic price adjustment otherwise allowed under the Contract. 

1.3.1.2 Upon expiration of the initial term or any period of extension, the Contractor 
agrees to hold over under the terms and conditions of this Contract for such a 
period of time as is reasonably necessary for the City to re-solicit and/or 
complete the deliverables due under the Contract (not to exceed 120 calendar 
days unless mutually agreed to in writing). 

1.3.1.3 This is a 36-month Contract. Prices are firm for the first twelve (12) months. 

NN190000001 -American Youthworks Page 1 of2 



1.4 Compensation. The Contractor shall be paid a total Not-to-Exceed amount of $1,500,000.00 
for the initial Contract term and $500,000.00 for each extension option. Payment shall be made 
upon successful completion of services or delivery of goods as outlined in each individual 
Delivery Order. 

1.5 Quantity of Work. There is no guaranteed quantity of work for the period of the Contract and 
there are no minimum order quantities. Work will be on an as needed basis as specified by the 
City for each Delivery Order 

This Contract (including any Exhibits) constitutes the entire agreement of the parties regarding the 
subject matter of this Contract and supersedes all prior and contemporaneous agreements and 
understandings, whether written or oral, relating to such subject matter. This Contract may be 
altered, amended, or modified only by a written instrument signed by the duly authorized 
representatives of both parties. 

In witness whereof, the parties have caused a duly authorized representative to execute this Contract 
on the date set forth below. 

AMERICAN YOUTHWORKS CITY OF AUSTIN 

Pftf<c Um 1 T J-1- f\1.~-TTl-\ z=: t0 Du flE£ 
Printed Name of Authorized Person Printed Name of Authorized Person 

Signature Signature 

c eo PRot,(J{LcMetJT fl1ArJAG£f2.. 
Title: Title: 

/0-3- ;2013 
Date: Date: 
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American YouthWorks 

COA Youth Environmental Stewardship Program 
Proposal 

SoUcitation #: RFP 8600 JR0300Z 
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Tab 1 - Executive Summary 

The Texas Conservation Corps (TxCC), a program of American YouthWorks, is a 
federally-designated 21st Century Conservation Service Corps program (http://21csc.org/list-of-
21 esc-programs/), with over 25 years of demonstrated success in workforce development in 
Austin. Each year, TxCC engages diverse young people in hands-on conservation and disaster 
service projects, giving participants the opportunity to develop the technical and leadership skills 
needed to solve existing community and environmental problems. Through partnerships with the 
City of Austin, Travis County, Texas Parks & Wildlife Department, US Forest Service, National 
Park Service and others, TxCC program participants benefit from exposure to a wide range of 
natural resource management projects. Our program focuses on three critical tasks: 

1) Putting Americans to work, recruiting young people and providing industry standard 
training and certification opportunities; 

2) Preserving and protecting public and tribal lands and waters as well as natural, 
cultural, and historical resources; 

3) Building America's future as we educate our members to become active and 
engaged citizens and stewards of natural and cultural resources, and their communities. 

TxCC's program participants are AmeriCorps members and typically serve eight week, 
six month, or eleven month terms, earning a modest weekly living allowance as well as a Segal 
Education Award upon successful completion of their term of service. Education awards vary in 
amount depending on the length of the term of service and can be used to pay back student 
loans or enroll in college or accredited training programs. 

TxCC proposes a partnership with the City of Austin to operate the City's Youth 
Environmental Stewardship Program, providing career training opportunities for area youth 
and young adults (ages 17 - 24 ), to develop the technical and job-readiness skills needed to 
perform sustainable landscaping services. While area youth are developing these natural 
resource management skills, they'll be performing needed services such as building and 
maintaining natural surface trails and removing non-native invasive species on City-managed 
properties. As Austin's trail systems continue to grow and user impact multiplies, TxCC can be 
a valuable partner in increasing the City's success in engaging and training area youth in 
conservation stewardship. 





Tab 2 - City of Austin Purchasing Documents 

A. Offer and Award Sheet 
B. Section 0605 - Local Business Presence Identification Form 
C. Section 0700 - Reference Sheet 
D. Section 0800 - Non-Discrimination and Non-Retaliation Certification 
E. Section 0835 - Non-Resident Bidder Provisions 
F. Section 0840- Service-Disabled Veteran Business Enterprise 
G. Section 0900- Subcontracting/Sub-Consulting Utilization Form 
H. Section 0905- Subcontracting/Sub-Consulting Utilization Plan (if applicable) 
I. Addendums 



The undersigned. by his/her signature. represents that he/she is submitting a binding offer and is authorized 
to bind the respondent to fully comply with the solicitation document contained herein. The Respondent, by 
submitting and signing below. acknowledges that he/she has received and read the entire document packet 
sections defined above including all documents Incorporated by reference. and agrees to be bound by the 
terms therein. 

Company Name: 1\- W,f~ c:_p..- y''t>v+-~~4 (\=.-'::> 

Company Address: 1'7P I t:;. Se"" ...JL...~=t-(L BlvJJ · Sv'rJ. 6-B 
City, State, Zip: A ..) c")i-." '\. l :=rf( 7-<' 1-'-f{ 
Federal Tax ID No. 

Printed Name of Officer or Authorized Representative: 

Title: C-f5t:J 
Signature of Officer or Authorized Representative: f/ ~ ~ 
Date: ¥2/tL 
Email Address: i?~""-~~ 0../V\.fJJ~U:.T" vb,Jr:. r t.~ .. \C:J 
Phone Number: s= I Z.- 'fl... 3 - 2-<z:;r 

* Proposal response must be submitted with this signed Offer sheet to be considered for 
award 
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Section 0605: Local Business Presence Identification 

A firm (Offeror or Subcontractor) is considered to have a Local Business Presence if the firm is headquartered in the Austin 
Corporate City Limits, or has a branch office located in the Austin Corporate City Limits in operation for the last five (5) years , 
currently employs residents of the City of Austin, Texas, and will use employees that reside in the City of Austin, Texas, to 
support this Contract. The City defines headquarters as the administrative center where most of the important functions and 
full responsibility for managing and coordinating the business activities of the firm are located. The City defines branch office 
as a smaller, remotely located office that is separate from a firm's headquarters that offers the services requested and required 
under this solicitation. 

OFFEROR MUST SUBMIT THE FOLLOWING INFORMATION FOR EACH LOCAL BUSINESS (INCLUDING THE 
OFFEROR, IF APPLICABLE) TO BE CONSIDERED FOR LOCAL PRESENCE. 

NOTE: ALL FIRMS MUST BE IDENTIFIED ON THE MBEIWBE COMPLIANCE PLAN OR NO GOALS UTILIZATION PLAN 
(REFERENCE SECTION 0900). 

*USE ADDITIONAL PAGES AS NECESSARY* 

OFFEROR: 

Name of Local Firm 

Physical Address 

Is your headquarters located in the 
Corporate City Limits? (circle one) 

or 

Has your branch office been located 
in the Corporate City Limits for the 
last 5 years? 

Will your business be providing 
additional economic development 
opportunities created by the contract 
award? (e.g., hiring, or employing 
residents of the City of Austin or 
increasing tax revenue?) 

SUBCONTRACTOR(S): k 

Is your headquarters located 1 

Corporate City Limits? (circle one) 

or 

Has your branch office been located 
in the Corporate City Limits for the 
last 5 years 

Section 0605 Local Business Presence 

A mer: CA 1\ ':1 0 v....h "-.) 0 r"' s 

''i ~ ' c-. ~~ w~; +-'t-1.3(./&. 

® 
Yes 

C9 

Yes 
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· ess be providing 
additional econom1 ment 
opportunities created by the con 
award? (e.g., hiring, or employing 
residents of the City of Austin or 
increasing tax revenue?) 

SUBCONTRACTOR(S): N A-
' -N~me of Local Firm 

' Physic~ddress 

Is your headljua(ters located in the 
Corporate City Lim~~e one) 

or ~ 
Has your branch office been located 
in the Corporate City Limits for the 
last 5 years 

Will your business be providing 
additional economic development 
opportunities created by the contract 
award? (e.g., hiring, or employing 
residents of the City of Austin or 
increasing tax revenue?) 

No 

Yes No 

~·· No 

~ 
~ 

~ Yes 

Section 0605 Local Business Presence Solicitation No. RFP 8600 JRD3002 Page I 2 



Section 0700: Reference Sheet 

Responding Company Name .,(j., 11-. eJ' ~ c._,;...,_ t </ +/,. ~ 0 r )::.. ~ 
The City at its discretion may check references in order to determine the Offeror's experience and ability 
to provide the products and/or services described in this Solicitation. The Offeror shall furnish at least 3 
complete and verifiable references. References shall consist of customers to whom the offeror has 
provided the same or similar services within the last 5 years. References shall indicate a record of positive 
past performance. 

1. Company's Name 

Present Address 

City, State, Zip Code 

Telephone Number (~/Z... ) 3rj' -~ 3 Fax Number (__) _____ _ 

Email Address ctre.7. ' D~ w( Qze,.J.R . ~s JoV 

+fu:~::~~~~ Name and Title of Contact G_o::...o , ~~~ ~~_/___ 
ifi E)\ iJ.-.-CY Q ~ ='\ ~ \ -reo.~ ( 

2. Company's Name 

Project Name 

Present Address 

City, State, Zip Code 

Telephone Number 

Email Address 

3. Company's Name 

Name and Title of Contact [A Qt''-A, 1\R. N~ rJ. 1 C.bt~ r'>S~"' ~ (JL/"" 

~/1:<? .... CLuf ..{9c~;~...o._....c.e..-Project Name 

:~~=~~-~~ Present Address 

City, State, Zip Code 

Telephone Number <SJ2d 31ft:- ?o Z-3 Fax Number (__) _____ _ 

Email Address l'\ 4e--"'" M Q_,;0J+l' "f""t:-5 , ~3 
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City of Austin, Texas 
Section 0800 

NON-DISCRIMINATION AND NON-RETALIATION CERTIFICATION 

City of Austin, Texas 

Equal Employment/Fair Housing Office 

To: City of Austin, Texas, 

I hereby certify that our firm complies with the Code of the City of Austin, Section 5-4-2 as reiterated below, and 
agrees: 

(1) Not to engage in any discriminatory employment practice defined in this chapter. 

(2) To take affirmative action to ensure that applicants are employed, and that employees are treated 
during employment, without discrimination being practiced against them as defined in this chapter, 
including affirmative action relative to employment, promotion, demotion or transfer, recruitment or 
recruitment advertising, layoff or termination, rate of pay or other forms of compensation, and 
selection for training or any other terms, conditions or privileges of employment. 

(3) To post in conspicuous places, available to employees and applicants for employment, notices to be 
provided by the Equal EmploymenUFair Housing Office setting forth the provisions of this chapter. 

(4) To state in all solicitations or advertisements for employees placed by or on behalf of the Contractor, 
that all qualified applicants will receive consideration for employment without regard to race, creed, 
color, religion, national origin, sexual orientation, gender identity, disability, sex or age. 

(5) To obtain a written statement from any labor union or labor organization furnishing labor or service 
to Contractors in which said union or organization has agreed not to engage in any discriminatory 
employment practices as defined in this chapter and to take affirmative action to implement policies 
and provisions of this chapter. 

(6) To cooperate fully with City and the Equal EmploymenUFair Housing Office in connection with any 
investigation or conciliation effort of the Equal EmploymenUFair Housing Office to ensure that the 
purpose of the provisions against discriminatory employment practices are being carried out. 

(7) To require of all subcontractors having 15 or more employees who hold any subcontract providing 
for the expenditure of $2,000 or more in connection with any contract with the City subject to the 
terms of this chapter that they do not engage in any discriminatory employment practice as defined 
in this chapter 

For the purposes of this Offer and any resulting Contract, Contractor adopts the provisions of the City's Minimum 
Standard Non-Discrimination and Non-Retaliation Policy set forth below. 

City of Austin 
Minimum Standard Non-Discrimination and Non-Retaliation in Employment Policy 

As an Equal Employment Opportunity (EEO) employer, the Contractor will conduct its personnel activities in 
accordance with established federal, state and local EEO laws and regulations. 

The Contractor will not discriminate against any applicant or employee based on race, creed, color, national origin, 
sex, age, religion, veteran status, gender identity, disability, or sexual orientation. This policy covers all aspects of 
employment, including hiring, placement, upgrading, transfer, demotion, recruitment, recruitment advertising, 
selection for training and apprenticeship, rates of pay or other forms of compensation, and layoff or termination. 

The Contractor agrees to prohibit retaliation, discharge or otherwise discrimination against any employee or 
applicant for employment who has inquired about, discussed or disclosed their compensation. 

Further, employees who experience discrimination, sexual harassment, or another form of harassment should 
immediately report it to their supervisor. If this is not a suitable avenue for addressing their compliant, employees 
are advised to contact another member of management or their human resources representative. No employee 
shall be discriminated against, harassed, intimidated, nor suffer any reprisal as a result of reporting a violation of 

Section 0800 Non-Discrimination and 

Non-Retaliation Certification 
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this policy. Furthermore, any employee, supervisor, or manager who becomes aware of any such discrimination 
or harassment should immediately report it to executive management or the human resources office to ensure that 
such conduct does not continue. 

Contractor agrees that to the extent of any inconsistency, omission, or conflict with its current non-discrimination 
and non-retaliation employment policy, the Contractor has expressly adopted the provisions of the City's Minimum 
Non-Discrimination Policy contained in Section 5-4-2 of the City Code and set forth above, as the Contractor's 
Non-Discrimination Policy or as an amendment to such Policy and such provisions are intended to not only 
supplement the Contractor's policy, but will also supersede the Contractor's policy to the extent of any conflict. 

UPON CONTRACT AWARD, THE CONTRACTOR SHALL PROVIDE THE CITY A COPY OF THE 
CONTRACTOR'S NON-DISCRIMINATION AND NON-RETALIATION POLICIES ON COMPANY LETTERHEAD, 
WHICH CONFORMS IN FORM, SCOPE, AND CONTENT TO THE CITY'S MINIMUM NON-DISCRIMINATION 
AND NON-RETALIATION POLICIES, AS SET FORTH HEREIN, OR THIS NON-DISCRIMINATION AND NON
RETALIATION POLICY, WHICH HAS BEEN ADOPTED BY THE CONTRACTOR FOR ALL PURPOSES WILL 
BE CONSIDERED THE CONTRACTOR'S NON-DISCRIMINATION AND NON-RETALIATION POLICY 
WITHOUT THE REQUIREMENT OF A SEPARATE SUBMITTAL 

Sanctions: 

Our firm understands that non-compliance with Chapter 5-4 and the City's Non-Retaliation Policy may result in 
sanctions, including termination of the contract and suspension or debarment from participation in future City 
contracts until deemed compliant with the requirements of Chapter 5-4 and the Non-Retaliation Policy. 

Term: 

The Contractor agrees that this Section 0800 Non-Discrimination and Non-Retaliation Certificate of the 
Contractor's separate conforming policy, which the Contractor has executed and filed with the City, will remain in 
force and effect for one year from the date of filling. The Contractor further agrees that, in consideration of the 
receipt of continued Contract payment, the Contractor's Non-Discrimination and Non-Retaliation Policy will 
automatically renew from year-to-year for the term of the underlying Contract. 

.,/-6-- \ 
Dated this ___.k:2___""-"...__ ____ day of -.......J J ~ 

CONTRACTOR 

Authorized 
Signature 

Title Col\ s.ervf~o "'\. cj., rr~ 
<D:r~r 

Section 0800 Non-Discrimination and 

Non-Retaliation Certification 
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Section 0815: Living Wages Contractor Certification 

Pursuant to the Living Wages provision (reference Section 0400, Supplemental Purchase 
Provisions) the Contractor is required to pay to all employees of the Prime Contractor and all tiers 
of subcontractors directly assigned to this City contract a minimum Living Wage equal to or greater 
than $14.00 per hour. 

(1) The below listed individuals are all known employees of the Prime Contractor and its 
subcontractors who are directly assigned to this contract, and all are compensated at wage 
rates equal to or greater than $14.00 per hour: 

Employee Name Employer Prime or Sub Employee Job Title 

(2) All future employees of both the Prime Contractor and all tiers of subcontractors directly 
assigned to this Contract will be paid a minimum Living Wage equal to or greater than 
$14.00 per hour. 

(3) Our firm will not retaliate against any employee of either the Prime Contractor or any tier of 
subcontractors claiming non-compliance with the Living Wage provision. 

A Prime Contractor or subcontractor that violates this Living Wage provision shall pay each of its 
affected employees the amount of the deficiency for each day the violation continues. Willful or 
repeated violations of the provision by either the Prime Contractor or any tier of subcontractor, or 
fraudulent statements made on this certification, may result in termination of this Contract for Cause, 
subject the violating firm to possible suspension or debarment, or result in legal action. 

I hereby certify that all the listed employees of both the Prime Contractor and all tiers of 
subcontractors who are directly assigned to this contract are paid a minimum Living Wage equal to 
or greater than $14.00 per hour. 

Contractor's Name: 

Signature of Officer 
or Authorized 
Representative: 

Printed Name: 

Title A- ,;) 7 
Section 0815 Living Wage-Contractor 

Date: 

rr 
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Section 0835: Non-Resident Bidder Provisions 

Company Name _ _.kJ_,:...:f'r\.L./'____::::::......_...:....7~u==--""...__-t+-'~~J.--':rh,'---_,___;\J.;.:....::o_(_~_...-L_ 
A. Bidder must answer the following questions in accordance with Vernon's Texas Statues and Codes Annotated 

Government Code 2252.002, as amended: 

Is the Bidder that is making and submitting this Bid a "Resident Bidder" or a "non-resident Bidder"? 

Answer: _ _..;.({e"""""""'"-"><....:?-=/.g~......;:"'-:.L.t-:-----'S::::o:::.o::_-; Q~~~ ...... ~----------
(1) Texas Resident Bidder- A Bidder whose principle place of business is in Texas and includes a Contractor whose 

ultimate parent company or majority owner has its principal place of business in Texas. 
(2) Nonresident Bidder- A Bidder who is not a Texas Resident Bidder. 

B. If the Bidder id a "Nonresident Bidder" does the state, in which the Nonresident Bidder's principal place of business 
is located, have a law requiring a Nonresident Bidder of that state to bid a certain amount or percentage under the 
Bid of a Resident Bidder of that state in order for the nonresident Bidder of that state to be awarded a Contract on 
such bid in said state? f'JPr 
Answer:------------- Which State:------------

C. If the answer to Question B is "yes", then what amount or percentage must a Texas Resident Bidder bid under the 
bid price of a Resident Bidder of that state in order to be awarded a Contract on such bid in said state? 

Answer: dtt= 
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Section 0840, Service-Disabled Veteran Business Enterprise Preference 

I Offeror Name 

Additional Solicitation Ins tlons . 

1. "fi By checking this box, Offeror states they are NOT a certified Service-Disabled Veteran Business Enterprise 
G eking to claim preference points under the City of Austin's SDVBE Program. 

2. Offerors seeking to claim the Service-Disabled Veteran Business Enterprise (SDVBE) preference shall be certified 
under one of the two following scenarios. Offerors shall check one of the following boxes, input the data in the 
applicable table below and include this completed form in their Proposal. 

D HUB/SV. Offeror is certified as a Service-Disabled Veteran (SV) Historically Underutilized Business (HUB) by the 
Texas State Comptroller of Public Accounts. 

Texas State HUB/SV Certification 

13-Digit Vendor ID (VID) 

HUB/SV Issue Date 

HUB/SV Expiration Date 

D HUB/OTHER + Federal SDVOSB. Offeror is certified by the Texas State Comptroller of Public Accounts as a 
Historically Underutilized Business in a HUB Eligibility Category other than Service-Disabled Veteran (SV) AND is 
verified by the US Veterans Administration as a Service-Disabled Veteran-Owned Small Business (SDVOSB). 
Texas HUB Eligibility Categories: HUB/Bl (Black), HUB/AS (Asian), HUB/HI (Hispanic), HUB/AI (Native 
American}, or HUB/WO (Women Owned). 

Texas State HUB/OTHER Certification Federal SDVOSB Verification 

13-Digit Vendor ID_(VID) 9-Digit DUNS 

HUB Eligibility Category SDVOSB Issue Date 

HUB Issue Date SDVOSB Expiration Date 

HUB Expiration Date 

3. Offeror ldentitv. The Offeror submitting the Proposal shall be the same entity that is certified by the Texas State 
Comptroller of Public Accounts, AND if applicable as verified by the US Veterans Administration. 

4. Certification Status. Offeror's certification(s) must be active on or before the Solicitation's due date for Proposals and 
shall not expire prior to the award and execution of any resulting contract. 

5. Confirmation of Certification(s). Upon receipt of this completed form, the City will confirm the Offeror's certification(s): 
State: https://mycpa.cpa.state.tx.us/tpasscmblsearch. Federal: https://www.vip.vetbiz.gov/ The City will direct any 
questions concerning an Offeror's State or Federal certification status to the Offeror's contact person as designated on 
the Offer Form of their Proposal. 

6. Misrepresentation. If the City determines that the Offeror requesting this preference is not certified by the State or 
Federal government if applicable, the Offeror will not receive the preference points. If the City determines that this 
misrepresentation was intentional, the City may also find the Offeror not responsible and may report the Offeror to the 
Texas State Comptroller of Public Accounts or if applicable to the US Veterans Administration. If the misrepresentation 
is discovered after contract award, the City reserves the right to void the contract. 
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Section 0900: SUBCONTRACTING/SUB-CONSULTING UTILIZATION FORM 

c 
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MINORITY- AND WOMEN-OWNED BUSINESS ENTERPRISE (MBE/WBE) 
PROCUREMENT PROGRAM 

Subcontracting/Sub-Consulting ("Subcontractor'') Utilization Form 

SOLICITATION NUMBER: RFP 8600 JRD3002 

SOLICITATION TITLE: YOUTH ENVIRONMENTAL STEWARDSHIP PROGRAM 

In accordance with the City of Austin's Minority and Women-Owned Business Enterprises (M/WBE) Procurement Program (Program), 
Chapters 2-9A/B/C/D of the City Code and M/WBE Program Rules, this Solicitation was reviewed by the Small and Minority Business 
Resources Department (SMBR) to determine if M/WBE Subcontractor/Sub-Consultant ("Subcontractor'? Goals could be applied. Due to 
insufficient subcontracting/ subconsultant opportunities and/ or insufficient availability of M/WBE certified firms, SMBR has assigned no 
subcontracting goals for this Solicitation. However, Offerors who choose to use Subcontractors must comply with the City's M/ WBE 
Procurement Program as described below. Additionally, if the Contractor seeks to add Subcontractors after the Contract is awarded, the 
Program requirements shall apply to any Contract(s) resulting from this Solicitation. 

Instructions: 
a.) Offerors who do not intend to usc Subcontractors shall check the "NO" box and foUow the corresponding instructions. 
b.)Offerors who intend to use Subcontractors shall check the applicable "YES" box and foUow the instructions. Offers that do not include 
the following required documents shall be deemed non-compliant or nonresponsive as applicable, and the Offeror's submission 
may not be considered for award. 

?it( NO, I DO NOT intend to use Subcontractors/Sub-consultants. r . Instructions: Offcrors that do not intend to usc Subcontractors shaU complete and sign this form below 

(Subcontracting/Sub-Consulting ("Subcontractor'} Utilization Form) and include it with their sealed Offer. 

0 YES, I DO intend to use Subcontractors /Sub-consultants. 
Instructions: f d o sc ctors shall com I te and si this form below (Subcontracting/Sub-
Consulting ("Subcontractor'? Utilization Form), and foUow the additional Instructions in the (Su contracting/Sub-Consulting 
("Subcontractor'') Utilization Plan). Contact SMBR if there are any questions about submitting these forms. 

Company Name 

City Vendor ID Code 

Physical Address 

City, State Zip 

Phone Number 

Is the Offeror 
City of Austin M/ WBE 
certified? 

Offeror Infonnation 

NO 

DYES Indicate one: 0 MBE 0 WBE 0 MBE/ WBE Joint Venture 

Offeror Certification: I understand that even though SMBR did not assign subcontract goals to this Solicitation, I will comply with the City's M/WBE 
Procurement Program if I intend to include Subcontractors in my Offer. I further agree that this completed Subcontracting/Sub-Consulting 
Utilization Form, and if applicable my completed Subcontracting/Sub-Consulting Utilization Plan, shall become a part of any Contract I may 
be awarded as the result of this Solicitation. Further, if I am awarded a Contract and I am not using Subcontractor(s) but later intend to add 
Subcontractor(s), before the Subcontractor(s) is hired or begins work, I will comply with the City's M/WBE Procurement Program and submit the 
Request For Change form to add any Subcontractor(s) to the Project Manager or the Contract Manager for prior authorization by the City and 
perform Good Faith Efforts (GFE), if applicable. I understand that, if a Subcontractor is not listed in my Subcontracting/Sub-Consulting 
Utilization Plan, it is a violation of the City's M/WBE Procurement Program for me to hire the Subcontractor or allow the Subcontractor to begin 
work, unless I first obtain City approval of my Request for Change form. I understand that, if a Subcontractor is not listed in my 
Subcontracting/Sub-Consulting Utilization Plan, it is a violation of the City's M/ WB rocurement Program for me to hire the Subcontractor 
or aUow the Subcontractor to begin work, unless I first obtain City appr offii) Request r Change form . 

.._J, ~ K o...r r , eX , ~ (Q. 
6-/~ Co~~rv-r-oA..C9r~~ 
~ ~d Tide of Authorized Representative (Prni" or Type) 

' ~ 
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Section 0905: SUBCONTRACTJNGISUB·CONSULTING UTILIZATION PLAN 
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D 

MINORITY- AND WOMEN-OWNED BUSINESS ENTERPRISE (MBE/WBE) 
PROCUREMENTPROG~ 

Subcontracting/Sub-Consulting ("Subcontractor") Utilization Plan 

SOLICITATION NUMBER: RFP 8600 JRD3002 

SOLICITATION TITLE: YOUTI I ENVIRONMENTAL STEWARDSHIP PROGRAM 

INSTRUCTIONS: Offerors who DO intend to usc Subcontractors may utilize M/WBE Subcontractor(s) or perform Good Faith efforts when 
retaining Non-certified Subcontractor(s). Offcrors must determine which type of Subcontractor(s) they arc anticipating to use (CERTIFIED OR 
NON-CERTIFIED), check the box of their applicable decision, and comply with the additional instructions associated with that particular selection. 

d to use City of Austin CERTIFIED M/WBE Subcontractor/Sub-consultant(s). 

Instrucn s: Offerors may use Subcontractor(s) that ARE City of Austin certified M/WBE firms. Offerors shall contact SMBR (512-

974-7600 o SMBRComplianccDocuments@austintexas.gov) to confirm if the Offeror's intended Subcontractor(s) arc City of Austin 
certified M/'1: E and if these firm(s) arc certified to provide the goods and services the Offeror intends to subcontract. If the Offeror's 
Subcontractor(s) rc current valid certified City of Austin M/WBE firms, the Offeror shall insert the namc(s) of their Subcontractor(s) 
into the table bclo nd must include the following documents in their scaled Offer: 

• Subcontracting/Su Consulting Utilization Form (completed and signed) 
• Subcontracting/Sub- nsulting Utilization Plan (completed) 

D I intend to use NON-CERT lED Subcontractor/Sub-Consultant(s) after performing Good Faith Efforts. 

Instructions: Offcrors may usc Su on tractors that ARE NOT City of Austin certified M/WBE firms ONLY after Offcrors have first 
demonstrated Good Faith Efforts top lvide subcontracting opportunities to City of Austin M/WBE firms. 

STEP ONE: Contact SMBR for an availall ' ty list for the scopc(s) of work you wish to subcontract; 
STEP T\X'O: Perform Good Faith Efforts ( eck List provided below); 
STEP Tl IREE: Offcrors shall insert the namc(s f their certified or non-certified Subcontractor(s) into the table below and must include 
the following documents in their scaled Offer: 

• Subcontracting/Sub-Consulting Utilization Fo (completed and signed) 
• Subcontracting/Sub-Consulting Utilization Plan (c plcted) 
• AU required documentation demonstrating the Offer 's performance of Good Faith Efforts (see Check List below) 

GOOD FAITH EFFORTS CHECK UST-

When using NON-CERTIFIED Subcontractor/Sub-consultants(s), of the following CHECK BOXES MUST be completed 
in order to meet and comply with the Good Faith Effort requirem ts and all documentation must be included in your sealed 
Offer. Documentation CANNOT be added or changed after submis 'on of the bid. 

D Contact SMBR. Offcrors shall contact SMBR (512-974-7600 or ""SI\.,.I...,BCI.!~"-("""t!l-!ll'!U.!.I.""-"'"""'l!.!.!.l.........,®f.!Jo!i!J.!!!.!!I«l>.!!.~!.Y/ 
of City of Austin certified M/WBE firms that arc certified to provide the go s and services the Offeror intends to subcontract 
out. (Availability List). Offerors shall document their contact(s) with SMBR in 
following page. 

D Contact M/WBE firms. Offcrors shall contact all of the M/WBE firms on the Availability · t with a Significant Local Business 

Presence which is the Austin Metropolitan Statistical Area, to provide information on the propo d goods and services proposed 

to be subcontracted and give the Subcontractor the opportunity to respond on their interest to bid o he proposed scope of work. 
When making the contacts, Offcrors shall use at least two (2) of the following communication mcth s: email, fax, US mail or 
phone. Offerors shall give the contacted M/WBE firms at least seven days to respond with their interest. ffcrors shall document 
all evidence of their contact(s) including: emails, fax confirmations, proof of mail delivery, and/ or phone lo 
shall show the date(s) of contact, company contacted, phone number, and contact person. 
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MINORITY- AND WOMEN-OWNED BUSINESS ENTERPRISE (MBE/WBE) 
PROCUREMENT PROGRAM 

Subcontracting/Sub-Consulting ("Subcontractor'') Utilization Plan 

SOLICITATION NUMBER: RFP 8600 JRD3002 

OLICITATION TITLE: YOUTH ENVIRONMENTAL STEWARDSHIP PROGRAM 

0 Follow u 'th responding M/WBE firms. Offeror shall follow up with all M/WBE firms that respond to the Offeror's request. 
Offerors shall p "de written evidence of their contact(s): emails, fax confirmations, proof of mail delivery, and/or phone logs. 

ow the date(s) of contact, company contacted, phone number, and contact person. 

0 t of the subcontracting opportunity in a local publication (t.e. newspaper, minority 
or women organizations, or electronic/social me fferors shall include a copy of their advertisement, including the name of 
the local publication and the date the advertisement was pu · ed. 

0 Use a Community Organization. Offerors shall solicit the services of a co unity organization(s); minority persons/ women 
contractors'/trade group(s); local, state, and federal minority persons/women busine · ssistance office(s); and other organizations 
to help solicit M/WBE firms. Offerors shall provide written evidence of their Proof of con s) include: cmails, fax confirmations, 
proof of mail delivery, and/or phone logs. These documents shall show the date(s) of conta 
number, email address and contact person. 

Solicitation No. RFP 8600 JRD3002 Page I 2 



MINORITY- AND WOMEN-OWNED BUSINESS ENTERPRISE (MBE/WBE) 
PROCUREMENT PROGRAM 

Subcontracting/Sub-Consulting ("Subcontractor") Utilization Plan 

SOLICITATION NUMBER: RFP 8600 JRD3002 

SOLICITATION TITLE: YOUTH ENVIRONMENTAL STEWARDSHIP PROGRAM 

(0 erors may duplicate this page to add additional Subcontractors as needed) 

I' Subcontractor /Sub-coDSultant 

C~f Austin Certified 0 MBE 0 WBE Ethnic/Gender Code: 0 NON-CER'nFIED 

Comp~ Name 

Vendor !~ode 
Contact Perso~ Phone Number: 

Additional Conta~nfo Fax Number: E-mail: 

Amount of Subcontmit s 
List commodity codes & ~ 
description of services 

Justification for not utilizing a 

~ certi fied MBE/WBE 

"' " Subcontractor /Sub-coDSultant 

City of Austin Certified 0 MBE 0 ~E Ethnic/Gender Code: 0 NON-CERTIFIED 

Company Name " Vendor ID Code " Contact Person " Phone Number: 
1\dditional Contact Info Fax Number: '\. E-mail: 
Amount of Subcontract s '\. 
List commodity codes & ~ description of services 

Justification for not utilizing a 

"" certified MBE/WBE 

'\. 
SMBR Contact Information"\ 

SMBR Contact Name Contact Date Means of Contact \. Reason for Contact 

0 Phone 

~ 
OR 
0 Email 

'\. 
FOR SMAll AND MINORITY BUSINESS RESOURCES DEPARTMENT US ONLY: 

Having reviewed this plan, I acknowledge that the Offeror 0 HAS or 0 HAS NOT c plied with these 
instructions and City Code Chapters 2-9A/B/C/D, as amended 

Reviewing Counselor Date 

I have reviewed the completing the Subcontracting/Sub-Consultant Utilization Plan and 0 Concur 0 Do t 
Concur with the Reviewing Counselor's recommendation. 

Director/ Assistant Director or Designee Date 

Solicitation No. RFP 8600 JRD3002 Page I 3 



ADDENDUM 
REQUEST FOR PROPOSAL 

YOUTH ENVIRONMENTAL STEWARDSHIP PROGRAM 
CITY OF AUSTIN, TEXAS 

Solicitation: 8600 JRD3002 Addendum No: 1 Date of Addendum: June 20, 2018 

This addendum is to incorporate the following changes to the above-referenced solicitation. 

1.0 Changes: The Pre-Proposal Conference Time and Date has been corrected: 

PRE-PROPOSAL CONFERENCE TIME AND DATE: 1 :30 PM, Thursday, June 21, 2018 

LOCATION: Purchasing Office Conference Room, 124 W. 8th St, Suite 335.1, Austin, TX 78701 

A conference phone line has been established: (512) 97 4-9300, participant code 881376 

2.0 ALL OTHER TERMS AND CONDITIONS REMAIN THE SAME. 

BY THE SIGNATURES affixed below, this Addendum is hereby incorporated into and made a part of the above
referenced Invitation for Bid. 

to the Purchasing Office, City of Austin, Texas with your bid. 
Failure to do so may constitute grounds for rejection of your bid. 

Addendum #1 Page 1 of 1 



ADDENDUM 
REQUEST FOR PROPOSAL 

YOUTH ENVIRONMENTAL STEWARDSHIP PROGRAM 
CITY OF AUSTIN, TEXAS 

Solicitation: 8600 JRD3002 Addendum No: 2 Date of Addendum: June 22, 2018 

This addendum is to incorporate the following changes to the above-referenced solicitation. 

1.0 Questions and Answers. 

Q1: How specific should we go to indicate the types of equipment in our inventory? 
A 1: The City is looking for a general list of relevant equipment that indicates how ready your company is 

to start projects for the City after contract execution. 

Q2: Will chippers be used for every project? If not, how will debris be removed from a job site? 
A2: Chippers will be used on som~ of the projects . However, each project will be evaluated to 

determine the best method to remove debris. Some projects may require debris to be chipped , 
others, to be removed by the vendor, and some may be better served for the City to handle the 
debris removal. 

Q3: Is this a grant? 
A3: No, this is not a City grant contract. 

2.0 ALL OTHER TERMS AND CONDITIONS REMAIN THE SAME. 

BY THE SIGNATURES affixed below, this Addendum is hereby incorporated into and made a part of the above
referenced Invitation for Bid. 

ACKNOWLEDGED BY: 

~r~m~ f,~J.(~'honz ~V 
RETURN A Y OF THIS ADDENDUM 

to the Purchasing Office, City of Austin, Texas with your bid. 
Failure to do so may constitute grounds for rejection of your bid. 

Addendum#2 Page 1 of 1 



ADDENDUM 
REQUEST FOR PROPOSAL 

YOUTH ENVIRONMENTAL STEWARDSHIP PROGRAM 
CITY OF AUSTIN, TEXAS 

Solicitation: 8600 JRD3002 Addendum No: 3 Date of Addendum: June 29,2018 

This addendum is to incorporate the following changes to the above-referenced solicitation. 

1.0 Questions and Answers. 

Q1: Can we provide a different or revised Attachment B - Price Sheet to better match the rates we have 
identified with our training and services process? 

A1: Yes, you may use a different pricing format that better matches your business structure and submit 
under Tab 6- Pricing Proposal in Section 0600- Proposal Preparation Instructions. The City may 
elect to perform calculations as necessary to allow us to compare pricing between offers. 

2.0 ALL OTHER TERMS AND CONDITIONS REMAIN THE SAME. 

BY THE SIGNATURES affixed below, this Addendum is hereby incorporated into and made a part of the above
referenced Invitation for Bid. 

ACKNOWLEDGED BY: 

RETURN OPY OF THIS ADDENDUM 
to the Purchasing Office, City of Austin, Texas with your bid. 

Failure to do so may constitute grounds for rejection of your bid. 

Addendum#3 Page 1 of 1 
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ADDENDUM 
REQUEST FOR PROPOSAL 

YOUTH ENVIRONMENTAL STEWARDSHIP PROGRAM 
CITY OF AUSTIN, TEXAS 

Solicitation: 8600 JRD3002 Addendum No: 4 Date of Addendum: July 3, 2018 

This addendum is to incorporate the following changes to the above-referenced solicitation. 

1.0 Changes: Extended the solicitation due dates as follows; 

1.1 Proposal Due Prior To time and date is changed to 2:00PM, Tuesday, July 10,2018 

1.2 Proposal Opening Time and Date is changed to 3:00PM, Tuesday, July 10,2018 

2.0 ALL OTHER TERMS AND CONDITIONS REMAIN THE SAME. 

BY THE SIGNATURES affixed below, this Addendum is hereby incorporated into and made a part of the above
referenced Invitation for Bid. 

ACKNOWLEDGED BY: 

RETUR COPY OF THIS ADDENDUM 
to the Purchasing Office, City of Austin, Texas with your bid. 

Failure to do so may constitute grounds for rejection of your bid. 

Addendum#4 Page 1 of 1 
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Tab 3 - Authorized Negotiator 

Contact information for the A YW representative authorized to negotiate Contract terms and 
render binding decisions on Contract matters: 

Pare Smith, CEO 
1901 E. Ben White Blvd Svrd EB 
Austin, TX 78741 
512-423-2887 
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Tab 4 - Company Experience and Personnel Qualifications 

BUSINESS ORGANIZATION: 

American YouthWorks 
1901 E. Ben White Blvd Svrd EB 
Austin, TX 78741 

American YouthWorks (A YW) is a 501 c3 nonprofit organization headquartered in Austin, TX. 
AYW is incorporated in Texas and is in good standing with Federal and State licensing 
requirements. An organizational chart has been attached and provides the leadership structure 
of American YouthWorks. A YW operates several programs: YouthBuild Austin, Louisiana 
Conservation Corps (LaCC) and Texas Conservation Corps (TxCC). TxCC will be providing 
leadership for projects with the City of Austin. 

PROJECT MANAGEMENT STRUCTURE & PERSONNEL: 

Project leadership will fall primarily to American YouthWorks Texas Conservation Corps (TxCC) 
program. TxCC employs a team of experienced staff dedicated to providing quality project 
execution: 

Pare Smith- American YouthWorks CEO: Provides leadership and direction to all AYW's 
programs. Councils Program Directors on vision for agency and provides insight into national 
conservation and disaster response trends. Pare has 27 years of experience working in the 
outdoors, managing conservation, trails and parks improvement projects, running youth training 
and conservation corps programming for at-risk urban youth and young adults. Pare has 23 
years experience working in partnership with City of Austin's Parks and Rec. Dept., Watershed 
Protection Dept, Austin Water Utility-Water Quality Protection Lands and Balcones Canyonlands 
Preserves, Travis County Parks and Natural Resources Division, Texas Parks and Wildlife 
Dept, National Park Service, US Forest Service and many non-profit conservation and land 
management groups. 

Jody Karr- Conservation Corps Director: Supports the TxCC and LaCC staff teams. 
Provides oversight of programs (particularly for safety and impact). Builds and maintains 
partner relationships. Serves as point of contact for grants, project contracts and agreements. 
Establishes and manages the annual budget. Facilitates programmatic and organizational 

visioning. BS Environmental Politics (Prescott College, 1991 ); MAHS Human Services (St. 
Edward's University, 1998); Certified mediator with an advanced certification in conflict 
resolution systems design; over 20 years of work experience focusing on conservation, 
environmental education and youth leadership development. 

Paul Stuffel - Field Operations Manager: Manages field staff for the conservation corps at 
American YouthWorks. Serves as point of contact for most of the program's contracts and task 
agreements with federal, state and Municipal agencies. Provides technical guidance for 
complex projects such as trail rock work, carpentry and improved surface trails. Board member 
for TPWD Recreational Trails Grant Program, helping to identify public trails to be funded 
through off highways fuels tax allotments across the State. 



Christopher Gomon - Conservation Programs Coordinator: Schedules and plans project 
work. Supervises Field Coordinators and AmeriCorps members. Provides partner 
communication before, during, and after project completion. Chris has six years of conservation 
experience including time as an environmental educator. Chris has extensive chainsaw 
operation experience and is Faller B certified with the U.S. Forest Service. Additionally, he is a 
licensed pesticide applicator with Texas Department of Agriculture. 

Emily Thornton - Field Coordinator: Provides direct supervision in the field for AmeriCorps 
members completing project work. Plans and executes project logistics, materials acquisition, 
and communication to partner. Emily has 2.5 years of conservation experience including trail 
work and invasive species management. 

PRIOR EXPERIENCE: 

A YW has extensive experience working with local, state, and national partners to develop and 
implement our program designs, ensuring they meet community needs and are accessing 
resources that ensure efficiency and cost savings. Past partners include Texas Division of 
Emergency Management, local land management agencies, FEMA, CNCS Disaster Services 
Unit, Texas Parks and Wildlife Department, National Park Service, and more. 

Trey Cooksey- Recreational Trails Program Manager for Texas Parks and Wildlife 
512-389-8743 trey.cooksey@tpwd.texas.gov 
4200 Smith School Road 
Austin, TX 78744 
TPWD has a dedicated trail crew provided by AYW!TxCC for work in Texas State Parks for new 
trail building and maintenance. Crews work in 10 day hitches across the State. AYW!TxCC has 
partnered with TPWD for over ten years and also provides crews for non-trail related projects 
such as wildfire fuels mitigation and grassland restoration. 

George Cofer - CEO for Hill Country Conservancy 
512-657-3628 george@hillcountrvconservancy.org 
5524 Bee Caves Road, Suite G4 
Austin, TX 78746 
A YW !TxCC Crews have worked with the Hill Country Conservancy for over ten years on many 
habitat restoration projects such as Nahle Bunny Run. We have been a continual partner in the 
development, design and construction of the Violet Crown Trail since its inception. 

Ladye Anne Wofford - Chief Mission Officer for Austin Parks Foundation 
512-387-3023 ladye.anne@austinparks.org 
1 023 Springdale Rd #4B 
Austin, TX 78721 
A YW !TxCC has had a long standing relationship with Austin Parks Foundation (APF) that was 
established over 15 years ago. We have provided crews to do work on the Barton Creek 
Greenbelt trails, and have collaborated with local volunteer groups who have received APF 
funding for community-led park improvement projects, including invasive species removal and 
erosion control projects. 



PARCSMITH 

1901 East Ben White Blvd., Austin, TX 78741 
Cell: 512.423.2887, email: psmith@americanyouthworks.org 

PROFILE 

A natural leader, consensus builder, and networker, with over 23 years experience in workforce 
development, education, natural resources, conservation, parks, and trail building. Close partnerships 
with the City of Austin Parks Department, Watershed Protection, and Austin Water Utilities/BCP Lands, 
Travis County, and Texas Parks and Wildlife. Nearly 20 years of experience working with non-profits 
engaging at-risk youth in environmental education, jobs training, and national service. Extensive work 
with volunteer organizations in coordinating, motivating and instilling in others a lifelong ethic of 
service. Experienced, requested public speaker at regional, state, and national conferences on 
American YouthWorks (AYW) and National Service programs, trail building and conservation work, 
youth employment and green jobs training and education for at-risk youth. Able to successfully 
manage non-profit multi-million dollar program contracts, budgets, and partnerships with Federal, 
State, and Local governments, as well as other non-profits. Active in policy, legislative work and 
participation in leadership forums and committees at the state, national and local levels. Building 
partnerships and collaboration with numerous leaders and organizations that create community-wide 
solutions to the challenges facing young people and the community they live in. Passionate about 
creating quality experiences for young people to actively engage in education and service to their 
country and community, as our future leaders. 

EXPERIENCE 

CEO, American Youth Works, Austin, TX- 2010 - present 

Oversees all agency program development of an innovative non-profit with a $7 million annual budget, 
operating two programs: (1) YouthBuild Austin provides "Opportunity Youth" (16-24 year olds not 
engaged in school or workforce) with hands-on job skills training, a High School Diploma or GED, life 
and professional skills, and postsecondary education scholarships to use in college or trade schools. 
(2) Texas Conservation Corps in Austin and Houston and recent addition of Louisiana Conservation 
Corps. Existing Partners there include the U.S. Forest Service, Louisiana Department of Wildlife and 
Fisheries, and Louisiana Department of Emergency Management. 

Directing Development, Fundraising and Committees of AYW stakeholders. Responsible for Board 
relations and primary interface for major grantors and partners. Representing AYW to officials from 
major state and national agencies such as the Texas Education Agency, Corporation for National and 
Community Service and One Star Foundation. Affiliate Director of a Department of Labor-YouthBuild 
and AmeriCorps programs, training youth and young adults in green construction of energy efficient 
homes for low income families and government housing facilities, a Clean Energy Service Corps that 
conducts energy audits and weatherization retrofits, a Computer Corps where youth repair and 
refurbish computers, and a nationally recognized Conservation Corps conducting disaster relief, 
forestry and habitat restoration, trail construction and maintenance on public lands in partnership with 
National, State, Local Government and non-profits agencies. 

Pare Smith 1 



HIGHLIGHTS: 

JodyKarr 
114 Broken Arrow Drive 
Spicewood, TX 78669 

Tel: (512) 983-9946 
E-mail: jodykarr@hobnail.com 

An artful organizer with comprehensive knowledge and experience in: 

~ PROGRAM AND GRANT MANAGEMENT 

~ YOUTH LEADERSHIP DEVELOPMENT 

~ CONFLICT RESOLUTION 

~ ECOLOGICAL STUDIES OF THE SOUTHWEST 

2017, Facilitated and co-wrote a successful Corporation for National and Community Service Ameri.Corps 
National Direct grant application for $805,000 

2P11, Developed and facilitated the San Luis Vallry Great Outdoors Coalition, a multi-stakeholder group that secured a $5 
£ _on grant from Great Outdoors Colorado. 

2009, Developed a youth conservation corps program serving 10th -12th graders of El Ranchito, a summer ecology 
camp for economically disadvantaged youth co-sponsored by Westcave Preserve, the Shield Ranch Foundation, and El 
Buen Samaritano. 

2007, Participated in forming the Westcave Roundtable, a group of local landowners and stakeholders committed to 
learning and sharing best practices in conservation and land management along the Lower Pedemales River corridor. 

2005, Researched, developed and facilitated environmental education programming for youth with Lake Buchanan 
Adventures. 

2001, Facilitated literary arts workshops with at-risk youth from high 
schools in East and South Austin with the acclaimed Chican-Indio poet, Raul R. Salinas. 

1999, Facilitated workshops at The Hague Appeal for Peace, an international conference on the environment, conflict 
resolution, & international law hosted in The Hague, the Netherlands. 

1998 - 1999, Served on the Board of Directors of Conflict Resolution Catafysts in Montpelier, VT. 

1997, Represented the Conflict Resolution graduate program at St. Edward's University 
at the Institute of World Affair's annual Peace and Conflict seminar in Washington, DC. 

, , /,Earned certification as a mediator in the state of Texas through St. Edward's University, Austin, TX. 



1999-2001, Red Salmon Arts (Austin, TX). 
Administrative Director: coordinated multiple programs operating simultaneously, managed office functions, 

_,ned staff projects, supervised support staff, prepared the yearly budget, maintained personnel records, researched 
and wrote grant proposals, scheduled student and adult volunteer activities, reviewed and monitored financial data and 
programming evaluations for a cultural contract with the City of Austin, arranged travel and scheduled lectures for the 
Executive Director, planned and coordinated special events with visiting authors, planned and coordinated fundraising 
events, co-facilitated creative writing workshops for at-risk youth, prepared a successful application for SOlC-3 tax 
exempt status. 

1998, Conflict Resolution Catalysts (M:ontpelier, VI). 
A no!t-profit int'l organization whose mission is to facilitate the role of citizens as local and international peace-makers and promote the 
educatio11 and use of non-violent conflict resolution skills and processes. 
Program Assistant: assisted in the coordination and management of existing programs, researched and developed 
new programs, reviewed and edited grant renewal applications, recruited and trained international peace-builders, 
planned community outreach and fundraising events, facilitated community meetings examining local political issues, 
presented our mediation methodology locally, nationally, and internationally (including a conference at The Hague, 
Netherlands), designed and produced publicity materials, corresponded with media contacts (Graduate school 
internship). 

TECHNICAL SKILLS: Microsoft Office Suite, Microsoft Photo Editor, Quickbooks, Ebsco & Texshare electronic 
databases, photographic developing and printing, grant writing, technical writing. 

CERTIFICATIONS: Mediator (State of Texas), Advanced Conflict Resolution Systems Design, Red Cross 
Adult/Child CPR & First Aid, NOLS Wilderness First Aid, Aquatic Rescue Professional, ACA 
Certified Kayaking Instructor, LCRA Certified Guide at Canyon of the Eagles Nature Park, 
TPWD Certified Caving Guide at Colorado Bend State Park, Safeguarding God's Children 

3 



Paul H. Stuffel 
8202 Longview Rd. Austin TX787 45 

512.433.9387 
pstuffel@qmail.com 

pstuffel@americanvouthworks.com 

WORK HISTORY, PROFICIENCIES AND EXPERIENCE 

September 2005-Present Texas Conservation Corps at American Youthworks 
1901 E. Ben White Blvd. Austin TX 787 41 (512)-983-9946 
Jody Karr (Director) 
Field Operations Manager. 
Responsibilities include: Partner outreach and management. Participate in grant writing/reporting and 
building budgets. Oversight of contracts and projects in a multi-State region. Project material and supplies 
procurement. Management of Field Coordinators. leadership and supervision of up to 90 Americorps crew 
members annually. conducting regular safety reviews. coordinating with local. state. and federal agencies to 
perform community service projects. Focus of work is disaster relief. trail building and maintenance. 
endangered species habitat restoration. park and public land improvement. fence building. fuels reduction. 
shaded fuel breaks and invasive species eradication. Responsible for training of crew members in use and 
maintenance of hand tools. chainsaws. chippers. generators and various other power tools. Educate members 
about land management techniques and rationale. environmental stewardship and local ecology. Duties also 
include management of all tools. vehicles and trailers. as well as small engine and chainsaw maintenance. 

Examples of projects I have managed/coordinated: 
Bull Creek District Park: stream bank restoration and tree preservation (partner: City of Austin) 
Balcones Canyonlands Preserves: habitat restoration for endangered species (Black-capped Vireo. Golden
cheeked Warbler and cave-dwelling invertebrates (partner: COA and Travis Co.) 

C"'lastrop Complex Fire: FEMA mission (partner: FEMA) 
Jastrop State Park: post-fire habitat restoration (partner: TX Parks and Wildlife Dept.) 
National Parklands in TX. NM. OK: exotic plant management (partner: NPS EPMT) 
Barton Creek Greenbelt: invasive species removal (partner: Greenbelt Guardians I COA) 

February2006- December 2007 Balcones Canyon lands National Wildlife Refuge 
24518 FM 1431 . Marble Falls TX, 78654 
CariScwope 
Wild land Firefighter Type II. Casual hire 
Served as a member of fire crew on prescribed burn incidents. Performed assignments such as lighting 
backfires and head fires using a drip torch, calling in and responding to spot fires across fire line. performing 
mop up duties. aiding crew members in equipment prep and maintenance. Aided crew members in instructing 
S-190 training field day and safety classes. 

March 2005-September 2005 Solid Core Creations 
Self Employed Carpenter. Fulltime. 
Performed all aspects of residential carpentry including bidding. design. build out. electrical and plumbing. 

April 2004-March 2005 Texas Coffee Techs 
Commercial Beverage Equipment Technician Fulltime. 
Repaired commercial coffee and beverage equipment. both in-house and on-site. Performed warehouse 
receiving/shipping and provided building and warehouse maintenance. 

January 2003-March 2004 Outdoor Therapeutic Program, Camp Appalachian Wilderness. Department of 
Human Resources, State of Georgia. 
~enior Counselor Fulltime . 
. .Aanaged the health and safety of counselors and campers in a wilderness setting and coordinated mock 
emergency drills for camp staff. including storm. first aid and extrication methods. Designed and built primitive 
living quarters. including sleeping shelters. cooking areas and composting latrines. Requisitioned building 



CHRISTOPHER GOMON 
900 Olive St. Austin, TX 78702·(410)446-4552· ccgomon@gmail.com 

EDUCATION 
Michigan State University East Lansing, Ml June 2012 

Bachelor of Science in Fisheries & Wildlife with a concentration in Conservation Biology 

James Cook University Townsville, OLD, Australia 
Semester Student Exchange Program 
Studied: Coastal Hazard Zone Management, Marine Ecology 

WORK EXPERIENCE 
Conservation Programs Coordinator 
Texas Conservation Corps, Austin, TX 

• Coordinated conservation-based national service program 

July-Nov 2011 

Nov 2016-Current 

• Created task agreements, contracts, and proposals for upcoming work projects 
• Trained service members in conservation based job skills and operations 
• Supervised 30 AmeriCorps Members and 1 full-time staff member 

Field Coordinator Nov 2015-Nov 2016 
Texas Conservation Corps, Austin, TX 

• Supervised 20 AmeriCorps Members through their 11 month term of service 
• Coordinated projects with local, state, federal, and non-profit partnering agencies 
• Ensured site safety and compliance to any and all organizational policies 
• Conducted trainings in risk management, equipment operation, and conflict resolution 

Crew Leader (AmeriCorps Member} Dec 2014-Nov 2015 
Texas Conservation Corps, Austin, TX 

• Co-led AmeriCorps crew in diverse conservation projects throughout Texas 
• Ensured all safety and organizational protocols on site were being met 
• Coordinated with project partners, staff, co-leader and members for successful 

completion of assigned tasks 
• Led members during major disaster response deployments 

Crew Leader (Gulf Coast Restoration Initiative} Oct 2014-Nov 2014 
Texas Conservation Corps, The Corps Network, Climb CDC, Gulfport, MS 

• Led at-risk youth in coastal habitat monitoring surveys 
• Educated members in coastal ecosystems 
• Developed lesson plans on coastal habitat types and earth sciences 
• Created reports from collected data 



EDUCATION: 

2015-2016 

2003- 2007 

CERTIFICATIONS: 

37 Windlass Dr. Hattiesburg, MS 39402 
Phone (601)543•8483 E-mail Emily.shaw.thomton@gmail.com 

J~l\fiL Y S. TI-IOl<NTON 

University of Southern Mississippi - BS Environmental Biology 

University of Southern Mississippi - BS Psychology 

S-212 chainsaw training, Wilderness First Responder, CPR and First Aid, 200 RYT yoga teacher 
certification, scuba diving certification, trained crab observer. 

EMPLOYMENT: 

April 2018 -present Field Coordinator - Texas Conservation Corps 

• Develop and nurture project partner relations 

• Manage crew schedules 

• Layout and plan project activities and logistics 

• Ensure projects are completed successfully and provide quality results 

• Provide initial and ongoing training and mentoring of crew members 

• Assist in recruiting new crew members 

Sep 2017 - Feb 2018 Biologist - Saltwater Inc. 

• Crab fishing observer out of Dutch Harbor 

• Sample crap pots during two to three week fishing trips 

• Ensure captain and crew are following legislation 

• Collect data and submit paperwork to Alaska Dept. ofFish and Game 

Jan 2017 - Aug 2017 Trail Crew Leader - WY Conservation Corps 

• Building trail, including rock work, in national parks and wilderness areas 

• Building and mending fences in national parks and wilderness areas 

• Implementing water mitigation tactics for trail systems 

• Managing and directing 6 crew members 

• Backcountry camping and cooking 

• Labor-intensive work using pick-Maddocks, Mcleods, chainsaws, rock bars, Polaskis, etc. 

• Tracking and documenting work goals and accomplishments 

• Operating 4WD passenger vehicles in rugged wilderness areas 

May 2015 Jan 2017 Field Biologist Assistant - Biological Dept. at University of Southem MS 

• Wetlands plant and soil sample collection in Grand Bay, ALand Weeks Bay, AL 

• Soil C02 measurements at Lake Thoreau Environmental Center; use ofLI-COR machines 

• Lab work: Drying, weighing, and recording biomass of plant samples 

• Animal caretaker: snakes, turtles, frogs, cows 



ORGANIZATION CHART 
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David Clauss Jody Karr 
Eliza Montana Kelli Agnell Molly Cruz Avenson Hamann 

YouthBuild/Casa Verde Builders Texas and Louisiana 
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Senior Director of Operations 

I 
Director of Finance I Director of Development 

r 
Program Director Conservation Corps Director 

I 

Leticia Lopez Susan Antone Carlos Rodriguez James Delgado Erin Lehnen Vacant(l) Vacant(l) f-Matthew Stawicki 
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Manager Program Assistant 
Alex Borden I Mentors and Volunteers I Bry Hernandez Breana Hyche Keith Warren Britni Trustman 
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Conservation Corps Jennifer Blundell Vacant(J) 
Conservation Corps 

Recruitment & Outreach Program Assistant Annie Stencil AmeriCorps Participants 
Construction Trainer 

Timothy Francis Jason Rubio Coordinator 
Houston Youth Initiatives Colin Helpio 

Facilities Associate GED Instructor 
Raquel Carbary Rob Winchester AmeriCorps Participants Coordinator Project Tracking 

Pierre Nguyen 
Coordinator Johnnie Perales Nneka Osiah Case Manager Lead Site Trainer and Disaster Response 1-
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Maintenance Associate Jessica Garay 
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Project Support Diversion Crew SupeNisor Trails Across Texas 

Field Coordinator GED Instructor Technology Contractors Vanessa Perez Trainer Field Coordinator Emily Thornton 
AmeriCorps and VISTA Re-Entry Specialist Nino, Erick 

Conservation Corps Shawn Nay Diversion Crew Su~rvisor Conservation Corps Conservation Field 
Casa Verde Builders 

Coordinator AmeriCorps Participants Technology Director Participants YouthBuild PartiCipants 
AmeriCorps Participants ConseNatton Corps AmeriCorps AmeriCorps Participants 

PartlvpanU 



Project Communication Chart (COA) 

• jkarr@americanyouthworks.org: 512-983-9946 
• contracting and agreements, project reporting 

• pstuffel@americanyouthworks.org: 512-433-9387 
• pre-project technical consultation and set-up 

• cgomon@americanyouthworks.org: 512-438-9972 
• project scheduling and ongoing partner communication 

• ethornton@americanyouthworks.org: 832-450-9355 
• project execution, crew supervision and logistics, member 

communication. On-the-ground POC during project 
--------------------

• (Contact their TxCC supervisor, Emily Thornton) 
• project execution and service activities 

ADDRESS: 1901 EAST BEN WHITE BOULEVARD AUSTIN, TEXAS 78741 PHONE: 512.744.1900 

WWW.AMERICANYOUTHWORKS.ORG 





Tab 5- Project Concept, Solution, and Program 

BACKGROUND 

The mission of American YouthWorks (A YW) is to provide young people with 
opportunities to build careers, strengthen communities, and improve the environment through 
education, on-the-job training, and service to others. Founded in Austin in 1975 as a literacy 
program, A YW has grown to include workforce development elements, creating impactful, 
award winning job-training models: YouthBuild Austin and AYW's Conservation Corps programs 
(based in Austin, with satellite operations in Houston, and Baton Rouge, LA), together serving 
over 350 youth and young adults annually in two to eleven month service terms, and over 1800 
non-violent first time offenders in one-day conservation service projects. 

A YW's mission and long established record of providing job training programs aligns 
powerfully with the goals of the City of Austin's Youth Environmental Stewardship Program: to 
provide career training opportunities for local youth and young adults to ·develop the technical 
and job-readiness skills needed to perform sustainable landscaping services. While area youth 
are developing these skills, they'll be performing needed services such as building and 
maintaining natural surface trails and removing non-native invasive species on City-managed 
properties. 

According to the Austin Parks Foundation, area parks are at the heart of what makes 
Austin a welcoming, green city, yet the $700 million backlog of capital improvement projects and 
$100 million in deferred maintenance annually, illustrates a critical need for innovative solutions 
for sustainable maintenance of the City's public land (https://austinparks.org/advocacy-101/). 
Youth Conservation Corps programs operating in Austin and across the country represent an 

affordable and impactful approach to engaging diverse young people, who may be disconnected 
from education and employment, in completing needed public land maintenance projects. 

In 2017, the United Health Foundation ranked states based on the number of 
disconnected youth, with the number one ranking indicating the state with the lowest number of 
disconnected youth Texas ranked 36th 
(https://www .americashealthrankings.org/explore/annual/measure/disconnected youth/state/TX}. Taking 
a closer look at youth and young adults in Austin, the 2015 American Community Survey 
estimated there are roughly 270,000 people between the ages of 15 and 24. The Capital Area 
Council of Governments goes on to state that "while finding employment is a critical component 
of discussions for how best to serve opportunity youth, that conversation quickly moves to 
finding meaningful employment. A key factor in the type of employment options youth workers 
have is their level of educational attainment. Of the [Austin area] residents between the ages of 
18 and 24, about 37% have not completed high school, or passed an equivalency exam" 
(https://www.datapoints.org/data-points-blog/opportunitv-youth-in-the-austin-area). 

There is a clear need in Austin for resources to help address the backlog of public lands 
maintenance, as well as a need for career pathways that are accessible for disconnected youth 
and young adults. The City has over 17,000 acres of parkland to manage and a commitment to 
promoting lifelong recreation, cultural, environmental and educational opportunities. A YW's 
Conservation Corps programs provide training in resource stewardship, safety risk 
management, teamwork, leadership, and effective communication skills to support the 
development of the next generation of conservation professionals. A partnership between A YW 
and the City of Austin is a cost-effective approach to simultaneously address critical community 
needs and fulfill the specific goals and objectives of the Youth Stewardship Program. A YW will 
utilize the experience gained from over 20 years of ongoing partnership with City of Austin 
natural resource departments to successfully complete projects meeting the City's 
environmental, infrastructure and recreation goals while simultaneously providing valuable 
technical skills training for local youth participants. 



OUTREACH & RECRUITMENT 

AYW's Texas Conservation Corps program (TxCC), conducts outreach not only to 
identify potential applicants but also to build relationships with community members, area 
schools, community organizations and other agencies serving disconnected youth. This broad 
outreach effort allows for community members to share information about our program with 
relatives or other community members. One of our primary outreach strategies is running 
special volunteer events. Each year we host volunteer days on MLK Day of Service, It's My 
Park Day, Keep Austin Beautiful Day, National Trails Day, 9/11 Day of Service, and National 
Public Lands Day. 

National Public Lands Day and National Trails Day are our largest events. We request 
potential projects from our community partners, conduct a site visit to estimate the number of 
volunteers that can participate, and create a tool and material list. On the day of the event, a 
staff member and a conservation crew provide leadership at the project site, teaching 
community members how to use appropriate personal protective equipment (PPE) and use 
tools safely and efficiently. Afterwards we host a celebration where the community can join us 
for food and beverages, and have the opportunity to network with our participants and other 
community partners who table at the event. Since September of 2017, we've engaged over 500 
volunteers in community events. 

Another successful strategy is maintaining a robust presence on social media, as well 
as utilizing other electronic mediums such as Craigslist, Facebook ads and promotions, local 
Austin job Facebook groups, online job boards, and emails to high schools and community 
groups. Additionally, we've started hosting information sessions where potential applicants can 
come to our office to learn more about our programs, apply, be interviewed, and be extended an 
offer all in the same day. 

A YW has a robust network of community partners who also provide services to youth 
and young adults, and is a member of the Youth Employment Partnership along with four other 
large nonprofits engaging Austin youth in jobs training. A YW is also a member of the Austin 
Opportunity Youth Collaborative (AOYC), where the focus is on engaging young people in work 
and education pathways. At these collaboratives and partnership meetings A YW routinely 
shares training opportunities with the network of agencies connecting youth to the necessary 
resources to help them gain skills, certifications, and educational opportunities to improve their 
lives. 

TxCC staff mentor and support program participants to help them prepare for post
service education and career choices. Monthly, guest speakers from other land management 
organizations and agencies (such as Texas Parks & Wildlife, US Fish & Wildlife, Hill Country 
Alliance, City of Austin PARD, and Texas Land Conservancy), attend our community meetings 
to share an insider's perspective on their work. We take advantage of rainy days or cancelled 
projects by running resume and cover letter writing workshops. 

To. help our participants find positions after their service term, we have a Conservation 
Corps Alumni Facebook Group. Our alumni post jobs with their organizations, and staff share 
job postings from our partnering agencies. 

INTAKE, ELIGIBILITY & TERMINATION 

Youth and Young adults apply for A YW programs through our website portal 
(www.americanyouthworks.org). TxCC applicant information is directed to our Recruitment & 
Outreach Coordinator. We can also provide paper applications for in-person applicants. 



Per AmeriCorps funding guidelines, our members must be U.S. Citizens or permanent 
residents, hold a high school diploma or GED, and, per our grants, they have to be between 
certain age ranges (typically 17- 28 years of age, and specifically 17- 24 for the City's Youth 
Stewardship Program). Our Recruitment & Outreach Coordinator verifies these criteria before 
initiating the interview process. If the applicant does not meet the requirements we follow up 
with a phone call in case the information was entered incorrectly. We refer them to other 
programs if they do not meet A YW Conservation Corps criteria. 

TxCC staff schedules interviews within two weeks after receiving an application, 
conducting either in-person or phone interviews depending on the applicant's circumstances. 
During the interview staff thoroughly explain the program, ensuring that applicants have realistic 
expectations for their experience. 

TxCC participants serve terms that are 300, 900, and 1700 hours in length. On their first 
day, members sign their "Member Service Agreement" which specifies their start and end dates 
for the program. Members will complete the program on their end date, even if they reach their 
desired number of hours before that date. Members that fail to comply with the program's 
member service agreement, are convicted of a violent felony, found in possession of a 
controlled substance, or are convicted of the sale or distribution of a controlled substance during 
a term of service will be released for cause. Leaving the program before completing a service 
obligation to enroll in school, take a job, or due to dissatisfaction shall be considered a release 
for cause. No educational award is earned, and in most cases the member is not eligible for 
further terms of service with AmeriCorps. If members need to leave the program for reasons out 
of their control (such as illness, relocation of spouse, needing to care for a sick family member), 
they might be eligible for a prorated award. Members must request a prorated award and 
provide documentation of compelling personal circumstances that prevent them from completing 
their term of service. At the member's discretion, such documentation may be provided to a 
staff member for confidentiality and that staff member will then attest to the need for release. 
Release for compelling personal circumstance is not available to members until they complete 
at least 15% of their total service hours. A release for compelling personal circumstances must 
also be approved by the grantor. 

TRAINING & RESEARCH 

Program participants receive extensive orientation, training, mentorship, and hands-on 
skills development through our well developed and planned member support strategy that is 
based on 20 years of experience and member and staff feedback. Orientation training activities 
include 200 hours of classroom and field time for crew leaders and over 90 hours for crew 
members. 

Crew Leaders attend a four week training: conservation hard skills (50 HRS); first aid 
(22 HRS); risk management (17 HRS); emergency response (12 HRS); local ecology and 
naturalist (1 0 HRS); driver/trailer (8 HRS); direct field conservation work (27 HRS); program and 
partner policy study (22 HRS); leadership skills (16 HRS); team building (8 HRS); and planning 
time (8 HRS). Mandatory protocols, such as Project Hazard Analysis and Incident Reporting, 
are the subject of multiple lessons and practice sessions to demonstrate their requirement and 
importance. 

The two week training for Crew Members includes: technical conservation skills (58 
HRS); herbicide use and safety (4 HRS); general operational safety (14 HRS); local ecology and 
plant identification (6 HRS); team-building (5 HRS); and policy and procedure review (5 HRS). 

Throughout the year, conservation crews receive additional training based on project 
needs, with support from state and federal government agency training curricula such as 



Crosscut Saw Use and Safety (USDA Forest Service), Skid Steer Loader Use and Safety 
(OSHA), Wetland Trail Construction (USDA Forest Service) and Repointing Mortar Joint in 
Historic Buildings (NPS). Additional specialized trainings may include: Environmental Hazards 
and General First Aid Treatment; Hand Tool Safety Use and Maintenance, Chainsaw Repair 
and Maintenance; Proper Bucking and Limbing; GPS Use for Project Documentation; Local 
Ecology, Soil, & Erosion; Trail Construction; Introduction to the Incident Command System; 
Wilderness First Aid; GIS Mapping and Analysis; Introduction to Wildland Fire Behavior; 
Emergency Shelter Operations; Emergency Donations Management; Emergency Volunteer 
Management; OSHA Construction Training and Health; and ISA pre-arborist certification. 

Program staff ensures program participants receive a high level of support and guidance 
during their term through frequent interaction and building esprit-de-corps. The eight-person 
Youth Environmental Stewardship Program crews will be made up of six crew members (ages 
17- 24) and two crew leaders (ages 18- 24). While not serving in a supervisory capacity, crew 
leaders act as logistical and communication leads for their crew. These leaders are typically 
second year corps members providing peer-to-peer guidance and work alongside corps 
members to accomplish project tasks. Each crew is supported by a staff Field Coordinator who 
provides direct supervision and training to program members. With extensive technical field 
experience as well as group facilitation and leadership development training, Field Coordinators 
provide: 1) ongoing training, technical support and guidance on safety and team interpersonal 
dynamics; 2) oversight to ensure crews have appropriate tools, camping supplies, food, and 
logistical support; and 3) biweekly project debriefs and regular performance reviews with each 
member. Field Coordinators in the Austin A YW office report to the Conservation Program 
Coordinator. The Field Operations Manager, Conservation Corps Director and Assistant 
Director provide support as needed, particularly with more serious risk management issues or 
incidents. Staff from partner agencies also plays a critical role as mentors. Frequently, partner 
staff share their perspective about career paths, offer advice and coaching, and provide 
networking opportunities for members who wish to enter the conservation field post-service. 
A YW regularly engages with its alumni network, sharing on-going volunteer and job 

opportunities. 
A YW has engaged in two outcome studies that demonstrate positive impact in both 

member development and environmental stewardship activities. First, in 2012, A YW participated 
with 11 other conservation corps in a study evaluation commissioned by the Public Lands 
Service Coalition and developed by leaders from the involved corps organizations and Texas 
A&M University and Brigham Young University researchers. The purpose was to build upon 
previous corps-related evaluation efforts by assessing the impact of the corps experience in 
terms of targeted outcomes and intentions to pursue natural resource education, career paths, 
and outdoor recreation activities. Significant increases were observed across all outcome 
measures. In terms of community and conservation efforts, participants reported significantly 
increased community engagement, positive attitudes toward public lands, and environmental 
activism. Corps participation was also associated with significantly increased developmental 
outcomes, with participants reporting increases in their ability to work in teams, leadership skills, 
self-responsibility, grit, and communication skills. Commitment to pursue education and careers 
in natural resource management, as well as intentions to engage in outdoor recreation also 
increased significantly. 

From 2015 to 2018, AYW participated in a three year evaluation with other conservation 
corps programs and researchers from North Carolina State University examining two primary 
long-term impacts associated with corps activities: 1) improved public parks and habitats 
promote ecosystem health; 2) improved trail conditions increase the quality of trails, leading to 
higher accessibility and usage, enhanced visitor experiences, and increased health outcomes. 
Although Corps across the country do similar projects (such as hazardous fuels reduction, 
invasive species removal, trail building, etc.) they often use different standards, tools, and 



measurements. This study helped to establish a standard operating procedure on habitat 
restoration and trail building projects completed by Conservation Corps. 

Habitat Improvement: For the habitat restoration portion of the study, invasive species 
management and forest fire fuel reduction data was collected by Corps. Although there are 
other projects that conservation corps can complete that could be considered habitat restoration 
(Oyster reef rebuilding, native tree and wetland grass planting, etc.), these two areas of interest 
were selected because of their broad application, quantity of projects, and general importance 
to a broad spectrum of project partners. With the invasive species management, the study 
quantified invasive species coverage in test plots before and after treatment, the amount of 
biomass removed, and whether or not other species were being encouraged to grow as a result 
of the treatment. With forest fuel reduction, the study focused on the reduction of canopy cover 
as well as an overall reduction of biomass within a given forested area in order to decrease the 
severity of wildfire. 

From a collective standpoint with habitat restoration, ten different Conservation Corps 
successfully reported on 149 projects. Within those projects, there was reported a statistically 
significant amount of both invasive species removed and forest fuel reduction. Impressively, 
Corps saw an overall reduction of 81% in invasive species removal, about 1.279 million cubic ft 
of biomass removed, and a statistically significant amount of canopy reduced. 

Improved Trail Conditions: For the trail portion of the study, the data collection had 
three primary focuses. The first was restoring recreational function, which includes any 
modification that makes the trail more user friendly; anything from constructing a trail reroute, to 
repairing a pedestrian bridge. The second focus area was reducing natural obstructions/debris 
on the trail, including the trail corridor. The last focus was controlling soil erosion, which includes 
constructing/maintaining water control features, and also stabilizing side slope. 

A total of 10 Corps programs participated in the data collection efforts focusing on trail 
conditions. Collectively, Corps spent approximately 118,118.65 hours working on 773.27 miles 
of trail on a total of 163 projects. For restoring recreational function, Corps repaired 514.7 miles 
of trail tread, repaired 67.4 miles of bridges/boardwalks and built 17.8 mile of new trail. For 
reducing natural obstructions/debris, crews cleared vegetation along 791 .1 miles of trail, and 
removed 532.9 39 gallon garbage bags of rock/sediment. For controlling soil erosion, crews 
stabilized 25 miles of side slope and installed/maintained 7,334 water control features. 

METHODOLOGY FOR PROJECT PLANNING & IMPLEMENTATION 

When contracting project work, TxCC field staff complete a pre-project site visit with 
representatives from the partnering agency to verify that the proposed project work is 
appropriate and safe for youth or young adult conservation crews, review the scope of work 
provided by the partner, and establish an appropriate timeline for progress review, completion 
and reporting. Often, for more complex or lengthy projects field staff and partner agency staff 
establish a plan for on-site project review to make sure goals and timelines are being met. 
For most state and federal project partners, TxCC provides project reports 30 days after project 
completion. 

TxCC has extensive experience complying with environmental protection measures as 
required by City of Austin projects. This includes install of tree protection, silt fencing for erosion 
control, and minimizing use of herbicide for invasive species by hand application to individual 
plant stems rather than aerial application to ensure only unwanted plants are treated. TxCC 
follows state pesticide management protocols for handling and documentation of the use of 
herbicides. Any projects requiring site-specific environmental protection requirements (such as 
tree protection or silt fencing) will need to be communicated to TxCC staff prior to project start. 



Additionally, TxCC provides its participants with training on plant identification, proper 
pruning techniques, and instills an ethic of environmental stewardship that guides all activity by 
crews to ensure the utmost consideration is given for project implementation where potential 
environmental damage could occur. 

Excess and discarded oils, gas, and chemicals associated with our small engine 
equipment are captured and properly recycled through Austin's Resource Recovery operation. 
All A YW small engine equipment such as chainsaws, weed-eaters, and gas powered drills are 
purchased and maintained to comply or exceed emission standards required by the State and 
Federal guidelines. 

American YouthWorks will comply with all applicable rules and regulations of Federal, 
State and Local governing entities, and the terms of the Youth Stewardship Program RFP 
(8600 JRD3002). 
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HIRE A TEXAS CONSERVATION CORPS CREW 
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"I had the distinct pleasure of working with your crew and I'm very proud of 
what the young men and women provided to our park. They remained motivated 
throughout my time with them, averaging 8.5 miles a day. I was most impressed 

with their safety practices and how well they supported each other. I hope a 
time will come when we can call upon them again." 

Richard J ., TxCC Partner 

TEXAS CONSERVATION CORPS (TXCC) 

Empowers young adults through conservation 

education, service, and jobs training. Program 

participants solve critical issues and perform 

hands-on, skills-based projects on public 

lands or in disaster areas. While successfully 

educating and training the next generation 

of leaders in the conservation world, TxCC 

engages youth as a powerful resource in 

the conservation of the natural landscapes 

of Texas, Oklahoma, New Mexico, Arkansas, 

Louisiana, and Mississippi. 

TXCC MEMBERS ... 

Are AmeriCorps members, ages 17-28, who have 

come to TxCC from all over the country in search of 

professional training and conservation education 

Serve between 300-1700 service hours that average 

40 hours per week 

Earn a monthly living stipend and after serving, an 

AmeriCorps education award 

Receive ongoing training and leadership 

development through TxCC and sponsoring agencies 



TEXAS CONSERVATION CORPS CAPABILIT IES 

PARK & TRAIL CONSTRUCTION 

Trail Build ing, Maintenance & Repair: 

Natural Surface & ADA 

Masonry, Stairs, & Retaining Walls 

Bridges & Armored Crossings 

Trail Design, Layout. & Consultation 

Create Interpretive Brochures 

Benches & Kiosks 

FOREST & RANGE MANAGEMENT 

Brush Management & Fuel Breaks 

Prescribed Burning Preparation 

& Fuels Management 

GIS Data Gathering, Input, & Analysis 

Tree Care. Planting, & Nursery Work 

Fence Instal lation & Repa ir 

Endangered Species & Habitat Restoration 

PAUL STUFFEL 
Field Operations Manager 
pstuffel@americanyouthworks.org 
512.433.9387 

JODY KARR 
TxCC Program Director 
jkarr@americanyouthworks.org 
512.983.9946 

WATERSHED MANAGEMENT 

Erosion Control & Bank Restoration 

Check Dams & Swales 

Aquifer Recharge-Feature Restoration 

Wet Pond Maintenance 

Water Quality Monitoring 

Creek Clean-Ups 

DISASTER SERVICES 

Disaster Response On-Cal l 

Volunteer Reception Center Operations 

Volunteer & Donations Management 

Hazard Tree Removai/Chainsaw 

Mucking & Gutting 

BOTANY 

Invasive Species Removal 

Licensed Herbicide Appl ication 

Plantings & Maintenance 

Seed Collection 

Greenhouse Work 

Flora Surveys & Studies 

COMMUNITY EDUCATION 

School & Community Gardens 

Trai l Building Workshops 

Volunteer Management 

0 
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AMERICORPS MEMBERS SERVING THE COMMUNITY 
THROUGH CONSERVATION, DISASTER RESPONSE, 
AND ENVIRONMENTAL EDUCATION. 

Texas Conservation Corps (TxCC) empowers young adults through conservation, 

education, service, and jobs training. Program participants engage in hands-on, skill· 

based projects on public lands, coastal regions, and disaster areas. While successfully 

educating and training the next generation of leaders in the field, TxCCengages young people 

as a powerful resource in the conservation of natural landscapes in Texas, Oklahoma, New 

Mexico, Arkansas, Louisiana, and Mississippi. 

Crew members participate in leadership training. They learn the value of teamwork 

while helping others and improving the environment. Our graduates often move on 

to positions with respected agencies such as National Park Service and Texas Parks and 

Wildlife. 

TxCC SUMMER YOUTH CREW MEMBERS: 
TxCC hosts Summer Youth Crews in both Austin & Houston. AmeriCorps members, 

14·20, are recruited locally, and are led by experienced AmeriCorps leaders, ages 

21-28, from across the country. Participants come together for a once-in-a-lifetime 

experience to learn new job skills, develop leadership qualities, and serve their 

community. 

Members work 300 service hours (averaging 30-40 hours per week). and receive 

ongoing training by TxCC staff and partnering agencies. Participants receive a 

stipend during their service term and are awarded a AmeriCorps Education Award 

upon completion. 



TxCC PARTNERS: 
TxCC partners with state, federal, municipal, and non-profit land 

managers. We are proud to work with prestigious and well-established 

local and federal organizations such as: 

City of Houston 

City of Austin 

Galveston Bay Foundation 

Travis County Parks 

National Park Service 

United States Bureau of Reclamation 

USDA Forest Service 

Federal Emergency Management Agency (FEMA) 

WHAT KIND OF WORK DO WE DO? 
Public Land Improvements, Trail Building, & Maintenance 

Disaster Recovery & Mitigation 

Habitat Restoration & Land Management 

Wetland & Coastal Restoration 

CONTACT: 
Annie Stencil, TxCC Youth Initiatives Coordinator 

512.517.2731 

astencil@americanyouthworks.org 

IJ /TexasConservationCorps 

~ @TexasConservationCorps 

ti}(ou: 
www.TexasConservationCorps.wordpress.com 
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Tab 6 - Pricing Proposal 

QUOTING OF PROJECTS: 

Typically, TxCC field staff meet on-site with partner agency staff to review the scope of 
work and establish a mutually agreed upon project completion timeline. TxCC has a weekly (5 
day) crew rate of $6000 for an eight-person crew, with additional charges for herbicide 
application and rental of equipment if needed for the specific project. For on-going projects, 
TxCC often establishes a monthly billing cycle. 

The weekly rate of $6000 equals $150/crew hour. 



Fee Schedule 2018 

The Texas Conservation Corps at American YouthWorks {TxCC) is a job training and 
service program that engages young adults in public land improvement projects including trail 
building and maintenance, forestry, and habitat restoration work throughout the region. Program 
participants learn conservation and foundational professional skills while pursuing their 
educational goals and earning a post-service education award that can be applied to college 
tuition or student loans. TxCC is a 21 51 Century Conservation Service Corps (21 CSC) accredited 
program, and a member of The Corps Network. 

Each TxCC crew is made of approximately 8 young people trained in natural resource and 
conservation work: trail construction, habitat restoration, tree planting, fence building, removal 
of non-native plants, erosion control, GPS surveys, and training/supervision of 
volunteers. Training includes an S equivalency to the federal S-212 Chain Saw Training, 
Wilderness First Aid, and additional tool/equipment use and safety. TxCC is an AmeriCorps 
program; members receive a weekly living allowance, health insurance, and a Segal Education 
Award upon completion of their term of service. The members are supervised by experienced 
crew leaders and the crew comes equipped with transportation, tools, and PPE. Additional fees 
apply for heavy equipment rental (i.e., skid loader, chipper, etc.) and herbicide application. The 
crews are insured by American Youth Works and proof of liability insurance is provided upon 
request. 

Fees-for-Service: 

Local Projects (within an hour of the Austin or Houston operating sites): $6,000 per week (5 
days) for an 8-person crew; includes 2 crew leaders, additional professional staff support, and 
associated logistical planning. 

Out-of-Area Projects: $6,750 per week (5 days), or $13,500 per 10-day hitch for an 8-
person crew; includes 2 crew leaders, additional professional staff support, 
camping/accommodations an related provisions and all associated logistics. 

Herbicide Fee: $100 per week 

For more information, contact: 
Paul Stuffel, Field Operations Manager, pstuffel@americanyouthworks.org, 512-433-9387 
Jody Karr, Conservation Corps Director, jkarr@americanyouthworks.org, 512-983-9946 

ADDRESS : 1901 EAST BEN WHITE BOULEVARD AUSTIN, TEXAS 78741 PHONE : 512.744.1900 

WWW.AMERICANYOUTHWORKS.ORG 



Personnel 

Corpsmember Living 
Allowance 

Member Frin2e Benefits 

Travelffraining 

Equipment 

Supplies 

Contractual 

Construction 

Other 

Total Direct 

Indirect 

Totals 

American YouthWorks Conservation Crew Weekly Rate 
GOA Youth Stewardship Program 

COAShare AYWin-Kind Total 
Contribution 

$2332.20 $2332.20 

$2562 $5162.80 $7724.80 

$781.99 $781 .99 

$186.15 $186.15 

- -

$137.66 $309.99 $447.65 

- -

- -

$6000 

$ $1050.19 $1050.19 

$6000 $6522.98 $12,522.98 
1 https://www.mdependentsector.org/resource/the-value-of-volunteer-ttme/ 



414 Catet!Ot'l' & Ju.nlftc:adon COA Share AYWln-Kind Total 

Personnel (pro-11!1ed share of wages for prognun staff directly supporting crews) $2,332.20 $2,332.20 

FC weekly wage/50 wks ~ $650/wk (S650/3crc:ws a $216 66/wk x 4FC's • S866.64) Staff wages total • 
51,911.64 

PC weekly wage/50 wks a $760/wk ($76014 crews= $190/wk x 3PC's a $570) 
Staff Fringe: 

PTC weekly wage/50= $640/wk ($640/8 crews= S80/wk) 
$1,911.64 wages X 
22% = 5420.56 

FOM weekly wage/50 • $960/wk ($96018 crews= $120/wk) 

APD weekly wage/50 • SIOOO/wk ($100018 crews • $125/wk) 

PO weekly wage/50 • $1200/wk ($1200/8 crews~ Sl501wk) 

Staff fringe is calculated at22% of ~nne! costs 

Corpsmember Living Allowance (direct expc:nse paid to membcn) $2562 $5162.80 $7724.80 
AmeriCorps Crew 
In-kind Labor 

Member Living Allowance for an 8-person crew- $305.50/member/wk X 6 membcn + $364.50/memberlwk X 2 Contribution 
crew leader> = $2562/wk 

AYW determines the value of the in-kind labor contribution of AmeriCorps participants based upon the difference 
between their living allowance and the value of their service as determined by Independent Sector. ln its latest 
report, Independent Sector determined the dollar value of volunteer time to be $24.14, ($965.60 for a 40-hour 
week). A YW participants receive a weekly living allowance: two crew leaders each receive S364.501week. and six 
crew membcn receive S305.501week. The difference between the value of service and the weekly living 
allowance for crew leaders is $601.10/ week, per person ($965.60- $364.50 = $601.10/wk x 2 CL's). The 
difference between the value of service and the weekly living allowance for crew members is $660.10/ week, per 
person ($965.60- $305.50 = S660.101wk x 6 CM's). Total in-kind labor value= 55162.80 

Member Fringe Benefits $781.99 $781.99 

Member Benefits: Health Insurance (S2451mo • 61.25/wk X 8 membcn = 5490/wk); SSIMedicare ($2562 living 
allowance amount X 7.65% = $195.99/wk); Accident insurance (548/mo = $12/wk x 8 membcn • $96/wk) Total• 
$781.99 

Tralnlngffravel $186.15 $186.15 

Total flc:et mileage estimated at60mi/day x 22 days xllmo's x 24 vehicles • 290,400 miles/year 

290.400/IOmpg •29.040 galx $3/cal • S87,120/468 project wks • $186.15/wk 

Eoulpmenl - -

SuppUes $137.66 $309.99 5447.65 

2018 General Supply Budget · $209,500 

Supplies include tools, saws. gear. youth incentives, educationnl material, postage, copy fees, and other general 
program supplies. 

Supplies budget divided by number of billable crew weeks, $209,5001468 wks • 5447.65/wk 

Contractual - -

Constnlcdon - -



Other 

Total Direct $6,000.00 s 

lndlnct so $1050.19 $1050 19 

ICR is 45.03~. ofoersonnel costs 

Totals 6,000.00 6,522.98 12.522.98 



c urren tE :qu1pmen t I t L. t nven OI'J IS : 

Equipment Type Brand Model Number 

Van Chevy Express 3500 

Van Chevy Express 2500 

Van Chevy Express 3500 

Van Chevy Express 3500 

Van Ford E-350 

Van Ford E-350 

Van Ford E-350 

Truck Nissan Frontier 

Truck Chevy Silverado 

Truck Nissan Frontier 

Truck Ford F-450 

Van Ford E-350 

Van Ford E-350 

Van Ford E-350 

Van Ford E-350 

p lanne d Future Ec uipment Pure h ases: 

Equipment Type Brand Model Number 

ATIQ MENTA 
EQUIPMENT INVENTORY LIST 

Size 
Manufacture 

Year 

12 p 2009 

12 p 2016 

12 p 2007 

12 p 2008 

12 p 2012 

12 p 2014 

12 p 2008 

4 door 2015 

4door 2008 

4 door 2018 

4 door dump 2004 

12 p 2012 

12 p 2012 

12 p 2014 

12 p 2014 

Size 
Manufacture 

Year 

Fuel Type Condition 

Gas Good 

Gas Good 

Gas Good 

Gas Good 

Gas Good 

Gas Good 

Gas Good 

Gas Good 

Gas Fair 

Gas Excellent 

Deisel Good 

Gas Good 

Gas Good 

Gas Good 

Gas Good 

Fuel Type Condition 



0 
ATT~-..,tiMENT A 

EQUIPMENT INVENTORY LIST ':. lvQ l C:::. 

Current Equipment Inventory List: 

Equipment Type Brand Model Number Size Manufacture Fuel Type Year 

Weed Wrench 7 PullerBear N/A Large 2015 N/A 

Chain Saw 36 Stihl 362 20inch 2000-2017 2-Stroke 

Back Pack Sprayers Assorted N/A 3 Gallon N/A N/A 

Shovels 20 Assorted N/A N/A N/A N/A 

MCieods20 Assorted N/A N/A N/A N/A 

Brush Cutters 7 Stihl FS-360 N/A 2015 2-Stroke 

Hand Saws 20 Assorted N/A N/A N/A N/A 

Loppers 20 Assorted N/A N/A N/A N/A 

Double Jacks 1 0 Assorted N/A N/A N/A N/A 

Axes20 Assorted N/A N/A N/A N/A 

Rock Bars 10 Assorted N/A N/A N/A N/A 

Mattox 15 Assorted N/A N/A N/A N/A 

Rakes 10 Assorted N/A N/A N/A N/A 

Drills 4 Stihl BT-45 N/A 2012 2-Stroke 

Carpentry Tools Assorted N/A N/A N/A N/A 

Planne dF E uture :( uipment p h urc ases: 

Equipment Type Brand Model Number Size 
Manufacture Fuel Type 

Year 

C N 
American YouthWorks 

ompany ame:~~--~~~----~~--~~--------------------------------

N d T
. 
1 

Jody Karr, A onservation Corps Director 
ame an 1t e :,.-~~----.._.,'----~------------------------------------

Signature: ~--~~~~~~~--------------------------------------------
D 

7/2/18 
ate= -------4---~~--~--------------------------------------------

Condition 

Good 

Fair to Good 

Good 

Good 

Good 

Good 

Good 

Good 

Good 

Good 

Good 

Good 

Good 

Good 

Good 

Condition 



-1 :F .. ,.. 



Tab 7- Exceptions to the Proposal: Include this form in your Proposal package (Attachment 
C) 

NONE 





Tab 8 - Proposal Acceptance Period 

All Proposals are valid for a period of one hundred and eighty (180) calendar days subsequent 
to the RFP closing date unless a longer acceptance period is offered in the Proposal. 

AYW has no request for a longer acceptance period. 
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C I T Y   O F   A U S T I N, T E X A S 

Purchasing Office 
REQUEST FOR PROPOSAL (RFP) 

OFFER SHEET 
Revision 1.2  07/03/2018 

  

SOLICITATION NO:  8600 JRD3002 
 

DATE ISSUED:  June 18, 2018 

COMMODITY/SERVICE DESCRIPTION:  Youth Environmental 
Stewardship Program 
 

 
REQUISITION NO.:  8600 18030900332 
 

COMMODITY CODE:  91252, 98852 

PRE-PROPOSAL CONFERENCE TIME AND DATE:  1:30 PM, 
Thursday, June 21, 2018 

 

LOCATION:  Purchasing Office Conference Room, 124 W. 8th 
St, Suite 335.1, Austin, TX  78701 

 
FOR CONTRACTUAL AND TECHNICAL 
ISSUES CONTACT THE FOLLOWING 
AUTHORIZED CONTACTS: 
 

Primary Contact: 
Jonathan Dalchau 

PROPOSAL DUE PRIOR TO:  2:00 PM, Tuesday, July 10, 2018 
 

PROPOSAL OPENING TIME AND DATE:  3:00 PM, Tuesday, 
July 10, 2018 

Procurement Specialist IV 
Phone: (512) 974-2938 
E-Mail: jonathan.dalchau@austintexas.gov 

LOCATION:  MUNICIPAL BUILDING, 124 W 8th STREET 
                      RM 308, AUSTIN, TEXAS 78701 
 

 

Secondary Contact: 
Paul Trimble 
Procurement Specialist II 
Phone: (512) 974-1714 
E-Mail: paul.trimble@austintexas.gov 

LIVE SOLICITATION OPENING ONLINE: For RFP’s, only the 
names of respondents will be read aloud 
 

For information on how to attend the Solicitation Closing online, 
please select this link: 
 

http://www.austintexas.gov/department/bid-opening-webinars 

 
When submitting a sealed Offer and/or Compliance Plan, use the proper address for the type of service desired, 

as shown below: 

Address for US Mail (Only) 
Address for FedEx, UPS, Hand Delivery or Courier 

Service 

City of Austin City of Austin, Municipal Building 

Purchasing Office-Response Enclosed for Solicitation # JRD3002 Purchasing Office-Response Enclosed for Solicitation # JRD3002 

P.O. Box 1088 124 W 8th Street, Rm 308 

Austin, Texas 78767-8845 Austin, Texas 78701 

 Reception Phone:  (512) 974-2500 

NOTE: Offers must be received and time stamped in the Purchasing Office prior to the Due Date and Time. It is the 
responsibility of the Offeror to ensure that their Offer arrives at the receptionist’s desk in the Purchasing Office prior 
to the time and date indicated. Arrival at the City’s mailroom, mail terminal, or post office box will not constitute the 

Offer arriving on time. See Section 0200 for additional solicitation instructions. 
 

All Offers (including Compliance Plans) that are not submitted in a sealed envelope or container will not be considered. 
  

 
 

SUBMIT 1 ORIGINAL AND 1 ELECTRONIC COPY (USB FLASH DRIVE) OF YOUR RESPONSE 

***SIGNATURE FOR SUBMITTAL REQUIRED ON PAGE 3 OF THIS DOCUMENT*** 
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This solicitation is comprised of the following required sections. Please ensure to carefully read 

each section including those incorporated by reference. By signing this document, you are agreeing 

to all the items contained herein and will be bound to all terms. 

SECTION 
NO. 

TITLE PAGES 

0100 STANDARD PURCHASE DEFINITIONS ** 

0200 STANDARD SOLICITATION INSTRUCTIONS ** 

0300 STANDARD PURCHASE TERMS AND CONDITIONS ** 

0400 SUPPLEMENTAL PURCHASE PROVISIONS 7 

0500 SCOPE OF WORK * 

0600 PROPOSAL PREPARATION INSTRUCTIONS & EVALUATION FACTORS 4 

0605 LOCAL BUSINESS PRESENCE IDENTIFICATION FORM – Complete and return 2 

0700 REFERENCE SHEET – Complete and return if required 1 

0800 NON-DISCRIMINATION AND NON-RETALIATION CERTIFICATION – Complete and 
return 

2 

0805 NON-SUSPENSION OR DEBARMENT CERTIFICATION ** 

0810 NON-COLLUSION, NON-CONFLICT OF INTEREST, AND ANTI-LOBBYING 
CERTIFICATION 

** 

0815 LIVING WAGES CONTRACTOR CERTIFICATION – Complete and return 1 

0835 NONRESIDENT BIDDER PROVISIONS – Complete and return 1 

0840 SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE – Complete and return 1 

0900 SUBCONTRACTING/SUB-CONSULTING UTILIZATION FORM – Complete & return 1 

0905 SUBCONTRACTING/SUB-CONSULTING UTILIZATION PLAN – Complete and return if 
applicable 

3 

Attachment A EQUIPMENT INVENTORY LIST – Complete and return 1 

Attachment B PRICE SHEET – Complete and return 1 

Attachment C EXCEPTIONS FORM – Complete and return 1 

Attachment D PARKS & RECREATION INTEGRATED PEST MANAGEMENT PROGRAM 126 

 
* Documents are hereby incorporated into this Solicitation as additional documents with the same force 
and effect as if they were incorporated in full text. 
 

** Documents are hereby incorporated into this Solicitation by reference, with the same force and effect 

as if they were incorporated in full text.  The full text versions of the * Sections are available on the 

Internet at the following online address:   

http://www.austintexas.gov/financeonline/vendor_connection/index.cfm#STANDARDBIDDOCUMENTS 

If you do not have access to the Internet, you may obtain a copy of these Sections from the City of Austin 

Purchasing Office located in the Municipal Building, 124 West 8th Street, Room #308 Austin, Texas 78701; 

phone (512) 974-2500. Please have the Solicitation number available so that the staff can select the proper 

documents. These documents can be mailed, expressed mailed, or faxed to you.  
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The undersigned, by his/her signature, represents that he/she is submitting a binding offer and is authorized 

to bind the respondent to fully comply with the solicitation document contained herein. The Respondent, by 

submitting and signing below, acknowledges that he/she has received and read the entire document packet 

sections defined above including all documents incorporated by reference, and agrees to be bound by the 

terms therein. 

 

 

 

Company Name: 
 

Company Address: 
 

City, State, Zip: 
 

Federal Tax ID No. 
 

Printed Name of Officer or Authorized Representative: 
 

Title: 
 

Signature of Officer or Authorized Representative: 
 

Date: 
 

Email Address: 
 

Phone Number: 
 

 

* Proposal response must be submitted with this signed Offer sheet to be considered for 

award 
 



CITY OF AUSTIN 
PURCHASING OFFICE 

STANDARD PURCHASE TERMS AND CONDITIONS 
 

Section 0300, Standard Purchase Terms & Conditions 1 Rev. 01-03-2018 

 

By submitting an Offer in response to the Solicitation, the Contractor agrees that the Contract shall be governed by the 
following terms and conditions. Unless otherwise specified in the Contract, Sections 3, 4, 5, 6, 7, 8, 20, 21, and 36 shall 
apply only to a Solicitation to purchase Goods, and Sections 9, 10, 11 and 22 shall apply only to a Solicitation to purchase 
Services to be performed principally at the City’s premises or on public rights-of-way. 
 
1. CONTRACTOR’S OBLIGATIONS. The Contractor shall fully and timely provide all Deliverables described in the 

Solicitation and in the Contractor’s Offer in strict accordance with the terms, covenants, and conditions of the Contract 
and all applicable Federal, State, and local laws, rules, and regulations. 

 
2. EFFECTIVE DATE/TERM. Unless otherwise specified in the Solicitation, this Contract shall be effective as of the 

date the contract is signed by the City, and shall continue in effect until all obligations are performed in accordance 
with the Contract. 

 
3. CONTRACTOR TO PACKAGE DELIVERABLES: The Contractor will package Deliverables in accordance with good 

commercial practice and shall include a packing list showing the description of each item, the quantity and unit price 
Unless otherwise provided in the Specifications or Supplemental Terms and Conditions, each shipping container shall 
be clearly and permanently marked as follows: (a) The Contractor's name and address, (b) the City’s name, address 
and purchase order or purchase release number and the price agreement number if applicable, (c) Container number 
and total number of containers, e.g. box 1 of 4 boxes, and (d) the number of the container bearing the packing list. 
The Contractor shall bear cost of packaging. Deliverables shall be suitably packed to secure lowest transportation 
costs and to conform with requirements of common carriers and any applicable specifications. The City's count or 
weight shall be final and conclusive on shipments not accompanied by packing lists. 

 
4. SHIPMENT UNDER RESERVATION PROHIBITED: The Contractor is not authorized to ship the Deliverables under 

reservation and no tender of a bill of lading will operate as a tender of Deliverables. 
 
5. TITLE & RISK OF LOSS: Title to and risk of loss of the Deliverables shall pass to the City only when the City actually 

receives and accepts the Deliverables. 
 
6. DELIVERY TERMS AND TRANSPORTATION CHARGES: Deliverables shall be shipped F.O.B. point of delivery 

unless otherwise specified in the Supplemental Terms and Conditions. Unless otherwise stated in the Offer, the 
Contractor’s price shall be deemed to include all delivery and transportation charges. The City shall have the right to 
designate what method of transportation shall be used to ship the Deliverables. The place of delivery shall be that set 
forth in the block of the purchase order or purchase release entitled "Receiving Agency". 

 
7. RIGHT OF INSPECTION AND REJECTION: The City expressly reserves all rights under law, including, but not 

limited to the Uniform Commercial Code, to inspect the Deliverables at delivery before accepting them, and to reject 
defective or non-conforming Deliverables. If the City has the right to inspect the Contractor’s, or the Contractor’s 
Subcontractor’s, facilities, or the Deliverables at the Contractor’s, or the Contractor’s Subcontractor’s, premises, the 
Contractor shall furnish, or cause to be furnished, without additional charge, all reasonable facilities and assistance 
to the City to facilitate such inspection. 

 
8. NO REPLACEMENT OF DEFECTIVE TENDER: Every tender or delivery of Deliverables must fully comply with all 

provisions of the Contract as to time of delivery, quality, and quantity. Any non-complying tender shall constitute a 
breach and the Contractor shall not have the right to substitute a conforming tender; provided, where the time for 
performance has not yet expired, the Contractor may notify the City of the intention to cure and may then make a 
conforming tender within the time allotted in the contract. 

 
9. PLACE AND CONDITION OF WORK: The City shall provide the Contractor access to the sites where the Contractor 

is to perform the services as required in order for the Contractor to perform the services in a timely and efficient 
manner, in accordance with and subject to the applicable security laws, rules, and regulations. The Contractor 
acknowledges that it has satisfied itself as to the nature of the City’s service requirements and specifications, the 
location and essential characteristics of the work sites, the quality and quantity of materials, equipment, labor and 
facilities necessary to perform the services, and any other condition or state of fact which could in any way affect 
performance of the Contractor’s obligations under the contract. The Contractor hereby releases and holds the City 



CITY OF AUSTIN 
PURCHASING OFFICE 

STANDARD PURCHASE TERMS AND CONDITIONS 
 

Section 0300, Standard Purchase Terms & Conditions 2 Rev. 01-03-2018 

 

harmless from and against any liability or claim for damages of any kind or nature if the actual site or service conditions 
differ from expected conditions. 

 
10. WORKFORCE 
 

A. The Contractor shall employ only orderly and competent workers, skilled in the performance of the services which 
they will perform under the Contract. 

 
B. The Contractor, its employees, subcontractors, and subcontractor's employees may not while engaged in 

participating or responding to a solicitation or while in the course and scope of delivering goods or services under 
a City of Austin contract or on the City's property . 

 
i. use or possess a firearm, including a concealed handgun that is licensed under state law, except as 

required by the terms of the contract; or  
ii. use or possess alcoholic or other intoxicating beverages, illegal drugs or controlled substances, nor may 

such workers be intoxicated, or under the influence of alcohol or drugs, on the job. 
 
C. If the City or the City's representative notifies the Contractor that any worker is incompetent, disorderly or 

disobedient, has knowingly or repeatedly violated safety regulations, has possessed any firearms, or has 
possessed or was under the influence of alcohol or drugs on the job, the Contractor shall immediately remove 
such worker from Contract services, and may not employ such worker again on Contract services without the 
City's prior written consent. 

 
11. COMPLIANCE WITH HEALTH, SAFETY, AND ENVIRONMENTAL REGULATIONS: The Contractor, its 

Subcontractors, and their respective employees, shall comply fully with all applicable federal, state, and local health, 
safety, and environmental laws, ordinances, rules and regulations in the performance of the services, including but 
not limited to those promulgated by the City and by the Occupational Safety and Health Administration (OSHA). In 
case of conflict, the most stringent safety requirement shall govern. The Contractor shall indemnify and hold the City 
harmless from and against all claims, demands, suits, actions, judgments, fines, penalties and liability of every kind 
arising from the breach of the Contractor’s obligations under this paragraph. 

 
12. INVOICES: 
 

A. The Contractor shall submit separate invoices in duplicate on each purchase order or purchase release after 
each delivery. If partial shipments or deliveries are authorized by the City, a separate invoice must be sent for 
each shipment or delivery made. 

 
B. Proper Invoices must include a unique invoice number, the purchase order or delivery order number 

and the master agreement number if applicable, the Department’s Name, and the name of the point of 
contact for the Department. Invoices shall be itemized and transportation charges, if any, shall be listed 
separately. A copy of the bill of lading and the freight waybill, when applicable, shall be attached to the invoice. 
The Contractor’s name and, if applicable, the tax identification number on the invoice must exactly match the 
information in the Vendor’s registration with the City. Unless otherwise instructed in writing, the City may rely 
on the remittance address specified on the Contractor’s invoice. 

 
C. Invoices for labor shall include a copy of all time-sheets with trade labor rate and Deliverables order number 

clearly identified. Invoices shall also include a tabulation of work-hours at the appropriate rates and grouped by 
work order number. Time billed for labor shall be limited to hours actually worked at the work site. 

 
D. Unless otherwise expressly authorized in the Contract, the Contractor shall pass through all Subcontract and 

other authorized expenses at actual cost without markup. 
 
E. Federal excise taxes, State taxes, or City sales taxes must not be included in the invoiced amount. The City 

will furnish a tax exemption certificate upon request. 
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13. PAYMENT: 
 

A. All proper invoices received by the City will be paid within thirty (30) calendar days of the City’s receipt of the 
Deliverables or of the invoice, whichever is later. 

 
B. If payment is not timely made, (per paragraph A), interest shall accrue on the unpaid balance at the lesser 

of the rate specified in Texas Government Code Section 2251.025 or the maximum lawful rate; except, if 
payment is not timely made for a reason for which the City may withhold payment hereunder, interest 
shall not accrue until ten (10) calendar days after the grounds for withholding payment have been 
resolved. 

 
C. If partial shipments or deliveries are authorized by the City, the Contractor will be paid for the partial shipment 

or delivery, as stated above, provided that the invoice matches the shipment or delivery. 
 
D. The City may withhold or set off the entire payment or part of any payment otherwise due the Contractor to 

such extent as may be necessary on account of: 
 

i. delivery of defective or non-conforming Deliverables by the Contractor; 
ii. third party claims, which are not covered by the insurance which the Contractor is required to provide, 

are filed or reasonable evidence indicating probable filing of such claims; 
iii. failure of the Contractor to pay Subcontractors, or for labor, materials or equipment; 
iv. damage to the property of the City or the City’s agents, employees or contractors, which is not covered 

by insurance required to be provided by the Contractor; 
v. reasonable evidence that the Contractor’s obligations will not be completed within the time specified in 

the Contract, and that the unpaid balance would not be adequate to cover actual or liquidated damages 
for the anticipated delay; 

vi. failure of the Contractor to submit proper invoices with all required attachments and supporting 
documentation; or 

vii. failure of the Contractor to comply with any material provision of the Contract Documents. 
 

E. Notice is hereby given of Article VIII, Section 1 of the Austin City Charter which prohibits the payment of any 
money to any person, firm or corporation who is in arrears to the City for taxes, and of §2-8-3 of the Austin City 
Code concerning the right of the City to offset indebtedness owed the City. 

 
F. Payment will be made by check unless the parties mutually agree to payment by credit card or electronic 

transfer of funds.  The Contractor agrees that there shall be no additional charges, surcharges, or penalties to 
the City for payments made by credit card or electronic funds transfer.   

 
G. The awarding or continuation of this contract is dependent upon the availability of funding. The City’s payment 

obligations are payable only and solely from funds Appropriated and available for this contract. The absence of 
Appropriated or other lawfully available funds shall render the Contract null and void to the extent funds are not 
Appropriated or available and any Deliverables delivered but unpaid shall be returned to the Contractor. The 
City shall provide the Contractor written notice of the failure of the City to make an adequate Appropriation for 
any fiscal year to pay the amounts due under the Contract, or the reduction of any Appropriation to an amount 
insufficient to permit the City to pay its obligations under the Contract. In the event of non or inadequate 
appropriation of funds, there will be no penalty nor removal fees charged to the City. 

 
14. TRAVEL EXPENSES: All travel, lodging and per diem expenses in connection with the Contract for which 

reimbursement may be claimed by the Contractor under the terms of the Solicitation will be reviewed against the 
City’s Travel Policy as published and maintained by the City’s Controller’s Office and the Current United States 
General Services Administration Domestic Per Diem Rates (the “Rates”) as published and maintained on the Internet 
at: 

 
http://www.gsa.gov/portal/category/21287  

 

http://www.gsa.gov/portal/category/21287


CITY OF AUSTIN 
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No amounts in excess of the Travel Policy or Rates shall be paid. All invoices must be accompanied by copies of 
detailed itemized receipts (e.g. hotel bills, airline tickets). No reimbursement will be made for expenses not actually 
incurred. Airline fares in excess of coach or economy will not be reimbursed. Mileage charges may not exceed the 
amount permitted as a deduction in any year under the Internal Revenue Code or Regulations. 

 
15. FINAL PAYMENT AND CLOSE-OUT: 
 

A. If an MBE/WBE Program Compliance Plan is required by the Solicitation, and the Contractor has identified 
Subcontractors, the Contractor is required to submit a Contract Close-Out MBE/WBE Compliance Report to 
the Project manager or Contract manager no later than the 15th calendar day after completion of all work under 
the contract. Final payment, retainage, or both may be withheld if the Contractor is not in compliance with the 
requirements of the Compliance Plan as accepted by the City. 

 
B. The making and acceptance of final payment will constitute: 
 

i. a waiver of all claims by the City against the Contractor, except claims (1) which have been previously 
asserted in writing and not yet settled, (2) arising from defective work appearing after final inspection, (3) 
arising from failure of the Contractor to comply with the Contract or the terms of any warranty specified 
herein, (4) arising from the Contractor’s continuing obligations under the Contract, including but not limited 
to indemnity and warranty obligations, or (5) arising under the City’s right to audit; and  

ii. a waiver of all claims by the Contractor against the City other than those previously asserted in writing 
and not yet settled. 

 
16. SPECIAL TOOLS & TEST EQUIPMENT: If the price stated on the Offer includes the cost of any special tooling or 

special test equipment fabricated or required by the Contractor for the purpose of filling this order, such special tooling 
equipment and any process sheets related thereto shall become the property of the City and shall be identified by the 
Contractor as such. 

 
17. AUDITS and RECORDS: 
 

A. The Contractor agrees that the representatives of the Office of the City Auditor or other authorized 
representatives of the City shall have access to, and the right to audit, examine, or reproduce, any and all 
records of the Contractor related to the performance under this Contract. The Contractor shall retain all such 
records for a period of three (3) years after final payment on this Contract or until all audit and litigation matters 
that the City has brought to the attention of the Contractor are resolved, whichever is longer. The Contractor 
agrees to refund to the City any overpayments disclosed by any such audit. 

 
B. Records Retention: 

 
i. Contractor is subject to City Code chapter 2-11 (Records Management), and as it may subsequently 

be amended. For purposes of this subsection, a Record means all books, accounts, reports, files, and 
other data recorded or created by a Contractor in fulfillment of the Contract whether in digital or physical 
format, except a record specifically relating to the Contractor’s internal administration.  
 

ii. All Records are the property of the City. The Contractor may not dispose of or destroy a Record without 
City authorization and shall deliver the Records, in all requested formats and media, along with all 
finding aids and metadata, to the City at no cost when requested by the City 

 
iii. The Contractor shall retain all Records for a period of three (3) years after final payment on this Contract 

or until all audit and litigation matters that the City has brought to the attention of the Contractor are 
resolved, whichever is longer. 

 
C. The Contractor shall include sections A and B above in all subcontractor agreements entered into in connection 

with this Contract. 
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18. SUBCONTRACTORS: 
 

A. If the Contractor identified Subcontractors in an MBE/WBE Program Compliance Plan or a No Goals Utilization 
Plan the Contractor shall comply with the provisions of Chapters 2-9A, 2-9B, 2-9C, and 2-9D, as applicable, of 
the Austin City Code and the terms of the Compliance Plan or Utilization Plan as approved by the City (the 
“Plan”). The Contractor shall not initially employ any Subcontractor except as provided in the Contractor’s Plan. 
The Contractor shall not substitute any Subcontractor identified in the Plan, unless the substitute has been 
accepted by the City in writing in accordance with the provisions of Chapters 2-9A, 2-9B, 2-9C and 2-9D, as 
applicable. No acceptance by the City of any Subcontractor shall constitute a waiver of any rights or remedies 
of the City with respect to defective Deliverables provided by a Subcontractor. If a Plan has been approved, the 
Contractor is additionally required to submit a monthly Subcontract Awards and Expenditures Report to the 
Contract Manager and the Purchasing Office Contract Compliance Manager no later than the tenth calendar 
day of each month. 

 
B. Work performed for the Contractor by a Subcontractor shall be pursuant to a written contract between the 

Contractor and Subcontractor. The terms of the subcontract may not conflict with the terms of the Contract, and 
shall contain provisions that: 

 
i. require that all Deliverables to be provided by the Subcontractor be provided in strict accordance with the 

provisions, specifications and terms of the Contract; 
ii. prohibit the Subcontractor from further subcontracting any portion of the Contract without the prior written 

consent of the City and the Contractor. The City may require, as a condition to such further 
subcontracting, that the Subcontractor post a payment bond in form, substance and amount acceptable 
to the City;  

iii. require Subcontractors to submit all invoices and applications for payments, including any claims for 
additional payments, damages or otherwise, to the Contractor in sufficient time to enable the Contractor 
to include same with its invoice or application for payment to the City in accordance with the terms of the 
Contract; 

iv. require that all Subcontractors obtain and maintain, throughout the term of their contract, insurance in the 
type and amounts specified for the Contractor, with the City being a named insured as its interest shall 
appear; and 

v. require that the Subcontractor indemnify and hold the City harmless to the same extent as the Contractor 
is required to indemnify the City. 

 
C. The Contractor shall be fully responsible to the City for all acts and omissions of the Subcontractors just as the 

Contractor is responsible for the Contractor's own acts and omissions. Nothing in the Contract shall create for 
the benefit of any such Subcontractor any contractual relationship between the City and any such 
Subcontractor, nor shall it create any obligation on the part of the City to pay or to see to the payment of any 
moneys due any such Subcontractor except as may otherwise be required by law. 

 
D. The Contractor shall pay each Subcontractor its appropriate share of payments made to the Contractor not later 

than ten (10) calendar days after receipt of payment from the City. 
 
19. WARRANTY-PRICE: 
 

A. The Contractor warrants the prices quoted in the Offer are no higher than the Contractor's current prices on 
orders by others for like Deliverables under similar terms of purchase. 

 
B. The Contractor certifies that the prices in the Offer have been arrived at independently without consultation, 

communication, or agreement for the purpose of restricting competition, as to any matter relating to such fees 
with any other firm or with any competitor. 

 
C. In addition to any other remedy available, the City may deduct from any amounts owed to the Contractor, or 

otherwise recover, any amounts paid for items in excess of the Contractor's current prices on orders by others 
for like Deliverables under similar terms of purchase. 
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20. WARRANTY – TITLE: The Contractor warrants that it has good and indefeasible title to all Deliverables furnished 
under the Contract, and that the Deliverables are free and clear of all liens, claims, security interests and 
encumbrances. The Contractor shall indemnify and hold the City harmless from and against all adverse title claims 
to the Deliverables. 

 
21. WARRANTY – DELIVERABLES: The Contractor warrants and represents that all Deliverables sold the City under 

the Contract shall be free from defects in design, workmanship or manufacture, and conform in all material respects 
to the specifications, drawings, and descriptions in the Solicitation, to any samples furnished by the Contractor, to the 
terms, covenants and conditions of the Contract, and to all applicable State, Federal or local laws, rules, and 
regulations, and industry codes and standards. Unless otherwise stated in the Solicitation, the Deliverables shall be 
new or recycled merchandise, and not used or reconditioned. 

 
A. Recycled Deliverables shall be clearly identified as such. 
 
B. The Contractor may not limit, exclude or disclaim the foregoing warranty or any warranty implied by law; and 

any attempt to do so shall be without force or effect. 
 
C. Unless otherwise specified in the Contract, the warranty period shall be at least one year from the date of 

acceptance of the Deliverables or from the date of acceptance of any replacement Deliverables. If during the 
warranty period, one or more of the above warranties are breached, the Contractor shall promptly upon receipt 
of demand either repair the non-conforming Deliverables, or replace the non-conforming Deliverables with fully 
conforming Deliverables, at the City’s option and at no additional cost to the City. All costs incidental to such 
repair or replacement, including but not limited to, any packaging and shipping costs, shall be borne exclusively 
by the Contractor. The City shall endeavor to give the Contractor written notice of the breach of warranty within 
thirty (30) calendar days of discovery of the breach of warranty, but failure to give timely notice shall not impair 
the City’s rights under this section. 

 
D. If the Contractor is unable or unwilling to repair or replace defective or non-conforming Deliverables as required 

by the City, then in addition to any other available remedy, the City may reduce the quantity of Deliverables it 
may be required to purchase under the Contract from the Contractor, and purchase conforming Deliverables 
from other sources. In such event, the Contractor shall pay to the City upon demand the increased cost, if any, 
incurred by the City to procure such Deliverables from another source. 

 
E. If the Contractor is not the manufacturer, and the Deliverables are covered by a separate manufacturer’s 

warranty, the Contractor shall transfer and assign such manufacturer’s warranty to the City. If for any reason 
the manufacturer’s warranty cannot be fully transferred to the City, the Contractor shall assist and cooperate 
with the City to the fullest extent to enforce such manufacturer’s warranty for the benefit of the City. 

 
22. WARRANTY – SERVICES: The Contractor warrants and represents that all services to be provided the City under 

the Contract will be fully and timely performed in a good and workmanlike manner in accordance with generally 
accepted industry standards and practices, the terms, conditions, and covenants of the Contract, and all applicable 
Federal, State and local laws, rules or regulations. 

 
A. The Contractor may not limit, exclude or disclaim the foregoing warranty or any warranty implied by law, and any 

attempt to do so shall be without force or effect. 
 
B. Unless otherwise specified in the Contract, the warranty period shall be at least one year from the Acceptance 

Date. If during the warranty period, one or more of the above warranties are breached, the Contractor shall 
promptly upon receipt of demand perform the services again in accordance with above standard at no additional 
cost to the City. All costs incidental to such additional performance shall be borne by the Contractor. The City 
shall endeavor to give the Contractor written notice of the breach of warranty within thirty (30) calendar days of 
discovery of the breach warranty, but failure to give timely notice shall not impair the City’s rights under this 
section. 

 
C. If the Contractor is unable or unwilling to perform its services in accordance with the above standard as required 

by the City, then in addition to any other available remedy, the City may reduce the amount of services it may be 
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required to purchase under the Contract from the Contractor, and purchase conforming services from other 
sources. In such event, the Contractor shall pay to the City upon demand the increased cost, if any, incurred by 
the City to procure such services from another source. 

 
23. ACCEPTANCE OF INCOMPLETE OR NON-CONFORMING DELIVERABLES: If, instead of requiring immediate 

correction or removal and replacement of defective or non-conforming Deliverables, the City prefers to accept it, the 
City may do so. The Contractor shall pay all claims, costs, losses and damages attributable to the City’s evaluation 
of and determination to accept such defective or non-conforming Deliverables. If any such acceptance occurs prior 
to final payment, the City may deduct such amounts as are necessary to compensate the City for the diminished value 
of the defective or non-conforming Deliverables. If the acceptance occurs after final payment, such amount will be 
refunded to the City by the Contractor. 

 
24. RIGHT TO ASSURANCE: Whenever one party to the Contract in good faith has reason to question the other party’s 

intent to perform, demand may be made to the other party for written assurance of the intent to perform. In the event 
that no assurance is given within the time specified after demand is made, the demanding party may treat this failure 
as an anticipatory repudiation of the Contract. 

 
25. STOP WORK NOTICE: The City may issue an immediate Stop Work Notice in the event the Contractor is observed 

performing in a manner that is in violation of Federal, State, or local guidelines, or in a manner that is determined by 
the City to be unsafe to either life or property. Upon notification, the Contractor will cease all work until notified by the 
City that the violation or unsafe condition has been corrected. The Contractor shall be liable for all costs incurred by 
the City as a result of the issuance of such Stop Work Notice. 

 
26. DEFAULT: The Contractor shall be in default under the Contract if the Contractor (a) fails to fully, timely and faithfully 

perform any of its material obligations under the Contract, (b) fails to provide adequate assurance of performance 
under Paragraph 24, (c) becomes insolvent or seeks relief under the bankruptcy laws of the United States or (d) 
makes a material misrepresentation in Contractor’s Offer, or in any report or deliverable required to be submitted by 
the Contractor to the City. 

 
27. TERMINATION FOR CAUSE:. In the event of a default by the Contractor, the City shall have the right to terminate 

the Contract for cause, by written notice effective ten (10) calendar days, unless otherwise specified, after the date of 
such notice, unless the Contractor, within such ten (10) day period, cures such default, or provides evidence sufficient 
to prove to the City’s reasonable satisfaction that such default does not, in fact, exist. The City may place Contractor 
on probation for a specified period of time within which the Contractor must correct any non-compliance issues. 
Probation shall not normally be for a period of more than nine (9) months, however, it may be for a longer period, not 
to exceed one (1) year depending on the circumstances. If the City determines the Contractor has failed to perform 
satisfactorily during the probation period, the City may proceed with suspension. In the event of a default by the 
Contractor, the City may suspend or debar the Contractor in accordance with the “City of Austin Purchasing Office 
Probation, Suspension and Debarment Rules for Vendors” and remove the Contractor from the City’s vendor list for 
up to five (5) years and any Offer submitted by the Contractor may be disqualified for up to five (5) years. In addition 
to any other remedy available under law or in equity, the City shall be entitled to recover all actual damages, costs, 
losses and expenses, incurred by the City as a result of the Contractor’s default, including, without limitation, cost of 
cover, reasonable attorneys’ fees, court costs, and prejudgment and post-judgment interest at the maximum lawful 
rate. All rights and remedies under the Contract are cumulative and are not exclusive of any other right or remedy 
provided by law. 

 
28. TERMINATION WITHOUT CAUSE: The City shall have the right to terminate the Contract, in whole or in part, without 

cause any time upon thirty (30) calendar days’ prior written notice. Upon receipt of a notice of termination, the 
Contractor shall promptly cease all further work pursuant to the Contract, with such exceptions, if any, specified in the 
notice of termination. The City shall pay the Contractor, to the extent of funds Appropriated or otherwise legally 
available for such purposes, for all goods delivered and services performed and obligations incurred prior to the date 
of termination in accordance with the terms hereof. 

 
29. FRAUD: Fraudulent statements by the Contractor on any Offer or in any report or deliverable required to be submitted 

by the Contractor to the City shall be grounds for the termination of the Contract for cause by the City and may result 
in legal action. 
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30. DELAYS:  

 
A. The City may delay scheduled delivery or other due dates by written notice to the Contractor if the City deems 

it is in its best interest. If such delay causes an increase in the cost of the work under the Contract, the City and 
the Contractor shall negotiate an equitable adjustment for costs incurred by the Contractor in the Contract price 
and execute an amendment to the Contract.  The Contractor must assert its right to an adjustment within thirty 
(30) calendar days from the date of receipt of the notice of delay. Failure to agree on any adjusted price shall 
be handled under the Dispute Resolution process specified in paragraph 48. However, nothing in this provision 
shall excuse the Contractor from delaying the delivery as notified. 

 
B. Neither party shall be liable for any default or delay in the performance of its obligations under this Contract if, 

while and to the extent such default or delay is caused by acts of God, fire, riots, civil commotion, labor 
disruptions, sabotage, sovereign conduct, or any other cause beyond the reasonable control of such Party. In 
the event of default or delay in contract performance due to any of the foregoing causes, then the time for 
completion of the services will be extended; provided, however, in such an event, a conference will be held 
within three (3) business days to establish a mutually agreeable period of time reasonably necessary to 
overcome the effect of such failure to perform. 

 
31. INDEMNITY: 
 

A. Definitions: 
 

i. "Indemnified Claims" shall include any and all claims, demands, suits, causes of action, judgments and 
liability of every character, type or description, including all reasonable costs and expenses of litigation, 
mediation or other alternate dispute resolution mechanism, including attorney and other professional fees 
for: 
(1) damage to or loss of the property of any person (including, but not limited to the City, the Contractor, 

their respective agents, officers, employees and subcontractors; the officers, agents, and 
employees of such subcontractors; and third parties); and/or  

(2) death, bodily injury, illness, disease, worker's compensation, loss of services, or loss of income or 
wages to any person (including but not limited to the agents, officers and employees of the City, 
the Contractor, the Contractor’s subcontractors, and third parties),  

ii. "Fault" shall include the sale of defective or non-conforming Deliverables, negligence, willful misconduct, 
or a breach of any legally imposed strict liability standard. 

 
B. THE CONTRACTOR SHALL DEFEND (AT THE OPTION OF THE CITY), INDEMNIFY, AND HOLD THE CITY, ITS SUCCESSORS, 

ASSIGNS, OFFICERS, EMPLOYEES AND ELECTED OFFICIALS HARMLESS FROM AND AGAINST ALL INDEMNIFIED CLAIMS 

DIRECTLY ARISING OUT OF, INCIDENT TO, CONCERNING OR RESULTING FROM THE FAULT OF THE CONTRACTOR, OR THE 

CONTRACTOR'S AGENTS, EMPLOYEES OR SUBCONTRACTORS, IN THE PERFORMANCE OF THE CONTRACTOR’S 

OBLIGATIONS UNDER THE CONTRACT.  NOTHING HEREIN SHALL BE DEEMED TO LIMIT THE RIGHTS OF THE CITY OR THE 

CONTRACTOR (INCLUDING, BUT NOT LIMITED TO, THE RIGHT TO SEEK CONTRIBUTION) AGAINST ANY THIRD PARTY WHO 

MAY BE LIABLE FOR AN INDEMNIFIED CLAIM. 
 
32. INSURANCE: (reference Section 0400 for specific coverage requirements). The following insurance requirement 

applies.  (Revised March 2013). 
 

A. General Requirements. 
 

i. The Contractor shall at a minimum carry insurance in the types and amounts indicated in Section 
0400, Supplemental Purchase Provisions, for the duration of the Contract, including extension 
options and hold over periods, and during any warranty period. 

 
ii. The Contractor shall provide Certificates of Insurance with the coverages and endorsements 

required in Section 0400, Supplemental Purchase Provisions, to the City as verification of coverage 
prior to contract execution and within fourteen (14) calendar days after written request from the 
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City.  Failure to provide the required Certificate of Insurance may subject the Offer to disqualification 
from consideration for award. The Contractor must also forward a Certificate of Insurance to the 
City whenever a previously identified policy period has expired, or an extension option or hold over 
period is exercised, as verification of continuing coverage. 

 
iii. The Contractor shall not commence work until the required insurance is obtained and until such 

insurance has been reviewed by the City. Approval of insurance by the City shall not relieve or 
decrease the liability of the Contractor hereunder and shall not be construed to be a limitation of 
liability on the part of the Contractor. 

 
iv. The City may request that the Contractor submit certificates of insurance to the City for all 

subcontractors prior to the subcontractors commencing work on the project. 
 
v. The Contractor’s and all subcontractors’ insurance coverage shall be written by companies licensed 

to do business in the State of Texas at the time the policies are issued and shall be written by 
companies with A.M. Best ratings of B+VII or better. 

 
vi. The “other” insurance clause shall not apply to the City where the City is an additional insured 

shown on any policy. It is intended that policies required in the Contract, covering both the City and 
the Contractor, shall be considered primary coverage as applicable. 

 
vii. If insurance policies are not written for amounts specified in Section 0400, Supplemental Purchase 

Provisions, the Contractor shall carry Umbrella or Excess Liability Insurance for any differences in 
amounts specified. If Excess Liability Insurance is provided, it shall follow the form of the primary 
coverage. 

 
viii. The City shall be entitled, upon request, at an agreed upon location, and without expense, to review 

certified copies of policies and endorsements thereto and may make any reasonable requests for 
deletion or revision or modification of particular policy terms, conditions, limitations, or exclusions 
except where policy provisions are established by law or regulations binding upon either of the 
parties hereto or the underwriter on any such policies. 

 
ix. The City reserves the right to review the insurance requirements set forth during the effective period 

of the Contract and to make reasonable adjustments to insurance coverage, limits, and exclusions 
when deemed necessary and prudent by the City based upon changes in statutory law, court 
decisions, the claims history of the industry or financial condition of the insurance company as well 
as the Contractor. 

 
x. The Contractor shall not cause any insurance to be canceled nor permit any insurance to lapse 

during the term of the Contract or as required in the Contract. 
 
xi. The Contractor shall be responsible for premiums, deductibles and self-insured retentions, if any, 

stated in policies. Self-insured retentions shall be disclosed on the Certificate of Insurance. 
 
xii. The Contractor shall provide the City thirty (30) calendar days’ written notice of erosion of the 

aggregate limits below occurrence limits for all applicable coverages indicated within the Contract. 
 
xiii. The insurance coverages specified in Section 0400, Supplemental Purchase Provisions, are 

required minimums and are not intended to limit the responsibility or liability of the Contractor. 
 

B. Specific Coverage Requirements:  Specific insurance requirements are contained in Section 0400, 
Supplemental Purchase Provisions 

 
33. CLAIMS: If any claim, demand, suit, or other action is asserted against the Contractor which arises under or concerns 

the Contract, or which could have a material adverse affect on the Contractor’s ability to perform thereunder, the 
Contractor shall give written notice thereof to the City within ten (10) calendar days after receipt of notice by the 
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Contractor. Such notice to the City shall state the date of notification of any such claim, demand, suit, or other action; 
the names and addresses of the claimant(s); the basis thereof; and the name of each person against whom such 
claim is being asserted. Such notice shall be delivered personally or by mail and shall be sent to the City and to the 
Austin City Attorney. Personal delivery to the City Attorney shall be to City Hall, 301 West 2nd Street, 4th Floor, Austin, 
Texas 78701, and mail delivery shall be to P.O. Box 1088, Austin, Texas 78767. 

 
34. NOTICES: Unless otherwise specified, all notices, requests, or other communications required or appropriate to be 

given under the Contract shall be in writing and shall be deemed delivered three (3) business days after postmarked 
if sent by U.S. Postal Service Certified or Registered Mail, Return Receipt Requested. Notices delivered by other 
means shall be deemed delivered upon receipt by the addressee. Routine communications may be made by first 
class mail, telefax, or other commercially accepted means. Notices to the Contractor shall be sent to the address 
specified in the Contractor’s Offer, or at such other address as a party may notify the other in writing. Notices to the 
City shall be addressed to the City at P.O. Box 1088, Austin, Texas 78767 and marked to the attention of the Contract 
Administrator. 

 
35. RIGHTS TO BID, PROPOSAL AND CONTRACTUAL MATERIAL: All material submitted by the Contractor to the 

City shall become property of the City upon receipt. Any portions of such material claimed by the Contractor to be 
proprietary must be clearly marked as such. Determination of the public nature of the material is subject to the Texas 
Public Information Act, Chapter 552, Texas Government Code. 

 
36. NO WARRANTY BY CITY AGAINST INFRINGEMENTS: The Contractor represents and warrants to the City that: (i) 

the Contractor shall provide the City good and indefeasible title to the Deliverables and (ii) the Deliverables supplied 
by the Contractor in accordance with the specifications in the Contract will not infringe, directly or contributorily, any 
patent, trademark, copyright, trade secret, or any other intellectual property right of any kind of any third party; that 
no claims have been made by any person or entity with respect to the ownership or operation of the Deliverables and 
the Contractor does not know of any valid basis for any such claims. The Contractor shall, at its sole expense, defend, 
indemnify, and hold the City harmless from and against all liability, damages, and costs (including court costs and 
reasonable fees of attorneys and other professionals) arising out of or resulting from: (i) any claim that the City’s 
exercise anywhere in the world of the rights associated with the City’s’ ownership, and if applicable, license rights, 
and its use of the Deliverables infringes the intellectual property rights of any third party; or (ii) the Contractor’s breach 
of any of Contractor’s representations or warranties stated in this Contract.  In the event of any such claim, the City 
shall have the right to monitor such claim or at its option engage its own separate counsel to act as co-counsel on the 
City’s behalf. Further, Contractor agrees that the City’s specifications regarding the Deliverables shall in no way 
diminish Contractor’s warranties or obligations under this paragraph and the City makes no warranty that the 
production, development, or delivery of such Deliverables will not impact such warranties of Contractor. 

 
37. CONFIDENTIALITY: In order to provide the Deliverables to the City, Contractor may require access to certain of the 

City’s and/or its licensors’ confidential information (including inventions, employee information, trade secrets, 
confidential know-how, confidential business information, and other information which the City or its licensors consider 
confidential) (collectively, “Confidential Information”). Contractor acknowledges and agrees that the Confidential 
Information is the valuable property of the City and/or its licensors and any unauthorized use, disclosure, 
dissemination, or other release of the Confidential Information will substantially injure the City and/or its licensors. 
The Contractor (including its employees, subcontractors, agents, or representatives) agrees that it will maintain the 
Confidential Information in strict confidence and shall not disclose, disseminate, copy, divulge, recreate, or otherwise 
use the Confidential Information without the prior written consent of the City or in a manner not expressly permitted 
under this Agreement, unless the Confidential Information is required to be disclosed by law or an order of any court 
or other governmental authority with proper jurisdiction, provided the Contractor promptly notifies the City before 
disclosing such information so as to permit the City reasonable time to seek an appropriate protective order. The 
Contractor agrees to use protective measures no less stringent than the Contractor uses within its own business to 
protect its own most valuable information, which protective measures shall under all circumstances be at least 
reasonable measures to ensure the continued confidentiality of the Confidential Information. 

 
38. PUBLICATIONS: All published material and written reports submitted under the Contract must be originally developed 

material unless otherwise specifically provided in the Contract. When material not originally developed is included in 
a report in any form, the source shall be identified. 
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39. ADVERTISING: The Contractor shall not advertise or publish, without the City’s prior consent, the fact that the City 
has entered into the Contract, except to the extent required by law.   

 
40. NO CONTINGENT FEES: The Contractor warrants that no person or selling agency has been employed or retained 

to solicit or secure the Contract upon any agreement or understanding for commission, percentage, brokerage, or 
contingent fee, excepting bona fide employees of bona fide established commercial or selling agencies maintained 
by the Contractor for the purpose of securing business. For breach or violation of this warranty, the City shall have 
the right, in addition to any other remedy available, to cancel the Contract without liability and to deduct from any 
amounts owed to the Contractor, or otherwise recover, the full amount of such commission, percentage, brokerage 
or contingent fee. 

 
41. GRATUITIES: The City may, by written notice to the Contractor, cancel the Contract without liability if it is determined 

by the City that gratuities were offered or given by the Contractor or any agent or representative of the Contractor to 
any officer or employee of the City of Austin with a view toward securing the Contract or securing favorable treatment 
with respect to the awarding or amending or the making of any determinations with respect to the performing of such 
contract.  In the event the Contract is canceled by the City pursuant to this provision, the City shall be entitled, in 
addition to any other rights and remedies, to recover or withhold the amount of the cost incurred by the Contractor in 
providing such gratuities. 

 
42. PROHIBITION AGAINST PERSONAL INTEREST IN CONTRACTS: No officer, employee, independent consultant, 

or elected official of the City who is involved in the development, evaluation, or decision-making process of the 
performance of any solicitation shall have a financial interest, direct or indirect, in the Contract resulting from that 
solicitation. Any willful violation of this section shall constitute impropriety in office, and any officer or employee guilty 
thereof shall be subject to disciplinary action up to and including dismissal. Any violation of this provision, with the 
knowledge, expressed or implied, of the Contractor shall render the Contract voidable by the City. 

 
43. INDEPENDENT CONTRACTOR: The Contract shall not be construed as creating an employer/employee 

relationship, a partnership, or a joint venture. The Contractor’s services shall be those of an independent contractor. 
The Contractor agrees and understands that the Contract does not grant any rights or privileges established for 
employees of the City. 

 
44. ASSIGNMENT-DELEGATION: The Contract shall be binding upon and enure to the benefit of the City and the 

Contractor and their respective successors and assigns, provided however, that no right or interest in the Contract 
shall be assigned and no obligation shall be delegated by the Contractor without the prior written consent of the City. 
Any attempted assignment or delegation by the Contractor shall be void unless made in conformity with this 
paragraph. The Contract is not intended to confer rights or benefits on any person, firm or entity not a party hereto; it 
being the intention of the parties that there be no third party beneficiaries to the Contract.  

 
45. WAIVER: No claim or right arising out of a breach of the Contract can be discharged in whole or in part by a waiver 

or renunciation of the claim or right unless the waiver or renunciation is supported by consideration and is in writing 
signed by the aggrieved party. No waiver by either the Contractor or the City of any one or more events of default by 
the other party shall operate as, or be construed to be, a permanent waiver of any rights or obligations under the 
Contract, or an express or implied acceptance of any other existing or future default or defaults, whether of a similar 
or different character. 

 
46. MODIFICATIONS: The Contract can be modified or amended only by a writing signed by both parties. No pre-printed 

or similar terms on any the Contractor invoice, order or other document shall have any force or effect to change the 
terms, covenants, and conditions of the Contract. 

 
47. INTERPRETATION: The Contract is intended by the parties as a final, complete and exclusive statement of the terms 

of their agreement.  No course of prior dealing between the parties or course of performance or usage of the trade 
shall be relevant to supplement or explain any term used in the Contract. Although the Contract may have been 
substantially drafted by one party, it is the intent of the parties that all provisions be construed in a manner to be fair 
to both parties, reading no provisions more strictly against one party or the other. Whenever a term defined by the 
Uniform Commercial Code, as enacted by the State of Texas, is used in the Contract, the UCC definition shall control, 
unless otherwise defined in the Contract. 
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48. DISPUTE RESOLUTION: 
 

A. If a dispute arises out of or relates to the Contract, or the breach thereof, the parties agree to negotiate prior to 
prosecuting a suit for damages. However, this section does not prohibit the filing of a lawsuit to toll the running 
of a statute of limitations or to seek injunctive relief. Either party may make a written request for a meeting 
between representatives of each party within fourteen (14) calendar days after receipt of the request or such 
later period as agreed by the parties. Each party shall include, at a minimum, one (1) senior level individual with 
decision-making authority regarding the dispute. The purpose of this and any subsequent meeting is to attempt 
in good faith to negotiate a resolution of the dispute. If, within thirty (30) calendar days after such meeting, the 
parties have not succeeded in negotiating a resolution of the dispute, they will proceed directly to mediation as 
described below. Negotiation may be waived by a written agreement signed by both parties, in which event the 
parties may proceed directly to mediation as described below. 

 
B. If the efforts to resolve the dispute through negotiation fail, or the parties waive the negotiation process, the 

parties may select, within thirty (30) calendar days, a mediator trained in mediation skills to assist with resolution 
of the dispute. Should they choose this option, the City and the Contractor agree to act in good faith in the 
selection of the mediator and to give consideration to qualified individuals nominated to act as mediator. Nothing 
in the Contract prevents the parties from relying on the skills of a person who is trained in the subject matter of 
the dispute or a contract interpretation expert. If the parties fail to agree on a mediator within thirty (30) calendar 
days of initiation of the mediation process, the mediator shall be selected by the Travis County Dispute 
Resolution Center (DRC). The parties agree to participate in mediation in good faith for up to thirty (30) calendar 
days from the date of the first mediation session. The City and the Contractor will share the mediator’s fees 
equally and the parties will bear their own costs of participation such as fees for any consultants or attorneys 
they may utilize to represent them or otherwise assist them in the mediation.   

 
49. JURISDICTION AND VENUE: The Contract is made under and shall be governed by the laws of the State of Texas, 

including, when applicable, the Uniform Commercial Code as adopted in Texas, V.T.C.A., Bus. & Comm. Code, 
Chapter 1, excluding any rule or principle that would refer to and apply the substantive law of another state or 
jurisdiction. All issues arising from this Contract shall be resolved in the courts of Travis County, Texas and the parties 
agree to submit to the exclusive personal jurisdiction of such courts. The foregoing, however, shall not be construed 
or interpreted to limit or restrict the right or ability of the City to seek and secure injunctive relief from any competent 
authority as contemplated herein. 

 
50. INVALIDITY: The invalidity, illegality, or unenforceability of any provision of the Contract shall in no way affect the 

validity or enforceability of any other portion or provision of the Contract. Any void provision shall be deemed severed 
from the Contract and the balance of the Contract shall be construed and enforced as if the Contract did not contain 
the particular portion or provision held to be void. The parties further agree to reform the Contract to replace any 
stricken provision with a valid provision that comes as close as possible to the intent of the stricken provision. The 
provisions of this section shall not prevent this entire Contract from being void should a provision which is the essence 
of the Contract be determined to be void. 

 
51. HOLIDAYS:  The following holidays are observed by the City: 

 

Holiday Date Observed 

New Year’s Day January 1 

Martin Luther King, Jr.’s Birthday Third Monday in January 

President’s Day Third Monday in February 

Memorial Day Last Monday in May 

Independence Day July 4 

Labor Day First Monday in September 

Veteran’s Day November 11 
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Thanksgiving Day Fourth Thursday in November 

Friday after Thanksgiving Friday after Thanksgiving 

Christmas Eve December 24 

Christmas Day December 25 

 
If a Legal Holiday falls on Saturday, it will be observed on the preceding Friday. If a Legal Holiday falls on Sunday, it 
will be observed on the following Monday. 

 
52. SURVIVABILITY OF OBLIGATIONS: All provisions of the Contract that impose continuing obligations on the parties, 

including but not limited to the warranty, indemnity, and confidentiality obligations of the parties, shall survive the 
expiration or termination of the Contract. 

 
53. NON-SUSPENSION OR DEBARMENT CERTIFICATION:  
 

The City of Austin is prohibited from contracting with or making prime or sub-awards to parties that are suspended or 
debarred or whose principals are suspended or debarred from Federal, State, or City of Austin Contracts. By accepting 
a Contract with the City, the Vendor certifies that its firm and its principals are not currently suspended or debarred 
from doing business with the Federal Government, as indicated by the General Services Administration List of Parties 
Excluded from Federal Procurement and Non-Procurement Programs, the State of Texas, or the City of Austin. 
 

54. EQUAL OPPORTUNITY 
 
 

A.    Equal Employment Opportunity: No Contractor, or Contractor’s agent, shall engage in any discriminatory 
employment practice as defined in Chapter 5-4 of the City Code. No Offer submitted to the City shall be 
considered, nor any Purchase Order issued, or any Contract awarded by the City unless the Offeror has 
executed and filed with the City Purchasing Office a current Non-Discrimination Certification. Non-
compliance with Chapter 5-4 of the City Code may result in sanctions, including termination of the contract 
and the Contractor’s suspension or debarment from participation on future City contracts until deemed 
compliant with Chapter 5-4. 

 
B. Americans with Disabilities Act (ADA) Compliance: No Contractor, or Contractor’s agent, shall engage 

in any discriminatory practice against individuals with disabilities as defined in the ADA, including but not 
limited to: employment, accessibility to goods and services, reasonable accommodations, and effective 
communications. 

 
 

55. BUY AMERICAN ACT-SUPPLIES (Applicable to certain Federally funded requirements) 
 

A. Definitions. As used in this paragraph – 
 
i. "Component" means an article, material, or supply incorporated directly into an end product.  
 
ii. "Cost of components" means - 

 
(1)  For components purchased by the Contractor, the acquisition cost, including transportation costs 

to the place of incorporation into the end product (whether or not such costs are paid to a domestic 
firm), and any applicable duty (whether or not a duty-free entry certificate is issued); or  

 
(2) For components manufactured by the Contractor, all costs associated with the manufacture of the 

component, including transportation costs as described in paragraph (1) of this definition, plus 
allocable overhead costs, but excluding profit. Cost of components does not include any costs 
associated with the manufacture of the end product.  
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iii. "Domestic end product" means-  
 

(1)  An unmanufactured end product mined or produced in the United States; or  
 
(2) An end product manufactured in the United States, if the cost of its components mined, produced, 

or manufactured in the United States exceeds 50 percent of the cost of all its components. 
Components of foreign origin of the same class or kind as those that the agency determines are 
not mined, produced, or manufactured in sufficient and reasonably available commercial quantities 
of a satisfactory quality are treated as domestic. Scrap generated, collected, and prepared for 
processing in the United States is considered domestic.  

 
iv. "End product" means those articles, materials, and supplies to be acquired under the contract for public 

use.  
 
v. "Foreign end product" means an end product other than a domestic end product.  

 
vi. "United States" means the 50 States, the District of Columbia, and outlying areas.  

 
B. The Buy American Act (41 U.S.C. 10a - 10d) provides a preference for domestic end products for supplies 

acquired for use in the United States. 
  
C. The City does not maintain a list of foreign articles that will be treated as domestic for this Contract; but will 

consider for approval foreign articles as domestic for this product if the articles are on a list approved by another 
Governmental Agency. The Offeror shall submit documentation with their Offer demonstrating that the article is 
on an approved Governmental list.   

 
D. The Contractor shall deliver only domestic end products except to the extent that it specified delivery of foreign 

end products in the provision of the Solicitation entitled "Buy American Act Certificate". 
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The following Supplemental Purchasing Provisions apply to this solicitation: 
 

1. EXPLANATIONS OR CLARIFICATIONS: (reference paragraph 5 in Section 0200) 
 
All requests for explanations or clarifications must be submitted in writing to the Purchasing Office no later than 1:00 
PM, one (1) week prior to the proposal opening date.  Submissions may be made via email to 
jonathan.dalchau@austintexas.gov, or via fax at (512) 974-2388. 
 

2. INSURANCE: Insurance is required for this solicitation. 
 

A. General Requirements: See Section 0300, Standard Purchase Terms and Conditions, paragraph 32, entitled 
Insurance, for general insurance requirements. 

 
i. The Contractor shall provide a Certificate of Insurance as verification of coverages required below to the 

City at the below address prior to contract execution and within 14 calendar days after written request from 
the City. Failure to provide the required Certificate of Insurance may subject the Offer to disqualification 
from consideration for award 

ii. The Contractor shall not commence work until the required insurance is obtained and until such insurance 
has been reviewed by the City. Approval of insurance by the City shall not relieve or decrease the liability 
of the Contractor hereunder and shall not be construed to be a limitation of liability on the part of the 
Contractor. 

iii. The Contractor must also forward a Certificate of Insurance to the City whenever a previously identified 
policy period has expired, or an extension option or holdover period is exercised, as verification of 
continuing coverage. 

iv. The Certificate of Insurance, and updates, shall be mailed to the following address: 
 
City of Austin Purchasing Office 
P. O. Box 1088 
Austin, Texas  78767 
 
OR 
 
PURInsuranceCompliance@austintexas.gov  
 

B. Specific Coverage Requirements: The Contractor shall at a minimum carry insurance in the types and 
amounts indicated below for the duration of the Contract, including extension options and hold over periods, and 
during any warranty period. These insurance coverages are required minimums and are not intended to limit the 
responsibility or liability of the Contractor. 

 

i. Worker's Compensation and Employers’ Liability Insurance: Coverage shall be consistent with 
statutory benefits outlined in the Texas Worker’s Compensation Act (Section 401). The minimum policy 
limits for Employer’s Liability are $100,000 bodily injury each accident, $500,000 bodily injury by disease 
policy limit and $100,000 bodily injury by disease each employee. 

 
(1) The Contractor’s policy shall apply to the State of Texas and include these endorsements in favor of 

the City of Austin: 
(a) Waiver of Subrogation, Form WC420304, or equivalent coverage 
(b) Thirty (30) days Notice of Cancellation, Form WC420601, or equivalent coverage 

 

ii. Commercial General Liability Insurance: The minimum bodily injury and property damage per 
occurrence are $500,000 for coverages A (Bodily Injury and Property Damage) and B (Personal and 
Advertising Injury). 

 
(1) The policy shall contain the following provisions: 

(a) Contractual liability coverage for liability assumed under the Contract and all other Contracts 
related to the project. 

(b) Contractor/Subcontracted Work. 
(c) Products/Completed Operations Liability for the duration of the warranty period. 
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(d) If the project involves digging or drilling provisions must be included that provide Explosion, 
Collapse, and/or Underground Coverage. 

 
(2) The policy shall also include these endorsements in favor of the City of Austin: 

(a) Waiver of Subrogation, Endorsement CG 2404, or equivalent coverage 
(b) Thirty (30) days Notice of Cancellation, Endorsement CG 0205, or equivalent coverage 
(c) The City of Austin listed as an additional insured, Endorsement CG 2010, or equivalent 

coverage 
 

iii. Business Automobile Liability Insurance: The Contractor shall provide coverage for all owned, non-
owned and hired vehicles with a minimum combined single limit of $500,000 per occurrence for bodily 
injury and property damage. Alternate acceptable limits are $250,000 bodily injury per person, $500,000 
bodily injury per occurrence and at least $100,000 property damage liability per accident. 

 
(1) The policy shall include these endorsements in favor of the City of Austin: 

(a) Waiver of Subrogation, Endorsement CA0444, or equivalent coverage 
(b) Thirty (30) days Notice of Cancellation, Endorsement CA0244, or equivalent coverage 
(c) The City of Austin listed as an additional insured, Endorsement CA2048, or equivalent 

coverage. 
 

C. Endorsements: The specific insurance coverage endorsements specified above, or their equivalents must be 
provided. In the event that endorsements, which are the equivalent of the required coverage, are proposed to be 
substituted for the required coverage, copies of the equivalent endorsements must be provided for the City’s 
review and approval.  

 

3. PAYMENT BOND: (If subcontracting) 

 
A. The Contractor shall provide a Payment Bond in an amount equal to 10% of the annual Contract amount within 

14 calendar days after notification of award if subcontracting is identified during the offer process and at the time 
a Request For Change form is submitted to add a subcontractor. The Payment Bond serves as security for the 
faithful payment of all of the Contractor’s obligations for subcontracts, work, labor, equipment, supplies, and 
materials furnished under the Contract. The Payment Bond shall be issued by a solvent company authorized to 
do business in the State of Texas, and shall meet any other requirements established by law or by the City 
pursuant to applicable law. The Surety must obtain reinsurance for any portion of the risk that exceeds 10% of 
the Surety’s capital and surplus. For bonds exceeding $100,000, the Surety must also hold a certificate of 
authority from the U.S. Secretary of the Treasury or have obtained reinsurance from a reinsurer that is 
authorized as a reinsurer in Texas and holds a certificate of authority from the U.S. Secretary of the Treasury. 

 
B. The Payment Bond shall remain in effect throughout the term of the Contract, and shall be renewed for each 

respective extension. 
 

4. TERM OF CONTRACT: 

 
A. The Contract shall commence upon execution, unless otherwise specified, and shall remain in effect for an initial 

term of 36-months. The Contract may be extended beyond the initial term for up to two (2) additional 12-month 
periods at the City’s sole option. If the City exercises any extension option, all terms, conditions, and provisions 
of the Contract shall remain in effect for that extension period, subject only to any economic price adjustment 
otherwise allowed under the Contract. 

 
B. Upon expiration of the initial term or any period of extension, the Contractor agrees to hold over under the terms 

and conditions of this Contract for such a period of time as is reasonably necessary for the City to re-solicit 
and/or complete the deliverables due under this Contract. Any hold over period will not exceed 120 calendar 
days unless mutually agreed on by both parties in writing. 

 
C. Upon written notice to the Contractor from the City’s Purchasing Officer or his designee and acceptance of the 

Contractor, the term of this contract shall be extended on the same terms and conditions for an additional period 
as indicated in paragraph A above.  
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D. Prices are firm and fixed for the first twelve (12) months. Thereafter, price changes are subject to the Economic 
Price Adjustment provisions of this Contract. 

 

5. QUANTITIES: The quantities listed herein are estimates for the period of the Contract. The City reserves the right to 
purchase more or less of these quantities as may be required during the Contract term. Quantities will be as needed 
and specified by the City for each order. Unless specified in the solicitation, there are no minimum order quantities. 

 

6. INVOICES and PAYMENT: (reference paragraphs 12 and 13 in Section 0300) 
 

A. Invoices shall contain a unique invoice number and the information required in Section 0300, paragraph 12, 
entitled “Invoices.” Invoices received without all required information cannot be processed and will be returned to 
the vendor. 
 
Invoices shall be emailed or mailed to the below address: 
 

 City of Austin 

Department Parks and Recreation Department 

Attn: Accounts Payable 

Address 200 South Lamar Blvd. 

City, State Zip Code Austin, TX  78704 

Email PARDAccountsPayable@austintexas.gov 

 
B. The Contractor agrees to accept payment by either credit card, check or Electronic Funds Transfer (EFT) for all 

goods and/or services provided under the Contract. The Contractor shall factor the cost of processing credit 
card payments into the Offer. There shall be no additional charges, surcharges, or penalties to the City for 
payments made by credit card. 

 

7. RETAINAGE: The City will withhold ten (10) percent (%) retainage until completion of all work required by the 
Contract. The Contractor’s invoice shall indicate the amount due, less the retainage. Upon final acceptance of 
the work, the Contractor shall submit an invoice for the retainage to the City and payment will be made as 
specified in the Contract. Payment of the retainage by the City shall not constitute nor be deemed a waiver or 
release by the City of any of its rights and remedies against the Contractor for recovery of amounts improperly 
invoiced or for defective, incomplete or non-conforming work under the Contract. 

 

8. HAZARDOUS MATERIALS: 
 

A. If this Solicitation involves hazardous materials, the Offeror shall furnish with the Offer Material Safety Data 
Sheets (MSDS), (OSHA Form 20), on all chemicals and hazardous materials specifying the generic and trade 
name of product, product specification, and full hazard information including receiving and storage hazards. 
Instructions, special equipment needed for handling, information on approved containers, and instructions for 
the disposal of the material are also required. 

 
B. Failure to submit the MSDS as part of the Offer may subject the Offer to disqualification from consideration for 

award. 
 
C. The MSDS, instructions and information required in paragraph “A” must be included with each shipment under 

the contract. 
 

9. RECYCLED PRODUCTS: 
 

A. The City prefers that Offerors offer products that contain recycled materials. When a recycled product is offered 
by the Offeror, the Offeror must state in their Offer the percentage of the product that is recycled and must 
include a list of the recycled materials that are contained in the product. 
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B. The recycled content of paper products offered to the City shall be in accordance with the Federal 
Environmental Protection Agency’s Recycled Product Procurement Guidelines. These guidelines are available at 

http://www.epa.gov/cpg/. 
 

10. LIVING WAGES: 

 

The City’s Living Wage Program, Rule R161-17.14, is located at: 

http://www.austintexas.gov/edims/document.cfm?id=277854  
 

A. The minimum wage required for all Contractor Employees (and all tiers of Subcontracting) directly assigned to 
this City Contract is $14.00 per hour, unless Published Wage Rates are included in this solicitation. In addition, 
the City may stipulate higher wage rates in certain solicitations in order to assure quality and continuity of 
service. 

 

B. The City requires Contractors submitting Offers on this Contract to provide a certification (see the Living 

Wages Contractor Certification included in the Solicitation) with their Offer certifying that all Contractor 
Employees (and all tiers of Subcontracting) directly assigned to this City Contract will be paid a minimum living 
wage equal to or greater than $14.00 per hour. The certification shall include a list of all Contractor Employees 
(and all tiers of Subcontracting) directly assigned to providing services under the resultant contract including 
their name and job title. The list shall be updated and provided to the City as necessary throughout the term of 
the Contract. 

 
C. The Contractor shall maintain throughout the term of the resultant contract basic employment and wage 

information for each employee as required by the Fair Labor Standards Act (FLSA).  
 
D. The Contractor shall provide to the Department’s assigned Contract Manager with the first invoice, individual 

Employee Certifications for all Contractor Employees (and all tiers of Subcontracting) directly assigned to the 
contract.  The City reserves the right to request individual Employee Certifications at any time during the contract 
term. Employee Certifications shall be signed by each Contractor Employee (and all tiers of Subcontracting) 
directly assigned to the contract.  The Employee Certification form is available on-line at 
https://www.austintexas.gov/financeonline/vendor_connection/index.cfm. 

 
E. Contractor shall submit employee certifications for Contractor Employees (and all tiers of Subcontracting) 

annually on the anniversary date of contract award with the respective invoice to verify that employees are paid 
the Living Wage throughout the term of the contract. The Employee Certification Forms shall be submitted for 
Contractor Employees (and all tiers of Subcontracting) added to the contract and/or to report any employee 
changes as they occur.  

 
F. The Department’s assigned Contract Manager will periodically review the employee data submitted by the 

Contractor to verify compliance with this Living Wage provision. The City retains the right to review employee 
records required in paragraph C above to verify compliance with this provision. 

 

11. NON-COLLUSION, NON-CONFLICT OF INTEREST, AND ANTI-LOBBYING: 
 

A. On November 10, 2011, the Austin City Council adopted Ordinance No. 20111110-052 amending Chapter 2.7, 
Article 6 of the City Code relating to Anti-Lobbying and Procurement. The policy defined in this Code applies to 
Solicitations for goods and/or services requiring City Council approval under City Charter Article VII, Section 15 
(Purchase Procedures). During the No-Contact Period, Offerors or potential Offerors are prohibited from making 
a representation to anyone other than the Authorized Contact Person in the Solicitation as the contact for 
questions and comments regarding the Solicitation. 

 
B. If during the No-Contact Period an Offeror makes a representation to anyone other than the Authorized Contact 

Person for the Solicitation, the Offeror’s Offer is disqualified from further consideration except as permitted in the 
Ordinance. 

 
C. If an Offeror has been disqualified under this article more than two times in a sixty (60) month period, the 

Purchasing Officer shall debar the Offeror from doing business with the City for a period not to exceed three (3) 
years, provided the Offeror is given written notice and a hearing in advance of the debarment. 
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D. The City requires Offerors submitting Offers on this Solicitation to certify that the Offeror has not in any way 

directly or indirectly made representations to anyone other than the Authorized Contact Person during the No-
Contact Period as defined in the Ordinance. The text of the City Ordinance is posted on the Internet at: 
http://www.ci.austin.tx.us/edims/document.cfm?id=161145 

 

12. NURSERY/FLORAL CERTIFICATE FOR LANDSCAPERS AND PLANT VENDORS: 
 

A. The Contractor shall provide a current Nursery/Floral certificate issued by the Texas Department of Agriculture 
to sell, lease, or distribute nursery products and/or floral items in accordance with Texas Administrative Code, 
Title 4, Part 1, Chapter 22, Rule 22.3. 

 
B. A copy of the Contractor’s current and valid certificate must be provided to the Buyer prior to award of a 

contract. Contractor will have 7 calendar days after notification by the City to provide a valid certificate. 
 

13. MONTHLY SUBCONTRACT AWARDS AND EXPENDITURES REPORT: (reference paragraph 18 in Section 0300) 
(if subcontracting) 

 
A. The Contractor must submit a monthly Subcontract Awards and Expenditures Report to the Contract Manager 

specified herein and to the Purchasing Office Contract Compliance Manager no later than the tenth calendar day 
of each month. 

 
B. Mail the Purchasing Office Copy of the report to the following address: 

 
City of Austin 
Purchasing Office 
Attn: Contract Compliance Manager 
P. O. Box 1088 
Austin, Texas  78767 
 

14. ECONOMIC PRICE ADJUSTMENT: 
 

A. Price Adjustments: Prices shown in this Contract shall remain firm for the first twelve (12) months of the 
Contract. After that, in recognition of the potential for fluctuation of the Contractor’s cost, a price adjustment 
(increase or decrease) may be requested by either the City or the Contractor on the anniversary date of the 
Contract or as may otherwise be specified herein. The percentage change between the contract price and the 
requested price shall not exceed the percentage change between the specified index in effect on the date the 
solicitation closed and the most recent, non-preliminary data at the time the price adjustment is requested. The 
requested price adjustment shall not exceed twenty-five percent (25%) for any single line item and in no event 
shall the total amount of the contract be automatically adjusted as a result of the change in one or more line 
items made pursuant to this provision. Prices for products or services unaffected by verifiable cost trends shall 
not be subject to adjustment. 

 

B. Effective Date: Approved price adjustments will go into effect on the first day of the upcoming renewal period or 
anniversary date of contract award and remain in effect until contract expiration unless changed by subsequent 
amendment. 

 

C. Adjustments: A request for price adjustment must be made in writing and submitted to the other Party prior to 
the yearly anniversary date of the Contract; adjustments may only be considered at that time unless otherwise 
specified herein. Requested adjustments must be solely for the purpose of accommodating changes in the 
Contractor’s direct costs. Contractor shall provide an updated price listing once agreed to adjustment(s) have 
been approved by the parties. 

 

D. Indexes: In most cases an index from the Bureau of Labor Standards (BLS) will be utilized; however, if there is 
more appropriate, industry recognized standard then that index may be selected. 

 
i. The following definitions apply: 
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(1) Base Period: Month and year of the original contracted price (the solicitation close date). 

(2) Base Price: Initial price quoted, proposed and/or contracted per unit of measure. 

(3) Adjusted Price: Base Price after it has been adjusted in accordance with the applicable index 
change and instructions provided. 

(4) Change Factor: The multiplier utilized to adjust the Base Price to the Adjusted Price. 

(5) Weight %: The percent of the Base Price subject to adjustment based on an index change. 
 

ii. Adjustment-Request Review: Each adjustment-request received will be reviewed and compared to 
changes in the index(es) identified below. Where applicable: 

 
(1) Utilize final Compilation data instead of Preliminary data 
(2) If the referenced index is no longer available shift up to the next higher category index. 

 

iii. Index Identification: Complete table as they may apply. 
 

Weight % or $ of Base Price: 80% 

Database Name: Employment, Hours, and Earnings from the Current Employment Statistics survey 
(National) 

Series ID: CEU6056173001 

  Not Seasonally Adjusted   Seasonally Adjusted 

Series Title: All employees, thousands, landscaping services, not seasonally adjusted 

Super Sector: Professional and business services 

Industry: Landscaping services 

NAICS Code: 56173 

Data Type: All Employees, Thousands 

This Index shall apply to the following items of the Bid Sheet / Cost Proposal: Group A and B 

 

E. Calculation: Price adjustment will be calculated as follows: 
 

Single Index: Adjust the Base Price by the same factor calculated for the index change. 
 

Index at time of calculation 

Divided by index on solicitation close date 

Equals Change Factor 

Multiplied by the Base Rate 

Equals the Adjusted Price 

  
F. If the requested adjustment is not supported by the referenced index, the City, at its sole discretion, may 

consider approving an adjustment on fully documented market increases. 
 

15. INTERLOCAL PURCHASING AGREEMENTS: (applicable to competitively procured goods/services contracts). 

 
A. The City has entered into Interlocal Purchasing Agreements with other governmental entities, pursuant to the 

Interlocal Cooperation Act, Chapter 791 of the Texas Government Code. The Contractor agrees to offer the 
same prices and terms and conditions to other eligible governmental agencies that have an interlocal agreement 
with the City. 
 

B. The City does not accept any responsibility or liability for the purchases by other governmental agencies through 
an interlocal cooperative agreement. 
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16. CONTRACT MANAGER: The Contract Managers provided at contract execution, will act as the contact point between 
the City department and the Contractor during the term of the Contract. 

 

*Note: The above listed Contract Manager is not the authorized Contact Person for purposes of the NON-

COLLUSION, NON-CONFLICT OF INTEREST, AND ANTI-LOBBYING Provision of this Section; and 
therefore, contact with the Contract Manager is prohibited during the no contact period.   
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1. PURPOSE 
 
The City of Austin (City) seeks to establish a contract with a qualified Contractor(s) to provide career 
training opportunities for area youth and young adults to develop the technical and job-readiness skills 
needed to and performing environmentally sustainable landscaping services. These services shall include 
but are not limited to maintenance of undeveloped parkland, identification and removal of non-native 
species, noxious weed species, and the development of natural surface trails. This contract is not 
intended for construction projects, which is defined as work that requires the preparation of drawings by 
licensed professional for engineering, architecture, land surveying, and related practices as defined in 
Local Government Code 2269 (usually not considered replacement in-kind work). 
http://www.statutes.legis.state.tx.us/Docs/GV/htm/GV.2269.htm 
 
The contract will be utilized by Austin Water, Parks and Recreation, and Watershed Protection 
departments. The City reserves the right to add or remove departments and locations at the City's 
discretion. 
 
Any services that have been omitted from this scope of work that are clearly necessary or in conformance 
shall be considered a requirement although not directly specified or called for in the scope of work.  
 

2. BACKGROUND 
 
The City manages approximately 17,000 acres of parkland, with a little over 1,000 acres undeveloped. 
The undeveloped land has become overgrown with vegetation, used for unauthorized campsites, and/or 
has debris illegally dumped. In the parkland acreage, there exists a central system of trails on Northern 
and Southern Walnut Creek, Shoal Creek, Waller Creek and Roy Butler Hike and Bike Trail. 
As Austin grows, there is a desire to plan, create, and expand on the City’s trail system to provide 
additional connectivity throughout the community and neighboring communities. As this system grows, 
the City’s responsibilities for planning, maintenance, and stewardship of these trail systems grows.  
 
A current value statement of the City’s Parks and Recreation department is to promote lifelong recreation, 
cultural, environmental, and educational opportunities for Austin’s diverse communities. In these 
communities, the City recognizes that the youth and young adult community in Austin can use extra 
attention. Over the years, specific programs have been created to support the unique needs of Austin’s 
youth. Some examples of these programs are:  
 

• The Roving Leaders program, which teaches life skills and incorporates social-emotional learning to 
explore difficult topics teens encounter daily, such as violence, addiction, and peer pressure. Youth 
are given a safe space to practice problem solving and encouraged to use critical thinking skills. The 
philosophy of the program is to aid and enhance the quality of life for the teens of Austin by providing 
a variety of quality recreation, education, and cultural activities.  

• The Totally Cool Totally Art (TCTA) program emphases the importance of the process of creation. 
TCTA values hands-on learning and encourages all teens to participate and explore their creative 
side regardless of their experience level.  

• The Dove Springs neighborhood Community Youth Development (CYD) program is a state funded 
program which provides an array of juvenile delinquency prevention services to support families and 
enhance the positive development of youth in the 78744 zip code. 

• The Junior Range Program encourages youth to appreciate, respect, and protect Austin’s parks.  
 

3. PROGRAM OBJECTIVES 
 
3.1 The program is intended to target individuals between the ages of 17-24 years for career training to 

develop skills needed to perform environmentally sustainable landscaping services. 
 

3.2 The program should target young people who are disconnected from education and employment. 
These individuals may be from low income areas or face a variety of barriers to reconnecting. 
These barriers may include homelessness, pregnant or parenting, LGBT youth, involvement in 
criminal justice or foster care systems, mental health issues, and persons with disabilities. 
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3.3 The Contractor shall develop a program to provide an educational experience for youth and young 
adults to teach the skills needed to perform environmentally sustainable landscaping services. 
Services shall include maintenance of undeveloped parkland, identification and removal of non-
native species, and the development of natural surface trails. 
 
3.3.1 For recruitment, the Contractor shall utilize community outreach strategies to reach local 

youth in both traditional and non-traditional settings, building relationships with area 
schools, community organizations, and agencies serving disconnected youth. Youth 
participants selected for the program shall have a positive attitude, be comfortable working 
outdoors, and have an interest in gaining conservation job skills. 
 

3.3.2 Participant eligibility shall be determined by applicants providing a State issued 
identification (e.g. driver’s license, passport), social security card, and birth certificate. 
 

3.3.3 For training, the program shall provide participants with hands-on training on technical 
conservation skills with a focus on safety and risk management, with professional and 
foundational job skills development 
 

3.4 The Contractor shall implement business processes that reduce their overall carbon footprint by 
reducing the use of chemicals, fertilizers, and noise emissions that are potentially harmful to the 
community, environment, and wildlife. 
 

4. CONTRACTOR REQUIREMENTS 
 
4.1 Contractor’s Qualifications 

 
The Contractor shall: 
 
4.1.1 Have a minimum of three (3) years of experience providing trail building, tree pruning, and 

herbicide application services and operating a training program for youth and young adults 
that are similar in size and scope to the City’s. 
 
4.1.1.1 Submit proof of experience within five (5) business days upon request by the 

City. Proof of experience may be in the form of resumes, references and/or 
letters of reference during the previous five-year period and which clearly 
demonstrate and verifies the Contractor’s eligibility. The City reserves the right to 
ask for and verify proof of experience prior to the completion of the award 
process. 
 

4.1.2 Have employees that can perform as supervisors with a minimum of three (3) years of 
supervisory work in trail building and training. The Contractor shall submit proof of 
supervisor experience within five (5) business days upon request by the City. The City 
reserves the right to ask for and verify proof of experience prior to the completion of the 
award process. 
 

4.1.3 Have an employee(s) that is a Licensed Pesticide Applicator certified by the State of Texas 
Department of Agriculture. The Contractor shall submit proof copies of the employee(s) 
current applicator license prior to the start of work and within five (5) business days upon 
request by the City. The City reserves the right to ask for and verify proof of experience 
prior to the completion of the award process. 
 

4.2 Hours of Service 
 
The Contractor shall: 
 
4.2.1 Perform work requests for services during regular hours, which is defined as Monday 

through Saturday from 6:00 a.m. to 8:00 p.m., excluding City Holidays. Note that some 
locations may have further restrictions on available hours (e.g., in a school zone) and the 
City reserves the right to adjust Contractor’s working hours whenever it is deemed in the 
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best interest of the City. 
 
4.2.1.1 If the Contractor is unable to provide these services during the designated hours, 

the Contractor shall obtain written approval from the authorized City 
representative to perform the services during non-regular hours. 
 

4.3 Labor and Personnel 
 
The Contractor shall: 
 
4.3.1 Be responsible and ensure the safety of their employees, City employees, and the general 

public during performance of all services under this contract. The Contractor shall ensure 
that all crews are fully and properly equipped to perform services promptly and safely. 
 

4.3.2 Comply with all provisions of the Occupational Health and Safety Act (OSHA) to protect the 
life and health of employees and other persons; to prevent damage to property, materials, 
supplies, and equipment; and to avoid work interruptions. Contractor shall comply with the 
latest version of the 29 CFR 1910, Occupational Safety and Health Standards. Compliance 
with OSHA and other applicable laws and regulations for the protection of employees is 
exclusively the obligation of Contractor, and the City assumes no liability or responsibility 
for Contractor's compliance or noncompliance with such responsibilities. 
 

4.3.3 Ensure that all employees are continuously trained to meet the latest technology, industry 
standards, and safe use of substances identified as health or physical hazards by OSHA. 
The Contractor shall submit proof of employee training and experience within five (5) 
business days upon request by the Contract Manager or designee. 
 

4.3.4 Not require any person to work in surroundings or under working conditions that are 
unsanitary, hazardous, or dangerous to their health or safety. 
 

4.3.5 Provide the Contractor employees with identification and uniform. 
 

4.3.6 Require all individuals assigned to the project to wear necessary personal protective 
equipment. 
 

4.3.7 Immediately remove any Contractor employee(s) or representative of the Contractor from 
City property or facility, if requested by the City, that is (while providing services on City 
property or at City facilities) incompetent, disorderly, abusive, or disobedient, has 
knowingly or repeated violated safety regulations, has possessed any firearms in 
contravention of the applicable provisions of Texas law, or has possessed or was under the 
influence of alcohol or drugs on the job. Furthermore, the Contractor shall not assign such 
employee or representative to a City assignment without the City’s prior written consent. 
Contractor shall at all times maintain good discipline while preforming services for the City. 
 

4.3.8 Understand that the Contractor and all Contractor employees performing services under 
this contract are not constituted as an agent or employee of the City. Accordingly, the 
Contractor and its employees understand and agree that they shall not be entitled to any of 
the rights and privileges established for employees of the City such as vacation, sick leave 
with pay, paid days off, life, accident and health insurance or severance pay upon 
termination of this contract. It is further expressly agreed and understood that the City will 
not withhold any sum due or payable by or on behalf of the Contractor as withholding for 
any law or requirement of any governmental body and that all such payments as may be 
required by law are the sole responsibility of the Contractor and the individual Contractor 
employees. 
 

4.3.9 Single Point of Contact (SPOC) 
 
4.3.9.1 The Contractor shall provide a SPOC, who is English-speaking, skilled, 

knowledgeable, and experienced in providing the types of services listed in this 
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scope of work. The SPOC shall be available and on-call 24 hours a day, seven 
days a week by way of cellphone and have the authority to dispatch Contractor 
personnel; and shall have full decision-making authority on behalf of the 
Contractor for all services provided under this contract. 
 

4.3.9.2 The SPOC shall inspect, monitor, and supervise the Contractor’s employees; 
ensuring adherence to the work schedule, safety requirements, and quality of 
work. 
 

4.3.9.3 During times the SPOC is unavailable (due to vacation, travel, etc., for example), 
the Contractor may provide another designee to act as the SPOC. The designee 
shall meet the same requirements as specified for the SPOC within this scope of 
work and shall have the same authority as the SPOC. 
 

4.3.10 On-Site Supervisor 
 
4.3.10.1 The Contractor shall have an English-speaking, qualified working supervisor at 

the worksite at all times while services are being performed. The working 
supervisor shall perform service requests tasks, have the authority to act on 
behalf of the Contractor, and be responsible for the conduct and performance of 
the Contractor’s employees. The supervisor may also serve as the Contractor’s 
SPOC. 
 

4.3.10.2 The supervisor shall report to the requesting authorized City representative or 
their designee daily when work is being performed on this contract, or on at a 
time that is mutually agreed to between the Contractor and authorized City 
representative or their designee. 
 

4.4 Equipment 
 
The Contractor shall: 
 
4.4.1 Not use traditional gasoline or diesel mowers to provide services under this contract. The 

City’s equipment preferences include propane, bio-diesel, natural gas, or electric powered 
mowers, edging or trimming devices, and hand tools where appropriate. 

 
4.4.1.1 Contractor shall demonstrate innovative approaches to reducing their impact on 

the natural environment through use of alternative energy, low-emission 
equipment, biodegradable chemicals, or items with recycled content. City Council 
resolutions #20071129-045 and #20070215-023 relate to the adoption of 
sustainable business practices that reduce chemical and greenhouse gas 
emissions, comply with LEED standards, and promote the use of recycled 
materials in goods and services purchased by the City. 
 

4.4.2 Have all equipment needed to fulfill the requirements under this contract. The Contractor 
shall ensure that its equipment is functional, safe, and in good condition. The City reserves 
the right to inspect the Contractor’s equipment prior to the completion of the award process 
or at any time during the contract term. 

 
4.4.2.1 The City may stop work at any time if inferior equipment (such as leaking 

solvents, safety risk, creating hazardous conditions, damaging City property, etc.) 
is in use by the Contractor. The City shall have the sole and final authority in 
determining if Contractor’s equipment is inferior. 
 

4.4.2.2 Any equipment deemed unacceptable by the City for failures that include, but are 
not limited to, continuous equipment malfunctions, excessive noise, 
unacceptable emissions, and leaking or spillage, shall be replaced at the 
Contractor’s expense prior to the next scheduled visit. Failure to provide suitable 
equipment for completing each visit within the required schedule may be grounds 
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for termination of this contract. The Contractor’s equipment shall not be stored on 
City property at any time. 
 

4.4.3 The Contractor shall make every effort to position and operate equipment such that cuttings 
and debris picked up by rotating assemblies shall be directed away from nearby people, 
vehicles, and buildings. The Contractor shall ensure that cut grass does not remain against 
fences, buildings, walls, or nearby vehicles. 
 

4.4.4 Be responsible for any loss or damage to rented or owned equipment used while 
performing services under this contract. The Contractor shall not charge the City for 
expenses incurred by Contractor or its Subcontractor for loss or damage to equipment or 
tools rented or Contractor owned equipment. 

 
4.5 Safety 

 
The Contractor shall: 
 
4.5.1 Comply with all Federal and State of Texas standards, regulations, and laws concerning 

this type of service, including Environmental Protection Agency standards that apply to both 
private industry and governmental agencies. This also includes compliance with applicable 
OSHA safety guidelines and City ordinances and regulations. 
 

4.5.2 Be responsible for initiating, maintaining, and supervising all safety precautions and 
programs for services performed under this contract. The Contractor shall take all 
necessary precautions for safety and shall provide the necessary protection to prevent 
damage, injury, or loss to all persons and property that may be affected by the work. 
 

4.5.3 Be responsible for maintaining material safety data sheets or other hazard communication 
information required and make available to anyone at the affected location in accordance 
with applicable laws and regulations. 
 

4.5.4 In emergency situations affecting the safety or protection of persons or property, promptly 
and reasonably act to prevent damage, injury, or loss and to mitigate damage or loss to the 
performed work without special instruction or authorization from the City. 
 
4.5.4.1 Notify the City immediately if there is an accident involving injury to any individual 

on or near the worksite by phone or radio of the incident after insuring the safety 
of the affected individual(s). 
 

4.5.4.2 Notify the City by phone, within two (2) hours if there is an incident that causes 
damage to property after insuring the safety of any individuals. 
 

4.5.5 Comply with all OSHA reporting requirements for record keeping and reporting of all 
incidents resulting in death, injury, occupational disease, property damage, or adverse 
environmental impact. The Contractor shall cooperate with the City and provide any written 
documentation and information required for record keeping purposes. Documentation shall 
include, at a minimum, recording the location of the incident and circumstances 
surrounding the incident through photographs, witness interviews, medical reports, and 
other documentation that describes the incident. 
 
4.5.5.1 Documentation for injuries shall be provided to the Contract Manager within two 

(2) days of the incident. 
 

4.5.5.2 Documentation for damage to property shall be provided to the Contract 
Manager within five (5) days of the incident. Damage to property shall be 
replaced or repaired to the satisfaction of the City by the Contractor, and at no 
cost to the City. The City may, however, at its sole discretion, elect to make 
repairs or replacements of damaged property and deduct the cost from any 
payments owed to Contractor or to recover costs if no payments are owed. 
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4.6 Environmental 

 
The Contractor shall: 
 
4.6.1 Comply with the City and individual department Integrated Pest Management Programs 

(IPM). Additional information and resources can be found at the City’s IPM website: 
http://www.austintexas.gov/ipm. 
 

4.6.2 Follow and comply with all applicable material, method, or procedure specified by a 
commercial standard, Federal or State specification, industry or government code, trade 
association code or standard, or other similar standard as if printed in this document. Such 
specifications and standards are not furnished to the Contractor and the City assumes the 
Contractor shall be familiar with their industry requirements. The Contractor shall furnish, 
upon request, information as to how copies of any specifications and standards referred to 
may be obtained. 
 

4.6.3 The Contractor shall properly dispose of used and contaminated lubricants, packaging 
materials, and filters. Costs for disposal fees shall be included in the cost of the services 
and not charged separately on an invoice. The Contractor shall provide the City, within ten 
(10) business days upon the request or at a time mutually agreed to between the 
Contractor and Contract Manager or designee, an affidavit declaring that all used and 
contaminated lubricants and filters were properly disposed. 
 

4.7 Contractor Responsibilities 
 
The Contractor shall: 
 
4.7.1 Provide all equipment, materials, labor, tools, permits, incidentals, expendable items, 

personal protective equipment, transportation necessary, including electricity and water, if 
not available on the worksite, for proper execution and completion of the service request. 
The materials and services provided by the Contractor shall comply with all current Federal, 
State and local laws, City ordinances, rules and regulations. 

 
4.7.1.1 Adequate security for any equipment, materials, and/or supplies locatd at a 

worksite shall be the responsibility of the Contractor. The items shall be stored in 
a manner that will not interfere with the progress of the Contractor’s work of any 
other contractor’s work. 
 

4.7.1.2 Clean up all refuse, rubbish, scrap materials, and debris caused by the 
Contractor’s operations daily. Worksite shall present a neat, orderly, and 
workmanlike appearance. No such refuse, rubbish, scrap material, and debris 
shall be left within the completed work nor buried on the worksite or any City 
premises but shall be removed from the worksite. 
 

4.7.2 Note and report any damage found prior to or found while performing services at a worksite 
to the requesting authorized City representative. 
 

4.7.3 Understand that all work is subject to inspection and acceptance by the Contract Manger or 
designee. 
 

4.7.4 Not perform outside what was requested for a specific service request without first having 
written approval from the requesting authorized City representative. 
 

4.7.5 Notify the requesting authorized City representative when work is to begin at the worksite 
and post warning signs and/or barriers when necessary. The Contractor and Contractor's 
employees shall exercise a particularly high level of discipline, safety and cooperation at all 
times while on the worksite. 
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4.7.6 Be responsible for any and all damage to Contractor’s or City equipment or property as a 
direct result of Contractor’s equipment, employees, or Contractor’s subcontractor’s actions. 
 
4.7.6.1 If damage occurs, Contractor shall notify the requesting authorized City 

representative and Contract Manager immediately.  
 

4.7.6.2 Surfaces, fixtures, or furnishings damaged by the Contractor's employees shall 
be replaced or repaired to the satisfaction of the City by the Contractor, and at no 
cost to the City. The City may, however, at its sole discretion, elect to make 
repairs or replacements of damaged property and deduct the cost from any 
payments owed to Contractor or to recover costs if no payments are owed. 
 

4.7.7 The set-up area shall be protected to prevent damage to the worksite and surrounding 
areas. This protection may be, but is not limited to, laying out tarps or other protective 
materials. The Contractor shall be responsible for any damage to surrounding building 
walls, landscaping, parking lots, and sidewalks. 
 

4.7.8 Training Programs 
 
The Contractor shall: 
 
4.7.8.1 Develop a training program to teach crew members the skills required to install a 

variety of trail surfaces, which shall include instruction on drainage and erosion 
control. Training shall cover the installation of the following defined terms at a 
minimum: 
 
4.7.8.1.1 Trail Corridor - the full dimensions of a trail, including the area on 

either side of the trail tread, overhead trees, brush or other major 
obstructions. 

4.7.8.1.2 Trail Tread - the surface portion of a trail which users travel on and is 
constructed in a manner to positively shed water and prevent 
ponding or pooling. 
4.7.8.1.2.1 Natural Surface Trail - a trail tread made from clearing 

and grubbing vegetation, then grading and compacting 
the native soil in place with no added surface mats. 

4.7.8.1.2.2 Wood Mulch Trail - a trail tread made from clearing and 
grubbing vegetation then, grading and compacting the 
native soil in place with a topping of clean hardwood 
mulch laid to a depth of two to three inches (2-3”). 

4.7.8.1.2.3 Decomposed Granite Trail - a trail tread made from 
clearing grading and excavating to a depth of ten inches 
(10”), then install six inches (6”) depth of road base 
material with four inches (4”) depth of crushed, 
decomposed granite over the road base. (see City 
Standard Specification #1301S, Granite Gravel Hike and 
Bike Trail) 

4.7.8.1.3 Trail Restoration - closing a trail segment both physically and visual 
using various techniques, informal check dams, planting etc. to 
promote reestablishment of natural drainage patterns and 
vegetation. 

4.7.8.1.4 Rolling Grade Dip - an undulation or “dip” in the tread of the trail that 
collects water and diverts it off the trail. Can be added after the initial 
trail construction. 

4.7.8.1.5 Water Bar - a structure placed at a 45 to 60 degree angle to the trail 
tread made of logs, stone, rubber belting material or dirt berms to 
divert the flow of water off the trail to reduce runnels and erosion of 
the trail. Rolling grade dips are preferred over water bars for trail 
sustainability. 

4.7.8.1.6 Check Dam - a log, rock or wood barrier placed across an eroded 
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section of trail to slow the flow of water to allow fine fill materials to 
accumulate behind the structure. 

4.7.8.1.7 Drainage Swale - a ditch or depression outside of the trail tread used 
to capture and divert water before crossing the trail tread surface. 

4.7.8.1.8 Gravel Trench - a stone filled ditch that can have a porous pipe at its 
base to collect and disperse water. 

4.7.8.1.9 Armoring - reinforcing with rock, brick, stone, concrete or other 
paving materials areas subject to erosion. 

4.7.8.1.10 Switchback - a sustainable turn in a trail traversing a hillside. The 
trail route traverses the hillside to a level deck and makes a transition 
in the opposite direction. 

4.7.8.1.11 Trail Slope - the grade of the trail tread expressed in percentage 
generally not to exceed five percent (5%) running slope and two 
percent (2%) cross slope unless called for in the construction 
drawings or plans. 

4.7.8.1.12 Invasive Vegetation - plants that are not native to the area and may 
overcome or out compete native species if left in place. 
 

4.7.8.2 Develop a training program to teach crew members the skills required to identify 
non-native plants and noxious weed species in worksite areas, removal 
techniques, and appropriate herbicides to prevent or retard subsequent regrowth 
and management efforts. 
 

4.7.8.3 Present the training program manuals for review by the Contract Manager or 
designee for approval prior to the start of initial jobs under this contract. 
 

4.7.9 Design and Permitting 
 
The Contractor shall: 
 
4.7.9.1 Review any plans provided to the Contractor by the requesting City department 

for each worksite. Plans may include, but not limited to, the following: maps, 
worksite plans, and construction details. 
 

4.7.9.2 Work with the requesting department to develop a plan to perform services. 
Requested services may include, but is not limited to, staging of materials, 
worksite preparation, herbicide treatment for removal of invasive species, 
clearing trail corridors, trimming corridor obstructions, tree removal, erosion 
control, trail construction, drainage infrastructure, seeding, sodding, and worksite 
cleanup. 
 
4.7.9.2.1 Provide a schedule to the requesting authorized City representative 

for work within two (2) weeks of notification of acceptance of the 
Contractor’s proposal by the City for the project, or at a time mutually 
agreed to between the Contractor and the authorized City 
representative. 
 

4.7.9.3 Obtain all required permits unless exempt by City ordinance. The Contractor 
understands they may be required to keep a copy of the permit at the worksite 
while performing services. 
 

4.7.9.4 Contact all applicable utility companies to verify and mark all underground utility 
lines in the work area. Contractor shall use the One Call Utility System by dialing 
1-800-344-8377 at least two (2) days prior to any excavation. 
 

4.7.9.5 Safely accommodate traffic around trails undergoing improvements using and 
maintaining safe and passable temporary detours. The Contractor shall provide 
any necessary signage. 
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4.7.10 Project Obstacles 
 
The Contractor shall: 
 
4.7.10.1 Immediately notify the requesting authorized City representative or designee by 

phone if rock, utilities, tree roots, or other obstructions are encountered during 
projects that involve underground work if the need was not previously identified in 
the project drawings or plan. When obstructions are discovered, the Contractor 
shall stop work until the requesting authorized City representative provides 
written confirmation and instructions to resolve the found conditions. 
 

4.7.10.2 Immediately notify the requesting authorized City representative or their designee 
by phone if there is evidence of unexpected water seepage or retention within the 
project alignment. The Contractor shall stop work until the requesting authorized 
City representative provides written confirmation and instructions to resolve the 
found conditions. 
 

4.7.10.3 Not enter any saturated area with any equipment that shall leave ruts. A 
wheelbarrow is acceptable to use in saturated areas. 
 

4.7.10.4 Park their vehicles on paved surfaces to the fullest extent possible. The 
Contractor shall not park any vehicles or equipment within the critical root zone of 
any tree on unpaved surface. 
 

4.7.10.5 Remove all staged materials and/or construction debris from the worksite within 
one (1) week of projection completion. The Contractor shall return all staging and 
access areas to preconstruction condition or better, as determined by the 
requesting authorized City representative. 
 

4.7.11 Herbicide 
 
The Contractor shall: 
 
4.7.11.1 Work with the requesting department to develop and schedule effective control 

treatment plan for non-native plant populations. The plan shall be based on plant 
phenology or other factors to safely treat the intended plant species based on 
established ‘best management practices’ and applicable laws and regulations. 
 

4.7.11.2 Apply herbicides under the supervision of a current Licensed Pesticide Applicator 
certified by the State of Texas Department of Agriculture. If the Contractor does 
not have a valid licensed employee on staff, the contractor shall not perform any 
herbicide applications until a new licensed replacement is submitted to and 
approved by the City in writing. 
 

4.7.11.3 Use herbicides that contain glyphosate and/or triclopyr as the primary ingredient. 
The Contractor shall not use other herbicides with other primary ingredients 
without written permission from the requesting authorized City representative. 
 

4.7.11.4 Notify the requesting authorized City representative or their designee one (1) 
week prior to any foliar application of herbicide. City staff will coordinate 
placement of herbicide-use notification signage as needed. 
 
4.7.11.4.1 Follow all laws when record work efforts and other data via digital 

and analog methods as required by law and City reporting 
procedures. The Contractor shall perform any necessary follow up 
treatments or monitoring as needed. 
 

4.7.11.5 Apply herbicide only to the non-native plant or stumps/cut stems and shall not 
impact adjacent desirable vegetation or contact nearby water. The Contractor 
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shall follow the Invasive Species Data Sheets on chemical treatment. 
 

4.7.11.6 Adhere to all label precautions, including limiting drift to non-target plants, both 
terrestrial and aquatic, and the following guidelines at a minimum: 
 
4.7.11.6.1 Minimize the opportunity for herbicide to contact surface water 
4.7.11.6.2 Apply herbicide when the wind is less than eight (8) miles per hour 
4.7.11.6.3 Shall not apply herbicide when rainfall is anticipated within 24 hours 
4.7.11.6.4 Minimize the opportunity for herbicide to contact non-target 

vegetation 
 

4.7.11.7 Maintain both written and electronic herbicide application records. Submit copies 
of herbicide application records with each invoice. Electronic format shall be in a 
sortable database, like Microsoft Excel, or a software application as mutually 
agreed to between the Contractor and Contract Manager. 
 

4.7.12 Trails 
 
The Contractor shall: 
 
4.7.12.1 Follow the City’s process of designing trails to minimize maintenance, protect 

sensitive environmental features, and meet the user’s needs and expectations. 
Trail design shall follow the National Park Service definition of sustainable trails, 
which includes but is not limited to the following: 
 
4.7.12.1.1 Supports current and future use with minimal impact to the area’s 

natural systems 
4.7.12.1.2 Produces negligible soil loss or movement while allowing vegetation 

to inhabit the area 
4.7.12.1.3 Recognizes that pruning or removal of certain plants may be 

necessary for proper trail construction and maintenance 
4.7.12.1.4 Does not adversely affect the area’s wildlife 
4.7.12.1.5 Accommodates existing use while allowing only appropriate future 

use 
4.7.12.1.6 Requires little rerouting and minimal trail maintenance 

 
4.7.12.2 Stake out the trail alignment per the plans provided by the requesting authorized 

City representative, marking all subsurface utility lines as applicable. The 
Contractor shall notify the requesting authorized City representative prior to 
starting any work. 
 

4.7.12.3 Remove invasive woody vegetation within the trail corridor using a weed wrench 
or by cutting the invasive woody vegetation flush with the ground, and 
immediately treat the cut with an approved herbicide supervised by a licensed 
pesticide applicator. Contractor shall promptly fill any holes resulting from the 
removal of the root system. 
 
4.7.12.3.1 Remove all invasive debris with seed heads from the worksite. 
4.7.12.3.2 Debris without seed heads may be scattered downhill and outside of 

the trail corridor uniformly spread to a depth not to exceed Four 
inches (4”). Logs and limbs to be parallel to the slope. 

4.7.12.3.3 No debris shall be placed in streams or water courses. 
 

4.7.12.4 Cut all tree limbs to the collar of the branch stem to clear the trail. Trimming 
methods shall not cause bark damage to standing trees. If damage occurs, the 
Contractor shall notify the requesting authorized City representative and repair or 
restore the damaged area to the satisfaction of the requesting authorized City 
representative. 
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4.7.12.5 Remove all stumps within the trail tread. 
 

4.7.12.6 Protect all structures, utilities, sidewalks, pavements, other facilities, lawns, and 
existing trees outside of the trail corridor from damage caused by installation 
operations. 
 

4.7.12.7 Provide erosion-control measures to prevent erosion or displacement of soils and 
discharge of soil-bearing water runoff or airborne dust to adjacent properties, 
creeks, roadways, and walkways. 
 

4.7.13 Tree and Shrub Pruning or Removal  
 
The Contractor shall: 
 
4.7.13.1 Work with the requesting department to develop a plan for pruning or removal of 

trees and shrubs. If 25 percent (%) of the branching structure is suggested for 
removal, the Contractor shall consult with the requesting authorized City 
representative on the viability of keeping the tree or shrub in place. Pruning 
activities shall retain the normal or natural shape of the tree or shrub. 
 

4.7.13.2 Complete all pruning using clean, sharp tools. All cuts shall be clean and smooth, 
with the bark intact with no rough edges or tears. 
 

4.7.13.3 Avoid trimming or pruning Live Oaks and Red Oaks (Spanish, Shumard, Texas 
Red, and Blackjack Oaks) from February 1st to June 30th. 
 

4.7.13.4 Dress all cuts and wounds to oak trees immediately using a non-phytotoxic tree 
wound dressing year-round. This shall include stump cuts and damaged roots, 
both above and below ground. 
 

4.7.13.5 Disinfect all pruning tools, saws, and related equipment during the trimming and 
pruning of oak trees. 
 
4.7.13.5.1 Disinfection of tree removal and trimming equipment shall occur 

before work begins at a worksite, between work in individual oak 
trees, and again prior to leaving a worksite. Acceptable disinfectants 
include either aerosol disinfectant or a ten percent (10%) bleach-
water solution. 
 

4.7.13.6 For trees on undeveloped land, prune trees to maintain an eight to ten foot (8’-
10’) vertical clearance. 
 

4.7.13.7 Mulch clippings and cuttings on worksite when possible. If too much biomass is 
present, the Contractor shall dispose of properly at an accredited landfill or other 
facility approved in advance by the requesting authorized City representative. 
 
4.7.13.7.1 Proof of proper disposal of clippings, brush, and/or trash shall be 

submitted with each invoice and within five (5) business days upon 
request by the City, or at a time mutually agreed to between the 
Contractor and requesting authorized City representative. 
 

4.7.14 Grass Seed 
 
The Contractor shall: 
 
4.7.14.1 Sow the seed by hand, a spreader, or by blowing a hydroseed mixture as 

directed by the requesting authorized City representative and shall be raked in to 
ensure good see to soil contact. The Contractor may perform seed drilling or 
harrowing in larger areas. 
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4.7.14.2 Coordinate with the requesting authorized City representative before purchasing 

seed. The City reserves the right to purchase and provide seed to the Contractor. 
 

4.7.14.3 Purchase and plant seeds that meet the requirements of the Texas Seed Law. 
The seed shall be suitable for the type of habitat to be restored. 
 

4.7.14.4 All seed shall be collected from an area within 150 miles of the State Capitol. 
 

4.7.14.5 Use products that follow the Federal Seed Act for seed labeling. Minimum 
information shall include: Pure Live Seed percentage content, germination 
statistics, test date, lot number, and origin. Grasses shall constitute 67% of the 
seed mix, with forbs comprising 33%. No species shall constitute more than 20% 
of a seed mix. 
 

4.7.14.6 Seed used shall have an analysis date for each bag used within one (1) year of 
the time of delivery to the City. 
 

4.7.14.7 Seed mixtures shall have a combination of native grass, wildflower, and 
sometimes winter cover crop seeds. 
 

4.7.14.8 The seed mixtures shall be applied in accordance with appropriate growing 
environments (Upland Full Sun, Upland Shade-Dappled and Facultative 
Moderate to High Moisture) as shown in either the City specification number 
604S - Seeding for Erosion Control or the City specification number 609S - 
Native Grassland Seeding and Planting. 
 

4.7.15 Grass Sod 
 
The Contractor shall 
 
4.7.15.1 Purchase sod for steep slopes or erosive areas as requested. The City prefers 

Buffalo Grass (Buchloe dactyloides) sod and shall work with the Contractor to 
mutually agree on the best grass for planting at the specified worksite. 
 

4.7.15.2 Keep sod moist from the time it is dug until it is planted. The sod shall have a 
healthy network of dense, thickly matted roots throughout the soil. 
 

4.7.15.3 Place the sod, so that it makes full contact with the prepared surface, keeping the 
edges in close contact, and staggering alternate courses. The exposed edges of 
sod shall be buried flush with the adjacent soil. The Contractor shall fill the 
seams within the sod by applying a thin layer of compost, raking the material 
across the turf to fill gaps. 
 

4.7.15.4 Understand the City may request that the sod be pegged with a minimum of four 
(4) stakes or ground staples per square yard with at least one (1) stake or ground 
staple for each piece of sod on slopes exceeding a three to one (3:1) ratio or 
where the sod may be displaced. 
 

4.7.16 Fire Ant Integrated Pest Management 
 
The Contractor shall: 
 
4.7.16.1 Follow the City’s IPM programs (see Attachment D - Parks & Recreation 

Integrated Pest Management Program) to treat any fire ant invasion. The 
Contractor shall only purchase and utilize City approved pest management 
materials that include the use of bait formulated to eliminate the entire colony, 
including the queen.  
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4.7.16.2 Monitor the worksites at least one time per month to determine if there is any fire 
ant activity. 
 

4.7.16.3 Use fire ant bait according to label directions when mounds are present. It is 
anticipated that a bait treatment will need to occur once in the spring and once in 
the fall planting of native plants when appropriate. 
 

4.7.17 Trash/Litter Pickup and Removal 
 
The Contractor shall: 
 
4.7.17.1 Remove litter and debris from requested worksite by hand on an as needed 

basis. Worksites may include but not limited to: abandoned encampments, dump 
sites, down woody material, organic material, rocky material and sediment. 
 

4.7.17.2 Stage material in a location that is accessible by vehicles for pickup and disposal. 
 

4.8 Service Requirements 
 
The Contractor shall: 
 
4.8.1 Perform services on an as-needed basis. 

 
4.8.2 Acknowledge receipt of a service request within one (1) business day by phone or email to 

the requesting authorized City representative. The requesting authorized City 
representative will provide the Contractor with the location, onsite contact, and a general 
description of the service request. 
 

4.8.3 Schedule a meeting with the requesting authorized City representative to review plans 
and/or visit the worksite to gain a full understanding of the nature and scope of the service 
request within three (3) business days of the service request, or at a time mutually agreed 
to between the Contractor and the requesting authorized City representative. 
 
4.8.3.1 Inspect the entire worksite to ensure that no other services are required prior to 

the submission of each service request quote. 
 

4.8.3.2 Notify the City in writing of any necessary steps that should be taken before the 
start of the service request to ensure compliance with manufacturers’ guidelines 
for the materials used. 
 

4.8.4 Provide a not to exceed quote, based upon the rates listed in Attachment B - Price Sheet, 
within five (5) business days of the service request to the requesting authorized City 
representative for approval, or at a time mutually agreed to between the Contractor and the 
requesting authorized City representative. 
 
4.8.4.1 A not to exceed quote should include the following at a minimum: 

 
4.8.4.1.1 A brief description of the work to be performed 
4.8.4.1.2 List of materials required with the costs of each item 
4.8.4.1.3 List the labor types and multiply by labor rates to determine labor 

costs 
4.8.4.1.4 Target date to start the service request and estimated time of 

completion 
 

4.8.5 The not to exceed quote shall not include a separate charge for administrative, rental 
equipment, overhead, per diem, parking, and transportation (i.e. travel time, mileage, and 
fuel) costs. These expenses shall be included in the labor rates and shall not be paid 
separately. 
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4.8.6 Submittal of the not to exceed quote is evidence the Contractor has familiarized itself with 
the nature and extent of the work required and any local conditions that may affect the 
scope of the service request. 
 

4.8.7 If the requesting authorized City representative does not agree with the not to exceed quote 
as presented, the requesting authorized City representative will contact the Contractor to 
discuss and resolve. Once in agreement, the Contractor shall submit a revised quote for 
approval to the requesting authorized City representative in one (1) business day, or at a 
time mutually agreed to between the Contractor and the requesting authorized City 
representative. 
 

4.8.8 Not begin work without proper approval to move forward from the requesting authorized 
City representative. The start and completion dates shall be agreed upon between the 
Contractor and requesting authorized City representative. No work shall begin without 
proper written approval from the requesting authorized City representative. requesting 
authorized City representative will provide approval to proceed with the requested service 
in writing and provide a department purchase order prior to the Contractor beginning the 
work. 
 

4.8.9 Upon receipt of approval, the Contractor shall contact the requesting authorized City 
representative within two (2) business days to schedule a start date for the requested 
service. The requested service shall start within five (5) business days of written approval 
by the City, or at a time mutually agreed to between the Contractor and requesting 
authorized City representative. 
 
4.8.9.1 Complete the work within the time stated in the quote. The Contractor shall notify 

the requesting authorized City representative in writing upon completion of the 
services. 
 

4.8.10 Submit change order requests for unknown conditions. Change orders shall be approved 
by the requesting authorized City representative in writing before work can proceed on 
items affected by the change order. Under no circumstance shall the Contractor proceed 
with work on a change order without the requesting authorized City representative prior 
written approval. The requesting authorized City representative reserves the right to accept 
or reject Contractor suggestions. 
 

4.8.11 Correct all work that does not meet the City’s approval within five (5) business days at the 
Contractor’s expense. The City reserves the right to contact another Contractor to remedy 
the situation. The Contractor shall be responsible for any price difference between the 
contracted amount and the alternate Contractor's charge. 
 

4.9 Change Order 
 
4.9.1 If additions, deletions, and/or revisions to a job assignment are needed, the Contractor 

shall provide the requesting authorized City representative immediate verbal notification 
and submit a written Change Order Request within one (1) business day of the verbal 
notification. If approved by the requesting authorized City representative, the City will 
modify and provide a revised purchase order to reflect the change to the Contractor as an 
authorization to proceed. Under no circumstances shall Contractor proceed without a 
modified purchase order and approval from the requesting authorized City representative. 
 

4.9.2 The Change Order Request shall include the following: 
 
4.9.2.1 A description of the change in the work 

 
4.9.2.2 The amount of the adjustment in the not to exceed quote amount, if any; and 

 
4.9.2.3 The adjustment in the project time, if any. 
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4.9.3 A revised purchase order as a result of change order shall represent the complete, 
equitable, and final amount of adjustment to the estimate and/or project timeline. A change 
order shall not release the Contractor from its responsibilities as described by the terms of 
this Contract. 
 

4.10 Proof of Invoice Charges 
 
The Contractor shall: 
 
4.10.1 Provide proof of all labor charges for each service request billed under this Contract. 

 
4.10.1.1 For rates based on square or linear footage, the Contractor shall provide 

drawings and measurement indicating how the footage was determined. 
 

4.10.1.2 For rates based on an hourly rate, satisfactory proof of labor charges shall 
include jobsite sign in sheets and copies of employee timesheets indicating start 
and ending times for each Contractor employee while on the jobsite. Sign in 
sheets and copies of corresponding employee timesheets shall be turned in 
weekly, and within five (5) business days upon the request by the City. If 
requested, the Contractor shall provide supporting company payroll records, as 
supported by bank statements for inspection within five (5) business days. 
 

4.10.2 Provide proof of all material charges with each invoice under this Contract and within five 
(5) business days upon request by the City. Satisfactory proof of material charges shall 
include copy of suppliers’ invoices, properly dated, and itemized by line item used in each 
job performed for the City. All markup charges shall be in accordance with Attachment B - 
Price Sheet. 
 

4.10.3 Provide proof of all permit charges and permit closeout documentation are required with the 
invoice if applicable, and within five (5) business days upon the request by the City. 
 

4.11 Warranty 
 
The Contractor shall: 
 
4.11.1 Guarantee all services performed by the Contractor against defects resulting from the use 

of inferior materials, equipment, or workmanship for one (1) year from the date of final 
acceptance of the entire project by the requesting authorized City representative in writing. 
The Contractor shall repair or replace affected services at their own cost. 
 

4.11.2 Provide documentation of manufacturer’s warranty along with the final invoice. 
 

4.12 Job-Site Conditions 
 
The Contractor shall: 
 
4.12.1 Clean job sites on a daily basis and keep work areas in an uncluttered condition. Upon 

completion and prior to final inspection of a project, the Contractor shall be responsible for 
the removal of all debris and unused material from City premises, at the Contractor’s 
expense. The Contractor shall leave work areas in a condition similar to or better than the 
condition of the area before any work was performed. 
 

4.12.2 Understand that work performed is subject to inspection and approval by the requesting 
authorized City representative upon completion of a project. Payment will not be made for 
any service until all clean-up requirements have been met and the requesting authorized 
City representative has approved acceptance of services, both to the standards discussed 
during the job inspection/quote and as specified in this contract. 
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4.13 Meetings 
 
The Contractor shall: 
 
4.13.1 Attend quarterly review meetings as requested by the Contract Manager or designee. The 

Contractor may be requested to provide documentation that summarizes meaningful 
operational data that contains the following: 
 
4.13.1.1 Quarterly Trend Chart(s) tracking data to demonstrate Service Contract 

Performance. (Examples: number of service call outs, failures, up time %) 
 

4.13.1.2 Quarterly Trend Chart(s) tracking data to demonstrate Service Contract 
Cost.  (Examples: base contract cost, extra charges, unit cost) 
 

4.13.1.3 Continuous Improvement Ideas to provide better value in our service contract 
approach. (Example: new technology method, reduce or increase base contract 
coverage – include cost analysis) 
 

5. CITY REQUIREMENTS 
 
The City will: 
 
5.1 Provide the contractor with a list of authorized City representatives able to order services through 

each participating department. 
 

5.2 Provide maps, worksite plans, and drawings for requested services when available. 
 

5.3 Provide written confirmation of approved services before the Contractor begins services. 
 

6. APPLICABLE SPECIFICATIONS 
 
6.1 City Standard Specification Item No. 1301S - Granite Gravel Hike and Bike Trail: 

https://library.municode.com/tx/austin/codes/standard_specifications_manual?nodeId=AUSTIN_TX
_STANDARD_SPECIFICATIONS_TECHNICAL_MANUAL_SERIES_1300PA_ITEM_NO._1301SG
RGRHIBITR8-16-04_1301.01DE 
 

6.2 City Standard Specification Item No. 604S - Seeding for Erosion Control: 
https://library.municode.com/tx/austin/codes/standard_specifications_manual?nodeId=AUSTIN_TX
_STANDARD_SPECIFICATIONS_TECHNICAL_MANUAL_SERIES_600ENEN_ITEM_NO._604SS
EERCO1-4-16 

 
6.3 City Standard Specification Item No. 609S - Native Grassland Seeding and Planting: 

https://library.municode.com/tx/austin/codes/standard_specifications_manual?nodeId=AUSTIN_TX
_STANDARD_SPECIFICATIONS_TECHNICAL_MANUAL_SERIES_600ENEN_ITEM_NO._609SN
ASEPLRE1-4-16_609S.5NASEPL 

 
6.4 City Standard Specification Item No. 610S - Preservation of Trees and Other Vegetation: 

https://library.municode.com/tx/austin/codes/standard_specifications_manual?nodeId=AUSTIN_TX
_STANDARD_SPECIFICATIONS_TECHNICAL_MANUAL_SERIES_600ENEN_ITEM_NO._610SP
RTROTVE1-4-11 
 

6.5 ANSI Z133.1, “Pruning, Trimming, Repairing, Maintaining and Removing Trees, and Cutting Brush - 
Safety Requirements” 
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1. PROPOSAL FORMAT: 
 
The Offeror shall submit one (1) original printed and ink signed version and one (1) electronic copy of your 
scanned Proposal on a flash drive or CD. Proposals shall be organized in the following format and information 
sequence. Use tabs to divide each part of your Proposal and include a Table of Contents. Proposers should 
provide all details in the Proposal as described below and required in the Section 0500 - Scope of Work and 
any additional information you deem necessary to evaluate your Proposal. 
 

Tab 1 – Executive Summary 
 
Provide an Executive Summary of three (3) pages or less, which gives in brief concise terms, a 
summation of the Proposal. 
 

Tab 2 – City of Austin Purchasing Documents: 
 
Complete and submit the following documents: 

A. Offer and Award Sheet 
B. Section 0605 - Local Business Presence Identification Form 
C. Section 0700 - Reference Sheet 
D. Section 0800 - Non-Discrimination and Non-Retaliation Certification 
E. Section 0835 - Non-Resident Bidder Provisions 
F. Section 0840 - Service-Disabled Veteran Business Enterprise 
G. Section 0900 - Subcontracting/Sub-Consulting Utilization Form 
H. Section 0905 - Subcontracting/Sub-Consulting Utilization Plan (if applicable) 
I. Addendums 

 
Tab 3 – Authorized Negotiator: 

 
Include name, address, and telephone number of person in your organization authorized to negotiate 
Contract terms and render binding decisions on Contract matters. 
 

Tab 4 – Company Experience and Personnel Qualifications 
 

A. Business Organization: State full name and address of your organization and identify parent 
company if you are a subsidiary. Specify the branch office or other subordinate element which will 
perform, or assist in performing, the work. Indicate whether you operate as a partnership, 
corporation, or individual. Include an organization chart and communication chart that identifies 
your organization and the management structure of your company. The organization must be in 
good standing with Federal and State licensing requirements and your proposal should so state. 
Include the State in which incorporated or licensed to operate. 
 

B. Project Management Structure and Personnel: Provide a general explanation which specifies 
project leadership and reporting responsibilities. Include names and qualifications of all professional 
personnel who will be assigned to this project. Identify key persons by name and title and identify 
their responsibilities to this project. Provide resumes of all identified personnel. If proposing the use 
of subcontractors, identify their placement in the primary management structure, and provide an 
internal management description for each subcontractor. Include copies of appropriate licenses.  
 

C. Prior Experience: Provide at least three (3) relevant corporate experience examples to the type of 
services we are requiring of the Offeror acting as the primary contractor. Do not include corporate 
experience prior to 1998 and only for personnel that will be directly assigned to the contract. Clients 
may be contacted for verification of information and references. Include specifically your experience 
working with public entities. Detail information should include entity name, project description, entity 
address, contact name, email address, and phone number. 
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Tab 5 – Project Concept, Solution, and Program: 
 

A. Approach: Describe in detail your approach and/or methodology for performing the services based 
on the City’s Scope of Work. Include information such as the process, purpose, and goals that will 
drive your approach to completing the Scope of Work. Demonstrate your understanding of the City’s 
goal for this project and how you propose to fulfill it. Provide any additional information you deem 
necessary to evaluate your proposal. 
 

B. Program: Describe the services and how they are provided through the program. The summary 
should be clear and concise of how the Offeror will move from the initiation of a project through exit 
and follow-up. Include information and charts, drawings, and graphs as necessary to show tasks, 
sub-tasks, milestones, and decision points related to the Scope of Work and your plan for 
accomplishment. Specifically indicate the following at a minimum: 
 

a. Marketing to Youth and Young Adults 
i. Outreach 
ii. Intake 
iii. Eligibility determination process 
iv. Service provision 
v. Duration of services 
vi. Termination or discharge 
vii. Coordination with and referral to/from other agencies 

b. Description of training programs for areas outlined in the Scope of Work, and any research 
or promising practices on which the programs are be based. 

c. Process and approach for the design, plan, application, and completion or planned 
projects, including approach to identify and adapt to obstacles, milestone determination, 
and reporting intervals. 

d. The points at which written, deliverable reports will be provided. 
e. Demonstrate expertise regarding native plants, green gardening, green roof, grow green, 

Texas Landscape Professional Certification (TLCP), or arborist certifications. 
f. Demonstrate their work practices of limiting environmental impacts, that should include use 

of low emissions equipment, integrated pest management programs, chemicals, and other 
practices that affect the environment or wildlife. 

g. A statement of your compliance with all applicable rules and regulations of Federal, State 
and Local governing entities. The Proposer must state his compliance with terms of this 
Request for Proposal (RFP). 

h. Identify current and planned equipment that will be used in performing the services. Use 
Attachment A – Equipment Inventory List. 

i. Any other relevant components of service delivery for this program. Include relevant 
definitions if necessary. 
 

Tab 6 – Pricing Proposal:  
 

A. Quoting of Projects: Provide your method of pricing requested services using a labor rate and 
materials approach under a firm fixed price or not-to-exceed Contract, with progress payments as 
mutually determined to be appropriate. Ten percent (10%) of the total contractual price may be 
retained until submission and acceptance of all work products. 
 
a. Identify labor rates for the different requested services as outlined in Attachment B - Price 

Sheet. 
b. Percentage markup to material costs as indicated in Attachment B - Price Sheet. 
c. Provide your methodology of quoting and pricing requested services. 
d. The amount of progress payments you are requesting upon successful completion of 

milestones or tasks. 
 

Tab 7 – Exceptions to the Proposal: Include this form in your Proposal package (Attachment C) 
 
The Proposer shall clearly indicate each exception taken and indicate the alternative language along with 
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the business need for the alternative language. The failure to identify exceptions or proposed changes 
with a full explanation will constitute acceptance by the Proposer of the Solicitation as proposed by the 
City. The City reserves the right to reject a Proposal containing exceptions, additions, qualifications or 
conditions not called for in the Solicitation. 

 
Tab 8 – Proposal Acceptance Period: 

 
All Proposals are valid for a period of one hundred and eighty (180) calendar days subsequent to the RFP 
closing date unless a longer acceptance period is offered in the Proposal. 

 
2. PROPRIETARY INFORMATION: 

 
All material submitted to the City becomes public property and is subject to the Texas Open Records Act 
upon receipt. If a Proposer does not desire proprietary information in the Proposal to be disclosed, each page 
shall be identified and marked proprietary at time of submittal. The City will, to the extent allowed by law, 
endeavor to protect such information from disclosure. The final decision as to what information shall be 
disclosed, however, lies with the Texas Attorney General. Failure to identify proprietary information will result 
in all unmarked sections being deemed non-proprietary and available upon public request. 
 

3. PROPOSAL PREPARATION COST: 
 
All costs directly or indirectly related to preparation of a response to the RFP or any oral presentation required 
to supplement and/or clarify a Proposal which may be required by the City shall be the sole responsibility of 
the Proposer. 
 

4. EXCEPTIONS: 
 
Be advised that exceptions to any portion of the Solicitation may jeopardize acceptance of the Proposal. 
 

5. EVALUATION FACTORS AND AWARD: 
 
A. Competitive Selection:  This procurement will comply with applicable City of Austin Policy.  The City, on 

a rational basis, will select the successful Proposer.  Evaluation factors outlined in Paragraph (B) below 
shall be applied to all eligible, responsive Proposers in comparing Proposals and selecting the successful 
Proposer.  Award of a contract may be made without discussion with Proposers after Proposals are 
received.  Proposals should, therefore, be submitted on the most favorable terms.  

 
B. Evaluation Factors: Maximum 100 points. 

 
All Proposals will be evaluated based on the following criteria and rankings. 
 

i. Demonstrated Company Experience and Personnel Qualifications: This includes 
description of the business organization, your management structure, qualifications 
your personnel working on in this project, and experience. (Tab 4) (30 points) 
 

ii. Project Concept, Solution, and Program:  This includes your approach and plan for 
accomplishing the required work. Include lists, information, and graphs as necessary 
to show equipment, programs, tasks, milestones, and decision points related to the 
Scope of Work and your plan for accomplishment.   (Tab 5) (37 points) 

 
iii. Pricing Proposed:  Proposer with the lowest overall pricing is awarded the maximum 

points; other proposers are awarded points on a pro-rated basis. (Tab 6) (20 points)  
 
Your proposed fees must be supported with sufficient information to allow the City to 
evaluate whether the total cost is reasonable. The City upon delivery and acceptance 
of the audit final report will process invoice amount for payment. 
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iv. Service-Disabled Veteran Business Presence: (3 points) 
 

v. Local Business Presence: (Maximum 10 points) 
 

Team’s Local Business Presence Points Awarded 

Local business presence of 90% to 100% 10 

Local business presence of 75% to 89% 8 

Local business presence of 50% to 74% 6 

Local business presence of 25% to 49% 4 

Local presence of between 1 and 24% 2 

No local presence 0 

 
vi. Optional Interviews:  Interviews may be conducted at the discretion of the City. The City will score 

Proposals on the basis of items 1-5 above. The City may select a “short list” of Proposers based on 
those scores. “Short-listed” Proposers may be invited for interviews with the City. The City reserves 
the right to negotiate the actual contract scope of work and cost after submission.  
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Section 0605: Local Business Presence Identification 

 

A firm (Offeror or Subcontractor) is considered to have a Local Business Presence if the firm is headquartered in the Austin 

Corporate City Limits, or has a branch office located in the Austin Corporate City Limits in operation for the last five (5) years, 

currently employs residents of the City of Austin, Texas, and will use employees that reside in the City of Austin, Texas, to 

support this Contract. The City defines headquarters as the administrative center where most of the important functions and 

full responsibility for managing and coordinating the business activities of the firm are located. The City defines branch office 

as a smaller, remotely located office that is separate from a firm’s headquarters that offers the services requested and required 

under this solicitation.  

OFFEROR MUST SUBMIT THE FOLLOWING INFORMATION FOR EACH LOCAL BUSINESS (INCLUDING THE 

OFFEROR, IF APPLICABLE) TO BE CONSIDERED FOR LOCAL PRESENCE.  

 

NOTE: ALL FIRMS MUST BE IDENTIFIED ON THE MBE/WBE COMPLIANCE PLAN OR NO GOALS UTILIZATION PLAN 

(REFERENCE SECTION 0900). 

 

*USE ADDITIONAL PAGES AS NECESSARY* 

OFFEROR: 

Name of Local Firm  

Physical Address  

Is your headquarters located in the 
Corporate City Limits? (circle one) 

Yes No 

or   

Has your branch office been located 
in the Corporate City Limits for the 
last 5 years? 

Yes No 

   

Will your business be providing 
additional economic development 
opportunities created by the contract 
award? (e.g., hiring, or employing 
residents of the City of Austin or 
increasing tax revenue?) 

Yes No 

   

 

SUBCONTRACTOR(S): 

Name of Local Firm  

Physical Address  

Is your headquarters located in the 
Corporate City Limits? (circle one)     Yes No 

or 

Has your branch office been located 
in the Corporate City Limits for the 
last 5 years Yes No 
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Will your business be providing 
additional economic development 
opportunities created by the contract 
award? (e.g., hiring, or employing 
residents of the City of Austin or 
increasing tax revenue?)  Yes No 

  

 

SUBCONTRACTOR(S): 

Name of Local Firm  

Physical Address  

Is your headquarters located in the 
Corporate City Limits? (circle one)     Yes No 

or 

Has your branch office been located 
in the Corporate City Limits for the 
last 5 years Yes No 

   

Will your business be providing 
additional economic development 
opportunities created by the contract 
award? (e.g., hiring, or employing 
residents of the City of Austin or 
increasing tax revenue?)  Yes No 
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Section 0700: Reference Sheet 

Responding Company Name _______________________________________________________  
 
The City at its discretion may check references in order to determine the Offeror’s experience and ability 
to provide the products and/or services described in this Solicitation. The Offeror shall furnish at least 3 
complete and verifiable references. References shall consist of customers to whom the offeror has 
provided the same or similar services within the last 5 years. References shall indicate a record of positive 
past performance.   
 
  

1. Company’s Name  __________________________________________________________ 

 Name and Title of Contact ___________________________________________________________ 

 Project Name                ___________________________________________________________ 

 Present Address  ___________________________________________________________ 

 City, State, Zip Code  ___________________________________________________________ 

 Telephone Number  (_____)_________________ Fax Number  (_____)__________________ 

 Email Address  ___________________________________________________________ 

 

2. Company’s Name  __________________________________________________________ 

 Name and Title of Contact ___________________________________________________________ 

 Project Name                ___________________________________________________________ 

 Present Address  ___________________________________________________________ 

 City, State, Zip Code  ___________________________________________________________ 

 Telephone Number  (_____)_________________ Fax Number  (_____)__________________ 

 Email Address  ___________________________________________________________ 

 

3. Company’s Name  __________________________________________________________ 

 Name and Title of Contact ___________________________________________________________ 

 Project Name                ___________________________________________________________ 

 Present Address  ___________________________________________________________ 

 City, State, Zip Code  ___________________________________________________________ 

 Telephone Number  (_____)_________________ Fax Number  (_____)__________________ 

 Email Address  ___________________________________________________________
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Non-Retaliation Certification 

City of Austin, Texas 
Section 0800 

NON-DISCRIMINATION AND NON-RETALIATION CERTIFICATION 
 

City of Austin, Texas 

Equal Employment/Fair Housing Office  

 

To: City of Austin, Texas,  

I hereby certify that our firm complies with the Code of the City of Austin, Section 5-4-2 as reiterated below,     and 
agrees: 

(1) Not to engage in any discriminatory employment practice defined in this chapter. 

(2) To take affirmative action to ensure that applicants are employed, and that employees are treated 
during employment, without discrimination being practiced against them as defined in this chapter, 
including affirmative action relative to employment, promotion, demotion or transfer, recruitment or 
recruitment advertising, layoff or termination, rate of pay or other forms of compensation, and 
selection for training or any other terms, conditions or privileges of employment.   

(3) To post in conspicuous places, available to employees and applicants for employment, notices to be 
provided by the Equal Employment/Fair Housing Office setting forth the provisions of this chapter. 

(4) To state in all solicitations or advertisements for employees placed by or on behalf of the Contractor, 
that all qualified applicants will receive consideration for employment without regard to race, creed, 
color, religion, national origin, sexual orientation, gender identity, disability, sex or age. 

(5) To obtain a written statement from any labor union or labor organization furnishing labor or service 
to Contractors in which said union or organization has agreed not to engage in any discriminatory 
employment practices as defined in this chapter and to take affirmative action to implement policies 
and provisions of this chapter. 

(6) To cooperate fully with City and the Equal Employment/Fair Housing Office in connection with any 
investigation or conciliation effort of the Equal Employment/Fair Housing Office to ensure that the 
purpose of the provisions against discriminatory employment practices are being carried out. 

(7) To require of all subcontractors having 15 or more employees who hold any subcontract providing 
for the expenditure of $2,000 or more in connection with any contract with the City subject to the 
terms of this chapter that they do not engage in any discriminatory employment practice as defined 
in this chapter 

 

For the purposes of this Offer and any resulting Contract, Contractor adopts the provisions of the City’s Minimum 
Standard Non-Discrimination and Non-Retaliation Policy set forth below. 

 
 

City of Austin 
Minimum Standard Non-Discrimination and Non-Retaliation in Employment Policy 

 
As an Equal Employment Opportunity (EEO) employer, the Contractor will conduct its personnel activities in 
accordance with established federal, state and local EEO laws and regulations. 

 
The Contractor will not discriminate against any applicant or employee based on race, creed, color, national origin, 
sex, age, religion, veteran status, gender identity, disability, or sexual orientation. This policy covers all aspects of 
employment, including hiring, placement, upgrading, transfer, demotion, recruitment, recruitment advertising, 
selection for training and apprenticeship, rates of pay or other forms of compensation, and layoff or termination. 

 
The Contractor agrees to prohibit retaliation, discharge or otherwise discrimination against any employee or 
applicant for employment who has inquired about, discussed or disclosed their compensation. 

 
Further, employees who experience discrimination, sexual harassment, or another form of harassment should 
immediately report it to their supervisor. If this is not a suitable avenue for addressing their compliant, employees 
are advised to contact another member of management or their human resources representative. No employee 
shall be discriminated against, harassed, intimidated, nor suffer any reprisal as a result of reporting a violation of 
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Non-Retaliation Certification 

this policy. Furthermore, any employee, supervisor, or manager who becomes aware of any such discrimination 
or harassment should immediately report it to executive management or the human resources office to ensure that 
such conduct does not continue. 
 
Contractor agrees that to the extent of any inconsistency, omission, or conflict with its current non-discrimination 
and non-retaliation employment policy, the Contractor has expressly adopted the provisions of the City’s Minimum 
Non-Discrimination Policy contained in Section 5-4-2 of the City Code and set forth above, as the Contractor’s 
Non-Discrimination Policy or as an amendment to such Policy and such provisions are intended to not only 
supplement the Contractor’s policy, but will also supersede the Contractor’s policy to the extent of any conflict. 
 
UPON CONTRACT AWARD, THE CONTRACTOR SHALL PROVIDE THE CITY A COPY OF THE 
CONTRACTOR’S NON-DISCRIMINATION AND NON-RETALIATION POLICIES ON COMPANY LETTERHEAD, 
WHICH CONFORMS IN FORM, SCOPE, AND CONTENT TO THE CITY’S MINIMUM NON-DISCRIMINATION 
AND NON-RETALIATION POLICIES, AS SET FORTH HEREIN, OR THIS NON-DISCRIMINATION AND NON-
RETALIATION POLICY, WHICH HAS BEEN ADOPTED BY THE CONTRACTOR FOR ALL PURPOSES WILL 
BE CONSIDERED THE CONTRACTOR’S NON-DISCRIMINATION AND NON-RETALIATION POLICY 
WITHOUT THE REQUIREMENT OF A SEPARATE SUBMITTAL. 
 

 Sanctions: 
 

Our firm understands that non-compliance with Chapter 5-4 and the City’s Non-Retaliation Policy may result in 
sanctions, including termination of the contract and suspension or debarment from participation in future City 
contracts until deemed compliant with the requirements of Chapter 5-4 and the Non-Retaliation Policy. 

 
     Term: 

 
The Contractor agrees that this Section 0800 Non-Discrimination and Non-Retaliation Certificate of the 
Contractor’s separate conforming policy, which the Contractor has executed and filed with the City, will remain in 
force and effect for one year from the date of filling. The Contractor further agrees that, in consideration of the 
receipt of continued Contract payment, the Contractor’s Non-Discrimination and Non-Retaliation Policy will 
automatically renew from year-to-year for the term of the underlying Contract. 
 
 
  
Dated this _________________ day of ___________________, ____________ 

 
 

CONTRACTOR  

Authorized 
Signature  

Title  
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Section 0815: Living Wages Contractor Certification 

 

Pursuant to the Living Wages provision (reference Section 0400, Supplemental Purchase 
Provisions) the Contractor is required to pay to all employees of the Prime Contractor and all tiers 
of subcontractors directly assigned to this City contract a minimum Living Wage equal to or greater 
than $14.00 per hour.   
 

(1) The below listed individuals are all known employees of the Prime Contractor and its 
subcontractors who are directly assigned to this contract, and all are compensated at wage 
rates equal to or greater than $14.00 per hour: 

 

Employee Name Employer Prime or Sub Your Normal 
Rate 

Employee Job Title 

 
      

   
      

 
      

   
      

 
      

   
      

 
      

   
      

 
      

   
      

 
      

   
      

 
(2) All future employees of both the Prime Contractor and all tiers of subcontractors directly 

assigned to this Contract will be paid a minimum Living Wage equal to or greater than 
$14.00 per hour. 

  
(3) Our firm will not retaliate against any employee of either the Prime Contractor or any tier of 

subcontractors claiming non-compliance with the Living Wage provision. 
 

A Prime Contractor or subcontractor that violates this Living Wage provision shall pay each of its 
affected employees the amount of the deficiency for each day the violation continues. Willful or 
repeated violations of the provision by either the Prime Contractor or any tier of subcontractor, or 
fraudulent statements made on this certification, may result in termination of this Contract for Cause, 
subject the violating firm to possible suspension or debarment, or result in legal action. 

 
I hereby certify that all the listed employees of both the Prime Contractor and all tiers of 
subcontractors who are directly assigned to this contract are paid a minimum Living Wage equal to 
or greater than $14.00 per hour. 
 

Contractor’s Name:        

Signature of Officer 
or Authorized 
Representative:       Date:       

Printed Name:       

Title       
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Section 0835: Non-Resident Bidder Provisions 
 
 
 
 
 
Company Name ____________________________________________________ 
 
 

A. Bidder must answer the following questions in accordance with Vernon’s Texas Statues and Codes Annotated 

Government Code 2252.002, as amended: 

 

Is the Bidder that is making and submitting this Bid a “Resident Bidder” or a “non-resident Bidder”? 

 

   Answer: ________________________________________________________________________ 

 

(1) Texas Resident Bidder- A Bidder whose principle place of business is in Texas and includes a Contractor whose 

ultimate parent company or majority owner has its principal place of business in Texas. 

(2) Nonresident Bidder- A Bidder who is not a Texas Resident Bidder. 

 

B. If the Bidder id a “Nonresident Bidder” does the state, in which the Nonresident Bidder’s principal place of business 

is located, have a law requiring a Nonresident Bidder of that state to bid a certain amount or percentage under the 

Bid of a Resident Bidder of that state in order for the nonresident Bidder of that state to be awarded a Contract on 

such bid in said state? 

 

   Answer: _____________________________  Which State: _____________________________ 

 

C. If the answer to Question B is “yes”, then what amount or percentage must a Texas Resident Bidder bid under the 

bid price of a Resident Bidder of that state in order to be awarded a Contract on such bid in said state? 

 

   Answer: ________________________________________________________________________ 
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Section 0840, Service-Disabled Veteran Business Enterprise Preference 

Offeror Name 

 

 
Additional Solicitation Instructions.   

1. ☐   By checking this box, Offeror states they are NOT a certified Service-Disabled Veteran Business Enterprise 

seeking to claim preference points under the City of Austin’s SDVBE Program. 

2. Offerors seeking to claim the Service-Disabled Veteran Business Enterprise (SDVBE) preference shall be certified 
under one of the two following scenarios.  Offerors shall check one of the following boxes, input the data in the 
applicable table below and include this completed form in their Proposal. 

☐   HUB/SV.  Offeror is certified as a Service-Disabled Veteran (SV) Historically Underutilized Business (HUB) by the 

Texas State Comptroller of Public Accounts. 
 

Texas State HUB/SV Certification 

13-Digit Vendor ID (VID)  

HUB/SV Issue Date  

HUB/SV Expiration Date  

 

☐   HUB/OTHER + Federal SDVOSB.  Offeror is certified by the Texas State Comptroller of Public Accounts as a 

Historically Underutilized Business in a HUB Eligibility Category other than Service-Disabled Veteran (SV) AND is 
verified by the US Veterans Administration as a Service-Disabled Veteran-Owned Small Business (SDVOSB). 
Texas HUB Eligibility Categories: HUB/BL (Black), HUB/AS (Asian), HUB/HI (Hispanic), HUB/AI (Native 
American), or HUB/WO (Women Owned). 

 

Texas State HUB/OTHER Certification  Federal SDVOSB Verification 

13-Digit Vendor ID (VID)   9-Digit DUNS  

HUB Eligibility Category   SDVOSB Issue Date  

HUB Issue Date   SDVOSB Expiration Date  

HUB Expiration Date     

 

3. Offeror Identity.  The Offeror submitting the Proposal shall be the same entity that is certified by the Texas State 
Comptroller of Public Accounts, AND if applicable as verified by the US Veterans Administration.   

4. Certification Status.  Offeror’s certification(s) must be active on or before the Solicitation’s due date for Proposals and 
shall not expire prior to the award and execution of any resulting contract. 

5. Confirmation of Certification(s).  Upon receipt of this completed form, the City will confirm the Offeror’s certification(s):  
State: https://mycpa.cpa.state.tx.us/tpasscmblsearch.  Federal: https://www.vip.vetbiz.gov/    The City will direct any 
questions concerning an Offeror’s State or Federal certification status to the Offeror’s contact person as designated on 
the Offer Form of their Proposal. 

6. Misrepresentation.  If the City determines that the Offeror requesting this preference is not certified by the State or 
Federal government if applicable, the Offeror will not receive the preference points.  If the City determines that this 
misrepresentation was intentional, the City may also find the Offeror not responsible and may report the Offeror to the 
Texas State Comptroller of Public Accounts or if applicable to the US Veterans Administration. If the misrepresentation 
is discovered after contract award, the City reserves the right to void the contract. 
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MINORITY- AND WOMEN-OWNED BUSINESS ENTERPRISE (MBE/WBE) 

PROCUREMENT PROGRAM 

Subcontracting/Sub-Consulting (“Subcontractor”) Utilization Form 
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SOLICITATION NUMBER: RFP 8600 JRD3002 

SOLICITATION TITLE: YOUTH ENVIRONMENTAL STEWARDSHIP PROGRAM 

 
 

In accordance with the City of Austin’s Minority and Women-Owned Business Enterprises (M/WBE) Procurement Program (Program), 
Chapters 2-9A/B/C/D of the City Code and M/WBE Program Rules, this Solicitation was reviewed by the Small and Minority Business 
Resources Department (SMBR) to determine if M/WBE Subcontractor/Sub-Consultant (“Subcontractor”) Goals could be applied.  Due to 
insufficient subcontracting/subconsultant opportunities and/or insufficient availability of M/WBE certified firms, SMBR has assigned no 
subcontracting goals for this Solicitation.  However, Offerors who choose to use Subcontractors must comply with the City’s M/WBE 
Procurement Program as described below.  Additionally, if the Contractor seeks to add Subcontractors after the Contract is awarded, the 
Program requirements shall apply to any Contract(s) resulting from this Solicitation. 
 
Instructions:   
a.) Offerors who do not intend to use Subcontractors shall check the “NO” box and follow the corresponding instructions.   
b.)Offerors who intend to use Subcontractors shall check the applicable “YES” box and follow the instructions.  Offers that do not include 
the following required documents shall be deemed non-compliant or nonresponsive as applicable, and the Offeror’s submission 
may not be considered for award. 

 
 NO, I DO NOT intend to use Subcontractors/Sub-consultants. 

Instructions:  Offerors that do not intend to use Subcontractors shall complete and sign this form below 

(Subcontracting/Sub-Consulting (“Subcontractor”) Utilization Form) and include it with their sealed Offer.   

 YES, I DO intend to use Subcontractors /Sub-consultants. 

Instructions:  Offerors that do intend to use Subcontractors shall complete and sign this form below (Subcontracting/Sub-

Consulting (“Subcontractor”) Utilization Form), and follow the additional Instructions in the (Subcontracting/Sub-Consulting 

(“Subcontractor”) Utilization Plan).  Contact SMBR if there are any questions about submitting these forms.  

Offeror Information 

Company Name  

City Vendor ID Code  

Physical Address  

City, State Zip  

Phone Number  Email Address  

Is the Offeror 

City of Austin M/WBE 

certified? 

 NO    

 YES                Indicate one:   MBE     WBE    MBE/WBE Joint Venture 

Offeror Certification:  I understand that even though SMBR did not assign subcontract goals to this Solicitation, I will comply with the City’s M/WBE 

Procurement Program if I intend to include Subcontractors in my Offer. I further agree that this completed Subcontracting/Sub-Consulting 

Utilization Form, and if applicable my completed Subcontracting/Sub-Consulting Utilization Plan, shall become a part of any Contract I may 

be awarded as the result of this Solicitation. Further, if I am awarded a Contract and I am not using Subcontractor(s) but later intend to add 

Subcontractor(s), before the Subcontractor(s) is hired or begins work, I will comply with the City’s M/WBE Procurement Program and submit the 

Request For Change form to add any Subcontractor(s) to the Project Manager or the Contract Manager for prior authorization by the City and 

perform Good Faith Efforts (GFE), if applicable. I understand that, if a Subcontractor is not listed in my Subcontracting/Sub-Consulting 

Utilization Plan, it is a violation of the City’s M/WBE Procurement Program for me to hire the Subcontractor or allow the Subcontractor to begin 

work, unless I first obtain City approval of my Request for Change form. I understand that, if a Subcontractor is not listed in my 

Subcontracting/Sub-Consulting Utilization Plan, it is a violation of the City’s M/WBE Procurement Program for me to hire the Subcontractor 

or allow the Subcontractor to begin work, unless I first obtain City approval of my Request for Change form. 

_____________________________________                            _____________________________________ 

Name and Title of Authorized Representative (Print or Type)                 Signature/Date                                                                                                   
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MINORITY- AND WOMEN-OWNED BUSINESS ENTERPRISE (MBE/WBE) 

PROCUREMENT PROGRAM 

Subcontracting/Sub-Consulting (“Subcontractor”) Utilization Plan 
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SOLICITATION NUMBER: RFP 8600 JRD3002 

SOLICITATION TITLE: YOUTH ENVIRONMENTAL STEWARDSHIP PROGRAM 

 
 

INSTRUCTIONS:  Offerors who DO intend to use Subcontractors may utilize M/WBE Subcontractor(s) or perform Good Faith efforts when 

retaining Non-certified Subcontractor(s).  Offerors must determine which type of Subcontractor(s) they are anticipating to use (CERTIFIED OR 

NON-CERTIFIED), check the box of their applicable decision, and comply with the additional instructions associated with that particular selection. 

 

  I intend to use City of Austin CERTIFIED M/WBE Subcontractor/Sub-consultant(s). 

Instructions:  Offerors may use Subcontractor(s) that ARE City of Austin certified M/WBE firms.  Offerors shall contact SMBR (512-

974-7600 or SMBRComplianceDocuments@austintexas.gov) to confirm if the Offeror’s intended Subcontractor(s) are City of Austin 

certified M/WBE and if these firm(s) are certified to provide the goods and services the Offeror intends to subcontract.  If the Offeror’s 

Subcontractor(s) are current valid certified City of Austin M/WBE firms, the Offeror shall insert the name(s) of their Subcontractor(s) 

into the table below and must include the following documents in their sealed Offer: 

• Subcontracting/Sub-Consulting Utilization Form (completed and signed) 

• Subcontracting/Sub-Consulting Utilization Plan (completed) 
 

 I intend to use NON-CERTIFIED Subcontractor/Sub-Consultant(s) after performing Good Faith Efforts.   

Instructions:  Offerors may use Subcontractors that ARE NOT City of Austin certified M/WBE firms ONLY after Offerors have first 

demonstrated Good Faith Efforts to provide subcontracting opportunities to City of Austin M/WBE firms.  

STEP ONE:  Contact SMBR for an availability list for the scope(s) of work you wish to subcontract;  

STEP TWO:   Perform Good Faith Efforts (Check List provided below);  

STEP THREE: Offerors shall insert the name(s) of their certified or non-certified Subcontractor(s) into the table below and must include 

the following documents in their sealed Offer: 

• Subcontracting/Sub-Consulting Utilization Form (completed and signed) 

• Subcontracting/Sub-Consulting Utilization Plan (completed) 

• All required documentation demonstrating the Offeror’s performance of Good Faith Efforts (see Check List below) 
 

GOOD FAITH EFFORTS CHECK LIST –  

When using NON-CERTIFIED Subcontractor/Sub-consultants(s), ALL of the following CHECK BOXES MUST be completed 

in order to meet and comply with the Good Faith Effort requirements and all documentation must be included in your sealed 

Offer.  Documentation CANNOT be added or changed after submission of the bid.  

 

 Contact SMBR.  Offerors shall contact SMBR (512-974-7600 or SMBRComplianceDocuments@austintexas.gov) to obtain a list 

of City of Austin certified M/WBE firms that are certified to provide the goods and services the Offeror intends to subcontract 

out.  (Availability List).  Offerors shall document their contact(s) with SMBR in the “SMBR Contact Information” table on the 

following page. 

 

 Contact M/WBE firms.  Offerors shall contact all of the M/WBE firms on the Availability List with a Significant Local Business 

Presence which is the Austin Metropolitan Statistical Area, to provide information on the proposed goods and services proposed 

to be subcontracted and give the Subcontractor the opportunity to respond on their interest to bid on the proposed scope of work.  

When making the contacts, Offerors shall use at least two (2) of the following communication methods: email, fax, US mail or 

phone.  Offerors shall give the contacted M/WBE firms at least seven days to respond with their interest.  Offerors shall document 

all evidence of their contact(s) including: emails, fax confirmations, proof of mail delivery, and/or phone logs.  These documents 

shall show the date(s) of contact, company contacted, phone number, and contact person.  
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Subcontracting/Sub-Consulting (“Subcontractor”) Utilization Plan 
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SOLICITATION TITLE: YOUTH ENVIRONMENTAL STEWARDSHIP PROGRAM 

 

 Follow up with responding M/WBE firms.  Offeror shall follow up with all M/WBE firms that respond to the Offeror’s request.  

Offerors shall provide written evidence of their contact(s): emails, fax confirmations, proof of mail delivery, and/or phone logs.  

These documents shall show the date(s) of contact, company contacted, phone number, and contact person.  

 

 Advertise. Offerors shall place an advertisement of the subcontracting opportunity in a local publication (i.e. newspaper, minority 

or women organizations, or electronic/social media).  Offerors shall include a copy of their advertisement, including the name of 

the local publication and the date the advertisement was published. 

 

 Use a Community Organization. Offerors shall solicit the services of a community organization(s); minority persons/women 

contractors’/trade group(s); local, state, and federal minority persons/women business assistance office(s); and other organizations 

to help solicit M/WBE firms. Offerors shall provide written evidence of their Proof of contact(s) include: emails, fax confirmations, 

proof of mail delivery, and/or phone logs.  These documents shall show the date(s) of contact, organization contacted, phone 

number, email address and contact person. 
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(Offerors may duplicate this page to add additional Subcontractors as needed) 

Subcontractor/Sub-consultant 

City of Austin Certified  MBE   WBE Ethnic/Gender Code:                           NON-CERTIFIED 

Company Name  

Vendor ID Code  

Contact Person  Phone Number:  

Additional Contact Info Fax Number:                                              E-mail: 

Amount of Subcontract $ 

List commodity codes & 

description of services 

 

Justification for not utilizing a 

certified MBE/WBE 

 

 

Subcontractor/Sub-consultant 

City of Austin Certified  MBE   WBE Ethnic/Gender Code:                            NON-CERTIFIED 

Company Name  

Vendor ID Code  

Contact Person  Phone Number:  

Additional Contact Info Fax Number:                                              E-mail: 

Amount of Subcontract $ 

List commodity codes & 

description of services  

Justification for not utilizing a 

certified MBE/WBE   

 

SMBR Contact Information 

SMBR Contact Name Contact Date Means of Contact Reason for Contact 

   Phone   

OR 

 Email 

 

 

FOR SMALL AND MINORITY BUSINESS RESOURCES DEPARTMENT USE ONLY: 

Having reviewed this plan, I acknowledge that the Offeror   HAS or  HAS NOT complied with these 

instructions and City Code Chapters 2-9A/B/C/D, as amended. 

_____________________________________________________ ______________ 

Reviewing Counselor      Date 

I have reviewed the completing the Subcontracting/Sub-Consultant Utilization Plan and   Concur   Do Not 

Concur with the Reviewing Counselor’s recommendation.    

______________________________________________________ ______________ 

Director/Assistant Director or Designee    Date 



ATTACHMENT A 
EQUIPMENT INVENTORY LIST 

 
Current Equipment Inventory List: 

Equipment Type Brand Model Number Size 
Manufacture 

Year 
Fuel Type Condition 

             

             

             

             

             

             

             

             

             

             

             

             

             

             

             

 
 
Planned Future Equipment Purchases: 

Equipment Type Brand Model Number Size 
Manufacture 

Year 
Fuel Type Condition 

             

             

             

             

             

 

 

Company Name: _________________________________________________________________ 

Name and Title: __________________________________________________________________ 

Signature: ______________________________________________________________________ 

Date: __________________________________________________________________________ 



ITEM NO. ITEM DESCRIPTION
UNIT OF

MEASURE

MINIMUM UNIT 

RATE

MAXIMUM UNIT 

RATE

AVERAGE UNIT 

RATE

1.1 Nature Trail Installation Per Linear Foot

1.2 Land Seeded (Grass, Wildflower, etc.) Per Square Yard

1.3 Land Sodded with Grass Per Square Yard

1.4 Undeveloped Parkland Clearing Per Acre

1.5 Non-Native Species Removal Per Acre

ITEM NO.
UNIT OF

MEASURE
UNIT RATE

2.1 Per Hour

2.2 Per Hour

2.3 Per Hour

2.4 Per Hour

2.5 Per Hour

2.6 Per Hour

2.7 Per Hour

2.8 Per Hour

2.9 Per Hour

2.10 Per Hour

ITEM NO.
MARKUP TO COSTS

(PERCENTAGE)

3.1

CATEGORY 3 - MARKUP TO COSTS FOR MATERIALS

Offeror shall be able to provide materials to complete services. The percentage markup to costs listed shall be the maximum amount offered for 

the category line throughout the term of the contract including any subsequent renewal periods, and are not subject to change. The invoice prices 

for these parts shall be based off a markup to costs paid by the offeror as indicated below. The percentage markup given should take into all costs 

(administrative, overhead, shipping charges, etc.) to deliver the parts to the Austin, TX area. These costs shall be factored into the markup to 

costs rates and shall not be paid separately. Markup costs shall not exceed 15%.

A bid of '0' (zero) or left blank will be interpreted by the City as a zero percent markup to the City.  The percentage markup shall be fixed 

throughout the term of the Contract including any subsequent renewal periods, and are not subject to increase. he funding amount is an estimate 

and not a guarantee of actual volume. Quantities will be as-needed and specified by the City for each order.

ITEM DESCRIPTION

Markup to Costs for all related Materials and associated Components (not to exceed 15%)

ATTACHMENT B - PRICE SHEET

CITY OF AUSTIN

YOUTH ENVIRONMENTAL STEWARDSHIP PROGRAM

Instructions:  The City does not guarantee the purchase of any of the services listed.  Projects will be as-needed and specified by the City for 

each order. The City reserves the right to award a single contract based on overall low cost or multiple awards based on individual or 

categories/groups of specific line items, cost, or any criteria or combination deemed most advantageous to the City.

Due to the variability of sites and projects, please provide a range of pricing to reflect simple to complex projects. The rates listed below shall not 

include a separate charge for administrative, overhead, per diem, and transportation (i.e. travel time, mileage, and fuel) costs. These expenses 

shall be included in the rates provided and shall not be paid separately.

SOLICITATION NO.:  RFP 8600 JRD3002

CATEGORY 1 - LABOR RATES FOR LANDSCAPING AND MAINTENANCE SERVICES

BUYER:  Jonathan Dalchau

CATEGORY 2 - HOURLY LABOR RATES

ITEM DESCRIPTION

Crew Supervisor

Crew Lead

Crew Technician

Licensed Herbicide/Pesticide Applicator

Attachment B - Price Sheet Page 1 of 1



 
 

CITY OF AUSTIN 
PURCHASING OFFICE 

EXCEPTIONS 
 

Solicitation Number: RFP 8600 JRD3002 
 
The City will presume that the Offeror is in agreement with all sections of the solicitation unless the 
Offeror takes specific exception as indicated below. The City, at its sole discretion, may negotiate 
exceptions to the sections contained in the solicitation documents or the City may deem the Offer non-
responsive. The Offeror that is awarded the contract shall sign the contract with the accepted or 
negotiated sections.   
 
 
Place this attachment in Tab 7 – Exceptions to your Proposal. Copies of this form may be utilized if 
additional pages are needed.  
 

 Accepted as written.      Not accepted as written. See below: 

 
Indicate:  

   0300 Standard Purchase Terms & Conditions 
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TO:    All Park and Recreation Employees 
FROM:    Sara Hensley, CPRP, Director of Parks and Recreation 
DATE:    February 15, 2017 
RE:  ADOPTION OF THE GROUNDS MAINTENANCE DIVISION’S INTEGRATED PEST 

MANAGEMENT PROGRAM 
 
The Grounds Maintenance Division’s Integrated Pest Management Plan has undergone significant 
revisions to address many of the following concerns: 
 

• Update current practices;  
• Create and refine a common understanding of goals and objectives; 
• Provide a training tool for employees; 
• Establish Best Managed Practices;  
• Policies, procedures and practices are standardized, efficient and effective; and 
• Meet our common goal of maintaining accreditation through the National Recreation and Park 

Association. 
 
This effort has involved all levels of the organization, and therefore has the division’s commitment to 
follow through with its provisions. I appreciate all the hard work that you have done for the 
Department, the City of Austin and its residents, but the great work does not stop here. This plan will be 
continually revised on an annual basis to meet current and future needs. I ask for your continued 
involvement to ensure this document meets and exceeds the needs of our citizens. We will continue to 
work together to make the City of Austin Parks and Recreation Department the leader in innovation, 
sustainability and setting the bar in the park and recreation field, as the best Parks and Recreation 
Department in the country. 
 
Again, I thank you for your efforts. 
 
 
__________________________________________       
Sara Hensley, CPRP, Parks and Recreation Director       
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GENERAL INFORMATION 
The purpose of this document is to provide Austin Parks and Recreation Department (PARD) employees 
with an overview of integrated pest management principles and specific Strategy‐based direction for 
implementing those principles. 
 

Integrated Pest Management (IPM) Program is a decision‐making process to determine pest levels and 
tolerance thresholds and combines biological, cultural, physical, and chemical tools to minimize health, 
environmental, and financial risks. This program uses extensive knowledge about pests, such as 
infestation thresholds, life histories, environmental requirements, and natural enemies to complement 
and facilitate biological and other natural control of pests. It coordinates the use of pest biology, 
environmental information, and available technology to prevent unacceptable levels of pest damage by 
the most economical means, while posing the least possible risk to people, property, resources, and the 
environment.  

 
Mission Statement 
The mission of the Parks and Recreation Integrated Pest Management Program is to manage pests that 
are harmful to the health, function or aesthetic value of park landscapes and public health in a manner 
that is efficient, effective, environmentally‐responsible, and with careful attention to the safety of the 
public and department employees. 
     
To accomplish this, the principles of Integrated Pest Management are endorsed. This approach uses 
multi‐faceted strategies that minimizes economic, health, and environmental risks. 
 
Asset 
The Parks and Recreation Department (PARD) is a subdivision of the City of Austin municipal 
government and is the steward of over 20,000+ acres of greenspace, containing 300 parks, 78 mixed‐use 
fields, 5 disc golf courses, 212 miles of trails, 35 baseball fields, 12 dog parks, 23 soccer fields, 23 historic 
buildings, 49 volleyball courts, 26 recreation and senior centers, 12 preserves (sanctuaries for native 
plants, native animals and unique natural features), and 26 greenbelts1 (parkland on creeks and 
canyons). It also offers a wide array of recreation and enrichment opportunities for people of all ages. 
     
PARD’s Grounds Maintenance Division is charged with maintaining these diverse park landscapes and 
assets in a safe, attractive, healthy, and useful condition. Park properties represent a major component 
of the city’s capital assets and PARD recognizes its responsibility to protect and preserve this economic 
investment to the best of its abilities. PARD also recognizes its responsibilities to its employees, park 
users, and the general public, and seeks to employ the highest professional standards in the 
performance of its duties. To manage pests in park lands, PARD personnel shall utilize the principles of 
Integrated Pest Management. 
 
Integrated Pest Management 
Integrated Pest Management (IPM) is one of the major strategies used by PARD in the maintenance of 
park lands. There are many definitions of IPM, the following is from the U.S. Environmental Protection 
Agency for its publication, “EPA Integrated Pest Management for Turfgrass and Ornamentals2:” 

                                                 
1 https://issuu.com/atxparksmarketing/docs/pard_annual_report_2015_interactive (page 7) and 
http://www.austintexas.gov/sites/default/files/files/Parks/GIS/Inventory/Austin_PARD_Has.pdf  
2 EPA Integrated Pest Management for Turfgrass and Ornamentals. Page 315 and 
http://nepis.epa.gov/Exe/ZyPDF.cgi/9101AIKB.PDF?Dockey=9101AIKB.PDF  
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“IPM is the coordinated use of pest and environmental information with 
available pest control methods to prevent unacceptable levels of pest damage 
by the most economical means with the least possible hazard to people, 
property, and the environment. The goal of IPM is to manage pests and the 
environment so as to balance costs, benefits, public health, and environmental 
quality. IPM systems use all available technical information on the pest and its 
interactions with the environment. Because IPM programs apply a holistic 
approach to pest management decision‐making, they take advantage of all 
appropriate pest management options, including, but not limited to pesticides. 
Thus IPM is:  

• A system using multiple methods;  
• A decision‐making process;  
• A risk reduction system;  
• Information intensive;  
• Cost‐effective; and  
• Site specific.” 

 
IPM makes use of cultural practices, environmental factors, pest growth patterns and life cycles, 
ecological interaction, human contact, mechanical removal and, finally, pesticides to control harmful 
organisms. 
 
The Grounds Maintenance Division defines Integrated Pest Management as the coordinated use of pest 
and environmental information along with available pest control methods, including biological, cultural, 
physical, and chemical methods, to prevent unacceptable levels of pest damage by the most economical 
means and with the least possible hazard to people, property, and the environment". 
 

 Integrated means that all feasible types of control strategies are considered and combined as 
appropriate to solve a pest problem.  

 

 Pests are unwanted organisms that are a nuisance to man or domestic animals, and can cause 
injury to humans, animals, plants, and property, and have a significant economic impact. Pests 
reduce yield and/or quality in vegetation ranging from flower beds, to lawns, trees, and sports 
fields.   

 

 Management is the process of making decisions in a systematic way to keep pests from reaching 
intolerable levels.  Small populations of pests can often be tolerated; total eradication is often 
not necessary, or feasible. 

 
Based on the above, PARD’s Grounds Maintenance Division’s IPM plan consists of the following 
steps:  

1. Identification of the issue. This step will determine what kind of action is needed, if any.  
2. Consensus. This involves defining the roles of the three types of people involved in the 

pest management equation (i.e., District staff, Certified Pesticide Applicator, and the 
decision‐maker) to assure understanding and communication between them. If this step 
is omitted, failure is virtually guaranteed!  

3. Management objectives. Staff must determine the management objectives for a given 
site in order to solve the pest problem(s). This can be done by reviewing policies and 
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establishing priorities. A Strategy review includes determining if a species is native or 
exotic, locating the management zone, and evaluating the chances of successful 
management.  

4. Set the action thresholds. These are points when pest populations or environmental 
conditions indicate that action must be taken in order to prevent the pest population 
from crossing a pre‐determined injury threshold; no action is taken until the threshold is 
reached.  

5. Monitor. This includes the site environment and the pest population. It should be done 
on a periodic, consistent basis to determine whether or not the action is effective.  

6. No‐pesticide action. In this step, action is taken to modify the pest habitat to reduce the 
carrying capacity of the site, exclude the pest, or otherwise make the site’s environment 
incompatible with the needs of the pest. This step, which involves applied ecology, is a 
critically important point.  

7. Pesticide action. If no‐pesticide actions are not available or insufficient, approval is 
obtained to take appropriate pesticide action. It should (a) use the least toxic, most 
effective, most efficient application technique that provides the longest dwell time in 
contact with the pest, (b) be applied when the pest is in its most vulnerable stage, and 
(c) carry the least possible hazard to people, property, and the environment.  

8. Evaluate. This means checking the post‐treatment results of the habitat modification or 
pesticide treatment actions by periodically monitoring the site and pest populations.  

9. Records. For each site, written records should be kept of pest management objectives, 
monitoring methods and data collected, actions taken, results obtained, and pesticides 
used.  
 

All components of this system must be addressed and implemented in some form for it to be 
most effective.  

 
According to the Imagine Austin Comprehensive Plan,  
 

“NATURAL Austin is Natural and Sustainable3 
Austin is a green city. We are environmentally aware and ensure the long‐term health 
and quality of our community through responsible resource use as citizens at the local, 
regional, and global level. Growth and infrastructure systems are well‐managed to 
respect the limitations of our natural resources.” 

 
IPM is a decision‐making process to determine if, where, when, and how pest control practices should 
be applied. And, in the short term, modification of direct pest control practices (such as reducing 
pesticide use through spot spraying strategies and replacing undesirable chemicals with more 
environmentally friendly materials) can provide valuable benefits in reducing the use of pesticides. 
 
The IPM process first determines if a pest needs to be managed, and if so, how best to do it. Key 
elements are information gathering, well‐informed decision making and monitoring of results. The IPM 
process promotes effective, low‐risk management strategies to manage pests. The controls used in this 
program include biological, cultural, physical, and chemical methods and materials; often a combination 
of methods is used. Methods selected to manage specific pest populations are evaluated by licensed 
and trained PARD professionals on a case‐by‐case basis. The methods employed conform to recognized 

                                                 
3 http://www.austintexas.gov/sites/default/files/files/Planning/ImagineAustin/webiacpreduced.pdf page 85 
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standards established and endorsed by state and federal regulatory agencies, state educational 
institutions and organizations.  
 
A few examples of IPM activities within the PARD program: 

 Utilizing plants with natural resistance to pests. 

 Mulching of planting beds to reduce establishment of weeds. 

 Proper mowing and irrigation of park turf to increase vigor and reduce weed populations. 

 Application of selected herbicides to control invasive weeds before seed formation to prevent 
future weed infestations. 

 Release of natural biological control insects to control certain infestations. This is not a practice 
currently conducted by PARD. 

 
Key elements of an IPM program are information gathering and informed decision‐making. 
Horticulturists, botanical specialists, park technicians, foresters, and arborists are skilled in identifying 
and evaluating pest problems. When pest problems occur that are unusual or beyond the scope of in‐
house experts, advice is obtained from other qualified sources such as state universities, Texas 
Department of Agriculture, and Texas A&M University Extension Service experts. Texas Pesticide 
Applicators License continuing education courses reinforce employee skills and provide current 
information concerning laws, safety, pests, and current IPM methods. 
   
PARD employees monitor levels of pests in order to arrive at the best solution for managing a pest 
problem. When pest management methods are implemented by trained IPM personnel, the results are 
solutions that are economically and environmentally responsible. This provides the public with safe, 
healthy, and aesthetically pleasing park areas. 
 
Pesticide Use 
Pesticide is a general term for any substance intended for preventing, destroying, repelling, or mitigating 
any pest. Park pests consist primarily of unwanted vegetation and invasive weeds, but can also include 
insects, disease organisms, rodents, and other organisms. To manage these pests, PARD personnel 
select the best methods available. When it is necessary to use pesticides as part of an IPM approach, 
PARD minimizes risk by careful product selection and application. When developing and updating 
PARD’s IPM program the best expert scientific opinion is relied upon on to inform staff about potential 
materials and methods. Assessments from regulatory agencies, state university departments in Texas, 
university extension scientists and other experts in the field provide much useful specific information. 
PARD turns to these recognized experts for credible science‐based information. PARD also stays current 
with the latest pertinent studies as part of our process. By basing decisions on these authoritative 
sources best solutions can be obtained within the IPM framework. PARD has found that as part of a 
complete IPM approach, judicious use of carefully selected pesticides can sometimes be an important 
tool in ensuring quality landscapes and healthy and diverse natural areas. The demonstrated benefits of 
these balanced management practices have made PARD a model of responsible park management 
throughout the region. 
     
Before an applicator uses a pesticide of any type, the treatment must be approved by the supervisor 
and documented in the work order system. PARD pesticide applicators are required to comply with all 
pesticide label directions, federal, state, and local pesticide regulations, applicable safety laws, and 
PARD policies. Misuse of pesticides will not be tolerated. Pesticides not labeled or listed (refer to 
Appendices 1‐7) will not be covered in detail within this document, but PARD requires pesticide 
applicators to use additional precaution and label directions, if present, for all applications. If the 
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pesticide chosen for application poses any health risks to the environment, users, and their pets, it must 
be approved before application. DOCUMENTED NONCOMPLIANCE WITH STATE AND FEDERAL LAWS 
OR RULES SET OUT IN THESE POLICIES IS CAUSE FOR DISCIPLINARY ACTION, UP TO AND INCLUDING 
TERMINATION. 

 
Safety 
The Austin Parks and Recreation Department has an excellent safety record with respect to the use of 
pesticides. This record is made possible through appropriate training, careful processes for approving 
pesticides, and adherence to label directives and safety procedures when employees work with or apply 
pesticides. When pesticides are being applied in park areas by PARD personnel, notification signs are 
posted at points of entry to the treated areas. These signs include information about the pesticides 
being applied, the date, as well as a phone number where additional information can be obtained. 
When pest management equipment is being used and materials are being applied by PARD employees, 
all appropriate worker personal protective equipment is provided for use. Use of such equipment is an 
important part of safely applying pesticides as well as using mechanical equipment. PARD employees 
work with the Watershed Protection Department to protect the city’s water supply from all types of 
contamination. Park employees do not apply pesticides within waterways areas unless proper 
procedures have been followed and the direct supervisor approves. When pesticides are contemplated 
to be used near waterways and drainage areas, the Watershed Protection Department will be consulted, 
and written permission (e‐mail will be sufficient) will be granted for any pesticide application.   
 
Laws and Regulations 
Several Federal and State agencies regulate the use of pesticides. PARD Grounds Maintenance Division 
conforms to all pesticide laws and regulations. PARD allows only Texas State licensed Pesticide 
Applicators to apply pesticides of any kind on park land. In this way PARD exceeds the standards 
established within Texas state law. To obtain a Noncommercial Pesticide Applicator's License, 
applicators must pass a series of tests given by the Texas Department of Agriculture. The Texas 
Department of Agriculture does allow non‐licensed staff to apply pesticides when it is incidental to their 
primary duties. (See Appendix 14) 
 
Subjects tested include: Laws and Regulations; Safety and Storage; Use and Disposal of Pesticides; 
Reading and Understanding Pesticide Labels; Pest Management Methods and Materials, Integrated Pest 
Management and others. Licensed applicators are legally liable if they apply pesticides contrary to state 
and federal laws and label directions. Texas State Department of Agriculture certified continuing 
education can be found online at the TDA’s continuing education unit course search, 
http://www.agr.state.tx.us/internet/ceucourse/search.jsp.    
 
Once licensed, applicators must renew their license, annually for noncommercial applicators, and take 
the required amount of continuing education units needed for the type of Pesticide Applicator’s License 
held, 5 CEUs for noncommercial applicators annually.  Applicators are required by law to record specific 
information when applying pesticides and keep records for a minimum of 2 years. The Texas 
Department of Agriculture has designated forms for these purposes, which are included in Appendix 8. 
In addition, the City of Austin has its own form to document pesticide applications (See Appendix 9). 
     
Also, applicators are required to submit a work order with a complete description of treatment, 
equivalent to the standards required by TDA, and post a copy on G drive. This helps keep track of 
previous treatments if adjacent damage becomes visible in the future. 
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Agricultural Worker Protection Standard 
The Worker Protection Standard (WPS) is a federal regulation designed to protect agricultural workers 
(people involved in the production of agricultural crops) and agricultural pesticide handlers (agricultural 
workers mixing, loading, or applying pesticides or tasks involving direct contact with pesticides). These 
rules apply only to agricultural settings, not park use. However, elements of Austin Parks and Recreation 
nursery and greenhouse operations may fall under the scope of these rules. Applications of pesticides in 
these two areas are governed by both the PARD Strategy and the additional rules of the WPS. 
     
These rules require worker training regarding pesticide exposure, protection, and mitigation. They also 
require specific notification and worker re‐entry intervals for pesticide applications in plant production 
areas.  
 
Duties of Employers4 
The Worker Protection Standard for Agricultural Pesticides (WPS) is a regulation issued by the U.S. 
Environmental Protection Agency (EPA) to protect persons who use pesticides in the production of 
agricultural plants on farms, and in forests, nurseries, and greenhouses. The WPS requires employers to 
take steps to reduce the risk of pesticide‐related illness and injury for themselves and the people they 
employ. 
 
The WPS covers:  

• Agricultural workers ‐ perform tasks related to the cultivation and harvesting of plants on farms 
or in greenhouses, nurseries, or forests;  

• Pesticide handlers ‐ mix, load or apply agricultural pesticides; clean or repair equipment; act as 
flaggers, or perform any task involving direct contact with pesticides. 

 
Employers are responsible for making sure workers and handlers receive the protections required by 
the pesticide label and the WPS. There are two types of employers:  

• Agricultural employers ‐ employ or contract for the services of workers or own or operate an 
establishment that employs workers. 

• Handler employers ‐ hire pesticide handlers or are self‐employed as handlers. This definition 
includes commercial applicators and companies that supply crop advisory services on 
agricultural establishments. 

 
It is important to note, whether or not you employ workers and handlers, at a minimum, YOU will be 
required to comply with new personal protective equipment and restricted entry statements on the 
pesticide labels. 
 
Some WPS protections that employers must provide to their employees are nearly the same whether 
the employees are workers or handlers.  
 
Information at a Central Location 
For the benefit of all employees, information must be posted at an easily seen, central location on each 
agricultural establishment. That information includes: 

• Facts about each pesticide application, the product name, EPA registration number, and active 
ingredient(s); location and description of treated area(s); the time and date of the application 
and the restricted‐entry interval (REI); 

                                                 
4 https://texasagriculture.gov/Portals/0/Publications/PEST/pes_wpsbro.pdf  
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• The name, address, and telephone number of the nearest emergency medical facility, and; 
• An EPA WPS safety poster. 

 
Employers must tell workers and handlers where the information is posted and allow them access to the 
information. Be sure that the information remains legible and notify your employees of any changes to 
the emergency medical facility information. 
 
Decontamination Sites 
Employers must provide sites so that workers and handlers can wash pesticides and residues from their 
hands and body. Decontamination supplies must include: 

• Enough water for routine and emergency whole‐body washing and for eye flushing; 
• Soap; 
• Single‐use towels; and, 
• A clean coverall, for use by handlers. 

 
Decontamination materials must be within ¼ mile of the employees’ work site. If the work place is more 
than 1/4 mile from the nearest point of vehicular access, the decontamination materials may be located 
at the nearest access point. Handler employers must also provide decontamination materials: 

• Where handlers remove their personal protective equipment (PPE) at the end of a task, and; 
• At each mixing/loading site. Emergency eye flush water must be immediately available if the 

pesticide label calls for protective eyewear. 
 
The decontamination materials may not be located in an area under restricted entry unless they serve 
handlers working in that area. In this case, all materials must be protected from contamination. 
 
Emergency Assistance 
If there is reason to believe that a handler or worker may have been poisoned or injured by pesticides, 
an employer must promptly make transportation to an appropriate medical facility available to that 
person. Be prepared to provide the victim and medical personnel with: 

• The product name, EPA registration number, and active ingredient(s); 
• All first aid and medical information from the label; 
• A description of how the pesticide was used; and 
• Information about the victim’s exposure. 

 
Personal Protective Equipment (PPE)  
Employers must provide handlers with the PPE as listed on the pesticide label. The employer must:  

• Maintain PPE in a clean and operational condition;  
• Make sure it fits correctly;  
• Make sure handler wears and uses the PPE correctly; 
• Provide a clean place to put on and remove PPE, and store personal clothing;  
• Not allow worker to wear or take home PPE;  
• Take action to prevent heat‐related illness while PPE is worn.  

 
Cleaning and Maintaining PPE  
Employers must make sure:  

• PPE is cleaned according to manufacturer’s instructions, inspected, and repaired before each 
use;  

• PPE that is non‐reusable or cannot be cleaned, must be disposed of properly;  
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• Clothing drenched with pesticide labeled DANGER or WARNING are discarded;  
• PPE must be washed and dried properly, and stored separately from personal clothing;  
• Respirator filters, cartridges and canisters are replaced as often as required. The handler 

employer must make sure anyone cleaning PPE is informed of possible pesticide residues on 
PPE, of the potentially harmful effects of pesticides, and of the correct ways to handle and clean 
PPE. 

 
Equipment Safety  
Handler employers must make sure that equipment used for mixing, loading, transferring, or applying 
pesticides is inspected and repaired or replaced as needed. Only appropriately trained and equipped 
handlers may repair, clean, or adjust pesticide handling equipment that contains pesticides or pesticide 
residues.  
 
Pesticide labels reflect the Worker Protection Standard requirements under the Agricultural Use 
Directions section. When you use a pesticide product with labeling that refers to the Worker 
Protection Standard, you must comply with the WPS. For more information about the Worker 
Protection Standard, contact: Texas Department of Agriculture (512) 463‐7622 or 1‐800‐TELL‐TDA Relay 
Texas: 1‐800‐735‐2988 (voice); 1‐800‐735‐2989 (TDD) Web address: http://www.TexasAgriculture.gov  
 
Environmental Protection 
The City of Austin operates under the Pesticides General Permit (PGP, TXG870000) administered by 
TCEQ. The purpose of this permit is to regulate the discharge of pesticides to the waters of the United 
States. Within the City, reporting for PGP compliance is coordinated through the Watershed Protection 
Department (WPD).  Any potential adverse incidents involving pesticides should be immediately 
reported to the WPD IPM Coordinator. Pesticide use within the City is also tracked to maintain 
compliance with the PGP.
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INTEGRATED PEST MANAGEMENT METHODOLOGY 
Approved Pest Management Strategies 
This is a short list of examples of possible management strategies among the many methods available. 
Prevention of pest problems through:  

 Good Strategy and planning;  

 Cultural practices, avoidance measures, and physical means to manage pest problems; and 

 Mechanical practices, trapping, biological controls, and use of natural and synthetic pesticides. 
 
All of these IPM measures are evaluated and considered together so that the best overall pest problem 
solutions are chosen and implemented. 
 
Strategy 
Management of pests through adoption of Strategy can be highly effective and low in cost. Such policies 
can often eliminate problems before they begin. Some examples are: 

 Prioritization of parks for control measures may be considered. Different park areas may have 
varying standards of acceptable care and appearance. Determining whether a particular park 
area requires control of pests and the level of that control must take these differences into 
account. Careful attention to public desires and public needs must be part of this prioritization 
process. 

 Establishment of thresholds for action and the tolerance level for different pests are part of the 
IPM process. These thresholds vary according to plant, pest, and site. Determinations of action 
thresholds are made on a case‐by‐case basis. 

 
Design  
Proper park design is a major way that pest problems can be avoided. While no landscape can be 
designed to be free of pest management needs, such considerations need to be part of the planning 
process. Examples are: 

 Elimination or modification of problematical areas; 

 Avoiding the use of potentially invasive species; 

 Proper and adequate spacing of plant material to reduce the incidence of pest problems; 

 Maintenance of species diversity and elimination of monocultures in plantings where possible; 

 Elimination of alternate hosts for diseases; and 

 Establishment of overstory, thick groundcovers and other design techniques benefiting both the 
establishment of plants and the reduction of weed problems. 

 
Plant selection 
Plant selection is critical in minimizing pest management needs both short‐ and long‐term. Criteria for 
plant selection include:  

 Use of disease or pest resistant or tolerant plant species or varieties; and 

 Removal of invasive or pest‐susceptible plants, or replacement with native or adapted pest 
resistant plants or varieties. 

 
Useful resources for choosing native and adapted grasses, groundcover, vines, perennials, shrubs, and 
trees are the City of Austin’s Grow Green website and the Arbor Day Foundation website: 
https://www.austintexas.gov/sites/default/files/files/Watershed/growgreen/plantguide.pdf  
http://www.austintexas.gov/department/grow‐green  
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Cultural practices 
Proper cultural practices are essential in establishing healthy landscapes and can often help to maintain 
their resistance to pest problems. Examples are: 

 Knowledge of the cultural requirements of plants to best provide proper conditions for optimum 
plant health and resistance to pests. 

 Adequate site preparation before landscape installation. This can include soil improvements, 
pruning of surrounding vegetation, grade adjustments, drainage improvements, and installation 
of irrigation systems. 

 Use of disease resistant grafting rootstock or scion wood. 

 Proper timing and use of water to reduce over or under watering. 

 Proper timing and use of fertilization to eliminate over and under‐fertilization. 

 Use of cover crops to improve soil structure and reduce soil erosion. 

 Rotation of plant species in nursery areas to reduce the buildup of pests. 

 Aeration, over‐seeding, and top‐dressing to improve turf health and suppress weeds. 

 Raking and debris removal to remove pest sources. 

 Pruning and plant removal to promote air circulation and light penetration for plant health. 

 Removal of diseased, infested, damaged, or dead wood. 

 Mulching for weed reduction, water retention, winter protection and root zone improvement. 

 Fan placement for improved greenhouse air circulation. 
 
Mechanical and physical controls 
Mechanical and physical methods are often employed to manage pests. Examples are: 

 Mechanical edging of turf. 

 Mechanical clearing of weeds in rough areas. 

 Hand weeding in shrub beds. 

 Weed wrenching or loping, or chain sawing invasive trees. 

 Mowing of rough turf areas for vegetation control. 

 Traps such as yellow sticky boards for greenhouse insects and traps for mammalian pests. 

 String trimming to control unwanted vegetation. 

 Disinfecting materials or equipment to prevent spread of pests. 
 
Biological controls 
Where applicable, biological control is useful to manage pests. Typically most important is minimizing 
disruption of natural pest controls that may be present. Examples are: 

 Introducing insect or disease parasitoids, predators, and microbial products to control pests. 

 Minimizing the use of disruptive techniques and materials in landscapes that may destroy 
natural pest control organisms. 

 
Naturally derived and synthetically derived pesticides 
Pesticides are derived from many sources. They vary widely in their characteristics and must be 
examined individually to determine their suitability within the IPM approach. Examples are: 

 Placement of pheromone traps. 

 Disinfecting materials or equipment to prevent spread of pests. 

 Application of naturally and synthetically derived pesticides. 

 
Criteria for Choosing a Pest Management Method 
When choosing a pest management method or pesticide material from the approved lists located in 
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Appendix 1‐7, all personnel should consider the following factors and any additional factors relevant to 
the selection. 

 
Nature of the site 

 Erosion susceptibility and potential movement of soil through runoff; 

 The intended use and function of the landscape; 

 The feasibility of the method given the area and scope of the problem; 

 The relative importance and public expectation of a site or plantings; and 

 Site conditions such as soil type, grade, drainage patterns, and presence of surface water. 
 
Possible health and safety effects 

 Consider both short‐ and long‐term toxicological properties and any other related potential 
health effects of the materials or methods, both to the applicator and the public; 

 Equipment operation safety issues for both the operator and the public; and 

 Worker safety and worker injury issues involved with carrying out the method. 
 
Possible environmental effects 

 Consider both acute and chronic toxicity and any other related potential effects of the material 
or method to non target organisms including mammals, birds, amphibians, fish, invertebrates 
and other organisms; 

 Environmental effects from potential bioaccumulation; 

 Potential impacts to non‐target plants and other organisms from materials or methods; 

 Potential impacts to federally listed, threatened or endangered species; and 

 Possible introduction or establishment of invasive plants. 
 
Costs 

 Costs of the material or method; 

 Application and labor costs; 

 Length and quality of pest control; and 

 Feasibility of using a particular method or product. 

 
Characteristics of the product 

 Target pests and target sites of the product being used; 

 Possible residual effect, decomposition pathways, rates, and breakdown products; 

 Volatility and flammability; 

 Product formulation and package size; 

 Leachability, solubility, and surface and soil bonding characteristics of the product; 

 Ease of cleaning equipment after use; and 

 Positive and negative synergistic effects of pesticide combinations. 
 
Special considerations 

 Application equipment availability; 

 Method of delivery; 

 Current and anticipated weather conditions; 

 Previous pesticide applications to the site and the interval between treatments; and 

 Possible development of pest resistance to a particular management method or material. 
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OUTLINE OF STRATEGIES 
Licensing and Training 

Strategy 1. LICENSING, CERTIFICATION AND CONTINUING EDUCATION OF PEST MANAGEMENT 
PERSONNEL‐ Defines the required State of Texas licensing requirements and 
recertification obligations and training for PARD applicator personnel. 

 
Pest Management Procedures 

Strategy 2. MANAGEMENT METHODS FOR PEST PROBLEMS‐ Establishes the IPM methodology and 
approved strategies. 

Strategy 3. PESTICIDES APPROVED FOR USE BY AUSTIN PARKS AND RECREATION PERSONNEL‐ 
Describes the approval process for pesticides and details certain pesticides and their 
control methods. Approved product lists for each unit are located in the appendices. 

Strategy 4. NOTIFICATION OF PESTICIDE USE AT A SITE‐ Outlines the on‐site notification procedures 
to be used before, during and after applications. 

Strategy 5. PESTICIDE APPLICATION ON PARK PROPERTY AND STREET RIGHTS OF WAY‐ Establishes 
procedures on how to apply pesticides on all park lands. 

Strategy 6. PESTICIDE APPLICATION RECORDKEEPING‐ Outlines recordkeeping standards for parks 
applications. Recording form samples are located in appendices. 

 
Pesticide Material Management 

Strategy 7. USE OF REMAINING PESTICIDE SOLUTIONS AND RINSES‐ Outlines how residual 
pesticides and rinsates are handled. 

Strategy 8. STORAGE AND TRANSPORTATION OF PESTICIDES‐ Defines methods and procedures for 
storage of pesticides. 

Strategy 9. DISPOSAL OF EMPTY PESTICIDE CONTAINERS AND UNUSABLE PESTICIDES‐ Establishes 
the fate of surplus or contaminated pesticides and empty containers. 

 
Safety Measures and Emergency Response 

Strategy 10. USE OF PROTECTIVE CLOTHING AND EQUIPMENT‐ Describes appropriate personal 
protective clothing and equipment for use by PARD personnel when handling or 
applying pesticides. 

Strategy 11. EMERGENCY INFORMATION CONCERNING ACCIDENTAL PESTICIDE EXPOSURE‐ Defines 
the procedures followed in responding to inquiries from PARD employees and the public 
regarding pesticide exposure. 

Strategy 12. PESTICIDE SPILL RESPONSE‐ A Strategy dealing with any unintended release of pesticides 
on or off PARD properties. Outlines responsibilities, training, reporting, methods, and 
materials involved. 

Strategy 13. WORKER PROTECTION STANDARD‐ Outlines the background of the WPS and how it 
relates to the nursery and greenhouse operations of Parks and Recreation. Establishes 
training duties and defines those required to receive training. 

 
Special Situations 

Strategy 14. PESTICIDE APPLICATION BY NON‐PARD EMPLOYEES‐ Establishes the framework for 
review of all pesticide applications to PARD property proposed by outside contractors. 

Strategy 15. RODENT AND OTHER VERTEBRATE PEST MANAGEMENT‐ Describes approved methods 
of rodent management by PARD personnel. 

Strategy 16. TURF BROADLEAF WEED MANAGEMENT‐ Describes procedures, rationale, and approval 
process for management of broadleaf weeds in maintained park turf areas. 
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Strategy 17. PESTICIDE USE AROUND WATERSHED PROTECTION PROPERTY AND WATERWAYS‐ 
Explains the joint Strategy between PARD and the Watershed Protection to protect 
water quality in streams and reservoirs 

Strategy 18. PESTICIDE APPLICATIONS AROUND COMMUNITY GARDENS‐ Outlines procedures and 
limitations of pesticide applications adjacent to PARD Community Garden sites. 

Strategy 19. WATERWAYS PEST MANAGEMENT‐ This Strategy defines specific practices, methods and 
materials approved for use alongside, and within aquatic sites.  

Strategy 20. VEGETATION MANAGEMENT IN ENGINEERED WOOD FIBER PLAYGROUND AREAS ‐ 
Defines special pest management practices in wood chip‐surfaced playground areas. 

Strategy 21. VENOMOUS INSECT MANAGEMENT‐ Describes how venomous insects such as wasps, 
bees and hornets on parkland are addressed. 

Strategy 22. DOG AREA PEST MANAGEMENT‐ Specifies how pest management in designated dog 
areas is carried out.  

Strategy 23. INSECTICIDE USE AND POLLINATOR PROTECTION‐ This Strategy defines specific practices 
and methods when dealing with pollinators, including bees and other insects. 
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STRATEGY 1:  Licensing, Certification, and Continuing Education of Pest 
Management Personnel 

 
PURPOSE 
This Strategy defines the education, training, licensing, and certification requirements for applicators 
who are applying pesticides, or supervising others applying pesticides. 
 
BACKGROUND 
State pesticide applicator licensing assures a level of expertise and familiarity with pest management 
practices and pesticide materials. While Texas state law does not require this level of licensing for the 
majority of the kinds of applications carried out on park lands, PARD is committed to maintaining a high 
level of expertise in our workforce and chooses to exceed the minimum standards. The continuing 
education requirements of state licensing also help to keep personnel up‐to‐date on pest management 
theory and practice. Therefore, PARD requires that all personnel applying pesticides as their primary 
duty on parkland maintain a Texas Department of Agriculture applicators license. The Texas Department 
of Agriculture does allow non‐licensed staff to apply pesticides when it is incidental to their primary 
duties. (See Appendix 14) 
 
STRATEGY 
All PARD personnel applying pesticides or herbicides as their primary duty on park lands shall be 
certified as state pesticide applicators by passing the Texas Department of Agriculture examinations. 
Applicators are required to recertify every year by obtaining five continuing education credits; with one 
credit each from two of the following categories: laws and regulations, integrated pest management or 
drift minimization. To maximize the value and relevance of the recertification training, PARD will actively 
seek out educational opportunities for staff.  
     
The ultimate responsibility for maintaining a valid applicator license is with the applicator. PARD will 
keep pesticide applicators informed of approved supplemental education to meet continuing 
certification and licensing requirements. Unless special arrangements and approvals have been made, 
all PARD applicators must be full‐time employees. Regardless of licensing status, no seasonally 
employed staff members shall apply pesticides on park land, unless approved by the PARD IPM 
Coordinator, and specific approval from the Division Manager, following a request from the supervisor 
of the seasonal employee. 
 
PARD Grounds Maintenance Division has incorporated Texas Department of Agriculture’s Incidental Use 
Situation Fact Sheet5 into its strategy. It reads:  

“This fact sheet must be distributed to all city, county, and state employees who apply 
general use pesticides and do not have a Texas Department of Agriculture ornamental 
plant and turf license or a Structural Pest Control Service noncommercial applicator's or 
technician  license.  The  fact  sheet  and  instruction  must  be  provided  upon  initial 
employment and thereafter must be available as needed. These general use pesticides 
include  insecticides,  herbicides,  fungicides  and  rodenticides  and  involve  applications 
made  both  inside  and  outside  of  structures.  Incidental  Use  is  not  intended  for  long 
terms or extensive pest control measures. Where  long‐term pest control  is required, a 
trained, licensed person is to make the applications.  

                                                 
5 https://texasagriculture.gov/Portals/0/forms/PEST/Structural/Incidental%20Use%20Fact%20Sheet.pdf  
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Incidental Use  is  defined  as  “A  pesticide  application  on  an  occasional,  isolated,  site‐
specific basis  that  is  incidental  to  the primary duties of an employee and  involves  the 
use  of  general  use  pesticides  after  instruction  as  provided  by  rules  adopted  by  the 
Structural Pest Control Service.”  
 
Examples  of  Incidental Use  Situations  are  treating  fire  ants  in  a  transformer  box,  or 
treating of ants by a janitor or clerical employee in a break area. Incidental is defined as 
site‐specific  and  incidental  to  the  employee's  primary  duties.  If  it  is  a  part  of  the 
employee's primary duty to make applications of pesticides, that employee is required, 
by law, to obtain either a Structural Pest Control Service license or Texas Department of 
Agriculture ornamental plant and  turf  license, depending on  the  location and  type of 
application.  
 
In  all  cases of  incidental use,  the employee  should use  the  least hazardous, effective 
method of  controlling pests.  If  chemicals are  to be utilized,  they must be applied  in 
strict  accordance with manufacturer  labels  of  "General  Use"  products  being  used. 
Applications made  inconsistent with the  label requirements of the general use product 
may  result  in  penalties  being  assessed  against  the  individual  and/or  the  certified 
noncommercial applicator or technician responsible.  
 
“Incidental  Use  Situation”  applications  of  pesticides  are  regulated  by  the  Texas 
Department of Agriculture, Structural Pest Control Service. If you have any questions or 
comments,  contact  SPCS at 866‐918‐4481; written  inquiries may be addressed  to  the 
Structural Pest Control Service, P.O. Box 12847, Austin, Texas 78711‐2847.” 

 
Any personnel who does not apply pesticides as their primary duty, and are not licensed applicators, are 
allowed to apply pesticides as per Texas Department of Agriculture for incidental use. This means that if 
during the course of their normal duties, i.e. mowing, daily service or maintenance, and they find an 
infestation of fire ants or wasps, they are allowed by law to apply pesticides to protect park visitors or 
employees. The application of the chemicals must be in accordance with the manufacturer’s label, and 
must be documented on an “Incidental Form.” (Appendix 15) 
 
LICENSING AND TESTING PROCEDURES 
The Texas Department of Agriculture (TDA) has contracted with PSI Services (PSI) to administer exams 
for pesticide applicator licensing. This is the same vendor that administers exams for structural pest 
control licensing. PSI provides opportunities and a convenient schedule for pesticide applicators to test 
in 22 locations across the state.  
 
Complete step‐by‐step procedures to obtain a commercial, noncommercial or noncommercial political 
subdivision pesticide applicator license. 
 
Step 1: Contact Texas A&M AgriLife Extension Service at http://agrilife.org/aes/ or (979) 845‐1099, to 
obtain pesticide examination study manuals.  
 
Step 2: Complete an application for either a Commercial Applicator (PA‐401) or a Noncommercial 
Pesticide Applicator (PA‐400N) and submit the license fee to TDA. These forms are available at 
http://www.TexasAgriculture.gov or by calling TDA at 1‐800‐835‐5832 or 512‐463‐7622.  
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 Commercial Pesticide Applicator License Fee = $200/year  

 Noncommercial Pesticide Applicator License Fee = $140/year  

 Noncommercial Political Subdivision Pesticide Applicator License Fee = $75/year  
 
Step 3: Submit the completed applicator license application form and license fee to TDA.  
 
Step 4: When the license application is processed, TDA will send the applicant a letter in the mail with 
their Account Number. This Account Number will be the number the applicator will use to register and 
schedule exam(s) with PSI.  
 
Step 5: Applicants can go to PSIexams.com or call 1‐800‐733‐9267 to schedule an exam at one of 22 
locations around the state.  

 A Pesticide Licensing Examination Candidate Information Bulletin is provided at the PSI website 
to assist the applicant with the exam scheduling process.  

 An applicant must pass the General Standards exam and at least one category exam to be issued 
a license.  

 The commercial/noncommercial applicant will pay $64 per exam.  

 There is a 24 hour waiting period to take a repeat exam.  
 
Step 6: Upon completion of the exam, the testing center will provide test results immediately. A passing 
grade is 70% or higher.  
 
Step 7: PSI will send exam scores to TDA daily. If all licensing criteria are met, TDA will issue the license.  
 
Important: If an applicant has any questions about licensing or categories, please contact TDA. PSI staff 
cannot provide licensing advice or information. 
 
Adding a Category to an Existing License 
If an applicator has a current license with TDA, they may go directly to the PSI website and either create 
a new account using their TDA account number or use their existing PSI account to log on and choose 
the category they want to add to their license. Commercial and Noncommercial applicators will pay 
$64.00 for each category exam they take. If the exam is failed, the cost for each retest is $64. 
 
TDA Pesticide Applicator Categories (click this link for description of categories): 
 

1. Agricultural Pest Control 
A. Field Crop Pest Control 
B. Fruit, Nut and Vegetable Pest Control 
C. Pasture and Rangeland 
D. Vertebrate Pest Control 
E. Farm Commodity Pest Control 
F. Animal Health 
G. Citrus Pest Control 
H. Livestock Protection Collar 
I. M‐44 

2. Forest Pest Control 
3. Lawn and Ornamental Pest Control 

A. Landscape Maintenance  
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B. Nursery Plant Production 
4. Seed Treatments 
5. Vegetation Management 
6. Aquatic Pest Control 
7. Demonstration and Research 
8. Regulatory Pest Control 
9. Aerial Application 
11. Soil Fumigation 
12. Public Health Pest Control 

 
Recertification Requirements 
Licensed commercial, noncommercial and NCPS applicators are required to recertify every year by 
obtaining five continuing education credits; with one credit each from two of the following categories: 
laws and regulations, integrated pest management or drift minimization. 
 
Change of Information 
The Texas Administrative Code (rule 7.20) requires all licensees to notify the department within 30 days 
of any change in the information provided as part of the application for a license. Licensees must submit 
a change of information form that is signed. You can scan the signed form and email it to 
license.inquiry@TexasAgriculture.gov, faxed to 800‐909‐8534 or mail it to Texas Department of 
Agriculture, Licensing Division, P.O. Box 12847, Austin, TX 78711. This will ensure you receive licensing 
information from TDA. 
 
Recordkeeping 
Commercial, noncommercial and NCPS applicators shall maintain records of all pesticide applications for 
a period of two years. 
 
Information Required: 

1. Date and time of application 
2. Person for whom application was made 
3. Location of land 
4. Product name 
5. EPA registration number 
6. Rate of product per unit 
7. Total volume applied per unit 
8. Pest treated 
9. Site treated 
10. Total acres or volume of acre treated (e.g. acre, square feet, number of head) 
11. Wind direction and velocity and air temperature 
12. FAA "N" number of aerial equipment; ID number of other application equipment 
13. Applicator name and license number and/or person making the application 
14. Spray permit number for regulated herbicides applied in a regulated county 

 
Pesticide Applicator Recordkeeping Form   (a word version is also available on the forms page) 
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STRATEGY 2:  Management Methods for Pest Problems 
 
PURPOSE 
This Strategy establishes the principles governing PARD's approach to pest management for all of its 
lands. 
 
BACKGROUND 
PARD utilizes the principles of Integrated Pest Management in managing land under its care. IPM is a 
coordinated decision making process that uses the most appropriate management strategy on a site 
specific basis. The IPM process first determines if a pest needs to be managed, and if so, how best to do 
it. Key elements of an IPM program are information gathering, well‐informed decision making and 
monitoring of results. Through proper decision making, the IPM process promotes effective, low‐risk 
management strategies to manage pests. 
     
The management techniques used in this program include biological, cultural, physical, and chemical. 
Often a combination of methods is used. The following terms are used as defined:  
 
Threshold is used to describe a level of pest presence above which unacceptable amounts of negative 
plant health impacts, negative environmental impacts, negative effects on infrastructure and assets, 
intolerable aesthetic impacts, or undue safety risks are likely to occur.  
 
Action level is the point at which control measures are necessary to prevent a pest population or its 
impact from exceeding the threshold. 
 
STRATEGY 
PARD shall employ integrated pest management principles in managing pest problems. Managers, 
Supervisors, Landscape Technicians, and other licensed applicators shall monitor plant health status, 
landscape conditions, and the presence of unwanted vegetation. They will assess appropriate 
thresholds, and determine action levels on a site‐by‐site basis. All licensed applicators shall use the list 
of “Approved Management Strategies” to determine an effective, feasible, and economically sound pest 
management method that does not create undue risk to the public or the environment. 
     
If a pesticide is chosen as the best method for pest management, licensed applicators shall choose 
appropriate materials only from the list of Approved Pesticides specific to their work unit found in 
Appendices 1‐7. The suitability of the material, nature of the site, potential health and safety effects, 
potential environmental effects, overall costs, characteristics of the product and any other special 
considerations related to the situation shall be taken into account in this process. After control 
measures have been made, the site should be monitored to assess any impact and the efficacy of the 
measures taken. 
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STRATEGY 3:  Pesticides Approved for Use by PARD Personnel 
 
PURPOSE 
This Strategy establishes oversight procedures over all pesticide materials available for use on park land 
by PARD personnel. It defines the process of selection of pesticides that are approved for use on PARD 
property. 
 
BACKGROUND 
Pesticides vary widely in their characteristics and not every legally registered pesticide may be 
appropriate for use on park land. Pesticides must be carefully evaluated for their suitability for PARD 
IPM use before they are included on a work unit approved list. Only properly evaluated pesticides are 
placed on approved lists specific to individual work units. 
     
Parks and Recreation experience and IPM principles show that it is more desirable to have a specialized 
selection of products that target specific pests, rather than a smaller number of general‐purpose 
pesticides. This aids in limiting the effects of the control to the target pest only. It aids in reducing the 
number of resistant pests that may arise from continued use of a small number of controls. It also leads 
to an overall reduction of pesticide usage required. 
 
STRATEGY 
The PARD Turf Grounds Coordinator and IPM Coordinator shall maintain a list of pesticides approved for 
use by PARD personnel on park property. Once approved, the list “Criteria for Choosing a Pest 
Management Method,” page 14, shall be used in choosing the proper pesticide for a given purpose. 
Pesticides shall be chosen after assessing toxicological impacts, environmental impacts, efficacy, 
feasibility, cost, and all other pertinent aspects of their use within an IPM approach. The PARD Turf 
Grounds Coordinator and IPM Coordinator shall be available for consultation in choosing a pesticide that 
best meets a defined need. 
     
Only pesticides from the approved lists shall be chosen, unless approved otherwise from the PARD Turf 
Grounds Coordinator and IPM Coordinator. The lists shall be reviewed on an ongoing basis so that they 
are as up‐to‐date as possible. Any pesticides that are proposed for addition or deletion from the list shall 
be approved by the PARD Turf Grounds Coordinator and IPM Coordinator. The PARD Turf Grounds 
Coordinator and IPM Coordinator will remain current with EPA registration and review activities. A 
pesticide deleted from the general approved list but placed on the “Use Up Do Not Restock List” is 
approved for use within specified units until current supplies are exhausted unless otherwise noted. All 
federal and state pesticide laws shall be adhered to. Deletion of a pesticide due to loss of federal or 
state registration will be upheld without the PARD IPM Coordinator approval as per the schedule set by 
law. Use of unauthorized pesticides or use of pesticides for unapproved or illegal applications will be 
cause for disciplinary action. Parks and Recreation Strategy adheres strictly to all label requirements 
concerning safe, legal and effective use of pesticides. 
     
Applicators must ensure that any pesticides utilized conform to the appropriate approved list. Special 
consideration is to be taken when applications covered under the Waterways Policy take place. 
Pesticides allowed for those purposes are specifically defined within that policy. 

 
State‐limited‐use or Regulated Herbicides  
These pesticides contain certain active ingredients, with the potential to cause adverse effects to non‐
targeted vegetation even when used according to direction and are classified as SLU when distributed in 
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containers larger than one quart liquid or two pounds dry or solid. Even though these products may not 
be restricted‐use, you must have a license to apply. Regulated herbicides may be used only during 
certain times in restricted counties. It is PARD policy to abstain from using the following products, 
except under extenuating circumstances which must be approved by the PARD Turf Grounds 
Coordinator and IPM Coordinator. 
 
State‐limited‐use:  
• 2,4‐dichlorophenoxyacetic acid (2,4‐D)  
• 2,4‐dichlorophenoxy butyric acid (2,4‐DB)  
• 2,4‐dichlorophenoxy propionic acid (2,4‐ DP)  
• 2‐methyl‐4‐chlorophenoxyacetic acid (MCPA)  
• 3,6‐Dichloro‐o‐anisic acid (dicamba)  
• 3,4‐dichloropropionanilide (propanil)  
• 5‐bromo‐3‐sec‐butyl‐6‐methyluracil (bromacil)  
• 2,4‐bis(isopropylamino)‐6‐methoxy‐striazine (prometon)  
• 3,7‐dichloro‐8‐quinolinecarboxylic acid (quinclorac)  
• Devices using the active ingredients sodium fluoroacetate (Compound 1080) and sodium cyanide, in 
any quantity, for livestock predation  
 
Regulated Herbicides:  
• 2,4‐dichlorophenoxyacetic acid (2,4‐D)  
• 2‐methyl‐4‐chlorophenoxyacetic acid (MCPA)  
• 3,6‐dichloro‐o‐anisic acid (dicamba) 
• 3,7‐dichloro‐8‐quinolinecarboxylic acid (quinclorac) 
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STRATEGY 4:  Notification of Pesticide Use at a Site 
 
PURPOSE 
This Strategy establishes procedures for notification of applications for all pesticide materials being 
applied by PARD personnel. 
 
BACKGROUND 
PARD understands that park users may want to be informed of pesticide applications. Label 
requirements for pesticide applications may also mandate that entry to treated areas be avoided for a 
specific interval. Park users may also wish to find out further information about pest management 
activities occurring at a park site. To satisfy these needs, all pesticide applications will be accompanied 
by on‐site notification signage so that park users are made aware of the treatment. 
 
STRATEGY 
It is the Strategy of the City of Austin to notify park visitors of pesticide application sites through the use 
of notification signs. These signs are posted 24 hours before a broadcast application begins, placed in 
clearly visible locations, at conspicuous entries, at trail heads, and/or application sites, with a 
maximum interval of 200 feet between each sign in open areas or, upon on‐sight managers approval, 
200 feet between each sign around the perimeter of the property. The intent of the placement of the 
signs is that park users will encounter them before they have had an opportunity to enter the treated 
area. The ONLY exception to the 24 hour sign postage is for spot spraying applications made with a 
backpack sprayer, hand‐held pressurized sprayer, or granular insecticide targeting an immediate threat 
(i.e. fire ants). 
     
Street rights‐of‐way are posted 24‐48 hours prior to the application of pesticides to tree canopies. This 
notification signage will include some basic information about the application and appropriate contact 
information of the park district applying pesticides for those desiring more information. PARD will supply 
callers with additional information about the pest problem and the approach being used. 
     
Re‐entry specifications will be listed if required by the label. Signs shall be removed after the re‐entry 
specification has been met, the liquid application being used has dried, or at least 12 hours has past 
since the application. For dry or granular applications this interval is usually after any dust has settled. 
     
Schools, recreation centers, pools, senior centers, and museums should be notified in writing before an 
application is made to nearby adjacent properties, 500 feet if applying on the ground and 1000 feet if 
the application is applied on canopies or from the air. School, recreation center, pool, senior center, and 
museum personnel can then schedule the activities of their users accordingly. The notification letter 
shall be delivered no less then 24 hours before any applications of pesticides are planned to take place. 
A form letter for this purpose is provided on Appendix 10. In addition to this letter, a follow‐up call is 
helpful to supply the specific or range of dates and locations of any applications, and to answer any 
questions raised. 
     
Applications to Austin Independent School Properties (AISD) or other public/private schools owned 
property must adhere to these same notification requirements. PARD will work in cooperation with AISD 
and other public/private schools to ensure notification that satisfies established Strategy. Any work unit 
that intends to apply pesticides to these properties will coordinate with the AISD Manager of 
Environmental Health and Safety or any official appointed by the schools before any application takes 
place. 
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STRATEGY 5:  Pesticide Application on Park Property and Street Rights‐
of‐Way 

 
PURPOSE 
This Strategy establishes procedures for applications for all pesticide materials being applied by PARD 
personnel. 
 
BACKGROUND 
It is the Strategy of Austin Parks and Recreation for their employees to apply pesticides in a legal manner 
and to adhere strictly to all precautionary requirements for their use. This Strategy outlines procedures 
for pesticide application in parks and street rights‐of‐way that are maintained by PARD employees. All 
EPA registered pesticides are accompanied by a legal label specific to each product that defines all legal 
uses. Pesticides must be used according to these label directions. 
 
The Pesticide Label 
Reading and following label instructions provide the foundation for safe pesticide use. Everyone, 
including experienced applicators, should review the label prior to purchasing, mixing, applying, and 
storing or disposing of the pesticide or empty containers.  
 
Labeling 
Labeling, provided by the manufacturer, gives additional information concerning the pesticide product. 
Labeling includes booklets, brochures, flyers and other information as distributed by the pesticide dealer 
or manufacturer. Labeling also may include information provided by the Environmental Protection 
Agency (EPA) on maps indicating endangered species habitats. 
 
Label  
The label is the printed information on or attached to the pesticide container. It verifies EPA approval, 
offers information on proper medical treatment for poisoning and provides guidelines for correct 
application and use.  
 
The label identifies the pesticide as general or restricted‐use and lists specific sites for the intended 
applications. By law, a pesticide can only be applied to a site that is identified on the label, even though 
specific pests may not be indicated. A site can be a crop, animal or location the product is intended to 
protect. 
 
Pesticide Label Requirements  
EPA and the Texas Department of Agriculture (TDA) require certain items be included on pesticide 
labels. 

1. Brand, trade or product name: A single pesticide active ingredient may be marketed at the 
same time under several brand names. Brand or trade names are indicated on the front panel of 
the label and are used in advertisements.  

 
2. Ingredient statement: Every pesticide product label must include the active and inert 

ingredients, including percentage by weight. Often, the chemical name of the active ingredient 
is stated. If an approved common name of the active ingredient exists, it may be listed and 
followed by a chemical name. The names of inert ingredients sometimes are not stated, but the 
label must indicate their percentage to the total contents. 
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3. Classification statement: Pesticides are classified on the basis of hazards, intended use and 
effect upon the environment. General‐use pesticides are less likely to harm the user or 
environment when used according to the label and do not require a license to apply. Restricted‐
use pesticides have a greater potential to harm the environment or the applicator when not 
used as directed. Restricted Use Pesticides (RUPs) contain a label such as the example here. You 
must have a TDA applicator license to purchase and use restricted‐use pesticides. 

 
 
 
 
 
 
 

4. Keep out of reach of children: Every pesticide label must include this statement on the front 
panel. This warning must be heeded.  
 

5. Signal words and symbol: These indicate the relative toxicity of the active ingredient to humans 
and should appear on the front panel of a label. The signal words, in order of increasing toxicity, 
are caution, warning and danger. Danger indicates highly toxic products. The word poison and 
the skull and crossbones symbol also are associated with products having the danger signal 
word.  
 

6. Manufacturer: The name and address of the manufacturer, registrant or formulator who makes 
the product must be printed on the label. If the registrant’s name appears on the label and the 
registrant is not the manufacturer, it must be qualified by appropriate wording such as “packed 
for...”, distributed by...”, or “sold by...”.  

 
a. Registration number: An EPA registration number is proof the label was approved by 

the U.S. Environmental Protection Agency. 
b. Establishment number: An establishment number identifies the specific facility that 

produced the product 

EPA Registration No. ______ [Registrant Name] 
EPA Establishment No. _____ {City, State, Zip] 

 
7. Directions for use: Instructions for applying the pesticide provide rate of application, site (crop, 

animal, location, etc.) it is intended to protect, pests controlled, mixing directions, when and 
where the material is to be applied, and necessary application equipment.  

 
8. Precautionary statements: Guide the applicator in taking proper precautions to protect humans 

or animals that could be exposed. Sometimes listed under the heading “Hazards to Humans and 
Domestic Animals.” This area will include information about how pesticides may enter the body 
and any protective clothing or equipment the applicator should use.  

Product Name 

Active Ingredients(s)  ................................... %  

Inert Ingredients  ................................... %  

Total:  ................................... 100% 

This product contains ____ lbs. of _____ per gallon. 

RESTRICTED USE PESTICIDE 
Due to (insert reason)  
For retail sale to and use only by Certified 
Applicators or persons under their direct 
supervision and only for those uses covered 
by the Certified Applicator’s certification. 
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9. First Aid: First aid treatment guidelines are recommended in this statement in case of over‐

exposure. This information should be read before the product is used, and again in case of an 
emergency.  
 

10. Environmental hazards: Special warning statements on the label cover hazards to the 
environment. Examples: “This product is highly toxic to bees,” or “This product is highly toxic to 
fish,” and “Do not allow drift to contact non‐target plants or trees.”  

 
11. Reentry statement: Indicates how much time must pass before a person can enter a treated 

area without appropriate protective clothing.  
 

12. Storage and disposal statement: Pesticide inventories should be stored securely, preferably 
under lock and key, and separate from food and feed supplies. Pesticides and empty containers 
must be disposed of according to TDA and EPA regulations.  

 
13. Net contents: Identifies the amount or weight of pesticide in the container and should be 

displayed prominently on the front of the label. 
 
Safety Data Sheets  
SDS is a document containing chemical hazard and safety handling information prepared in accordance 
with the requirements of the Occupational Safety and Health Administration (OSHA) standard. An SDS 
attached to the product becomes part of the label and must be followed. 
 
STRATEGY 
The pesticide must be used only on sites and targets specified in the label. Higher dosages, higher 
concentrations, or more frequent applications than the label allows for are not permitted and is against 
state law. Directions for use, safety, mixing, diluting, storage, and disposal, as well as any restrictions on 
re‐entry must be met.  
 
The following criteria shall be met when applying pesticides. Some of these are addressed more 
specifically in other policies. 

 The label is the law. 

 Personal Protective Equipment (PPE) shall be used wherever indicated and it must be 
maintained in a workable and safe condition. 

 Spray equipment shall be maintained in a safe and operational condition. Where applicable, 
spray equipment shall be calibrated regularly. 

 Anti‐siphoning devices shall be used when filling large spray tanks. 

 “Criteria for Choosing a Pest Management Method,” as outlined on pages 9‐10, shall be 
considered in making choices. 

 Pesticides used shall be chosen from the approved lists as provided for the appropriate work 
units. 

 Pesticides shall be applied only when appropriate weather conditions exist. 

 Notification signs shall be posted in areas where pesticides are being applied. 

 All applications shall be recorded on approved application record forms. 
 
The law does allow an applicator to: 

(1) Apply a pesticide at any dosage, concentration, or frequency less than that listed on the 
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labeling; 
(2) Apply a pesticide on any target pest not listed on the labeling if the application is to a crop, 

animal, or site that is listed on the label; 
(3) Use any equipment or method of application not prohibited by the labeling; 
(4) Mix a pesticide or pesticides with a fertilizer if the mixture is not prohibited by the labeling; and 
(5) Mix two or more pesticides, if all the dosages are at or below the recommended rates and such 

combinations are not contraindicated on the label. 
 
Process for Utilizing Pesticides on Park Property or Street Rights‐of‐Way 

i. A park employee identifies or is informed of a pest problem. 
ii. Thresholds and action levels are determined by a licensed applicator or supervisor for the 

specific pest problem in question. 
iii. Management strategies are determined by a licensed applicator. Special situations may require 

expertise from outside PARD such as university diagnostic laboratories. 
 
If pesticides are to be used: 

1. Choose the pesticide using the “Criteria for Choosing a Pest Management Method,” and 
“Approved List of Pesticides” for the appropriate work unit. 

2. Check application equipment for safety and mechanical problems, and ALWAYS calibrate before 
each use. 

3. Check weather conditions. Applications should be done when appropriate wind conditions exist 
to minimize drift and volatilization. Adjustments should be made for spray droplet size and 
pressure if conditions warrant. No application should take place where there is unacceptable 
drift. Application is allowed outside park curfew hours. 

4. Post notification signs 24‐48 hours before use except for spot spraying or mound treatment of 
ants, to inform the public of the application. For specific rules, see the Notification Policy. 

5. List re‐entry specifications on the signs if required by the label. 
6. Apply material according to the label and in accordance with state and federal regulations. 
7. Record applications of pesticides on the approved forms and send a copy to the Operations 

Manager. See appendices. 
8. Remove signs after the label designated re‐entry requirements have been met or after 12 hours 

has past since the application. This is usually when the liquid pesticide has dried, unless 
indicated otherwise on the label. 

9. Evaluate the results of management measures. 
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STRATEGY 6:  Pesticide Application Recordkeeping 
 
PURPOSE 
This Strategy establishes recording and reporting procedures for all pesticide applications taking place 
on park land by PARD personnel, or any other agency, department, company, or individual whether they 
are acting as a contractor or acting in a voluntary (approved) manner. 
 
BACKGROUND 
PARD finds that detailed recordkeeping is an essential part of IPM implementation, and is vital in 
communicating, reporting, and analysis of pest management activities. State law requires that written 
records be kept for pesticide applications. The law requires that licensed applicators record the details 
of pesticide applications and keep these records for two years. These records must be stored in a central 
location and be available for review.  
 
STRATEGY 
It is the Strategy of PARD to record and retain records of all pesticide applications performed on park 
land. Appropriate forms for this use will be provided in the Appendices (8, 9, 11, 13, and 15). 
     
Each application event will require an application form to be completed. Copies of completed 
application records should be filled out and stored on the “G Drive.” The PARD Turf Grounds 
Coordinator and IPM Coordinator should review these on a periodic basis. A master file of these records 
shall be kept at a central location, such as the office where the licensed applicators work out of, and 
maintained by their supervisor. Each operating unit shall keep a record file related to pesticide 
applications by their own personnel. These records shall be retained for four (4) years. 
     
Information regarding application of pesticides to park lands by state certified applicators who work for 
a bonded company and who have been contracted for application shall also be recorded including all 
information fields required by the TDA. Copies of these records must be provided to the PARD IPM 
Coordinator. 
     
The following information must be included on the recording forms for each pesticide application by an 
PARD employee: Date of application, name of applicator, state license number, spray permit number, 
work unit, application start and end time, temperature, wind conditions, equipment used, park or site, 
specific area treated, target pest, total area treated if applicable, names and EPA numbers of all 
products applied, total amount of dilute pesticide applied, coverage rate where applicable, mix ratio or 
percentage of dilute mixture, and aquatic buffer designation where applicable. 
     
Applications on different dates or at different locations must have their own application record. They 
cannot be combined on one record. (See Appendix 8 – TCEQ’s Pesticide Applicator Recordkeeping Form 
and Appendix 9‐ PARD’s Pesticide Recordkeeping Form.) 
 
At the end of each calendar year, all pesticide records will be submitted to the PARD IPM Coordinator 
for pesticide reporting.  These will then be collated onto a single form and submitted to the Watershed 
Protection Department (WPD) IPM Coordinator.  An example spreadsheet is provided in Appendix 9, a 
digital version can be provided by the PARD or WPD IPM Coordinator. 
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STRATEGY 7:  Use of Remaining Pesticide Solutions and Rinses 
 
PURPOSE 
This Strategy establishes procedures for the use and disposal of any pesticide remains generated by 
PARD applicators. It outlines methods for use of remaining pesticide solutions and rinses in a legal and 
safe manner. 
 
BACKGROUND 
Applicable laws require that all pesticide solutions and rinses be applied to target areas according to 
label directions. These solutions and rinses may also be disposed of at an authorized pesticide disposal 
site. It is the goal of PARD to conduct our pesticide operations so that disposal of remaining material is 
not necessary. 
 
STRATEGY 
Pesticide solutions and rinses should be applied according to the label directions, and to legal target 
sites so there are no pesticides remaining. This shall be accomplished by accurately gauging the amount 
of pesticide needed for the job. PARD promotes the use of advance planning to minimize the number of 
times it is necessary to switch pesticides in spray equipment. In order to reduce the amount of excess 
rinsate, it is the Strategy of PARD to rinse equipment only at the end of the spray cycle or when 
changing to pesticides that are incompatible with those in the tank. It is a legal requirement to fully label 
all tanks and sprayers containing leftover pesticides at the end of each day. 
 
PROCEDURES 
Following are some considerations to make before beginning an application to assure the proper 
amount of pesticide is mixed. Advance considerations: 

 Weather conditions and predictions. 

 Acreage/square footage of the job site. 

 Calendar: special events, mowing, irrigation, etc. 

 Type and size of the equipment appropriate to do the job. 
 
When applying the pesticide use the following procedures to reduce and safely store the rinse solution. 
These are secondary to label information and State and Federal regulation. 

 Mix only enough pesticide solution to do the job that day. 

 Use up all pesticide, applying until the tank is empty, or no more solution is coming through the 
nozzle. 

 If pesticide mix remains, completely label the tank or sprayer with legal labels for the products 
used. Also mark the current concentration for each product, the date, and the name of the 
applicator. 

 When resuming spray applications the next time, either use the leftover material, or add 
dilution water and circulate the mix thoroughly before adding new concentrate. 

 If spray tank rinsate is created, store the rinsate as make‐up water for the next day. The next 
day's pesticide should be compatible or the same. The same labeling requirements pertain to 
the rinsate mix. 

 
Rinse the sprayer if the following conditions apply: 

 It is necessary to use a pesticide incompatible with that previously used. 

 It is the end of a spraying cycle. 
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Use the following rinse process: 

1. Read the pesticide label. The following should not conflict with label information or State or 
Federal regulations. Contact your supervisor if you see a conflict or have questions. 

2. Wear protective clothing, as listed on the label when handling pesticides, pesticide containers, 
or pesticide equipment. 

3. Fill the spray equipment approximately ¼ full with clean water. Shake or agitate so that all inside 
surfaces are washed. If possible, use the spray hose to rinse the inside surface of the tank. These 
procedures should coincide with all labels. 

4. Spray the rinse water out of the spray equipment onto an approved target area. Rinse water 
should be run through all hoses, booms, etc. Filters should be cleaned. Because of the dilute 
nature of the pesticide in the rinse water, a coarse spray can be used and is recommended to 
save time. Do not “pond” or saturate the soil. 

5. If the tank is to be stored, repeat step 3 and 4 above two times until the tank is clean. 
 
Cleaning motorized, mechanical sprayers: 

1.  No pesticide solution shall be left in the tank or any other moving part overnight. 
2.  Equipment must be cleaned according to manufacturer’s recommendation and in accordance 

to label recommendations.   
a. This ensures longevity of equipment and safety measures should the equipment need to 

be worked on. 
b. This prevents an environmental hazard should the tank, hoses, or pump begin to leak. 
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STRATEGY 8:  Storage and Transportation of Pesticides 
 
PURPOSE 
This Strategy defines the method and procedure for storage of pesticide materials for all PARD locations 
and personnel. 
 
BACKGROUND 
Attention to the proper storage is vital to assure public and employee safety, as well as to protect the 
investment in their purchase. Several agencies are involved in regulating aspects of pesticide storage. No 
single agency has comprehensive authority. Agencies involved include State of Texas Department of 
Agriculture, Texas Commission on Environmental Quality, U. S. Environmental Protection Agency, Texas 
State Fire Marshall, and the Austin Fire Department. Pesticides will be stored and transported in a 
manner that reduces the risk of spills, exposure, theft, degradation, contamination, or loss. 
 
STRATEGY 
Pesticides or pesticide containers shall be kept in secure and safe locations in accordance with existing 
laws. They shall be kept in a secure location and, if possible, in a temperature controlled, well‐ventilated 
area. Areas used for storage shall be labeled and designated for use by work unit supervisors. 
     
Pesticides shall be safeguarded from environmental damage such as extreme temperature, 
photodecomposition or moisture. All pesticides in storage shall be inspected regularly and, if necessary, 
rotated on the shelf to assure that the oldest dated items are used first. 
     
Storage of pesticides shall be in accordance with applicable laws. Individual sites may store pesticides 
provided that they are located in spill‐proof and lockable cabinets, and labelled as pesticides. 
Appropriate containers will be approved by the PARD IPM Coordinator. 
     
Pesticides being transported shall be appropriately and safely secured in the vehicle. Only licensed 
applicators shall transport pesticides. Appropriate spill response supplies must be immediately available. 
Pesticides shall not be transported in passenger cabs of vehicles where alternatives exist, such as truck 
beds, truck boxes or vehicle trunks. 
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STRATEGY 9:  Disposal of Empty Pesticide Containers and Unusable 
Pesticides 

 
PURPOSE 
This Strategy defines the method and procedures for the disposal of pesticide containers and unusable 
pesticides or those pesticides whose registrations have been totally or partially suspended. 
 
BACKGROUND 
PARD considers proper disposal of unusable pesticides and pesticide containers of the utmost 
importance to the safety of employees, the public, and the environment. Several governmental agencies 
regulate pesticide disposal. No one agency has comprehensive authority. Agencies involved include the 
Texas State Department of Agriculture, Department of Environmental Quality, Environmental Protection 
Agency, and Occupational Safety and Health Administration. PARD will comply with all relevant laws 
governing the proper disposal of these materials. 
 
STRATEGY 
PARD shall dispose of pesticides and empty pesticide containers in accordance with all State and Federal 
regulations and label recommendations. Disposal of pesticide containers and unusable pesticides not in 
accordance with this Strategy will be cause for disciplinary action. 
 
PROCEDURES 
Read the pesticide label. The following steps should not conflict with label information or state and 
federal regulations. Contact your supervisor if you determine a conflict or have other questions. Always 
wear protective clothing when handling pesticides or pesticide containers, as directed on the label.  
 
For non‐rigid containers including bags, sacks, and boxes 

1. Pesticide material must be emptied into application equipment to the extent made possible by 
physical agitation of the container. 

2. Visually verify that residues have been removed. 
3. Multiple‐rinse non‐rigid containers such as paper lined with plastic or foil. 
4. Place in a plastic bag and mark as to contents. 

 
For rigid containers such as plastic, glass, or metal 

1. Pesticide material must be emptied into application equipment to the extent possible by 
pouring, then visually verifying that the residues have been removed. 

2. The container must be rinsed with clean water until clean; the rinse water being poured into the 
spray equipment. Empty the pesticide and all rinsates into the sprayer before the full amount of 
diluting water is added to the spray equipment. 

3. Place in a plastic bag and mark as to contents. 

 
Storage of Containers 

1. Containers must be stored in plastic bags in a secure area until they can be taken to a secure 
collection site. The Central Maintenance Complex and District Maintenance compounds are 
designated secure collection sites. 

2. Containers must be transported to, and placed in the designated secure container box at the 
Central Maintenance Complex or District Maintenance compounds storage areas. Each 
container product name and size must be recorded by a licensed applicator on the designated 
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form at that time. 
3. For each container, record the date, name of the pesticide, quantity and size of the container, 

park area used, and the applicator signature. These records shall be maintained at the site, and 
copies forwarded to the PARD IPM Coordinator on a twice yearly basis. 

 
Disposal of Unusable Pesticides 
Unusable pesticides are ones that: 1) are damaged through vaporization, freezing, infiltration of 
moisture to containers or photo decomposition; 2) have exceeded their shelf life; or 3) have visually 
changed their composition or structure in some manner. 

1. The PARD Turf Grounds Coordinator and IPM Coordinator should be informed of plans to 
dispose of pesticides and of results of the disposition. 

2. The PARD Turf Grounds Coordinator and IPM Coordinator will contact the TDA, the 
manufacturer or dealer and/or a licensed consultant and find out if the product is still usable. 

3. If the pesticide has less activity due to long storage, moisture, or freeze damage, follow the 
recommendations of the dealer, manufacturer, or licensed consultant and use procedures in 
this Strategy as they apply. One option could be to apply the material realizing that full control is 
not achievable using the damaged pesticide. 

4. If this option cannot be followed legally, follow recommendations of the dealer or manufacturer 
or licensed consultant. It is not legal to transfer damaged or altered pesticides to another party 
for use. It may be necessary to arrange for disposal of the pesticide in a manner recommended 
by TCEQ. 

5. The Pesticide Licensed Applicators are responsible for properly disposing of pesticides according 
to law and TDA. A record of these disposals should be kept on file for three years. 

 
Disposal of Pesticides with Totally or Partially Canceled Registrations (or those which have been 
removed from approved use by PARD.) 

1. The PARD Turf Grounds Coordinator and IPM Coordinator shall keep up‐to‐date on the pesticide 
regulatory news and respond to pending actions appropriately to minimize or eliminate stocks 
of unusable pesticides. 

2. If unusable pesticides remain in stock, PARD will follow recommendations of the regulatory 
agencies, manufacturer or dealer in finding a legal user for the pesticide. If the pesticide is 
unopened and/or still retains its integrity it may be possible to transfer the pesticide to a legally 
registered bureau, agency, or group to use. 

3. It may be necessary to dispose of the pesticide in a manner recommended by TDA and TCEQ. 
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STRATEGY 10:  Use of Protective Clothing and Equipment 
 
PURPOSE 
This Strategy outlines the requirements for the use of protective clothing and equipment by PARD 
personnel when undertaking pest management activities. 
 
BACKGROUND 
Use of pest management tools, equipment, and materials may require the use of personal protective 
equipment (PPE). Use of such equipment is necessary to provide an adequate measure of safety for the 
applicator. This protective equipment will be clearly defined in the legal pesticide label directions or 
directives in equipment manuals. When such directives exist, they must be adhered to. Use of 
appropriate protective equipment may not be so clearly defined for all pest management methods, and 
in such cases it is the responsibility of the applicator to determine and employ adequate safety 
equipment. 
 
STRATEGY 
Personnel engaged in the use of pest management tools, equipment, or materials shall follow all 
clothing and equipment requirements required to ensure their safety. When using pesticides, the label 
directives for use of PPE must be adhered to. Use of related power and mechanical equipment must be 
accompanied by appropriate PPE as determined by equipment manuals or supervisor's directives. 
     
Required personal protective equipment appropriate to satisfy specific pesticide label requirements 
shall be provided by PARD to employees for their use. This may include, but is not limited to: respiratory 
protection, eye protection, coveralls, rain gear, mixing aprons, chemically resistant boots, gloves, head 
protection, and hearing protection. Time will be made available to wash up before lunch and at the end 
of the work shift. The applicator is responsible for cleaning, storing, and maintaining PPE and equipment 
in a safe and useful manner. Applicators may also provide their own additional PPE if desired, if such 
equipment and its use has been previously approved by their supervisor. 
     
If applicators apply organophosphate and carbamate insecticides in amounts and frequencies 
determined by health professionals to require cholinesterase blood tests, PARD will provide for these 
tests. This testing monitors the potential depletion of the enzyme cholinesterase in the blood, an 
indicator of exposure to these materials. 
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STRATEGY 11:  Emergency Information Concerning Accidental Pesticide 
Exposure 

 
PURPOSE 
This Strategy establishes procedures for the proper response to employee and citizen inquiries regarding 
accidental exposure to any pesticide material used by PARD staff. It defines PARD's response to inquiries 
concerning adverse health effects as a possible result of accidental exposure to pesticides. 
 
BACKGROUND 
PARD's handling of public inquiries should be prompt, professional, and well‐supported. While PARD can 
answer general questions, PARD does not have medical professionals on staff to address specific 
medical questions relevant to accidental exposure. This expertise is readily available in the health care 
community. Therefore, concerns of this nature will be referred to qualified medical personnel for 
resolution. 
 
STRATEGY 
PARD will inform applicators of proper procedures to be taken in case of pesticide exposure. Anyone 
inquiring about pesticide exposure will be referred to his or her own personal physician, the Central 
Texas Poison Center (CTPC), or the Texas Department of State Health Services (DSHS). A list of these 
authorities and their phone numbers are listed in the appendices. 
     
Safety Data Sheet (SDS) information about all hazardous substances in the workplace is available to all 
personnel. This information includes symptoms of exposure, and procedures for handling overexposure 
to individual pesticides. If symptoms of illness occur during or shortly after applying pesticides, the CTPC 
should be contacted or the individual should receive medical attention immediately. 
     
Non‐emergency questions received by PARD shall be referred to the PARD Turf Grounds Coordinator 
and IPM Coordinator. The Coordinator will provide information to the questioner or refer them to 
qualified individuals or sources for further information. 
 
PROCEDURES 

 Use planning to avoid emergencies and to expedite aid should an accident occur. 

 Be informed of the symptoms of exposure and the decontamination steps necessary in case of 
accidental exposure. 

 Use all safety procedures and protective gear as recommended on the label. 

 Have a copy of the appropriate label available when applying or transporting pesticides 
(concentrated and dilute.) 

 
In case of a medical emergency related to suspected pesticide exposure: 

 Handle any emergency situation as per First Aid instructions, or label and SDS. 

 Call for emergency backup if necessary. 

 Refer to Central Texas Poison Center. 

 Take a label for reference for medical personnel if it is necessary to leave the site. 

 Inform your supervisor as soon as possible. 

 Inform the PARD IPM Coordinator as soon as possible. 
 
 



Integrated Pest Management Program 

 

37 | P a g e  
 

In response to a non‐emergency inquiry: 

 Respond to questions to the best of your ability. 

 Refer detailed or technical questions to the PARD IPM Coordinator. 

 Inform your supervisor. 
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STRATEGY 12:  Pesticide Spill Response 
 
PURPOSE 
This Strategy outlines the objectives, training requirements and procedures PARD personnel should 
follow in response to an accidental release of pesticides. This applies to all PARD staff involved in 
applications of pesticides, handling of pesticides, or acting in a communications response role during a 
spill incident. 
 
BACKGROUND 
Several state and federal regulations apply to an unintentional release of pesticides. Several state and 
federal regulations apply to an accidental release of hazardous materials. The Department of 
Transportation (DOT) and the Public Utilities Commission (PUC) regulate the transport of hazardous 
waste resulting from a spill and the release of chemicals if it occurs when they are being transported.  
The Environmental Protection Agency (EPA) and the Texas Commission of Environmental Quality (TCEQ) 
protect the environment through regulation concerning prevention of and response to the 
contamination of water, land, and air resulting from a pesticide spill. They are also tasked with the 
responsibility to make sure that the pesticides are properly disposed of. The Occupational Safety and 
Health Administration (OSHA) is concerned with the proper training and protection of workers handling 
pesticides. These regulations are incorporated into the procedures outlined here. Through its Pesticide 
Spill Response Strategy, PARD strives to take a leadership role as a steward of public land and of the 
environment. 
 
STRATEGY 
The primary method by which PARD reduces pesticide spills is through prevention. Through planning, 
preparation, adherence to good work practices, and increased awareness of the potential results of a 
spill, the possibility of a spill occurring is minimized. 
     
PARD personnel will respond in accordance with all governmental regulations, including those of DOT, 
EPA, TCEQ, OSHA, and this Strategy should an accidental release of a pesticide occur. In performing 
emergency activities following a spill, protection of both employees and the public, is of great concern, 
as is protection of property and the environment. 
     
Anyone liable for a spill shall immediately clean up the spill or release. The cleanup must use the best 
available methods to achieve the lowest practicable level of contamination. 
     
OSHA, which is concerned with worker protection, has two regulations governing spills. The first one, 
Hazard Communication, applies to incidental spills that present a low potential of hazard to the worker, 
the public and the environment. Included are small spills of dilute pesticides, spills of material with 
granular formulations, and lower toxicity materials. The other regulation, Emergency Response, applies 
to incidents with a high degree of hazard such as large spills of dilute material, pesticides with higher 
toxicity, and concentrates in a confined space. 
 
An incidental spill becomes an Emergency Response when: 

1. The release or spill significantly impacts another agency's functions; 
2. The incidental spill precipitates evacuation or curtailing of work; 
3. The event causes a negative impact on neighboring facilities or the community; or 
4. The spill involves a coordinated effort by local first responders. 
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Only licensed pesticide applicators can transport or apply pesticides. They will receive training and 
equipment that will allow them to respond to incidental spills. Spills that require an Emergency 
Response will be handled by a local HAZMAT team. 
     
TCEQ enforces several regulations pertaining to spill reporting and clean up, and hazardous waste 
storage and disposal. If a serious emergency occurs and the local fire department has been called in, or 
if there has been a spill that extends outside Parks facilities or could reach surface water, the National 
Response Center and the Texas Division of Emergency Management (TDEM) must be called. 
     
If the amount of pesticide spilled exceeds one pound in any 24 hour period the release must be reported 
to TDEM. If it exceeds the amount listed in the Code of Federal Regulations List of Hazardous Substances 
and Reportable Quantities, the spill must be reported to the National Response Center. 
     
The spill need not be reported immediately if it occurs on a surface impervious to the hazardous 
material and is fully contained, and if it is completely cleaned up without further incident, including 
repairing the cause of the spill. The PARD Turf Grounds Coordinator and IPM Coordinator will determine 
whether these agencies should be contacted. 
     
Particular attention should be paid to ensure that a pesticide does not pollute the water supply. A 
primary aim in following the procedures outlined here is to recover and reuse as much of the spilled 
pesticide as possible. Any absorbent or other contaminated material from which the spilled pesticide 
cannot be recovered is hazardous waste and must be labeled, stored and disposed of properly. 
 
RESPONSIBILITY AND TRAINING 
Parks and Recreation has identified three levels of spill response. The levels and their training 
requirements are described below: 
 
Level Description and Training  
Level I is for individuals who come into indirect contact with pesticides and their use. They must be able 
to recognize and respond to an emergency situation by obtaining and passing on information, and by 
making the appropriate notifications. They will not take an active role in containment and clean up 
procedures. People at this level will have sufficient training to acquire competency in the following 
areas: 

1. Familiarity with CHEMTREC6 (provides access to technical experts on chemical products and 
hazardous materials, and maintains a large database of Material Safety Data Sheets. CHEMTREC 
can be reached at (800) 424‐9300) and an understanding of their own role in an emergency. 

2. An understanding of pesticides as hazardous substances, and the risks associated with them in a 
spill. 

3. The ability to recognize the presence of hazardous material in an emergency. 
4. The ability to recognize the need for additional resources, and to make appropriate 

notifications. 
 
People in this category include those Division Managers supervising Park and Preserve Operations. 
These individuals will receive additional training to familiarize them with their role in the case of an 
emergency. 
 

                                                 
6 https://www.chemtrec.com/  
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Level II is for licensed applicators that apply or transport small volumes of low to moderately toxic 
pesticides. This level includes response to incidental spills. Individuals at this level are trained to prevent 
spills from occurring. Should one occur, they are trained to stop the release, keep it from spreading, and 
do cleanup. Most of PARD’s licensed pesticide applicators are in this category. 
 
Individuals at this level will receive training in addition to pesticide applicators, along with hazard 
communication and respiratory protection training. They must exhibit competency in the following 
areas as well as those listed in the base level. 

1. Familiarity with activities which promote spill prevention. 
2. Familiarity with the Spill Response Program and their own role in an emergency. 
3. Knowledge of safety and health hazards of hazardous materials in a spill. 
4. An understanding of basic chemical and toxicological terminology and behavior. 
5. Knowledge of work practices that employees can use to minimize risks from hazards. 
6. Selection and use of proper personal protective equipment. 
7. Identification of symptoms that may indicate overexposure to hazards. 
8. Implementation of basic decontamination procedures. 
9. Performance of basic control, containment, and clean‐up techniques. 
10. Skill in determining when a spill is fully cleaned up. 

 
Level III training includes individuals who apply or transport over 50 gallons of dilute pesticides, or more 
than 1 gallon or 10 pounds of concentrate with a danger label. They are trained to stop the release, keep 
it from spreading and do cleanup. They will receive 9 hours of training additional to that for the second 
level to develop competency in the following areas: 

1. Knowledge and use of spill prevention techniques for larger equipment. 
2. Knowledge of hazard and risk assessment techniques. 
3. An understanding of basic hazardous materials terms. 
4. An understanding of basic chemical and toxicological terminology and behavior. 
5. Selection and use of proper personal protective equipment appropriate for more toxic 

pesticides. 
6. Implementation of decontamination procedures. 
7. Performance of control, containment and clean up techniques. 

 
This level includes the PARD Turf Grounds Coordinator and IPM Coordinator, who will be responsible for 
notifying regulatory agencies, documenting incidents, ensuring that the cleanup is complete, and for 
making arrangements for disposal of hazardous waste. 
 
SPILL PREVENTION 
PARD personnel will employ a variety of practices to reduce the potential of a pesticide spill.  These will 
include the following: 
 
Purchasing 
When procuring chemicals, a factor in determining which chemical formulation to purchase will be the 
ease with which it can be cleaned up in the event of a spill. Types of packaging and formulations that 
may help to prevent a spill from occurring will be factors as well. Characteristics of the pesticide, such as 
toxicity and reactivity that may affect the seriousness of a spill, will also be considered. 
 
Preparation 
Planning, training of personnel, and acquisition and maintenance of equipment and supplies will be 
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done to reduce the risk of a spill occurring, and to minimize damage should one occur. For example, 
regular preventative maintenance will be done on sprayers, replacing hoses and valves before they wear 
out. 
 
Work Practices 
PARD personnel will use practices to minimize the potential for a spill to occur, and to ease clean up 
should one occur. For example, pesticides should be placed in a leak‐proof container while being 
transported 
 
PESTICIDE SPILL PROCEDURES 
Pesticide spills can pose serious threats to human health and cause significant environmental 
contamination. A thorough knowledge of the appropriate steps to take in the event of a spill will allow 
you to minimize the potential for adverse effects and may save you a great deal of money in expensive 
cleanup costs. Always be prepared to handle spills before they occur. It is a good idea to have a spill kit 
in storage and mixing areas. Contamination can greatly increase when delaying response to a pesticide 
spill.  
 
Spills may be relatively minor, involving one or a few leaking containers. However, major spills, such as 
when a sprayer overturns spilling its contents, can and do occasionally occur. Regardless of the 
magnitude of the spill, the objectives of a proper response are the same.  
 

1. ASSESS the situation 
2. CONTROL the spill.  
3. CONTAIN the spill.  
4. CLEAN IT UP.  
5. DOCUMENT the spill. 

 
(NOTE: Should a release of a pesticide occur, the following guidelines shall be used: Do not clean up the 
spill if you are not properly trained, if you don’t have proper protective equipment or if doing so would 
endanger your health or safety.) 
 
ASSESS THE SITUATION 

1. Out of Control Release: 
a. Tell bystanders to remain at a safe distance. 
b. Call 911. Ask for fire; describe the situation as a hazardous materials spill. If there are 

injured people, ask for an ambulance. If chemical injury is involved, be certain that a 
copy of the label accompanies the victim. 

c. Assist injured people. Remove contaminated clothing immediately. 
d. Determine whether there is an imminently hazardous situation that you can take steps 

to correct. (For example it may be appropriate to move the truck away from a waterway 
or heat source.) 

e. Call Austin HAZMAT Cleanup at 1‐888‐897‐7455. Request any needed resources or 
assistance.  

f. Contact supervisor.  
g. If the spill is on a roadway, set up DOT reflectors upwind of spilled materials and divert 

traffic if possible. 
h. Remain on site and update the Austin HAZMAT Cleanup every 15 minutes. 
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2. Controllable Release and there are no injuries: 
a.  Tell bystanders to remain at a safe distance and initiate control and clean up 
procedures outlined in CONTROL THE SPILL. You should be also putting on any PPE 
necessary. 
 

3. Report the Spill 
Who you call will depend on the hazard level of the product spilled, the nature of the spill and 
state regulations. Part of your preparation should be to know the cleanup procedure and 
reporting sequence for each product you sell. As a general rule, call the Texas Commission on 
Environmental Quality (TCEQ) and the City of Austin Watershed Protection Department.  

 
When you notify authorities of an emergency, have the following information: 

 The name and phone number of the contact person at the facility where the spill 
occurred; 

 The location of the spill and if water is threatened; 

 The name of the chemical spilled; 

 If the product is known to be acutely toxic; 

 The estimated quantity spilled; 

 The extent of injuries or exposure; 

 The cause of the spill; 

 Action taken to control and contain the spill; 

 Planned cleanup procedures, evacuation and other precautions; and 

 When the spill occurred. 
 

Important Phone Numbers: 

 City of Austin Watershed Protection Department ‐ Staff in the Spills and Complaints 
Response Program respond to pollution complaints and spills, 24 hours a day, seven 
days a week. 512‐974‐2550 

 Texas Commission on Environmental Quality (TCEQ) at 1‐800‐832‐8224 or 512‐239‐
2507. 

 
CONTROL THE SPILL 
When attempting to control the flow of the chemical, do not expose yourself unnecessarily. Always 
carry protective clothing, Personal Protective Equipment (PPE) and spill containment equipment when 
transporting pesticides. Use this equipment when pesticide emergencies occur.  
 

1. Put on protective equipment. 
2. Do not allow the material to enter a drain. Survey the area to see if there is a need to place a 

dam to protect a sewer drain or other waterway. If the pesticide does enter a drain, reduce the 
flow as much as possible, and call Watershed Spill Response Team at 512‐974‐2550 (available 
24/7) immediately. If not available, contact TCEQ at 512‐239‐1000 or TCEQ Regional Office 512‐
239‐6731 (Monday‐Friday, 8:00 a.m.‐5:00 p.m.). State of Texas Spill‐Reporting Hotline 1‐800‐
832‐8224/24 hours a day 

3. Stop the flow of the chemical. 

 If the spill is from a leaky container, position the container to prevent additional spillage. 

 If the spill is from a leaky valve, isolate the valve and depressurize the tank. 

 If the spill is from a broken hose shut off valve or pump it may help to loop the hose 
back into the tank. 
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 If there is a rupture, use duct tape or any other material (such as rags or a patch) to stop 
the flow of a chemical. 

4. Contain the spill using absorbent material. Call the Austin HAZMAT cleanup to request 
additional supplies, resources, and assistance if needed. 

5. Change or add to your protective equipment as necessary. Put contaminated protective 
equipment in a plastic bag to transport to your work unit for cleaning. Follow proper 
decontamination procedures for protective equipment. 

 
CONTAIN THE SPILL 
After the leak has been controlled as well as possible, contain the spilled material in as small an area as 
possible. With liquid spills, construct a dam to prevent the chemical from spreading. It is particularly 
important not to allow any chemical to get into any body of water, including storm sewers. Do not hose 
down the area; this will cause further spread of the chemical. Liquid spills can be further contained by 
spreading absorbent materials such as fine sand, vermiculite, sawdust, or clay over the entire spill. For 
absorbing small spills and minor leaks, kitty litter is particularly useful. (NOTE: Avoid the use of sawdust 
or sweeping compounds if the pesticide is a strong oxidizer. Such a combination presents a possible fire 
hazard.)  
 
CLEAN UP THE SPILL 
After the spill has been contained, consult with the Watershed Protection Department Spills Team on 
clean up. If possible, pump or vacuum up as much of the liquid as possible into a tank designed for this 
purpose or another empty spray tank or one with the same material or a compatible pesticide, so that it 
may be applied to a labeled site. After the material is picked up, spread absorbent material over the 
contaminated area, if not done so previously. Sweep up the absorbed pesticide and place it into a heavy 
duty plastic bag. Continue to add absorbent material until all the liquid has been soaked up.  
 
After these preliminary stages of cleanup have taken place, it may be necessary to further 
decontaminate and neutralize the area. This is particularly recommended if highly hazardous pesticides 
are involved. Often a mixture of full‐strength bleach and hydrated lime is effective for pesticide 
decontamination. Work the solution into the spill area with a coarse broom. Add absorbent material to 
soak up the cleaning solution. Sweep and dispose of the contaminated material. Repeat the procedure 
until the area is thoroughly decontaminated.  
 
When large amounts of pesticides are spilled on soils, effective decontamination is often not possible. In 
these instances, the top 2‐3 inches of soil should be removed and disposed of. Cover the remaining soil 
with at least 2 inches of lime, then cover with fresh topsoil.  
 
Where minor spills occur on soil, activated charcoal may be used in cleanup. The charcoal may absorb 
and tie‐up enough chemical to avoid significant long‐term injury.  
 
During major spills, someone must remain at the spill site at all times until it has been effectively 
contained and cleaned up. The contaminated area should be isolated, preferably by roping it off. Keep 
people at least 30 feet from the spill. Avoid coming into contact with any drift or fumes that may be 
released. At times it may be necessary to evacuate people downwind from the spill. Do NOT use road 
flares if you suspect the material to be flammable.  
 
Before a spill ever occurs, call your chemical retailer or manufacturer to get information on cleanup of 
specific chemicals. They can also provide you with special safety advice and other information.  
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1. For dry material, sweep up the pesticide. 
2. For a liquid spill, remove material using a wet vacuum where possible. Other useful materials 

include absorbent dikes, pillows, and towels. 
3. For concentrate spills on pavement, after picking up as much as possible, contain the area and 

wash the pavement with a small amount of water. Absorb or vacuum this diluted pesticide and 
reclaim it. 

4. If the soil has been contaminated, contact the Austin HAZMAT Cleanup. The PARD IPM 
Coordinator, your supervisor, and you will determine to what degree cleanup should proceed 
using PARD personnel. You may be asked to remove the contaminated soil. If so, scoop up 
enough soil to completely remove the pesticide. Place unusable material in a container labeled 
“Hazardous Waste”. Up to 220 pounds, about half a barrel, of hazardous waste resulting from a 
spill can be transported by the applicator or transporter to their unit base. The PARD IPM 
Coordinator may sample the soil on site to determine if it has been sufficiently cleaned up. 

5. Contact the Austin HAZMAT cleanup if it has not been done already. Have the Spill Incident 
Report ready so that your supervisor and the PARD IPM Coordinator can evaluate the situation. 

 
RECLAIM THE PESTICIDES 

1. Reclaim the chemical on site if possible. Sift dried material to remove debris and return it to its 
proper packaging. Reclaim liquid material that has been absorbed through rinsing the absorbent 
material. Use the rinsate on a target site, or properly label and store it for future application. 

2. Any pesticide recovered but not reclaimed on site will be processed at the work unit base. The 
absorbent material will be dried and reused. 

3. Hazardous waste must be stored in a labeled container at the work unit headquarters. It will be 
transported to a waste management facility for disposal, arranged for by the PARD IPM 
Coordinator. 

4. Note that these new containers must be clearly labeled and dated. 
 
DOCUMENT THE SPILL 

1. Complete a Pesticide Spill Incident Report. 
2. File one copy of the report with the PARD Turf Grounds Coordinator and IPM Coordinator, one 

copy with the WPD IPM Coordinator, one copy with your District Office, and keep one copy for 
your personal records. 

3. All Pesticide Spill Incident Reports will be reviewed by the Safety Committee. 
4. Restock the Spill Kit 

 
Pesticide Spill Kit Response Equipment 
The following items must be immediately available to all persons applying or transporting pesticides: 

1. A binder that includes: 

 Chemical labels for materials being transported; 

 SDS for chemicals being transported clipped to front of binder; 

 Shipping papers when necessary; 

 Pesticide Spill Response Procedures and Incident Report; 

 A DOT Emergency Response Guidebook; and 

 Emergency phone numbers 
2. A walkie talkie or cellular phone, if there is the potential of a spill occurring that would require 

assistance. 
3. Personal protective equipment appropriate for handling the pesticides being applied or 

transported in the event of a spill. 
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4. An eyewash either on the truck or on site and immediately available in the case of an 
emergency. 

5. Tools and supplies to make repairs to the application equipment and to stop leaks. 
6. A means of picking up spilled material. Depending on the formulation this may include 

absorbent material, broom and dustpan, or shovel. 
7. Plastic recovery bags and ties for the material and for contaminated personal protective 

equipment. 
8. A jug of water and detergent. 

 
Following is a list of equipment and supplies that may be necessary to carry depending on the type of 
pesticide and its volume: 

 An extra protective suit 

 Extra gloves 

 An extra set of clothing 

 Waterless soap 

 Absorbent dikes, pillows and towels 

 Squeegee 

 Whisk broom 

 Dust pan 

 Hard bristle brush to loosen material 

 Duct tape for temporary repair 

 Patching material 

 Quill and hose 

 2 freestanding signs warning of danger 

 Warning tape 

 DOT reflectors or flares 

 Strainers 

 Bucket 

 Flat and pointed shovels 
 
It is the responsibility of the applicator or transporter to ensure that he/she is carrying the items 
necessary should there be a spill. 
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Parks and Recreation Depanment 
Grounds Maintenance Division 

Pesticide Spill Incident Report 

Date 
Pesticide Applicator 

license# 

Temperature 

Concentrate 
Wind Direction 

Y/ N Exact Location of 
incident (Street 

Address) or Park 

Y/ N Surface spilled on 
soil , a.sphal't etc.? 

Y/ N Are tflere any 
emergency response 

personnel on the 

scene? 
Are ttl ere any 

spedal problems? 

What caused the 
release? 

Y/ N Has an accident 
report been filled 

out? 

Comment: 

Y/ N 

Y/ N 

Y/ N 
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PESTICIDE SPILL INCIDENT REPONSE CHECKLIST 

Workplace:     Location:    Date: 

Name:       

 

ACTION ITEM  COMPLETED  
IMMEDIATE ACTIONS   

• Clear Affected Area   

• Check for Personal Involvement   

• Establish a Secure Zone   

• Establish a Command Post   

   

PERFORM RISK ASSESSMENT   

• Identify Released Material   

• Determine (estimate) Quantity Released   

• Evaluate Hazards of the Location   

• Evaluate the RISK   

INITIATE ACTIONS TO MINIMIZE SPREAD – ONLY IF SAFE TO DO SO! 

HIGH RISK SPILL    LOW RISK SPILL   
• Notify Emergency Services and Supervisor    • Notify Supervisor   

• Assign Work Tasks    • Assign Work Tasks   

• Specify PPE Level    • Specify PPE Level   

• Specify Needed Equipment & Tools    • Specify Needed Equipment & Tools   

• Entry Team Tasks    • Locate and Control Source   

• Confirm Evacuation    • Neutralize and/or Adsorb Material   

• Locate and Control Source    • Prepare Residue for Removal    

• Neutralize and/or Adsorb Material    • Verify Area Clear of Contaminant    

• Prepare Residue for Removal    • Decontaminate Reusable Equipment   

• Verify Area Clear of Contaminant    • Decontaminate and Label Waste   

• Decontaminate Reusable Equipment    • Decontaminate Responders   

• Decontaminate and Label Waste       

• Decontaminate Responders       

ANALYZE AREA   

ADVISE HEALTH AND SAFETY OFFICE (X 2180)   

RESTOCK RESPONSE SUPPLIES (Spill Kit(s)/PPE)   

CLOSE INCIDENT   

COMPLETE INCIDENT REPORTS   

DEBRIEF RESPONDERS   

When complete please forward this checklist to (Department Safety Officer; Supervisor) 
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STRATEGY 13:  Worker Protection Standard7 
 
PURPOSE 
This Strategy covers appropriate standards for Federal Agricultural Worker Protection Standard 
compliance for the nursery and greenhouse facilities and their associated personnel within PARD only, 
and does not apply to pesticide applications outside of these areas. 
 
BACKGROUND 
The Worker Protection Standard (WPS) is a regulation issued by the US Environmental Protection 
Agency. It covers pesticide application and notification issues for agricultural and commercial nursery 
operations. To reduce the risk of pesticide related illness and injury in nursery and greenhouse workers 
standards for training, protection, and mitigation were adopted. 
 
As they are currently operated, operations of the PARD may fall under the scope of these standards. 
PARD employs seasonal workers as well as licensed pesticide applicators. In the scope of this Strategy, 
the WPS term “Employer” refers to PARD, the term “Handlers” refers to state licensed pesticide 
applicators, and “Workers” refer to seasonal maintenance workers without an applicator license. 
 
Agricultural Worker Protection Standard (WPS)8 
EPA's Agricultural Worker Protection Standard (WPS) is aimed at reducing the risk of pesticide poisoning 
and injury among agricultural workers and pesticide handlers. The WPS offers occupational protections 
to over 2 million agricultural workers (people involved in the production of agricultural plants) and 
pesticide handlers (people who mix, load, or apply crop pesticides) who work at over 600,000 
agricultural establishments (farms, forests, nurseries and greenhouses).  

  
The WPS requires that owners and employers on agricultural establishments: 

 Provide protections to workers and handlers from potential pesticide exposure. 

 Train them about pesticide safety. 

 Provide mitigations in case exposures may occur. 

 
What does the WPS require? 
The requirements in the WPS are intended to inform workers and handlers about pesticide safety, 
provide protections from potential exposure to pesticides, and mitigate exposures that do occur. 

 Pesticide safety training for workers and handlers. 
 Access to labeling information — for pesticide handlers and early‐entry workers. 
 Access to specific information — for workers and handlers, which includes providing information 

about: 
o Pesticide applications on the establishment; 
o Emergency information; and  
o A pesticide safety poster at a central location. 

 Keep workers out of areas being treated with pesticides. 
 Keep workers out of areas that are under a restricted‐entry interval (REI), with a few narrow 

exceptions. 

                                                 
7 http://www.ecfr.gov/cgi‐bin/text‐
idx?SID=9c977dceaf9c753cb49aa3cd453ae7a6&mc=true&node=pt40.24.170&rgn=div5#sp40.24.170.a  
8 https://www.epa.gov/pesticide‐worker‐safety/agricultural‐worker‐protection‐standard‐wps  
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 Protect early‐entry workers who are doing permitted tasks in pesticide‐treated areas during an 
REI, including special instructions and duties related to correct use of personal protective 
equipment. 

 Notify workers about pesticide‐treated areas so they can avoid inadvertent exposures. 
 Monitor handlers using highly toxic pesticides. 
 Provide required personal protective equipment to handlers. 
 Decontamination supplies‐ a sufficient supply of water, soap, and towels for routine washing 

and emergency decontamination. 
 Emergency assistance‐ making transportation available to a medical care facility in case of a 

pesticide injury or poisoning, and providing information about the pesticide(s) to which the 
person may have been exposed. 

 
Who is covered by the WPS? 
The WPS protects employees on farms, forests, nurseries, and greenhouses from occupational exposure 
to agricultural pesticides and covers two types of employees: 

 Pesticide handlers: those who mix, load, or apply agricultural pesticides; clean or repair 
pesticide application equipment; or assist with the application of pesticides. 

 Agricultural workers: those who perform tasks related to growing and harvesting plants on 
farms or in greenhouses, nurseries, or forests. 

 
COVERAGE AND DUTIES UNDER THE WORKER PROTECTION STANDARD 
Who is protected by the worker protection standard? 
The WPS protects employees on farms, forests, nurseries and greenhouses from occupational exposure 
to agricultural pesticides and covers two types of employees: 

 Pesticide handlers: those who: 
o Mix, load or apply agricultural pesticides; 
o Clean or repair pesticide application equipment; or 
o Assist with the application of pesticides. 

 Agricultural workers: those who perform tasks related to growing and harvesting plants on 
farms or in greenhouses, nurseries or forests. 

 Workers include anyone employed for any type of compensation (including self‐employed) 
doing tasks such as: 

o Carrying nursery stock; 
o Repotting plants; 
o Watering; or 
o Other tasks directly related to the production of agricultural plants on an agricultural 

establishment. 
 Workers do NOT include employees such as: 

o Office employees; 
o Truck drivers; 
o Mechanic; and 
o Any other workers not engaged in worker/handler activities. 

 
Some requirements apply to anyone doing certain tasks, such as handling pesticide application 
equipment or cleaning or laundering pesticide‐contaminated personal protective equipment. 
 
Who is responsible for complying with the WPS? 
In general, employers are responsible for WPS compliance.  
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What duties do the employers have? 
Duties for ALL Employers 

 Do not retaliate against a worker or handler. 
 Provide information at a central location. 
 Provide pesticide safety training. 
 Provide decontamination supplies. 
 Exchange information (between a commercial handler employer and an operator of an 

agricultural establishment). 
 Provide emergency assistance. 

 
Additional Duties for Employers of Workers 

 Implement restrictions during applications. 

 Implement restricted‐entry intervals (REIs). 

 Implement protections for early entry by workers. 

 Notify workers about applications and pesticide‐treated areas and not to enter during the REI 
by: 

o Providing oral warnings; or 
o Posting warning signs. 

 
Additional Duties for Employers of Handlers 

 Implement restrictions during applications. 

 Monitor handlers working with toxic pesticides. 

 Provide specific instructions for handlers. 

 Take steps to ensure equipment safety. 

 Personal Protective Equipment (PPE): 
o Provide the required PPE in clean and good operating condition. 
o Ensure the PPE is worn correctly. 
o Provide a clean place for storing personal clothing and removing PPE. 
o Care for, maintain, and replace damaged or worn PPE. 
o Replace respirator purifying elements. 
o Dispose of contaminated PPE. 
o Provide instructions for people who clean PPE. 

DEFINITION OF A PESTICIDE HANDLER UNDER THE WORKER PROTECTION STANDARD 
Who is a handler? 
You are a pesticide handler if you: 

 Are employed (including self‐employed) for any type of compensation by an agricultural 
establishment or a commercial pesticide handling establishment that uses pesticides in the 
production of agricultural plants on a farm, forest, nursery or greenhouse; and 

 Are doing any of the following tasks: 
o Mixing, loading, transferring, or applying pesticides. 
o Handling opened containers of pesticides. 
o Acting as a flagger. 
o Cleaning, handling, adjusting, or repairing the parts of mixing, loading, or application 

equipment that may contain pesticide residues. 
o Assisting with the application of pesticides, including incorporating the pesticide into the 

soil after the application has occurred. 
o Entering a greenhouse or other enclosed area after application and before the 

inhalation exposure level listed on the product labeling has been reached or one of the 
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worker protection standard (WPS) ventilation criteria has been met to: 
 Operate ventilation equipment; 
 Adjust or remove coverings, such as tarps, used in fumigation; or 
 Check air concentration levels, entering a treated area outdoors after application of 

any soil fumigant to adjust or remove soil coverings, such as tarpaulins. 

 Performing tasks as a crop advisor during any pesticide application, and before any inhalation 
exposure level or ventilation criteria listed in the labeling has been reached or one of the WPS 
ventilation criteria has been met during any restricted‐entry interval. 

 Disposing of pesticides or pesticide containers. 

 
Who is not a handler? 
You are not a handler if: 

 You only handle pesticide containers that have been emptied or cleaned according to 
instructions on pesticide product labeling or, if the labeling has no such instructions, have been 
triple‐rinsed or cleaned by an equivalent method, such as pressure rinsing. 

 You only handle pesticide containers that are unopened and you are not, at the same time, also 
doing any handling task (such as mixing or loading). 

 
Examples 
You are a handler if you are loading unopened water‐soluble packets into a mixing tank because you are 
mixing and loading the pesticide. 
You are not a handler if you: 

 Purchase pesticides and transport them unopened to an establishment. 

 Carry unopened containers into a pesticide storage facility. 

 Transport unopened containers to the site where they are to be mixed, loaded or applied. 

 
Certified Applicators 
Handlers who are certified as applicators of restricted use pesticides must be given all of the WPS 
handler protections, except that they need not receive WPS pesticide safety training. 

 
Restricted Use Products (RUP) Report 
EPA classifies pesticides as: 

 Restricted use pesticides (RUPs); or 

 General use (unclassified) pesticides. 

 
RUPs are not available for purchase or use by the general public. RUPs have the potential to cause 
unreasonable adverse effects to the environment and injury to applicators or bystanders without added 
restrictions. The "Restricted Use" classification restricts a product, or its uses, to use by a certified 
applicator or someone under the certified applicator's direct supervision. See detailed information on 
the restricted use classification in 40 CFR 152.160 – 152.175. 

 
EPA registers pesticides and their use on specific pests and under specific circumstances. For example, 
"Pesticide A," registered for use on apples, may not be used legally on grapes, or an insecticide 
registered for "outdoor use" may not legally be used inside a building. In some circumstances, use of a 
registered pesticide may be restricted to pesticide applicators with special training. 

 
The RUP report includes the following items for active restricted‐use registrations: 

 Registration number;  
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 Product name; 

 Company number; 

 Company name;  

 Percent active ingredient(s); and 

 Active ingredient(s).  

 
SAFETY TRAINING FOR PESTICIDE WORKERS AND HANDLERS 
How soon must workers and handlers be trained? 

 Handlers must be trained before doing any handling task. 

 Early‐entry workers who will contact anything that has been treated with the pesticide while the 
restricted‐entry interval (REI) is in effect must be trained before they do any early‐entry task. 

Other agricultural workers, including early‐entry workers who will not contact anything that has been 
treated with the pesticide while the REI is in effect, must be trained before they accumulate more than 
five separate days of entry into pesticide‐treated areas after the REI expires. These five days of entry 
need not be consecutive and are not limited to a growing season or calendar year. 
 
Note: Untrained workers must be provided with basic pesticide safety information before they enter 
into pesticide‐treated areas on the establishment. Read more about early entry requirements.9 
 
What are the requirements for providing basic pesticide information to untrained workers? 
An agricultural employer must provide basic pesticide safety information to untrained workers before 
they enter a pesticide‐treated area on the establishment. The agricultural employer must provide the 
basic pesticide safety information in a manner that the untrained workers can understand and must be 
able to verify that this training was provided. The basic pesticide safety information must include the 
following concepts: 

 Pesticides may be on or in plants, soil, irrigation water or drift from nearby applications. 

 Prevent pesticides from entering your body by: 
o Following directions and/or signs about keeping out of treated or restricted areas. 
o Washing before eating, drinking, using chewing gum or tobacco, or using the toilet. 
o Wearing work clothing that protects the body from pesticide residues. 
o Washing/showering with soap and water, shampooing hair and putting on clean clothes 

after work. 
o Washing work clothes separately from other clothes before wearing them again. 
o Washing immediately in the nearest clean water if pesticides are spilled or sprayed on 

the body and, as soon as possible, showering, shampooing, and changing into clean 
clothes. 

 Further training will be provided before the start of the sixth day. 

 
What are the requirements for pesticide safety training? 
Handlers and workers must be trained at least once every five years, counting from the end of the 
month in which the previous training was completed. The pesticide safety training materials for workers 
and handlers must be either: 

 WPS training materials developed by EPA; or 

 Equivalent WPS training material that contains at least the following information: 
o For workers: 

                                                 
9 https://www.epa.gov/pesticide‐worker‐safety/protections‐workers‐who‐must‐enter‐pesticide‐treated‐areas‐
early 
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 Where and in what form pesticides may be encountered during work activities. 
 Hazards of pesticides resulting from toxicity and exposure, including: 

 Acute and chronic effects;  
 Delayed effects; and 
 Sensitization. 

 Routes through which pesticides can enter the body. 
 Signs and symptoms of common types of pesticide poisoning. 
 Emergency first aid for pesticide injuries or poisonings. 
 How to obtain emergency medical care. 
 Routine and emergency decontamination procedures including emergency eye 

flushing techniques. 
 Hazards from chemigation and drift. 
 Hazards from pesticide residues on clothing. 
 Warnings about taking pesticides or pesticide containers home. 
 Requirements of the WPS designed to reduce the risks of illness or injury 

resulting from workers’ occupational exposure to pesticides, including: 
 Application and entry restrictions; 
 The design of the warning sign; 
 Posting of warning signs, oral warnings; 
 The availability of specific information about applications; and 
 The protection against retaliatory acts. 

o For handlers: 
 Format and meaning of information on the product label, including safety 

information. 
 Hazards of pesticides resulting from toxicity and exposure, including: 

 Acute and chronic effects;  
 Delayed effects; and 
 Sensitization. 

 Routes through which pesticides can enter the body. 
 Signs and symptoms of common types of pesticide poisoning. 
 Emergency first aid for pesticide injuries or poisonings. 
 How to obtain emergency medical care. 
 Routine and emergency decontamination procedures including emergency eye 

flushing techniques. 
 Need for and appropriate use of personal protective equipment (PPE). 
 Prevention, recognition and first aid treatment of heat‐related illness. 
 Safety requirements for handling, transporting, storing, and disposing of 

pesticides, including general procedures for spill cleanup. 
 Environmental concerns such as drift, runoff and wildlife hazards. 
 Warnings about taking pesticides or pesticide containers home. 
 An explanation of WPS requirements that handler employers must follow for 

the protection of handlers and others, including the: 
 Prohibition against applying pesticides in a manner that will cause 

contact with workers or other persons; 
 Requirement to use PPE; 
 Provisions for training and decontamination; and 
 Protection against retaliatory acts. 
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REQUIREMENTS FOR ACCESS TO PESTICIDE LABELING INFORMATION 
Pesticide Handlers 
Employers of pesticide handlers must make sure that the handlers are given information from the 
pesticide labeling and have access to the labeling itself, before they do any handling task. A handler 
employer must: 

 Inform handlers, in a manner they can understand, about all labeling requirements related to 
safe use of the pesticide, including at least: 

o The signal word; 
o Human hazard statements and precautions; 
o Personal protective equipment (PPE) requirements; 
o First aid instructions; 
o Environmental precautions; and 
o Any additional precautions about the handling task to be performed. 

Option: A handler employee may allow handlers to read the labeling themselves, if they are able to read 
and understand it. 

 Provide handlers access to the pesticide labeling information during handling tasks. 

 
Early‐Entry Workers 
Employers of workers must make sure that each of their early‐entry workers: 

 Is currently trained as a Worker Protection Standard worker; and 

 Receives specific information and instructions about PPE and labeling. 

 
Employers must inform early‐entry workers, in a manner they can understand, about the safety 
information and instructions on the labeling of the pesticide(s) to which the restricted‐entry interval 
applies, including: 

 Human hazard statements and precautions; 

 First aid instructions; 

 Signs and symptoms of poisoning; 

 PPE required for early entry; and 

 Any other precautions or instructions related to safe use or early entry. 

 
Information to Display at a Central Location under the Worker Protection Standard 
Employers of agricultural workers and pesticide handlers must make sure that the information described 
below is displayed at a central location whenever: 

 Any worker or handler they employ is on their agricultural establishment; and 

 A pesticide is about to be applied; or 

 Within the past 30 days, a pesticide has been applied or a restricted‐entry interval has been in 
effect. 

This information does not need to be displayed if only commercial pesticide handlers (handlers not 
employed directly by the agricultural establishment) will be on the agricultural establishment. 

 
What information must be displayed? 
The following three types of information must be displayed at a central location before a pesticide is 
applied: 

1. Pesticide‐specific application information, which must include: 
o The location and description of the area to be treated; 
o Product name, EPA registration number and active ingredient(s) of the pesticide; 
o Time and date the pesticide is scheduled to be applied; and 
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o Restricted‐entry interval for the pesticide. 
2. Emergency information, which must include the name, telephone number and address of the 

nearest emergency medical facility. 
3. A pesticide safety poster, which must be the EPA Worker Protection Standard (WPS) safety 

poster, Protect Yourself from Pesticides; or an equivalent poster that includes all of the required 
elements.10 

 
Where and when must the information be displayed? 
An employer must display the required information together in a central location on the agricultural 
establishment where it is readily accessible and can be easily seen and read by workers and handlers. 
The information must be displayed whenever: 

 Any worker or handler employed by the agricultural establishment is on the agricultural 
establishment; and 

 In the past 30 days, a pesticide that references the WPS on the labeling has been applied; 
 Or a restricted‐entry interval has been in effect. 

The information can be displayed continuously. 

 
Timing of Displaying Application Information 
If workers or handlers are on the agricultural establishment at the start of an application, the employer 
must display the required pesticide‐specific information before the application takes place. 
 
If workers or handlers are not on the agricultural establishment at the start of an application, the 
employer must display the required pesticide‐specific information no later than the beginning of their 
first work period. 

 
The pesticide‐specific information must continue to be displayed when workers or handlers are on the 
agricultural establishment until: 

 At least 30 days after the restricted‐entry interval expires, or 
 At least 30 days after the end of the application, if there is no restricted‐entry interval for the 

pesticide. 

 
Other Employer Responsibilities 
An employer at an agricultural establishment must: 

 Inform workers and handlers where the information is located. 
 Allow workers and handlers free, unhampered access to the information. 
 Ensure that the poster, emergency information, and application information remain legible 

during the time they are posted. 
 Promptly inform workers if there is any change in the information on emergencies and medical 

facilities and update the emergency information listed with the poster. 

 
Restrictions during Pesticide Applications under the Worker Protection Standard 
Worker employers must keep everyone except appropriately trained and equipped handlers out of 
areas being treated with pesticides. 

 

                                                 
10 https://www.epa.gov/pesticide‐worker‐safety/training‐and‐safety‐materials‐implementing‐worker‐protection‐
standard#order  
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In nurseries and greenhouses, employers must also keep workers and other persons out of the area 
immediately around the area being treated during some applications. This is known as the entry‐
restricted area. The size of the entry‐restricted area or "keep‐out zone" depends on the pesticide used 
and the application method. Read more about the requirements for entry‐restricted areas at nurseries 
and greenhouses in Unit 4 of the How to Comply Manual. 

 
Pesticide Worker Protection Standard “How to Comply” Manual 
This edition of the Worker Protection Standard for Agricultural Pesticides How to Comply Manual is 
based on amendments to the Worker Protection Standard (WPS) through 2004 (EPA 735‐B‐06‐002, 
September 2005, Reprinted June 2006). 

 
The WPS is a regulation designed to protect agricultural workers and pesticide handlers. It contains 
requirements for: 

 Pesticide safety training. 
 Notification of pesticide applications. 
 Use of personal protective equipment. 
 Restricted entry intervals following pesticide application. 
 Decontamination supplies. 
 Emergency medical assistance. 

 
PERSONAL PROTECTIVE EQUIPMENT FOR PESTICIDE HANDLERS 
Duties Related to Personal Protective Equipment 
Handler employers must do all of the following: 

 Provide handlers with the appropriate personal protective equipment (PPE) in clean and 
operating condition. 

 Make sure the handlers wear the PPE correctly and use it according to the manufacturer’s 
instructions. 

 Make sure that any respirator used fits the handler correctly. 
 Inspect all PPE before each day of use for leaks, holes, tears, or worn places, and repair or 

discard any damaged equipment. 
 Provide handlers with clean places away from pesticide storage and pesticide use areas to: 

o Store personal clothing not in use. 
 Put on PPE at the start of any exposure period. 
 Take off PPE at the end of any exposure period. 
 Take any necessary steps to prevent heat illness (too much heat stress) while PPE is being worn. 
 Do not allow any handler to wear home or take home PPE contaminated with pesticides. 

 
Cleaning and Maintaining PPE 
Handler employers must do all of the following: 

 Keep pesticide‐contaminated PPE away from other clothing or laundry and wash it separately. 

 If PPE will be reused, clean it before each day of reuse according to the instructions from the 
PPE manufacturer unless the pesticide labeling specifies other requirements. 

o If there are no instructions or requirements, wash PPE thoroughly in detergent and hot 
water. 

 Thoroughly dry the clean PPE before it is stored or put it in a well‐ventilated place to dry. 

 Store clean PPE separately from personal clothing and away from pesticide‐contaminated areas. 
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Replacing Respirator Filters, Cartridges or Canisters 
Handler employers must replace dust/mist respirator filters: 

 When breathing resistance becomes excessive. 

 If the filter is damaged or torn. 

 When the respirator manufacturer or pesticide labeling says to replace them. 

 At the end of each day’s work period, if no other instructions or indications of service life are 
available. 

 
Handler employers must replace gas‐ and vapor‐removing respirator cartridges or canisters: 

 At the first indication of odor, taste or irritation. 

 When the respirator manufacturer or pesticide labeling says to replace them. 

 At the end of each day’s work period, if no other instructions or indications of service life are 
available. 

 
Disposal of PPE and Instructions for Persons Who Clean PPE 
Handler employers must discard coveralls or other absorbent materials that have been drenched or 
heavily contaminated with an undiluted pesticide that has the signal word "DANGER" or "WARNING" on 
the labeling. These contaminated items must not be reused. 

 
Handler employers must comply with any applicable federal, state, and local regulations when disposing 
of PPE that cannot be cleaned correctly. Handler employers must inform people who clean or launder 
PPE: 

 That the PPE may be contaminated with pesticides. 

 Of the potentially harmful effects of exposure to pesticides. 

 How to protect themselves when handling contaminated PPE. 

 How to clean PPE correctly. 

 
Exceptions to PPE Requirements 
Handler employers may allow handlers to omit some of the PPE listed on the pesticide labeling for a 
handling task if the handlers are: 

 Using a closed system. 

 In an enclosed cab. 

 In a cockpit. 
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STRATEGY 14:  Pesticide Applications by Non‐PARD Employees 
 
PURPOSE 
This Strategy establishes oversight procedures over all pesticide applications taking place on park land 
carried out by non‐Austin Parks and Recreation personnel, such as other city departments, private 
companies or individuals, excluding volunteers or volunteer groups. Anticipated applications by these 
entities must undergo a special approval process to satisfy certain licensing and other requirements 
before the work can take place. This oversight is essential to ensure that all pest management activities 
occurring on park land adhere to established IPM based goals and principles and address environmental 
and safety concerns. 
 
BACKGROUND 
Without proper oversight, pest management activities undertaken by non‐PARD personnel may lead to 
regulatory, environmental or safety problems. Park infrastructure, landscapes, and the public may be 
put at risk, or IPM principles may not be adequately adhered to. The approval process within this 
Strategy is not intended to be a hindrance to appropriate and timely work. These procedures are 
intended to ensure that the best practices are used and problems avoided. 
 
STRATEGY 
Contractors, other city departments, partner organizations, state and county agencies desiring to apply 
pesticides to park property shall submit a completed application for pesticide use on park land form to 
the PARD Turf Grounds Coordinator and IPM Coordinator for evaluation before any pesticide application 
takes place. 
     
This form can be found in Appendix 11: Form for Non‐PARD Pesticide Application Approval or it can be 
obtained by contacting the PARD IPM Coordinator at 512‐391‐0402. Required information details will 
include the following: license numbers, materials, methods, equipment, purpose, notification, reporting, 
etc. 
     
After receiving the completed form, the coordinator shall review the proposal, contact any affected 
PARD staff, and approve or deny the request based on PARD IPM program principles. 
 
Details of the required licensing and department oversight for various categories follow. 
 
Employees from other city departments with an adopted IPM program: 
Full‐time employees of other city departments possessing valid state pesticide applicator licenses will be 
considered for approval to apply pesticides to PARD property. The applicators licensed in the state‐
defined category appropriate for the particular application is required. 
 
Employees of commercial pesticide operator companies: 
Employees of commercial pesticide operator companies possessing valid state pesticide applicator 
licenses will be considered for approval to apply pesticides on PARD property. The applicator license in 
the state‐defined category appropriate for the particular application is required. All applicators must 
have a license and have previous experience. The PARD Turf Grounds Coordinator and IPM Coordinator 
may approve the treatment plan. The work must occur under the direction of a licensed applicator. 
 
Contractors must satisfy all of the standard applicable city contractual language pertaining to pesticide 
applications. This may include safety precautions, liability issues, and other responsibilities. These issues 
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are dealt with in the contract language agreed to before the project commences by both city 
representatives and the contractor. The performance record of contracting businesses applying 
pesticides to PARD lands shall also be regularly reviewed by PARD and any other city departments 
involved. This review shall include an examination of past work and safety performance. All involved 
departments will disclose pertinent information regarding any performance or safety issues raised from 
prior projects. 
 
Employees of partner organizations: 
Full‐time employees of partner organizations (not AISD or other government institutions, only includes 
Friend’s groups, APF, etc.) possessing valid state pesticide applicator licenses will be considered for 
approval to apply pesticides on PARD property. The applicator license in the state‐defined category 
appropriate for the particular site is required and trainee license designations are not sufficient. There 
must also be direct on‐site supervision from a fully licensed city department representative for the 
duration of the application, i.e. PARD licensed applicators. 
 
Employees of state agencies: 
PARD understands that there may be situations where state agencies need to apply pesticides to city 
property as part of their mandate to perform early detection and control of invasive species. PARD is 
supportive of early detection and rapid response to serious invasive species threats, and 
communications from the state regarding their need for pesticide use for these purposes on park land 
will be responded to by the coordinator in a timely manner. 
 
Employees of the county vector and nuisance control agency: 
PARD understands that there may be situations where the county vector and nuisance control agency 
has the need to apply pesticides to city property as part of their mandate to further public health goals. 
Communications from this agency stating their need for pesticide use for these purposes on park land 
will be responded to by the coordinator in a timely manner. Licensed public health endorsed applicators 
will be considered for approval to apply pesticides to PARD property. PARD and the county will work 
together to arrive at mutual agreements for activities that address public health goals and good 
environmental stewardship. 
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STRATEGY 15:  Rodent and Other Vertebrate Pest Management 
 
PURPOSE 
This Strategy establishes management procedures for rodents and other vertebrate pests such as mice. 
Management of these pests differs greatly from typical landscape pest management and brings with it a 
specific set of issues that must be addressed. 
 
BACKGROUND 
The presence of rats and mice in park structures and landscapes is considered a health and safety 
problem, due to the fact that these rodents can vector diseases to humans. Rodent tunneling and hilling 
can be tolerated in many park areas; however, in some sites the damage from rodent activities cannot 
be tolerated. Such soil disturbance can also present safety hazards for park users, particularly in turf 
areas. 
 
STRATEGY 
Rat and mouse control within structures such as community centers should be carried out by a qualified 
structural pest management contractor that utilizes sound IPM principles. Where there is a need for rat 
and mouse control in areas adjacent to park structures or their landscapes, PARD shall first refer to the 
primary responsible regional vector response agency which is Travis County Animal Control or 512‐974‐
2000. Any further control methods employed by PARD personnel or licensed contractors must be 
arranged through the District Manager. 
     
Rodent IPM is best addressed through reduction in available food and areas that they may live in; 
however, there may be situations where other measures are necessary. Use of pesticides for rodents 
and other vertebrate pests must occur within an IPM framework and employ materials and methods 
established and approved by the PARD IPM Coordinator. Rodenticides and other vertebrate pesticides 
may have potential for secondary toxicity to non‐target organisms and may pose a potential threat to 
park users with access to baited areas. Therefore, if rodenticides are used by PARD it will occur only 
through means such as locked bait boxes and not through general or rodent burrow distribution. If PARD 
employees wish to utilize rodenticides, they must maintain a valid Texas Department of Agriculture 
pesticide license. 
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STRATEGY 16:  Turf Broadleaf Weed Management 
 
PURPOSE 
This Strategy defines the management of weeds in the managed turf areas in the City of Austin parks 
and recreation areas and the use of selective turf herbicides by an applicator. 
 
BACKGROUND 
For turf to function in the manner it was intended, appropriate maintenance standards may require 
management of weeds within these sites. While the subject of overall turf health is a topic too complex 
to cover in detail within this Strategy, the management of weeds in designated turf sites shall be 
regulated by this Strategy. 
     
The establishment and maintenance of quality turf requires a proper site, good root zone conditions, 
optimum fertility levels, adequate irrigation, correct mowing practices, and other factors. PARD relies 
primarily on attention to these siting and cultural factors in maintaining turf and minimizing the density 
of weeds. Adherence to good cultural practices aids in development of healthy stands of turf which 
resist establishment of weeds. Selective herbicides can also be used as effective tools to reduce or 
eliminate populations of weeds in turf as part of an overall program of turf health maintenance. 
 
Examples of turf health practices currently employed by PARD: 

 Proper siting. 

 Site and soil preparation. 

 Drainage improvements. 

 Pruning of adjacent plants for increased sunlight penetration. 

 Proper selection of grass varieties. 

 Core aeration. 

 Overseeding. 

 Mulch mowing to leave clippings on site. 

 Mowing at the proper height and frequency. 

 Proper irrigation practices. 

 Proper fertilization. 

 Application of selective broadleaf and grassy herbicides. 
 
STRATEGY 
Turf plays various important functions in our parks. When an area has been determined to be 
maintained as turf, it is the Strategy of PARD to do so primarily through the implementation of proper 
planning, cultural, and mechanical practices. These practices are generally adequate to keep the 
population of turf broadleaf weeds at acceptable levels. At certain sites these practices alone may not 
be adequate to keep broadleaf weeds at acceptable levels. An acceptable level of turf quality and 
tolerance of weed infestation varies with the site. The threshold at which controls may be necessary 
shall be determined on a case‐by‐case basis taking into consideration such factors as location, public 
expectation, the manner of activities taking place on the turf, the history of previous control attempts, 
and stresses placed upon the site. Before applications of herbicides take place at a general park or 
athletic field turf site, a Turf Herbicide Application Approval Request form (Appendix 13) must be 
submitted by the requestor to the appropriate manager or supervisor listed in the procedures section of 
this Strategy. The supervisor will then consult with the PARD Turf Grounds Coordinator and IPM 
Coordinator to assess the proposed application for program compliance. All related turf maintenance 
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issues must be considered by the supervisor and the PARD Turf Grounds Coordinator and IPM 
Coordinator during this approval process. The management effort must consider and employ all 
applicable cultural and mechanical methods as components of a plan to return the turf to an acceptable 
level of quality. Goals of these methods may include reducing soil compaction, improving soil structure, 
seeding, increasing drainage capacity, and encouraging healthy and vigorous turf growth through proper 
fertilization. Once an application is approved, only turf labeled herbicides on the approved list for a 
given unit may be utilized. 
 
PROCEDURES 
For proper IPM, it is essential that there be proper coordination between all the components of turf 
health management. To ensure this coordination, all applicators must first obtain authorization from the 
appropriate supervisor listed below before herbicides are used. 
 
PARD Parks and Recreation applicators:  

1. Athletic fields: Program Supervisor 
2. Parks: PARD Turf Grounds Coordinator and IPM Coordinator 

 
Special Considerations 
By its nature, the use of herbicides in turf requires their application to sites that have varied and direct 
public uses, often involving children and pets. These applications must be carefully planned to allow for 
careful adherence to the pesticide label directives, and to minimize any potential impacts on these 
users. 
 
Time of Day 
Applications should be made during the best time of day to avoid public use, high temperatures, and 
wind. For most situations this requires applications to be made as early in the day as possible. 
Applicators should consider off schedule timing, such as shifting work hours to begin several hours early 
so that spraying can be completed before conditions and park use makes applications problematic. 
Applications may also need to take place over several days to avoid spraying too late in the day. 
Minimizing public inconvenience and public concern should be of paramount importance and should 
supersede other considerations. 
 
Scheduling Conflicts 
Any proposed applications should take into account the expected use of the area for that date and time, 
such as nearby school activities, recreation activities, athletic field scheduling, park special events, and 
all other anticipated uses. Applicators must contact these schools and departments when scheduling 
treatments. 
 
Signage 
Notification signage is of utmost importance in turf applications. The nature of a typical turf site is open 
and with easy public access. This may necessitate the placement of many notification signs around the 
perimeter. As stated in the Integrated Pest Management Program Notification of Pesticide Use at a Site 
Strategy 4, signage should be adequate to inform any park user approaching the area. 
 
Applications of herbicides to our park turf sites are uncommon and may not be anticipated by park 
users. They should receive adequate notice that an application is taking place before they reach the site. 
Signs must remain in place and the public must be kept out of treated areas until the sprayed surfaces 
are completely dry or 12 hours has passed since the application. This may take a considerable amount of 
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time but this effort must be made by the applicators to inform and keep people and their pets out of 
these treated areas until these re‐entry requirements have been met. Application is allowed outside 
park curfew hours.  
 
Seasonal Timing 
Wherever possible, applications should be timed to coincide with the ideal time for turf weed control. 
This is typically during the spring and fall months, where weed growth is active and conditions leading to 
turf stress, such as dry and hot weather, are not present. Integral to IPM is knowing specific weed life 
cycles in order to have effective control. 
 
Drift 
Minimizing drift is critical in turf weed applications. Use of boom sprayers instead of backpack sprayers 
may increase the potential for drift. Great care should be taken to minimize any possible drift. 
Applications should cease if any drift inducing condition becomes apparent. 
     
Use of appropriate pressure, correct nozzles and other techniques should be employed to minimize 
creation of small spray particles that may drift. 
 
Targeted applications  
Where warranted spot spraying for turf weeds should be employed. While there are sites that will 
require an overall broadcast application, there are sites where only certain areas will require treatment. 
Applications should be focused on the target weed as much as practicable. 
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STRATEGY 17:  Pesticide Use around Watershed Protection Property 
and Waterways 

 
PURPOSE 
This Strategy establishes procedures for use of any pesticide materials being applied by PARD personnel 
adjacent to, or upon Watershed Protection Department’s Property and the City of Austin Waterways. 
 
BACKGROUND 
This Strategy was written in conjunction with Watershed Protection Department’s personnel. It is the 
intent of PARD to cooperate with Watershed Protection to protect water quality in Austin’s streams and 
reservoirs.  
 
STRATEGY 
It is the strategy of PARD to use all measures to protect the city water supply from contamination 
through pesticides. PARD employees will provide any information needed by the Watershed Protection 
Department to test the water for the presence of pesticides. PARD employees will follow all regulations 
and policies and will notify the Watershed Protection Department prior to any spraying of pesticides 
within or near creeks, rivers, streams, lakes, or any waterways. Some of the regulations in the strategy 
deal with the following: 

 No pesticide applications will be made in designated “No Pesticide Use Zone.” 

 Applications of pesticides will not be made if there is unacceptable drift. 

 The Watershed Protection Department will be notified if there is a spill or accident that causes 
unplanned release of pesticides into the environment in a “no pesticide use zone.” Refer to the 
Parks and Recreation Spill Strategy for the appropriate response actions. 

 The applicator will contact the Watershed Protection Department for known pesticide 
applications to be made in areas inside or near creeks, rivers, streams, lakes, or any waterways. 
These plans should describe the pesticides expected to be used, the locations of use, and the 
frequencies of application. 

 Any emergency or unplanned pesticide application needs to have prior approval from the 
Watershed Protection. These notifications must be made at least 48 hours before the planned 
application.  
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STRATEGY 18:  Pesticide Applications around Community Gardens 
 
PURPOSE 
This Strategy defines acceptable and unacceptable use of pesticides within and near park areas 
designated as community gardens. 
 
BACKGROUND 
Pest management in or near park areas designated as community gardens necessitates special 
considerations. The Community Garden Program’s participants have varying levels of knowledge about 
pest management methods, and have differing views about the use of pest management materials. 
Community garden plots are in close proximity to one another and may change ownership from year to 
year. Community gardens also produce edible crops which dictate special constraints in managing pests. 
For these reasons, a special Strategy was formulated and defines the acceptable use of pesticides within 
Community Gardens. 
 
STRATEGY 

 Garden guidelines state that no herbicides can be used on Community Garden sites. This 
specifically refers to garden plots, pathways, fence lines, and any areas within the garden 
boundary. Spraying perimeters of the gardens from outside the fence is not permitted. 

 Park employees are asked to keep applications, including any drift, of all pesticides at least 50 
feet from the outside perimeter of Community Garden sites. 

 Mechanical means, such as cutting, hoeing and mulching, can be used to remove or control 
weeds in the Community Garden sites and perimeters. 

 Any pesticide application, public or private that may affect the gardens will be of concern to the 
staff and participants of the program. 

 PARD’s Community Gardens’ staff shall establish internal guidelines regarding pesticide use by 
participants of the program. 
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STRATEGY 19:  Waterways Pest Management 
 
GENERAL GOALS AND PHILOSOPHY 
PARD recognizes the special importance of the rivers, streams, ponds, water quality facilities and 
wetlands that fall under our stewardship. The sensitive nature of such habitats, their plant and animal 
communities, and their direct link with other waterways require that we establish specific policies to 
ensure their health. The PARD Integrated Pest Management Program outlines special procedures and 
clear guidelines and limitations regarding maintenance methods and materials for both these waterways 
and the park lands adjacent to them. 
     
As in the rest of the Integrated Pest Management Program, an integrated approach will be used in all 
landscape management decision making. Management of unwanted vegetation, diseases, and pests will 
follow the IPM decision making rationale: 

 Proper planning and management decisions begin the IPM process. 

 Cultural methods of vegetation and pest management are preferred and will next be employed. 

 Mechanical means of vegetation and pest management are next in line of preference, and will 
be utilized where feasible. 

 Biological methods of vegetation and pest management are to be considered before chemical 
means, where they are feasible. 

 Botanical and synthetic pesticides will be used only when no other feasible methods exist. 
 
MANAGEMENT PRACTICES, MATERIALS AND LIMITATIONS FOR PARKS 
 
WATERWAYS AND BUFFERS 
Definitions 
The buffer zone referred to in this Strategy is defined as a corridor of land that is 25 feet in width on the 
sides of a stream or other body of water. Measurement of this buffer zone begins at the edge of the 
water line at the time of application. Anticipated seasonal or weather related changes affecting water 
level will be included in the decision making process when dealing with buffer zones. The high water line 
as defined in this Strategy refers to the highest possible water level that would be expected in a given 
body of water during a 5‐year period. 
 
Application Equipment Used 
Pesticide delivery for all listed areas in this Strategy will be carried out by hand with directed, low 
volume, single wand sprayers, wiping, daubing and painting equipment, injections systems, or drop 
spreaders. Typically this is done by backpack sprayers, but may also include sprayers with larger fill tanks 
as long as the same kind of hand application methods is used. These methods of delivery result in low 
volume applications and low pressure spraying. This minimizes the formation of fine mists that might be 
carried off target. These practices ensure that applied materials will reach targeted plants or targeted 
soil surfaces. 
 
Pesticide Drift 
When applications of pesticides are being made within the buffer zone, great care will be exercised in 
the process. Managing drift is of particular importance when surface waters are nearby. Equipment used 
in the application shall employ all necessary methods to limit drift. 
     
Nozzle size, pressure regulation, droplet size, and height of spray wand, are all techniques that can be 
modified to reduce unwanted drift of pesticides. 
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Spray applications will not be allowed in the buffer area when: 

 Wind speed is above 5 mph, and  

 Wind direction or activity would carry pesticides toward, or deposit them upon open water. 
 
Pesticides Available 
To more clearly regulate any possible aquatic impacts, the pesticides available for use in buffers and 
aquatic sites will be reduced in scope from the general park list. Only the pesticides specifically listed 
within this Strategy may be used within buffer zones or waterways. Choice of pesticides utilized take 
into account any possible effects on aquatic life as well as tendencies to move in the environment. In 
addition, applicators must research the impacts of each pesticide before use and get approval from the 
direct supervisor. 
 
Materials allowed in certain circumstances (see matrix) in buffer zones: 
Post‐emergent herbicides: 

 Glyphosate products: Roundup Pro, Rodeo 
 Triclopyr products: Garlon 3A, Brush‐B‐ Gone, or other amine formulations only, (not Garlon 4 or 

other ester forms) 

 Surfactant (i.e. LI 700) 
 
Pre‐emergent herbicides: 

 Devrinol WP (napropamide) 
 
Materials allowed in certain circumstances in aquatic sites, aquatic labeled only: 

 Glyphosate (Rodeo) 

 Approved surfactant (R‐11 or equivalent) 

 Copper (Cutrine Plus) 

 Aquashade (acid blue 9, acid yellow 23) 
 
Materials available for tree injections in buffer zones: 
In the event a pest or disease threatens the health of important and valuable trees within a buffer zone, 
there may be a need to treat them. Instances of this occurring are rare. However, in these special cases, 
the use of injectable pesticides may be employed when necessary, with the following limitations. The 
pesticide applied must be delivered by methods that inject or otherwise distribute the material entirely 
within interior tree tissues. Pesticides will not be injected into the soil surrounding the tree. Tree 
surfaces will not be sprayed or treated with pesticides. The insecticides and fungicides used in these 
injection systems shall be approved by the PARD IPM Coordinator. The intent and limit of this exception 
to the approved buffer zone pesticide list is to allow only the insecticides or fungicides necessary to 
combat direct threats to the health of valuable trees. 
 
Materials for all other areas: 
PARD’s approved pesticides may be used outside the waterway and buffer zones, where not otherwise 
prohibited by this Strategy. 
 
Recordkeeping Requirements 
All regular application recordkeeping requirements will be adhered to for all pesticide applications. This 
includes date and the time intervals of the application, temperature and wind conditions, location of 
application, materials used, concentrations used, amount applied, coverage rate, equipment used, 
applicator information and license number. 



Integrated Pest Management Program 

 

68 | P a g e  
 

     
Additionally, recordkeeping requirements will be amended for applications within the buffer zone or for 
aquatic situations. Standard application record forms will have space added to denote these special 
treatments. These special treatments will then be separately tracked and monitored by the PARD IPM 
Coordinator. An annual report will be made summarizing all applications to these special areas. This 
report will be made available to the Watershed Protection Department.  
 
Personnel Requirements 
All those applying pesticides to PARD lands must be Texas Department of Agriculture licensed 
applicators. Application of pesticides to aquatic sites will only be done by licensed personnel who have 
received an additional aquatics license certification. 
 
Changes to the Strategy 
A need may arise for modifications or additions to this Strategy. There are several methods available to 
accomplish this. PARD representatives will develop an IPM strategy to deal with the threat. If this 
strategy involves the need for any pesticide applications within buffer zones or waterways that are not 
already outlined in the current Strategy, PARD will contact Watershed Protection and Lower Colorado 
River Authority (LCRA) as appropriate for approval before implementing the plan. 
     
Formal Review Process 
A review process will be conducted one year from the initial adoption of this Strategy. This review 
process will involve PARD and the City of Austin Watershed Protection Department. Subsequent reviews 
will take place every two years. Adjustments and changes to the Strategy can be made during this 
process. 
 
Emergency/Short Term Process    
There may be situations where PARD cannot wait for the formal review process to take place. An 
example is the unlikely, but possible introduction of a new and destructive pest that needs to be treated 
within in a short time frame. In such a case, PARD representatives will meet with the City of Austin 
Watershed Protection Department and develop an IPM strategy to deal with the threat. If this strategy 
involves the need for any pesticide applications within buffer zones or waterways that are not already 
outlined in the current Strategy, PARD will contact Watershed Protection Department staff for approval 
before implementing the plan. 
 
A similar need for short time frame changes would occur when a new product might appear on the 
market that is demonstrably safer and more efficacious. It would therefore make sense to add this new 
material to the list of approved pesticides. The City of Austin PARD representatives will contact 
Watershed Protection Department and the LCRA for approval before addition of new pesticides to the 
buffer zone/waterways approved list. 
 
PARD Buffer Zone Landscape Classification and Practices 
(Classification of Buffer Zone Landscapes near Waterways, Lakes and Ponds) 
Park landscapes near waterways, lakes and ponds are divided into four classifications (A, B, C, D) that 
describe their current features, as well as define the differing objectives and maintenance rationales of 
their care. 
 
A. Highly Managed Areas (i.e. Zilker Park) 
Features of Highly Managed Areas: 
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 Ornamental landscape 

 Public access and activity 

 High public use 

 Mowing of turf, sometimes to edge of waterway 

 May have facilities adjacent to water 

 May have highly modified stream banks 

 Often limited plantings in buffer 
 
Objectives for Highly Managed Areas: 

 Healthy plants and turf 

 Maintain ability to handle high use 

 Minimize need for chemical intervention 

 Control invasive plants 

 Safe access 

 No bare soil areas 

 Low tolerance for weeds 

 May have high expectation for aesthetics in general 
 
B. Intermediate Managed Areas (i.e. Emma Long Park) 
Features of Intermediate Areas: 

 Stream banks have some buffering with predominately native plants 

 Some impacts from use and park development apparent 

 Managed landscapes may be nearby 

 Stream bank erosion may be occurring due to use 
 
Objectives for Intermediate Areas: 

 Maintain healthy plant buffers 

 Minimize need for chemical intervention 

 Control invasive plants where feasible 

 Minimize impact on buffer 

 No bare soil areas 

 Tolerance for natural appearance and weeds 
 
C. Impacted Natural Areas (i.e. Walnut Creek Park) 
Features of Impacted Areas: 

 Very limited impact to these areas. 

 Stream banks have buffering with predominately native plants 

 Limited impacts from use and park development apparent 

 Managed landscapes are not nearby 
 
Objectives for Impacted Areas: 

 Maintain healthy plant buffers 

 Minimize need for chemical intervention 

 Lower tolerance of invasive plants, non‐ natives 

 Minimize any impacts on buffer 

 No bare soil areas 
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D. Intact Natural Areas (i.e.  Indiangrass Wildlife Sanctuary) 
Features of Intact Natural Areas: 

 Very limited visitor impact 

 Native plant communities exist 

 No nearby developed park areas 
 
Objectives for Intact Natural Areas: 

 Maintain healthy plant buffers 

 No tolerance of invasive plants, non‐natives 

 Minimize any impacts from activities 
 
Management Practices for Buffer Zones of Waterways, Lakes and Ponds 
The following matrix gives specific guidelines for use of pesticides and fertilizers in the buffer zones of 
waterways that have varying levels of management. Use of pesticides and fertilizers also vary depending 
on whether they are being used for routine maintenance or for restoration and construction projects. 

* requires approval of Supervisor, PARD Turf Grounds Coordinator and IPM Coordinator. 

Chemical Used  Activity 
Highly Managed 

Areas 
Intermediate 

Managed Areas 
Impacted Natural 

Areas 
Intact Natural 

Areas 

Pre‐emergent 
herbicide use 
possible? 

Routine 
Maintenance 

Turf  No  No  No 

During 
Construction/ 
Restoration 

Only in shrub 
beds above  high 
water line 

No  No  No 

Glyphosate use 
possible? 

Routine 
Maintenance 

Spot spray and 
broadcast spray 

Spot spray and 
broadcast spray 

Spot spray and 
broadcast spray 

Spot spray for 
target list 
weeds only* 

During 
Construction/ 
Restoration 

Spot spray and 
broadcast spray 

Spot spray and 
broadcast spray 

Spot spray and 
broadcast spray 

Spot and 
broadcast 
spray for non‐
natives* 

Triclopyr use 
possible? 

Routine 
Maintenance 

Cut and treat 
stems. Spot spray 

Cut and treat 
stems 

Cut and treat stems  No 

During 
Construction/ 
Restoration 

Cut and treat 
stems. Broadcast 
spray* 

Spot spray 
Cut and treat 
stems 
Broadcast spray* 

Spot spray to 
establish monocots* 
Cut and treat stems. 
Spot spray/ 
broadcast spray to 
establish monocots* 

No 

Fertilizer Use           

Slow release 
fertilizer use 
possible? 

Routine 
Maintenance 

Directed 
applications to 
shrub beds if no 
flooding possible 

No  No  No 

During 
Construction/ 
Restoration 

Directed 
applications if no 
flooding possible 

Directed 
applications if no 
flooding possible 

Directed 
applications if no 
flooding possible 

Directed 
applications if 
no flooding 
possible 
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Use of Mulches 
Mulches and other ground coverings are often employed during the installation and restoration of 
landscapes as well as their ongoing maintenance. They are utilized for a variety of reasons. Mulches 
suppress weeds, help to retain moisture around plants, reduce possible erosion, and provide visual 
enhancement.  
 
Use of landscape mulches in buffer areas should take into account any possible impacts to the buffer as 
well as nearby waterways. These impacts may include: 

 Inadvertent introduction of non‐native weeds to the site. 

 Leaching of substances such as tannins from the mulch into nearby waterways. 

 Migration of mulch material into waterways. 

 Nutrient leaching into waterways. 
 
Choices of mulches should take these concerns into account. Routine maintenance in Highly Managed, 
Intermediate Managed and Impacted Natural Areas buffers should minimize the use of mulches. Intact 
Natural Area buffers should use mulches only as a part of restoration activity. Mulching in areas that are 
below typical high water lines is discouraged in any buffer areas. Seeding of cover crops for erosion 
control is allowed in buffer zones. Use of cover crops in Intact Natural Areas should never introduce any 
persistent non‐native plant species. 
 
MANAGEMENT PRACTICES WITHIN BODIES OF WATER, BIOFILTERS AND WETLANDS 
The following describes specific practices that may be used within the actual bodies of water. 
 
Within Streams 
In the rare need for control of noxious weeds and invasive non‐native plants within a stream itself, 
mechanical and biological means will be utilized where possible. When these methods are not feasible, 
emergent weeds only may be controlled with Rodeo and an approved surfactant if needed. Although 
rare, control of noxious and invasive weeds may be needed to maintain a healthy environment. These 
treatments will take place at mid‐summer. Frequency of these treatments shall not exceed once a year 
even in the worst of infestations. Applicable permits from appropriate outside agencies will be obtained 
before this kind of treatment takes place. Submerged weeds will not be controlled by chemical means in 
streams and rivers or other moving waters. 
 
Within Pond and Lake Areas 
Within the pond or lake itself, herbicides will be used only for the control of noxious weeds and non‐
natives that threaten the health of the habitat. A list of these potential target weed species shall be 
developed by the Watershed Protection biologists and landscape architects. 
     
When chemical methods are necessary within the pond itself, only Rodeo (glyphosate) and an approved 
aquatically labeled surfactant shall be employed. In the event an emergency situation arises where 
habitat is endangered by non‐native invasive submerged weeds in ponds and lakes, staff will confer with 
Watershed Protection scientists for herbicide recommendations. This will only be allowed where there is 
no direct outflow of the treated water to fish bearing streams or waterways. The herbicide utilized shall 
be of very low toxicity to aquatic organisms, and be applied in such a way that there are no appreciable 
negative effects on the health of the aquatic environment. 
 
Within Wetland Areas (i.e. Shoal Creek, small wetlands at numerous sites) 
Within the wetland itself, herbicides will be used only for the control of noxious weeds, and non‐natives 
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that threaten the health of the habitat. When chemical methods are necessary within the wetland itself, 
only Rodeo (glyphosate) and an approved aquatic surfactant (such as R‐11) shall be employed. 
 
Within Biofilters and Pollution Reduction Facilities (PRFs) (i.e. Boggy Creek Watershed) 
Biofilters and PRFs intercept storm water run‐off of surfaces before it reaches the waste water system or 
other drainages. Pre‐emergent herbicides will be allowed where necessary only in shrub beds above the 
high water line. For post‐emergent applications, PRF buffers will be treated as a class B streamside 
buffer. 
 
Within Bioswales 
Bioswales are planted areas consisting primarily of grasses that act as a filter for run off water moving 
towards a body of water or drainage system. If bioswales lie within the buffer area of any of the above 
listed waterways, they will have the same maintenance restrictions upon them as any other buffer zone. 
If the bioswale has an outlet to any surface water, its treatment will follow the same restrictions as a B 
class streamside buffer. If there is no outlet to surface water, the buffer may receive the same 
treatment as general park lands. 
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STRATEGY 20:  Vegetation Management in Engineered Wood Fiber 
Playground Areas 

 
PURPOSE 
This Strategy defines acceptable practices for managing vegetation in playgrounds areas. The 
Department is transitioning over to Engineered Wood Fiber (EWF) as its preferred playground safety 
surface, as it meets ASTM and CPSC guidelines for safety surfacing and ADA accessibility. As EWF 
consists of specially manufactured wood chips, they also pose a special need for more attention for staff 
to address the following approved vegetation management methods and materials in these specific 
areas. 
 
BACKGROUND 
In all of our IPM activities, PARD seeks to minimize any potential impacts to our park users while still 
providing responsible, effective, and efficient care for our facilities. EWF playground areas in particular 
focus attention on our activities and require a special set of best management practices to benefit both 
PARD and park users. 
 
STRATEGY 
All PARD personnel are required to adhere to this Strategy when they are undertaking weed 
management activities in playground areas and their immediate borders or margins. The deep layer of 
EWF also serves as a safety cushion for children falls but also acts as an effective weed control and 
reduces the need for other active weed control measures. Herbicides will not be used to control 
vegetation in play areas. Weed control in these play areas will be accomplished primarily through the 
use of the wood chip mulch itself. To function as both a safe surface for play and as an effective weed 
barrier, this chip layer should be kept at the established minimum depth. If the mulch layer is not 
adequate for weed control it should be amended as soon as is practicable. Mulch layers that have 
broken down over time and provide a medium for good weed growth should be replaced or amended 
with fresh chips. 
     
Manual weeding is usually adequate to keep weeds from establishing within the chipped areas. Effort 
shall be made to respond quickly to weed presence so that this kind of control will be feasible and 
effective. 
     
Use of powered weed control equipment, such as line trimmers and tillers, may be used in chipped 
areas to control weeds, but careful attention to the dangers they present must be taken. This kind of 
equipment should not be used when nearby park users may be put at risk. Playground/turf interface 
borders will be maintained by hand or mechanical means. Establishment of a structured border is 
preferred and encouraged for installation where possible as it provides a lower maintenance interface 
between play areas and turf. These structures also reduce weed and turf infiltration. 
     
The only pests that will be regularly controlled in the play areas are weeds and other unwanted 
vegetation. The need to control other pests, such as insects or diseases, is not expected. One exception 
would be the presence of venomous stinging insects such as yellowjackets in the play area. In these 
circumstances, the use of a targeted insecticide to eliminate the immediate safety hazard may be 
required. All other applicable PARD Pest Management Program policies and approved pesticide lists 
apply in this case. 
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STRATEGY 21:  Venomous Insect Management  
 
PURPOSE 
This Strategy defines acceptable practices for managing venomous insects such as hornets, wasps, 
yellow jackets, and bees (The City of Austin advocates the removal and relocation of bees in lieu of 
eradication whenever possible.) in PARD park landscapes and grounds. While these insects will not 
always cause problems, their presence in some locations, such as playgrounds, can create immediate 
and serious public and staff safety issues. More importantly, individuals with bee and wasp venom 
allergies may be presented with life‐threatening situations if they are stung. To properly address these 
safety concerns, park employees may be faced with the need to apply insecticides within a short time 
frame. These control activities and use of insecticide require adherence to the special rules outlined in 
this Strategy. 
 
BACKGROUND 
Wasps, hornets and yellow jackets may quickly establish nests above and below ground in both natural 
areas and in developed parks. European honeybees form above ground nests, and may also form 
swarms when seeking new nest sites. Not every wasp or bee nest creates a problem for our users or 
staff. Public threat is dependent on insect species, nest location, time of year and other factors. 
     
Yellowjackets and some wasp species can be particularly aggressive towards people, especially near 
their nests. Other wasps, such as paper wasps are less aggressive and are more benign depending on 
location of their nest. Honeybee swarms generally do not create a large stinging potential as bee 
behavior is altered during this time. Nest location is also important when determining threat. Nests 
located near walkways, buildings, playgrounds or similar sites are more problematic than those located 
in remote areas. Nests in areas where vegetation management or restoration planting is being carried 
out can also create problems. Wasp behavior may also vary with the time of year. Yellowjackets in 
particular will exhibit increased defensive behavior as the season progresses. Normally, yellowjacket and 
paper wasp colonies only live one season. Honeybee nests usually persist from year to year. 
 
STRATEGY 
Evaluation 
When wasp or bee nests are discovered on PARD property, staff should evaluate the safety threat they 
pose. If the nest is considered to create a safety hazard for park users or staff, isolation and control 
measures should take place. Nests that create an immediate hazard, such as those near playgrounds, 
community centers, walkways, trails and work sites, should be addressed as soon as possible. Other 
criteria that may constitute a hazard are nests that have been disturbed and nests sites with aggressive 
insects. Nests occurring within inhabited structures such as community centers create an immediate 
safety hazard and control of these should be immediately referred to a qualified professional contractor. 
 
Isolating nests or swarms 
Where possible, nests or swarms that present an immediate public hazard should be isolated by either 
signage, cones, taping, flagging, or by other means, so that the area of danger can be avoided by park 
users. The barriers used in isolating the insects from the park users should stay in place until the nest is 
eliminated or the swarm is removed. Make sure that signage is in place to warn the public. 
 
Honeybee swarms and nests 
When discovered, honeybee swarms should be marked as described above until the bees have been 
collected. Qualified bee removal businesses should be contacted to collect the swarm. Honeybee 
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swarms should not be sprayed with insecticides. Unless location of the nest presents a hazard, 
honeybee nests should be tolerated where possible. If removal is required, qualified contractors should 
physically remove nests when feasible. Spraying of honeybee nests should be a last resort. 
 
Spraying wasp and hornet nests 
Aerosol jet stream products labeled for use on wasp and hornet nests can be effective against both 
yellow jackets and paper wasps, but they must be used with extreme caution. Wasps will attack when 
they sense an application to their nests, and even freeze‐type products are not guaranteed to stop every 
individual. For this reason, extreme caution must be used when nest applications are taking place. The 
following practices should be adhered to: 
 

 Nests should be sprayed at night or before dawn, when all members of the hive are present and 
most passive. Daytime spraying is not recommended except in certain emergency cases where 
the public is not placed at risk from increased hive activity. 

 

 Nests should not be disturbed before treatment. Disturbed nests should not be approached. 
 

 Nest location should be isolated as described above. Isolated area devices must be left up until 
the nest has been eradicated. 

 

 Nests that are situated high in trees, or in otherwise difficult to access locations should be 
treated by professional contractors, or by qualified staff in the Urban Forestry department. Do 
not attempt to control a nest if you cannot easily do so. 

 

 Nests in structures, building, tree cavities, etc., should be treated by professional contractors 
only. 

 

 PARD staff may use wasp and hornet sprays that are available to the local store, providing that 
they follow the directions on the label for use. Approved sprays will contain synthetic 
pyrethroids as their active ingredient. Products with other active ingredients are not approved 
for use by PARD staff. 

 

 Pesticide application notification signage must be placed as per Strategy 4: Notification of 
Pesticide Use at a Site. 

 

 All applications shall be documented as per the Strategy 6: Pesticide Application Recordkeeping. 
 
Approved applicators 
In general, park staff with valid TDA pesticide applicator licenses with an insecticide category 
endorsement should be the designated employees carrying out applications. However, there may be 
instances where these employees are not available and a nest presents an immediate health and safety 
threat to the public or staff. In these instances, available personnel with TDA pesticide applicator 
licenses of any category are approved to use jet spray wasp and hornet products to treat nests. In rare 
emergency safety situations where no licensed personnel are able to respond in a timely fashion, other 
personnel may be approved to carry out an application, but only if they have had prior supervisor 
approval, prior training in the safe use of these sprays, and instruction in the proper management of 
wasps and bees. Staff members with known wasp or bee allergies will not carry out any wasp or bee 
control. 
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Use of traps 
When yellow jackets are a continuing serious problem at a site from year to year, use of commercial 
traps to target emerging queens in the spring can be considered. Trapping queens during the 30‐45 day 
emergence period has the potential to provide an overall reduction in the yellowjacket population for 
the season. The more traps put out in spring on an area‐wide basis, the greater the likelihood of 
reducing the number of nests later in the summer. Usually one trap per acre is adequate in spring for 
depletion trapping of queens. Use of traps to reduce yellowjacket numbers later in the season is 
considered ineffective. 
 
Bees 
The City of Austin City Council enacted Resolution No. 20111110‐06811 on November 10, 2011 making 
removal and relocation of bee swarms and colonies the priority over destruction within the City. When 
calling or arranging for bee services on PARD property, please request that the individual or company 
providing such services follows the intent of the resolution when and wherever possible. (Information is 
on the following page.) 

                                                 
11 http://www.austintexas.gov/edims/document.cfm?id=160740  
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AUSTI~ 
PARKS · 
RECREATION 

Austin/Travis C01mly Health l)('partment/Rodent an d Vedor Program 
BEE SERVICES REFERRAL LIST* 

As of February I. 2012 

On No~·ember 10, 2011, the Austin City Council passed a resolution making remoml and relocation of 
bee swarms and colonies t11c priority owr destruction with in the City. When calling or arranging Cor 
bee services on your property. please request that the indh·; dual OJ' com pany providing such services 
follows the intent of the resolution when nod where.,..e r possible. 

REMOVAL & RELOCA TlON ONLY 
No~P·rom (no char~ ror services) 

> Walter Schumaker (Central Texas Bee Rescue, Bee Rescue LLC): (512) QJ4-0 t23 (see web link below) 

REMOVAL & RELOCA TlON or lfnecess:•r y, ERADICATION** 
For J)r oflt (may or may not char~ ror !iervlces dependiUJ: o n situa tion; free consultations & estimates; most offer 
discounts for low-lncome, elder ly and the disa bled) 

> Konrad Bouffard (Round Rock Honey Company): (5 12) 82&-54 16 (see web link below) 
> Susan Darry: (5 12) 28&-3926 Cell: (5 12)799-79 18 
> John & l\lereditb Duke: Cell: {5 12) 22&-2886 or (512) 22S4552 
)o Brandon Fehrenkamp (Eastside Honey Company): Celt (5 12) 569-6270 (see web link below) 
> James Guy: (5 12) 689-5208 
> J im Hogs; (Daddy's Bees): {5 12) 228-0022 (see web link below) 
> Kcith Huddle (Keith's Bees): (5 12) 589-9658 (see we b link below) 
)o AI Kin!ier (Kinser's Beekeeping): (5 12) 477-9025 (see web link below) 
> Randy Oakley (Oakley Family Apiaries): (5 12 )981-92 16 (see web link below) 
> Mark & Thea Pierre: (5 12) 280-435 1 Cell: (5 12) 496-7832 (evenings and weekends o nly) 
)o Hem Ramachandran: (5 12) 970.6336 (see web link below) 
)o Wesley Schumacher & Matthew Zappitello: (5 12) 294-5012 or (512) 762-3003 
> Jeffrey Todd: (512) 586-7545 

ERADICATION' ONLY** 
For Pr om {charge for services) 

> Any commercial pest control company Licensed to control bees. 
(~ck phone book or internet listings under "Pest Control" or "Bee Removal".) 

CITY OF' AUSTIN {COA) 
> To report bees or stinging insects in COA water meter boxes & uti lity manholes. conlact the Austin Water 

Utility at (5 12) 972-1000. 
)o To report bees or stinging insects on COA owned park land call 3- 1- 1. 
> To report bees or stinging insects in communication utility bo.tes & vaults {Grande. Time Warner. AT&T). 

c~ntact tlr Rodent and Vector Program at (5 12} 978-0370. 

WEB LINKS 
Information 

> Texas A&M University Honey Bee Information: www.honeybee.tamu.edulinde,t. htm l 
Beekeeper s 

> Konrad Bouffard (Round Rock Honey Company): "'"'w .roundrockhonev.com 
> Brandon Fehrenkamp (Easts ide Honey Company): wy,w.:mstinbees.rom 
)o J im Hogg (Daddy's Bees): www.dadd,•sbees..com 
> Kcith Huddle (Keith' s Bees): wv.w.keilhsbeeservire.com 
> AI Kinser (K.inser's Beekeeping): kinsersbeekeepinginc.com 
> Randy Oakley (Oakley Famil)' Apiaries): wwv.·.J i ,~bonevbeeremoval.com 

)o Hem Ramacha ndran: www.ind usfarmco m 
> Walter Schumaker (Central Texas Bee Rescue , Bee Rescue LLC): wY.w.hone l!beekind.com 

* This list is provided for informallonal purposes only . Exa:pt as indicated olheiWise, specific companies 
and individuals listed are in no way affi liated with the City of Austin. T he City of Austin is not a party to 
or responsible for any agreements andfor contracls for services, inc luding the satisfactory perfonnance 
thereof. 

* 11 Individuals or companies providing eradication services sho uld be licensed as a commercial pesticide 
applicator by the Te~as Department of Agricul ture (fDA). 
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STRATEGY 22:  Dog Area Pest Management 
 
PURPOSE 
This Strategy defines acceptable practices for managing pests in dog areas in the City of Austin’s parks. 
Park users are invited to bring their dogs to recreate in the parks, either as a designated off‐leash area 
(OLA), or as an on‐leash area, therefore pest management in these areas needs to reflect this use. Pest 
management decisions, methods, and material use should be carried out in a way that maintains public 
and dog safety and allows for responsible stewardship of park property. 
 
BACKGROUND 
There are many sites in the City of Austin parks, some are fenced, some are unfenced, and all are open 
from 5 AM to 10 PM. All sites are signed with dogs on or off leash. For the purposes of this Strategy, OLA 
sites consist of: 

1. An officially designated fenced dog off‐leash area, including the fence line. 
2. An officially designated unfenced dog off‐leash area within the boundary markers. 

 
By their nature, and from the impact of concentrated dog activity, OLAs can create pest management 
problems such as increased weeds in turf and the need to control weeds along fence lines. Other pest 
issues that arise in OLAs are the presence of noxious, poisonous, allergenic, or incompatible weeds, and 
venomous insects and their nests.  Proper management of these pests needs to be clearly defined to 
minimize any potential risks to dogs and their owners and to minimize interference with OLA use by the 
public. 
 
STRATEGY 
Expected pest management issues arising in the OLAs consist of: 

 Weeds along fence lines, in tree circles, in shrub beds, around park structures and amenities, 
and in the turf. 

 Management of allergenic or poisonous weeds such as poison ivy. 

 Venomous insect management. 
 
OLAs may need to be closed temporarily so that necessary maintenance work does not impact owners 
and pets. Temporary signage will be located at OLA boundaries or fencing to alert users in advance of 
closures. Pesticide applications will be accompanied by notification signage and mandated reentry 
intervals as defined in Strategy #4 (Notification of Pesticide Use at a Site). 
 
Herbicide use in fenced OLAs 
When it is necessary to apply herbicides within fenced OLAs, great care should be used to time and 
locate the application to minimize interference with public use. Ideally herbicide use should be as 
infrequent as possible, and would take place when dogs are not present. When herbicides are to be 
used inside fenced OLAs or along the interior or immediate exterior of their fence lines, the OLA should 
be closed and dogs excluded. Closure should be maintained until the reentry requirements as mandated 
on the product label have been satisfied. This interval typically requires that people and pets be kept out 
of the area until the sprayed surface has dried. Normal application notification signage as mandated in 
Strategy #4 should be used. To the extent possible, additional temporary signage will be located outside 
OLA fencing to alert users in advance of closures. 
 
Herbicide use in unfenced OLAs 
When it is necessary to apply herbicides within unfenced OLAs, great care should be used to time and 
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locate the application to minimize interference with public use. Ideally herbicide use should be as 
infrequent as possible, and would take place when dogs are not present. Standard notification as 
mandated in Strategy #4 (Notification of Pesticide Use at a Site) must be employed. Label directives for 
reentry must be adhered to, and dogs and people must be excluded from application areas until the 
interval has been satisfied. Since unleashed dogs are difficult to exclude from large areas, this may 
necessitate applications that are small in scope to allow for this level of oversight. To the extent 
possible, additional temporary signage will be located outside OLA boundaries to alert users in advance 
of closures. 
 
Turf broadleaf control 
No turf will be sprayed for broadleaf weed control in currently active OLAs unless the form found in 
Appendix 5 has been approved. In unusual circumstances, OLAs taken out of service may receive 
selective herbicides as part of an overall turf renovation program but only within the oversight of 
Strategy 16: Turf Broadleaf Weed Management and the specific approval process it requires. 
 
Use of pre‐emergent herbicides 
To be an effective barrier to weed seed germination, pre‐emergent herbicide sites need to be left 
undisturbed after they are applied. Since the activity of dogs in an OLA disturbs soil surfaces and reduces 
or eliminates the effectiveness of a pre‐emergent application, their use in areas of concentrated 
disturbance sites, such fenced OLAs, is often not effective. However there may be need for pre‐
emergent use in less intensively impacted areas. 
 
Insecticide use 
As is the case at most park properties, general insecticide use is not expected in areas that dogs are 
permitted to be, either as an off‐leash or on‐leash area. However there may be emergency situations 
created by the presence of venomous insects such as yellow jackets, wasps, bees, fire ants, and their 
nests. These insects can create serious safety issues for people and their pets. Control of these insects 
and any use of insecticides must take place as described in the Venomous Insect Management Strategy. 
Nest demarcation guidelines and the response process as described in that Strategy are of heightened 
importance in these areas since dogs not in control by their owners may be at increased risk from an 
active nest site. 
 
Mechanical equipment 
All aspects of park user safety and dog safety should be considered when determining a particular weed 
control method for a given site. Mechanized weed control equipment such as string trimmers can create 
hazards such as flying rocks and debris. Dogs may be at risk when they approach the work area. Care 
should be exercised when using this equipment. 
 
City of Austin PARD Dog Parks:  http://www.austintexas.gov/department/leash‐areas   
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STRATEGY 23:  Insecticide Use and Pollinator Protection 
 
Pollinators, including bees and other insects, play a vital function in both agricultural and natural 
systems. Their conservation is an important element in the IPM program. Use of any insecticide in the 
landscape has the potential to impact pollinators in both direct and indirect ways, therefore great care 
must be taken when considering the use of any insecticide. In most cases, insects do not threaten the 
long‐term health or viability of park turf, trees and shrubs and do not require active management. This 
appendix provides a process to begin to determine if an insect pest should be managed, and if so, what 
method or material is the most responsible choice. 
 
Do not embark on any insect management activity without following this process. Any significant insect 
management activity should be a collaborative and informed process with involvement from park 
supervisory personnel and the PARD Turf Grounds Coordinator and IPM Coordinator. 
 
INSECT MANAGEMENT DECISION MAKING ELEMENTS: 

A. Assess insect impact and significance 
The significance of problematic insect impacts must be determined before active management 
is considered. PARD’s Grounds Maintenance Division’s primary IPM approach to insect 
management is to tolerate the presence of the insect where possible. The vast majority of insect 
infestations do not threaten the long term health or viability of park trees and shrubs. Many are 
simple nuisance infestations, or cause only marginal harm. Others may present only short term 
impacts or are merely unsightly. These kinds of insect problems do not threaten the intended 
function of the green asset to a significant degree. Examples include transient aphid infestations 
on trees such as Betula, Tilia, and Liriodendron, or leafhoppers on shrubs. The proper IPM 
approach for these pests is tolerance of the pest, or replacement of the plant with a non‐
susceptible plant when possible. Therefore in these instances, insecticide use is not warranted. 
 
Insecticide use can be considered for pests that present significant risks to the long term viability 
or essential function of important plant assets. They can also be considered for use in the case 
of insects that threaten the health and safety of park users. These instances are expected to be 
rare although PARD response may need to be rapid and effective. One example is for Rose 
midge insect management in rose gardens which, if left unchecked, can decimate floral displays. 
Another is in the response to the potential introduction of certain highly destructive invasive 
insects, such as the Emerald ash borer, Japanese beetle, and Asian longhorn beetle. And the 
presence of venomous insects in frequented public areas may require intervention (see Policy 
21). Although these serious pests may warrant use of insecticides, the manner in which these 
insecticides are chosen and employed must adhere to the careful pollinator stewardship 
practices detailed within this policy. 

 
B. Evaluate all IPM methods and materials 

If insect control interventions are determined to be required, insecticides may still not be 
the best choice. All IPM approaches must first be evaluated for suitability. These include: 
1. Planning/Design: Where feasible, eliminate the problematic plants and replace them 

with naturally resistant plants. If a plant is unsuitable for the conditions at a particular 
site, it may increase its susceptibility to a specific insect problem. The best long term 
IPM approach is to employ plants suited to the existing growing conditions. 

2. Cultural: Cultural practices that either improve the growing conditions or are protective 
of the planting can be important elements in the management of some kinds of insects. 
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3. Physical: Various physical approaches such as the use of barriers are generally minimal 
in impact to non‐targets and may offer adequate control of certain pests. 

4. Biological: For certain insect pests, a reliance on biological controls may be possible. 
Where feasible, this can offer the ideal long term solution to pest problems. Special 
attention to good stewardship of naturally occurring insect predators should be made. 
There are also instances where commercially reared insect predators can be released to 
combat a specific pest. 

5. Natural and synthetically derived insecticides: Insecticides can be part of an IPM 
approach but careful attention must be made in choice and use. In general, the least 
ecologically disruptive and lowest risk materials should be favored but the full 
complexity of IPM assessment rationale must be considered before choice and use. 
These considerations include but are not limited to: 

a. Potential safety and health risks of the product as it will be applied, both in the 
short and long term. 

b. Potential environmental risks, including risks to non‐target organisms including 
bees and pollinators. 

c. Potential disruption of the landscape, garden, natural area, and urban forest 
ecosystems including impacts on natural insect predators. 

d. Individual insecticide characteristics such as toxicity, persistence, bioavailability, 
break down products, volatility, inert ingredients, and environmental movement. 

e. Differing application methods, such as injections, sprays, and drenches. 
f. Efficacy of the insecticide, and the need for repeated treatments. 
g. Feasibility of use to address a specific pest. 
h. ***SPECIAL ATTENTION*** There are certain chemical families, such as 

neonicotinoids, that are found to harm or kill non‐targeted bees.  PARD will not 
approve the use of products containing constituents of these chemical families.  
The neonicotinoid products that were previously on the approved list have been 
removed.  These products (Merit, Marathon and Marathon II) will no longer be 
available for PARD use. 

 
All of the above considerations require substantial understanding of pesticide characteristics and their 
potential interactions. Consult with the PARD IPM Coordinator to ensure all appropriate information has 
been included in the management plan.   



Integrated Pest Management Program 

 

82 | P a g e  
 

STRATEGY 24: Vegetation Management in Tree’s Critical Root Zones  
 
PURPOSE 
This Strategy defines acceptable practices for managing vegetation in the critical root zone (CRZ) of 
trees.  The intent is to minimize the risk of damage to trees by herbicide applications within the CRZ.  
 
Herbicides have the potential to damage or kill trees, either by inadvertent application to foliage and 
tree trunks through drift, volatization, or overspray, or through accumulation in soils, translocation, and 
absorption by tree roots.  Recognizing the need to maintain turf in certain areas of parkland that also 
contain trees, this strategy is intended to delineate the boundary between turf maintenance and tree 
maintenance practices.   
 
A tree’s critical root zone (CRZ) is the designated rooting area that is protected by the Tree and Natural 
Area Preservation ordinance12. The CRZ is the area that is most sensitive to impacts and is most 
important for protection.  It is significant to note that most trees have roots well beyond the CRZ. 
 
CRZ is calculated using the following formula: 
CRZ diameter = Tree diameter in inches x 2, convert to feet 
 
BACKGROUND 
This strategy is adopted in alignment with the adopted Standard of Care for Trees and Plants on Public 
Property in the Environmental Criteria Manual section 3.7.0, which states that “Public trees, as defined 
in § 6‐3‐1, shall be managed according to the latest of standards and associated best management 
practices contained in the American National Standards Institute A300, published and updated by the 
Tree Care Industry Association.”  
 
Additionally, Austin’s Urban Forest Plan: A Master Plan for Public Property (AUFP), which was approved 
and adopted by City Council in 2014, outlines two goals that are relevant to this topic. First, the 
“Sustainable Urban Forest” policy element S‐3, directs the city to incorporate Integrated Pest 
Management principles into land management practices. Next, the “Urban Forest Management 
Framework” policy element UF‐6, directs the city to incorporate Standards of Care for Trees and Plants. 
 
This strategy aligns with the Green Infrastructure Priority Program of the Imagine Austin strategic plan, 
which charges PARD and other City departments with managing public trees “in a coordinated and 
sustainable manner.” 
 
STRATEGY 

 Wherever possible in mowed areas of parkland, mulch will be applied and maintained 
throughout the CRZs of trees to a depth of at least three inches, for general weed suppression 
and as a source of organic matter to the tree.  In addition, this will eliminate the need for 
mowing in these areas and thereby reduce the risks of both mechanical injuries to trees and soil 
compaction by machinery.  

 Use of shade‐tolerant ground cover will be considered as an alternative to turf grass, where 
mulch is not practical. 

 The use of herbicides to control either broadleaf or grass weeds will be approved in writing by 
PARD Urban Forestry prior to application. 

                                                 
12 https://www.municode.com/library/tx/austin/codes/environmental_criteria_manual?nodeId=S3TRNAARPR  
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RESOURCES  
Internet Links 
Pesticide Information 

CDMS Label and SDS  http://www.cdms.net/manuf/manuf.asp  

EPA Pesticides Program  http://www.epa.gov/pesticides/  

EPA Pesticide registration documents      http://www.epa.gov/pesticides/reregistration/status.htm  

EPA Inerts Program  http://www.epa.gov/opprd001/inerts/  

EXTOXNET, an Internet based pesticide 
informational site maintained by O.S.U. 

http://ace.orst.edu/info/extoxnet/  

National Pesticide Information Center  http://npic.orst.edu/index.html  

Texas Dept. of Agriculture Pesticides 
Division    

http://www.agr.state.tx.us/agr/program_render/0,1987,184
8_5319_0_0,00.html?channelId=5319  

Texas AgriLife Extension Service  http://texasextension.tamu.edu/  

 
Integrated Pest Management Information 

Agriculture and Environmental Safety 
Unit (AESU) Texas A&M University 

http://www‐aes.tamu.edu/  

City of Austin’s Grow Green      http://www.ci.austin.tx.us/growgreen/plants.htm  

City of Austin’s Watershed Protection 
Department’s IPM website 

http://www.austintexas.gov/ipm  

IPPC‐ PNW Handbooks, weather data, 
IPM links   

http://pnwpest.org/  

National Integrated Pest Management 
Network   

http://www.reeusda.gov/nipmn/  

PARD IPM Program website      http://cityspace.ci.austin.tx.us/departments/pard/policy‐and‐
procedures/plans/PARD%20Integrated%20Pest%20Management%20P
rogram.pdf/view  

Texas Invasives website       http://www.texasinvasives.org/   

Texas IPM website        http://ipm.tamu.edu/  

TNC Invasive Species Initiative    http://tncweeds.ucdavis.edu/handbook.html  

Washington State Pest Management 
Resource Service   

http://wsprs.wsu  

 
http://www.ci.Austin.tx.us/watershed/ipm_info.htm  

 
DISCLAIMER 
The use of pesticide trade names in this document does not constitute an endorsement by the City of 
Austin. Descriptions of pesticide use and management practices are provided in this program for PARD 
employee use, and are not intended as public recommendations. 
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APPENDIX 1:  Approved Pesticide Lists, Use Up and Do Not Restock List 
Following are lists of pesticides that are approved for use in specific work units in parks. A good IPM 
approach allows for the choice of ideal materials for specific needs. IPM also anticipates the need to 
managing pest resistance with rotations of products with differing modes of action rather than relying 
on a “one material fits all” approach. Despite the lengthy appearance of these approved lists, most of 
these pesticides are not used in a typical year, or are used in a very minor way. 
     
It is also important to understand that pesticide applications are used after many other IPM strategies 
have first been either employed, or considered. The vast majority of PARD pest management practices 
never involve the use of pesticides. Similarly, the vast majority of park acreage never receives any kind 
of pesticide application. Other IPM strategies PARD employs include prevention of pests through 
Strategy, design and selection, and management of pests through cultural practices, physical means, and 
mechanical methods. 
     
All pesticides available for use within parks must first be placed upon an approved list after undergoing a 
review process that carefully examines the individual characteristics of the product and whether it 
would be an appropriate addition within our program. Issues of efficacy, public health and safety, 
potential environmental impacts, overall plant health requirements, land management needs, and other 
concerns are taken into account during this process. Applicators within a specific work unit must then 
make their choices of materials from their own approved list. Individual work units have different 
responsibilities and pest management requirements for the lands under their care. The individually 
tailored approved lists reflect these differences. 
     
Occasionally, subsets of work units may receive approval for certain materials that are not on their 
general approved list. For example, trial uses of products may be focused on a single golf course for 
demonstration purposes. 
     
All applicators in each work unit are limited to the pesticides appearing on their specific approved list. 
Pesticides not appearing on their particular list are not available for their use. Careful attention should 
be paid to the further limitations of pesticides available for use within waterway buffer zones and 
aquatic sites as outlined and defined in the Waterways Pest Management Strategy. 
     
Additions to the approved lists must follow the process as described in the “Pesticides Approved for Use 
in Parks” Strategy. 
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APPENDIX 2:  Approved Lists for Parks Use 
The following lists of approved pesticide materials are specific to each work unit. PARD applicators must 
choose only from currently listed products. Only state licensed applicators may apply pesticides in 
Austin Parks. (Use of pesticides by non‐licensed personnel, such as, but not inclusive of, Wasp spray and 
Fire Ant powder, may be used as an incidental application, see Appendix 14). Use of pesticides must 
occur under adherence to the PARD Integrated Pest Management Program policies and oversight. 
Pesticide use must adhere to all product label directions. 
 
Format: 
Product trade name (active ingredient) Description of purpose and use within IPM program. 

 
PARK USE APPROVED LIST 
Areas of pest management: Pocket, neighborhood, district, and metropolitan parks. 
 
HERBICIDES 

Primary choices: 

 Battleship III ‐ A good alternative for 2,4‐D in broadleaf control.  Not a primary choice, but an 
alternative should the need arise. 

 Celsius WG ‐ Safe and effective control of both a large list of broadleaves and many grassy 
weeds.  This is our primary choice due to its effectiveness and safety level. 

 Certainty ‐ Controls many grassy weeds.  It will be used primarily for nutsedge, both purple and 
yellow.   

 Dimension ‐ Pre‐emergent product with some post control of goosegrass in the 2‐3 leaf stage.  
Primarily will be used in the spring in a split‐application strategy. 

 Gallery 75 DF (isoxaben) ‐ Used on shrub beds, tree circles, and other areas. Can be used in 
combination or rotation with oryzalin to broaden the spectrum of weeds prevented. 

 Garlon 3A, Greenlight Tough Brush Killer (triclopyr amine) ‐ Selective products for woody, 
difficult to control perennials. Used in spray and cut‐stem applications, also for invasives and 
habitat restoration. 

 Katana PIS ‐ Used for grassy weeds and sedges.  PARD will use, if necessary, as a late season Poa 
annua control in February. 

 Kocide 101, Kocide DF (copper hydroxide) ‐ Used on canopies and branches occupied by ball 
moss. 

 Manage ‐ Nutsedge control. 

 Monument ‐ controls certain broadleaves and grassy weeds.  Used primarily for cool season 
grass control. 

 MSM Turf ‐ Inexpensive broadleaf control, but user must be cautious and not apply under drip 
lines of trees. 

 Prodiamine ‐ Pre‐emergent weed control, especially effective on Poa annua in the fall and 
winter. 

 Roundup Pro, ProDry, Razor Pro, Rodeo, Aquamaster (glyphosate) ‐ Primary vegetation control 
product used with other methods in shrub beds, tree circles, bare ground, and on invasive 
weeds. 

 Sedghammer ‐ Nutsedge control. 

 Specticle ‐ Pre‐emergent weed control with the longest residual (up to 6 months) of any other 
pre‐emergent herbicide.  The downside to its use is that turf will not recover bare ground where 
Specticle was applied. 
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 Surflan AS, WDG (oryzalin) ‐ Used in shrub beds, tree circles, fence lines and other park areas for 
weed control. A primary liquid form pre‐emergent product. 

 TributeTotal ‐ A combination of Celsius, Sedghammer and Revolver; very expensive product but 
the absolute most effective in controlling dallisgrass in the fall. 

 XL 2G (benefin+oryzalin) ‐ Combination product for wider spectrum weed control. Useful in sites 
where liquid products are more difficult to apply. This is a primary granular pre‐emergent 
product. 

 XLR8 ‐ Effective on crabgrass. 

 
Specialty uses: 

 Arsenal (isopropylamine salt of imazapyrs) ‐ A brush‐on application used where woody plants 
and poison ivy persist. 

 DeMoss, Garden Safe Moss and Algae Killer, others (fatty acids) ‐ Moss control desiccant. For 
structures and non‐vegetated surfaces. Not typically used, but possible sporadic use. 

 Devrinol 50 DF (napropamide) ‐ Rare use in park shrub beds, tree circles, and other areas to 
prevent weed seed germination. Can be used in combination or rotation with oryzalin to 
broaden the spectrum of weeds prevented. 

 Manage (halosulfuron‐methyl) ‐ Specialty systemic weed control for Equisetum and Cyperus 
species. Use is minor in scope and where control is essential. 

 Scythe (pelargonic fatty acid) ‐ Minor use desiccant used for top‐kill of early‐stage, easily killed 
weeds. 

 
FUNGICIDES 

 Fertilome Liquid Systemic Fungicide (propiconazole) ‐ Possible use for disease control for high 
value plants in short term, special situations where long term plant health is affected. Typically 
not used, in park zones but retained for unusual circumstances. 

 Heritage (Azoxystrobin) ‐ broad spectrum fungicide to be used in the event of an emergency.  
Likely will not have to be used in park lands. 

 Microcop (copper sulfate), Copper soap (copper octanoate) ‐ Possible use for disease control for 
high value plants in short term, special situations where long term plant health is affected. 
Typically not used in park zones, but retained for unusual circumstances. 

 
INSECTICIDES 

 Acelepryn ‐ Timing is very important for use.  It can be used as both a preventative and curative 
application for a wide variety of grubs.  As a preventative it should only be used in areas where 
grub problems previously existed.  Product application should be around mid‐April (depending 
on weather conditions). It is also effective for controlling armyworms should we ever experience 
an infestation.  Because it will reside in the soil for 4‐6 weeks it is extremely effective against 
armyworms.  Armyworms will hatch every 10 days and a residual is necessary in order to 
prevent damage and excess product application. 

 Advion ‐ Fire ant bait applied at 1.5 pounds/acre.  It’ll only effect the ants and eradicates them 
in 24‐72 hours.  It is an extremely safe product that protects patrons and pets from fire ants. 

 Aerosol Wasp Sprays, Misty Wasp and Hornet Killer (pyrethroids) ‐ Directed jet sprays used for 
individual wasp and hornet nest treatments posing health and safety threats to park users. 

 Amdro (hydramethylnon) ‐ Used on individual ant mounds in active areas. 

 Ascend (abamectin) ‐ Used on individual ant mounds in active areas. 

 Award (fenoxycarb) ‐ Used on individual ant mounds in active areas. 
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 Azatin XL (azadirachtin) ‐ Neem tree extract used for control through growth regulating and 
anti‐feeding effects. Specialty use product. Typically not used in park zones, but retained for 
unusual circumstances. 

 Bacillus thuringiensis ‐ Primarily for lepidopterous insects, although subspecies can be used for 
other targets. Typically not used in park zones, but retained for unusual circumstances. 

 Beneficial nematodes ‐ Predatory nematodes for insect control treatments for susceptible 
targets where needed. Typically not used in park zones, but retained for unusual circumstances. 

 Dylox 420 SL ‐ Used as a curative for grubs. 

 M‐Pede, Safer Insecticidal Soap, others (soaps) ‐ General soft body insect control. Typically not 
used in park zones, but retained for unusual circumstances. 

 Sevin SL ‐ Can be used as a curative for grubs, armyworms, etc. but with little to no residual 
effect. 

 Speckoz multicide wasp and hornet killer (tetramethrin) ‐ Directed jet sprays used for individual 
wasp and hornet nest treatments posing health and safety threats to park users. 

 Sunspray, others (horticultural oils) ‐ General insect control both for dormant and growing 
season use. Typically not used in park zones, but retained for unusual circumstances. 

 
Specialty uses: 

 Results (pyrethrin) ‐ Used on ant mounds in active areas where red fire ants persist. 

 Safer Fire Ant Killer (D‐limonene) ‐ Used on ant mounds in active areas where red fire ants 
persist. 

 
MISCELLANEOUS 

 Activator 90, R‐11, LI 700, Hasten, Silwet, Syl‐Tac, others (spray adjuvant) ‐ Surfactant used in 
solutions to enhance spray coverage and increase efficacy. 

 Deer‐Off (putrescent egg and capsaicin) ‐ Deer foliage repellent. 

 No Foam (anti‐foaming agent) ‐ Silicon‐based, reduces foaming, used in large agitated spray 
tanks. 

 Sluggo, Escargo (iron phosphate) ‐ Slug and snail bait for specialty areas susceptible to 
unacceptable damage, such as certain perennials, annuals. Not typically used, but retained on 
list for use if plant loss is unacceptable. 

 Tanglefoot (barrier product) ‐ Physical sticky barrier for crawling insect pests. Not typically used, 
but retained on list for use if loss is unacceptable. 

 Turf Trax, Signal, others (marker colorant) ‐ Used in spray solutions to temporarily mark area of 
application. 

 Wasp/yellow jacket traps (pheromone trap) ‐ Yellow jacket trap for certain areas. Not typically 
used, but retained on list for use if safety issues are created by wasp and yellow jacket presence. 

 
SPECIAL APPROVAL PRODUCTS: Requires manager level/Strategy approval prior to use. 

 Aquashade (acid blue 9, acid yellow 23) ‐ Blue colorant used to suppress algae growth in certain 
ponds in developed parks. Used only within approved framework for noxious invasive weeds 
and algae as part of weed management strategy specific to site as outlined in Waterways Policy. 

 Cutrine Plus (chelated elemental copper) ‐ Aquatic algae control. Used only within approved 
framework for noxious invasive weeds and algae as part of weed management strategy specific 
to site as outlined in Waterways Policy. Minor to zero use material retained on list for specific 
situations. 

 Horsepower (MCPA, triclopyr, dicamba) ‐ Selective weed control in turf. Used for turf 
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renovation as part of overall IPM approach. Turf broadleaf herbicide use must be pre‐approved 
per Turf Broadleaf Weed Strategy. Used very rarely, primarily for athletic field surface 
renovation. Not for general use on park turf. 

 Sonar AS (fluridone) ‐ For control of noxious invasive weeds that threaten the health of an 
aquatic system as part of approved overall IPM management plan specific to site; potential sites 
and uses outlined in Waterways Policy. Minor to zero use material retained on list for specific 
situations. 

 Spotlight (fluroxypyr) ‐ Selective weed control in turf. Used for turf renovation as part of overall 
IPM approach. Turf broadleaf herbicide use must be pre‐approved per Turf Broadleaf Weed 
Strategy. Used very rarely, primarily for athletic field surface renovation. Not for general use on 
park turf. 

 
USE UP AND DO NOT RESTOCK LIST 
The listed materials are to be used until remaining stocks are gone and are not to be restocked. 

• Pendulum WDG ‐ Pre‐emergent weed control effective in heavy soils. 
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APPENDIX 3:  Specialty Rose Garden Approved List 
This list does not apply to general parks in service areas. (Specialty Rose Garden sites are also approved 
for use of Service Area listed pesticides.) 
 
Integrated pest management activities in rose gardens on park land are highly dependent on factors 
such as garden location, intent and use of the planting, rose varietal choice, site conditions, and public 
expectations. Tolerance of disease and insect presence, and intensity of pest control activities and 
inputs will vary with these factors. PARD IPM inputs at rose garden sites, including the use of pesticides, 
will reflect these factors and take place only under a carefully considered and planned approach. 
 
FUNGICIDES 

 Banner Maxx, Fertilome Liquid Systemic Fungicide (propiconazole) ‐ For disease control in 
rotation with other materials on specialty rose gardens. 

 Bayleton (triadimefon) ‐ For disease control in rotation with other materials on specialty rose 
gardens. 

 Carbamate 75 WDG (ferbam) ‐ For disease control in rotation with other materials on specialty 
rose gardens. 

 Clearys 3336 (thiophanate) ‐ For disease control in rotation with other materials on specialty 
rose gardens. 

 Compass (trifloxystrobin) ‐ For disease control in rotation with other materials on specialty rose 
gardens. 

 Daconil (chlorothalonil) ‐ For control of diseases in rotation with other materials primarily on 
golf greens, specialty rose gardens, and special situations. 

 Microcop (copper sulfate) Copper soap (copper octanoate) ‐ Unlikely, but potential use in cases 
of clear benefit from dormant season application in special need situations in rose gardens. 

 Norbac 84c (Agrobacterium radiobacter) ‐ Beneficial bacteria for prevention of crown gall 
disease. 

 Rubigan AS (fenarimol) ‐ For disease control in rotation with other materials on specialty rose 
gardens. 

 Zyban WP (thiophanate methyl+zinc and maneb) ‐ For disease control in rotation with other 
materials on specialty rose gardens. 

 
INSECTICIDES and MITICIDES 

 Avid 1.5 EC (abamectin) ‐ Miticide for use as part of a carefully implemented plan to keep mite 
levels at a non‐injurious level in specialty rose gardens. 

 Azatin XL (azadirachtin) ‐ Neem tree extract used for control through growth regulating and 
anti‐feeding effects. Specialty use product. 

 Conserve (spinosad) ‐ Material for specialty rose gardens. Minor use specialty product, not 
typically used. 

 Floramite (bifenazate) ‐ Miticide for use as part of a carefully implemented plan to keep mite 
levels at a non‐injurious level in specialty rose gardens. 

 Hexygon (hexythiozox) ‐ Miticide for use as part of a carefully implemented plan to keep mite 
levels at a non‐injurious level in specialty rose gardens. 
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APPENDIX 4:  Athletic Field Services Approved List 
Areas of pest management: Athletic fields such as softball, baseball, football and soccer fields. 
 
HERBICIDES 

 Roundup Pro, ProDry, Razor Pro, Rodeo, Aquamaster (glyphosate) ‐ Primary vegetation control 
product used along with other control methods on infields, fence lines, field lines and other 
areas. 

 Scythe (pelargonic fatty acid) ‐ Minor use contact herbicide used for top‐kill of easily controlled 
weeds. 

 
INSECTICIDE 

 Ascend (abamectin) ‐ Used on individual ant mounds in active areas. 

 
Specialty uses: 

 Results (pyrethrin) ‐ Used on ant mounds in active areas where red fire ants persist. 

 
MISCELLANEOUS 

 Activator 90, R‐11, LI 700, Hasten, others (spray adjuvant) ‐ Surfactant used in solutions to 
enhance spray coverage and increase efficacy. 

 Armorex (garlic, sesame oil, white pepper) ‐ Goose repellent for stadium turf. Trial use. 

 Turf Trax, Signal, others (marker colorant) ‐ Used in spray solutions to temporarily mark area of 
application. 

 
SPECIAL USE PRODUCTS: Requires manager level/special policy approval prior to use. 

 Horsepower (MCPA, triclopyr, dicamba) ‐ Selective weed control in turf. Used for turf 
renovation as part of overall IPM approach. Turf broadleaf herbicide use must be pre‐approved 
per Turf Broadleaf Weed Strategy. Used very rarely, primarily for athletic field surface 
renovation. Not for general use on park turf. 

 Spotlight (fluroxypyr) ‐ Selective weed control in turf. Used for turf renovation as part of overall 
IPM approach. Turf broadleaf herbicide use must be pre‐approved per Turf Broadleaf Weed 
Strategy. Used very rarely, primarily for athletic field surface renovation. Not for general use on 
park turf. 
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APPENDIX 5:  City Urban Forestry Approved List 
Areas of pest management: trees on streets, parks, other city property, and UF nursery operations. 
 
HERBICIDES 

 Garlon 3A, Remedy, Greenlight Tough Brush Killer (triclopyr) ‐ Selective products for woody, 
difficult to control perennials, also for invasives and habitat restoration. 

 Kocide 101, Kocide DF (copper hydroxide) ‐ Used on canopies and branches occupied by ball 
moss. 

 Manage (halosulfuron‐methyl) ‐ Specialty systemic weed control for Equisetum and Cyperus 
species. Use is minor in scope such as in nursery growing areas and where control is essential. 

 Roundup Pro, ProDry, Razor Pro, Rodeo, Aquamaster (glyphosate) ‐ Primary vegetation control 
product used with other methods in shrub beds, tree circles, bare ground, and on invasive 
weeds. 

 Scythe (pelargonic fatty acid) ‐ Minor use desiccant used for top‐kill of early‐stage, easily killed 
weeds. 

 Surflan AS, WDG (oryzalin) ‐ Used in nursery, shrub beds, tree circles, fence lines and other park 
areas for weed control. A primary liquid form pre‐emergent product. 

 
FUNGICIDES 

 Alamo (propiconazole) ‐ Trunk injection product for certain high value elms. 

 Arbortect (thiabendazole) ‐ Trunk injection product for certain high value elms. 

 Daconil (chlorothalonil) ‐ Disease control on high value trees in special situations. Typically not 
used, but retained for unusual, short term use where long term plant health is affected. 

 
INSECTICIDES and MITICIDES 
(Street trees do not routinely receive scheduled insecticide or miticide treatments.) 

 Aerosol Wasp Sprays. Misty wasp and hornet killer (pyrethroids) ‐ Directed jet sprays used for 
individual wasp and hornet nest treatments posing health and safety threats to park users. 

 Azatin XL (azadirachtin) ‐ Neem tree extract used for insect growth regulating and anti‐feeding 
effects. Typically not used, but retained for unusual, short term use where long term plant 
health is affected. 

 Bacillus thuringiensis ‐ Primarily for lepidopterous insects, although subspecies can be used for 
other targets. Typically not used, but retained for unusual, short term use where long term plant 
health is affected. 

 Beneficial nematodes ‐ Predatory nematodes for susceptible targets where needed. Typically 
not used, but retained for unusual, short term use where long term plant health is affected. 

 Conserve (spinosad) ‐ Typically not used, but retained for unusual, short term use where long 
term plant health is affected. 

 Floramite (bifenazate) ‐ Miticide as part of a carefully implemented plan to keep mites at non‐
injurious levels. Typically not used, but retained for unusual, short term use where long term 
plant health is affected. 

 M‐Pede, Safer Insecticidal Soap, others (soaps) ‐ General soft body insect control. Typically not 
used, but retained for unusual, short term use where long term plant health is affected. 

 Sunspray, others (horticultural oils) ‐ General insect control both for dormant and growing 
season use. Not typically used in general parks. Typically not used, but retained for unusual, 
short term use where long term plant health is affected. 

 Tempo SC Ultra (cyfluthrin) ‐ Contact product for special or high value plant material. Typically 
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not used, but retained for unusual, short term use where long term plant health is affected. 

 TREE‐age (Emamectin Benzoate ‐ Used as a systemic trunk injection to treat emerald ash borers.   
 
MISCELLANEOUS 

 Activator 90, R‐11, LI 700, Hasten, others (spray adjuvant) ‐ Surfactant used in solutions to 
enhance spray coverage and increase efficacy. 

 No Foam (anti‐foaming agent) ‐ Silicon‐based, reduces foaming, used in large agitated spray 
tanks. 

 Turf Trax, Signal, others (marker colorant) ‐ Used in spray solutions to temporarily mark 
application. 
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APPENDIX 6:  City Parks and Recreation‐Horticultural Services 
Approved List 

Areas of pest management: greenhouse management, nursery management, specialty rose and botanic 
gardens, turf renovation, other specialized pest management needs in all park areas. 
 
HERBICIDES 

Primary choices: 

 Gallery 75 DF (isoxaben) ‐ Used on shrub beds, tree circles, and other areas. Can be used in 
combination or rotation with oryzalin to broaden the spectrum of weeds prevented. 

 Garlon 3A, 4 Ultra, Greenlight Tough Brush Killer (triclopyr) ‐ Selective products for woody and 
other difficult to control broadleaf weeds. For spray and cut‐stem applications. 

 Kocide 101, Kocide DF (copper hydroxide) ‐ Used on canopies and branches occupied by ball 
moss. 

 Roundup Pro, ProDry, Razor Pro, Rodeo, Aquamaster (glyphosate) ‐ Primary vegetation control 
product used with other methods in shrub beds, tree circles, bare ground, and invasive weeds. 

 Surflan AS, WDG (oryzalin) ‐ Used in nursery, shrub beds, tree circles, fence lines and other park 
areas for weed control. A primary liquid form pre‐emergent product. 

 XL 2G (benefin+oryzalin) ‐ Combination product for wider spectrum weed control. Useful in sites 
where liquid products are more difficult to apply. This is a primary granular pre‐emergent 
product. 

 
Specialty uses: 

 Arsenal (imazapyr) ‐ Used only for non‐landscaped, non‐park, intergovernmental contract sites 
for total vegetation control. 

 Devrinol 50 DF (napropamide) ‐ Used in some nursery areas and occasional use in park shrub 
beds, tree circles, and other areas to prevent weed seed germination. Useful on newly planted 
areas. 

 DeMoss, Garden Safe Moss and Algae Killer, others (fatty acids) ‐ Moss control desiccant. For 
structures and non‐vegetated surfaces. Not typically used, but possible targeted use. 

 Fusilade II (fluazifop) ‐ Trial use. Selective post‐emergent for invasive grass species in natural 
areas only. 

 Manage (halosulfuron‐methyl) ‐ Specialty systemic weed control for Equisetum and Cyperus 
species. Use is minor in scope such as in nursery growing areas and where control is essential. 

 Scythe (pelargonic fatty acid) ‐ Minor use desiccant used for top‐kill of early‐stage, easily killed 
weeds. 

 Milestone (aminopyralid) ‐ Invasive broadleaf weed and woody plant control for natural areas. 
 
FUNGICIDES 

 Banner Maxx, Fertilome Liquid Systemic Fungicide (propiconazole) ‐ For control of diseases in 
rotation with other materials primarily in specialty rose gardens. Not typically used in general 
parks. 

 Bayleton (triadimefon) ‐ For control of diseases in rotation with other materials primarily in 
specialty rose gardens and special situations. Not typically used in general parks. 

 Carbamate 75 WDG (ferbam) ‐ For control of diseases in rotation with other materials primarily 
in specialty rose gardens. Not typically used in general parks. 

 Clearys 3336 (thiophanate) ‐ For control of diseases in rotation with other materials primarily in 
greenhouse and specialty rose gardens. Not typically used in general parks. 
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 Compass (trifloxystrobin) ‐ For control of diseases in rotation with other materials primarily in 
specialty rose gardens. Not typically used in general parks. 

 Daconil (chlorothalonil) ‐ For control of diseases in rotation with other materials primarily in 
specialty rose gardens, and special situations. Not typically used in general parks. 

 Microcop (copper sulfate) Copper soap (copper octanoate) ‐ Possible use for high value plants. 
Typically not used but retained on approved list for use where other materials are not 
appropriate or different mode of action is required. 

 Subdue Maxx (metalaxyl) ‐ For control of diseases primarily in special situations. Not typically 
used. 

 Systhane (myclobutanil) ‐ For control of certain diseases, initial use for Rhododendron powdery 
mildew control. 

 Zyban WP (thiophanate methyl, + zinc and maneb) ‐ For control of diseases in rotation with 
other materials primarily in specialty rose gardens. Not typically used in general parks. 

 
INSECTICIDES and MITICIDES 

 Aerosol Wasp Sprays, Misty wasp and hornet killer (pyrethroids) ‐ Directed jet sprays used for 
individual wasp and hornet nest treatments posing health and safety threats to park users. 

 Avid 1.5 EC (abamectin) ‐ Miticide for use as part of a carefully implemented plan to keep mite 
levels at a non‐injurious level in specialty rose gardens, greenhouse. Not typically used in 
general parks. 

 Azatin XL (azadirachtin) ‐ Neem tree extract used for insect growth regulating and anti‐feeding 
effects. Typically not used, but retained for unusual, short term use where long term plant 
health is affected. 

 Bacillus thuringiensis ‐ Primarily for lepidopterous insects, although subspecies can be used for 
other targets. Insect control not usually done in general parks. 

 Beneficial nematodes ‐ Predatory nematodes for insect control treatments for susceptible 
targets where needed. Insect control not usually done in general parks. 

 Conserve (spinosad) ‐ Material derived from a bacterial fermentation, for specialty rose gardens. 
Minor use specialty product, typically not used. 

 Floramite (bifenazate) ‐ Miticide for use as part of a carefully implemented plan to keep mite 
levels at a non‐injurious level in specialty rose gardens and special areas. Not typically used in 
general parks. 

 Hexygon (hexythiozox) ‐ Miticide, with ovacidal and larvacidal action used as part of a carefully 
implemented plan to keep mite levels at a non‐injurious level in specialty rose gardens. 

 M‐Pede, Safer Insecticidal Soap, others (soaps) ‐ General soft body insect control. Not typically 
used in general parks. Minor use material. 

 Sunspray, others (horticultural oils) ‐ General insect control both for dormant and growing 
season use. Not typically used in general parks. Minor use material. 

 Tempo SC Ultra (cyfluthrin) ‐ Contact product for specialty rose gardens or for special needs. 
Minor use material for potential rotational needs. 

 
MISCELLANEOUS 

 Activator 90, R‐11, LI 700, Hasten, Silwet, Syl‐Tac, others (spray adjuvant) ‐ Surfactant used in 
solutions to enhance spray coverage and increase efficacy. 

 Aquashade (acid blue 9, acid yellow 23) ‐ Blue colorant used to suppress algae growth in certain 
ponds in developed parks and golf courses. 

 Deer‐Off (putrescent egg and capsaicin) ‐ Deer foliage repellent. 
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 Green Clean (sodium carbonate peroxyhydrate) ‐ Algae control on surfaces in greenhouse and 
nursery. 

 No Foam (anti‐foaming agent) ‐ Silicon‐based, reduces foaming, used in large agitated spray 
tanks. 

 PT 2000 (quaternary ammonium chloride salts) ‐ Disinfectant for use in greenhouse and 
propagation. 

 Slug baits, various (metaldehyde) ‐ For nursery canyard areas susceptible to unacceptable 
damage. Not typically used, but retained on list for use if loss is unacceptable. 

 Sluggo, Escargo (iron phosphate) ‐ For specialty areas susceptible to unacceptable damage, such 
as in some annual flower beds. Not typically used, but retained on list for use if loss is 
unacceptable. 

 Tanglefoot (barrier product) ‐ Physical sticky barrier for crawling insect pests. 

 Turf Trax, Signal, others (marker colorant) ‐ Used in spray solutions to temporarily mark area of 
application. 

 Wasp/yellow jacket traps (pheromone trap) ‐ Yellow jacket trap for certain areas. Not typically 
used, but retained on list for use if safety issues are created by wasp and yellow jacket presence. 

 
SPECIAL APPROVAL PRODUCTS: Requires manager level/policy approval prior to use. 

 Arsenal (imazapyr) ‐ Herbicide for evaluation purposes at Austin International Raceway in non‐
landscaped, non‐park areas only as per labeled site directives. 

 Cutrine Plus (chelated elemental copper) ‐ Used only within approved framework for noxious 
invasive weeds and algae as part of weed management strategy specific to site as outlined in 
Waterways Policy. 

 Horsepower (MCPA, triclopyr, dicamba) ‐ Selective weed control in turf. Used for turf 
renovation as part of overall IPM approach. Turf broadleaf herbicide use must be pre‐approved 
per Turf Broadleaf Weed Strategy. Used very rarely, primarily for athletic field surface 
renovation. Not for general use on park turf. 

 Sonar AS (fluridone) ‐ For control of noxious invasive weeds threatening the health of an aquatic 
system. Used as part of approved overall weed management plan specific to site; potential sites 
and uses outlined in Waterways Policy. Minor to zero use material retained on list for specific 
situations. 

 Spotlight (fluroxypyr) ‐ Selective weed control in turf. Used for turf renovation as part of overall 
IPM approach. Turf broadleaf herbicide use must be pre‐approved per Turf Broadleaf Weed 
Strategy. Used very rarely, primarily for athletic field surface renovation. Not for general use on 
park turf. 

 
For IPM Enhancement program trials: 

 EcoEXEMPT HC (2‐phenethyl propionate, eugenol) ‐ Post‐emergent herbicide for trial use. 

 Natures Glory weed and grass killer (acetic and citric acid) ‐ Post‐emergent herbicide for trial 
use. 

 Blackberry and Brush Blocker (acetic and citric acid) ‐ Post‐emergent herbicide for trial use. 

 A‐maiz‐N (corn gluten) ‐ Pre‐emergent herbicide for trial use. 
 
Greenhouse production use only: 
INSECTICIDES 

 Distance (pyriproxyfen) ‐ Insect growth regulator for greenhouse use only. 

 Floramite SC (bifenazate) ‐ Mite control for greenhouse use. 
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 Margosan‐O (azadirachtin) ‐ Contact product for greenhouse use. 

 Orthene (acephate) ‐ Systemic product for greenhouse use. 

 Precision/Award (fenoxycarb) ‐ Insect growth regulator for greenhouse use only. 

 Resmethrin EC 26 (resmethrin) ‐ Contact product for greenhouse use only. 
 
FUNGICIDES 

 Chipco 26019 (iprodione) ‐ For control of diseases in rotation for greenhouse use only. 

 Domain (thiophanate) ‐ For control of diseases in rotation for greenhouse use only. 
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APPENDIX 7:  City Parks and Recreation‐Natural Areas Approved List 
Areas of pest management: natural area parks. 
 
INSECTICIDES 

 Aerosol Wasp Sprays, Misty wasp and hornet killer (pyrethroids) ‐ Directed jet sprays used for 
individual wasp and hornet nest treatments posing health and safety threats to park or natural 
area users. 

 Azatin XL (azadirachtin) ‐ Neem tree extract used for insect growth regulating and anti‐feeding 
effects. Typically not used, but retained for unusual, short term use where long term plant 
health is affected. 

 Bacillus thuringiensis ‐ Primarily for lepidopterous insects, although subspecies can be used for 
other targets. Typically not used, but retained for unusual, short term use where long term plant 
health is affected. 

 Beneficial nematodes ‐ Predatory nematodes for susceptible targets where needed. Typically 
not used, but retained for unusual, short term use where long term plant health is affected. 

 M‐Pede, Safer Insecticidal Soap, others (soaps) ‐ General soft body insect control. Typically not 
used, but retained for unusual, short term use where long term plant health is affected. 

 Sunspray, others (horticultural oils) ‐ General insect control both for dormant and growing 
season use. Typically not used, but retained for unusual, short term use where long term plant 
health is affected. 

 
HERBICIDES 

 Certainty ‐ Control of Johnsongrass. 

 Fusilade II (fluazifop) ‐ Trial use. Selective post‐emergent for invasive grass species in natural 
areas only. 

 Garlon 3A, Garlon 4 Ultra (triclopyr) ‐ Selective products for woody, difficult to control 
perennials.  Used both in spray and cut‐stem applications, also for invasives and habitat 
restoration. 

 Roundup Pro, ProDry, Razor Pro, Rodeo, Aquamaster (glyphosate) ‐ Primary vegetation control 
product used with other methods in shrub beds, tree circles, bare ground, and on invasive 
weeds. 

 Surflan AS, WDG (oryzalin) ‐ Used in some shrub beds, tree circles, and potentially in 
restoration. 

 Milestone (aminopyralid) ‐ Invasive broadleaf weed and woody plant control for natural areas. 
 
MISCELLANEOUS 

 Activator 90, R‐11, LI 700, Hasten, Kinetic, Syl‐Tac, others (spray adjuvant) ‐ Surfactants used to 
enhance spray coverage and increase efficacy. 

 Deer‐Off (putrescent egg and capsaicin) ‐ Deer foliage repellent. 

 No Foam (anti‐foaming agent) ‐ Silicon‐based, reduces foaming, used in large agitated spray 
tanks. 

 Turf Trax, Signal, others (marker colorant) ‐ Used to temporarily mark area of application. 

 Wasp/yellow jacket traps (pheromone trap) ‐ Yellowjacket trap for certain areas. Not typically 
used. 

 
FUNGICIDES 

 Fertilome Liquid Systemic Fungicide (propiconazole) ‐ For control of diseases in rotation with 
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other materials in special situations in high value plants or specialty plantings. Not typically 
used. 

 Microcop (copper sulfate) ‐ For control of diseases in rotation with other materials in special 
situations in high value plants or specialty plantings. Not typically used. 

 
HERBICIDES 

 Devrinol 50 DF (napropamide) ‐ Occasional use in shrub beds, tree circles, and other areas to 
prevent weed seed germination. Useful on newly planted areas. 

 XL 2G (benefin+oryzalin) ‐ Combination product for wider spectrum weed control. Useful in sites 
where liquid products are more difficult to apply. This is a primary granular pre‐emergent 
product. 

 
USE UP AND DO NOT RESTOCK LIST 
The listed materials are to be used until remaining stocks are gone and are not to be restocked. 

 Casoron 4G Ronstar 2G PrePair 

 B‐Nine Banrot 40WP < 1 lbs. remaining.  

 Cycocel Terraclor < 2 lbs.  

 Truban WP < 2 lbs.  
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APPENDIX 8:  Pesticide Applicator Recordkeeping Form13 

14 

                                                 
13https://texasagriculture.gov/Portals/0/forms/PEST/Applicator/Pesticide%20Applicator%20Recordkeeping%20For
m.pdf  
14https://texasagriculture.gov/Portals/0/forms/PEST/Applicator/Pesticide%20Applicator%20Recordkeeping%20For
m.doc  
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APPENDIX 9:  PARD Pesticide Recordkeeping Form 
(Online at G:\Parks_shared\Chemical Applicators Log) 
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APPENDIX 10:  Form Letter for Written Notification of Use (Schools, 
etc.) 

 
 
 
 
Date: ___________________ 
 
To: _____________________________ of: _____________________________  
        (Name of organization) 
From: ___________________________ 
 
Hello! 
 
To keep public landscapes in your area useful and enjoyable, the City of Austin Parks and Recreation 
Department Grounds Maintenance staff will be applying approved herbicides/pesticides or other 
products to control weeds/insects in park land adjacent to your property. The materials to be used have 
been carefully selected on the basis of reduced public risk and environmental impact, and will be applied 
by a trained, licensed, state certified applicator. 
 
You will receive a phone call prior to applications being made in your vicinity to make you aware of 
specific dates and locations. Please look for our notification signs to tell you that an application is taking 
place, or will be taking place soon. 
 
Please restrict activities in the area of application until the applied materials have dried and the signs 
have been removed. 
 
If you have concerns or wish additional information please call __________________________ (park 
district applying pesticides) at ___________________.  
 
City of Austin  
Joe Diaz, Parks Grounds Manager, PARD Grounds Maintenance Division IPM Coordinator 
512‐391‐0402 
Joe.Diaz@austintexas.gov 
 
https://austintexas.gov/department/parks‐and‐recreation 
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APPENDIX 11:  Form for Non‐PARD Pesticide Application Approval 

 
FOR PESTICIDE USE ON PARD PROPERTY 

AUSTI~ 
P A RK S · 
RECREATION 

A li ,pp · ca t• IOn 
APPUCANT 
Requester Name: 

Business or Organization: 

Applicator (sl Names (sl 
and license Number (s): 
Contact individual (s): 

SIT£ 

f or p es f ·1 U ICI( e se on PARDP roper ty 

Commercial Operator license Number: 

Address: City 
State 
Zip 

Phone/Fax: 

Phone#: 

Name/ Address of Park/Site: Specific Area Treated {Attach 
Mao1: 

(HEMICAL APPUCATION 

Purpose of Application: I 
Date (s) of Application: I Area Treated (Sq. Ft etc. I: I 
Method ofTreatment (Include Pestidde Formulations, Dilutions, and Type of Equipment Used): 

Treatment Notification Procedures: Describe Signage, Fencing, or Other Public Notification Plans: 

Does Any Part Of Application Take Place Within An Aquatic Site, Or Within 25 Feet Of A Body Of Water? If So, 
Describe: 

PERMISSION 

Submit to: Austin Parks and Re<:rea tion 
Attention: Joe Diaz, PARD Grounds Maintenance Division IPM Coordinator, 512-391-0402, 

Joe.Diaz@austintexas.gov 

This application is: APPROVED: I I DENIED: I 
With The Following 

Stipulations/Explanat ion: 
Approved by PARD IPM IIIIi!!!!..> Date: 
Coordinator: 

NOTE: PESTIODE APf>UCATION RECORDS {APPENDIX 9) MUST BE SUBMITIED TOG-Drive WITHIN 48 HOURS 
AFTER AN APPUCATION 
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APPENDIX 12:  List of Common Pests and Their Control Method 
 

1. Red imported fire ant, (Solenopsis invicta Buren) 
 
Fire ants can’t be eliminated entirely because it’s not possible to treat all areas that are infested. Thus 
the goal of current integrated pest management programs is to suppress fire ants as much as possible 
with biological control methods and use insecticides only where it is economically and environmentally 
justifiable to do so. 
 
There may not be one “best” method for fire ant control, especially in large areas. The objective should 
be to find the method or methods that are cost effective and environmentally sound. In areas where 
these ants do not present problems, doing nothing is certainly one option. 
For specific questions about fire ant control, please visit http://fireant.tamu.edu. 
 
Quick Links 

 Two‐Step Method 
 Broadcast Baits 
 Long Residual Contact Insecticide Treatments 
 Individual Mound Treatments 
 Products 
 Fire Ant Publications 

 
Identification: Adult red imported fire ants are red to dark brown and occur in five different forms: 
minor workers, about a 1/8” long; major workers, about a ¼” long; winged males and females, each 
about a 1/3” long; and queens, about a 1/3” long.  If the mound they occupy is broken, the brood 
(whitish rice grain‐like larvae and pupae) may be found. 
 
General Description/ Biology:  Accidentally introduced to the U.S. in the 1920’s, the red imported fire 
ant is a nuisance insect that can inflict painful stings, harm wildlife, and interfere with outdoor activities.  
Although they can be beneficial in some agricultural practices, the red imported fire ant warrants 
control in urban areas.  Fire ants are highly organized social insects, cooperatively tending and defending 
colonies and constructing mounds.  These mounds can be over 18 inches tall and are usually constructed 
in open sunny areas.  Periodically winged reproductive males and females leave colonies on mating 
flights.  Mated females can fly or drift with the wind for miles and form new colonies wherever they 
land.  They can also be dispersed by flood events, forming floating “mats” of ants and founding new 
colonies wherever flood waters deposit them.  Colonies may be formed by both a single queen or by 
multiple queens.  Single queen colonies may number 40 to 80 mounds per acre whereas multiple queen 
colonies can build 200 to 800 mounds per acre.  These ants develop from egg to adult in about 30 days.  
They go through four larval stages and one pupal stage.  Because there can be hundreds of thousands of 
worker ants (sterile female ants) in a mound, fast acting contact insecticides may kill workers but usually 
have no lasting effect on the queen.  The queen’s egg production must be interrupted for effective 
control of colonies.     
 
Action Threshold:  Measures will be taken to control red imported fire ants only in “active” use areas 
such as athletic fields, playgrounds, swimming facilities and sun bathing areas, recreation centers or 
other areas accessible to the public and where routine maintenance or service is performed.  As a 
preventative measure, fire ant baits will be applied in the spring and then again in the fall.  Fire ants will 
be tolerated in natural or non‐maintained areas. 



Integrated Pest Management Program 

 

105 | P a g e  
 

 
Control:  

Cultural Control:   

 Collect trash at regular intervals with an emphasis on “weekend” generated trash to 
eliminate as much food source as possible. 

 Post and maintain signage to encourage proper disposal of trash. 

 Promptly notify irrigation staff about water leaks to eliminate as much water source as 
possible. 

 Where possible, hose down trash receptacles and picnic areas to eliminate food 
sources. 

 
Physical/ Mechanical Controls: 

 Provide exclusion measures on facility buildings by sealing cracks and pipe or wiring 
penetrations. 

 Ensure doors and windows seal properly. 

 Keep doors closed as much as possible. 
 

Chemical Control 

 Baiting – As both preventative and on‐going control methods, active use areas may be 
baited with the following: 

o Hydramethylnon, Amdro 
o Abamectin, Ascend  
o Fenoxycarb, Award 
o Indoxacarb, Advion 

 Persistent mounds may be treated for a quick kill with the following: 
o D‐limonene, (Citrus oils), Safer Fire Ant Killer  
o Pyrethrins, Piperonyl butoxide, Silicon Dioxide, Results  

 Chemical controls will not be used in areas where the application of the chemical may 
contact water bodies such as streams, creeks, ponds, lakes etc.  Do not spray pesticides 
if wind is greater than 8 mph.  Do not apply pesticides if rainfall is imminent.  

 
Additional Resources:  Texas Cooperative Extension Publications B‐6043, Managing Imported Fire Ants 
in Urban Areas; B‐6076, Managing Red Imported Fire Ants in Agriculture; B‐6099, Broadcast Baits for Fire 
Ant Control 
 
Fire Ant Bait Products (broadcast applications unless specified as single mound only) 
Fire ant baits for both agricultural land (grazed, hayed, cropped, orchards, gardens, etc.) and urban 
areas 
 
Read label thoroughly for specific uses. 
Amdro Pro (0.73% hydramethylnon) ‐ May be applied to grass forage (pasture and rangeland) for the 

control of fire ants in some southern states. Do not cut and bale hay from pastures and 
rangeland until 7 days after the bait application is made. Full effect of the product on the ants 
takes about 3‐6 weeks. 

Altrevin (0.063% metaflumizone) ‐ Only for use in citrus orchards, tree nut orchards and grape 
vineyards, in nonbearing stone and pome fruit orchards and in nurseries containing nonbearing 
container or field grown stone and pome fruit tree stock. Speed of control 1‐2 weeks. 

Clinch (0.011% abamectin) ‐ Speed of control similar to Amdro Pro, but label is more restrictive than 
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Amdro Pro. Controls fire ants in citrus, almonds, walnuts, potatoes, around barns and 
equipment, and chicken houses. Do not use in pastures or rangeland grazed by cattle, sheep, or 
other domestic animals (including horses), or around chicken houses where birds are allowed 
outdoor range. 

Esteem (0.5% pyriproxyfen) ‐ Esteem can be used in hay pastures or with livestock used for food or feed 
production. Esteem may also be used in select vegetables, and tree or vine fruits, but refer to 
the label for specifics. Relatively slow, 1‐3 months applied in spring, 3‐6 months in fall. 

Esteem “Skip Swath”‐ In Texas only, can be applied as “skip swath” using suitable ground equipment 
such as a Herd GT‐77 model seeder (http://www.kascomfg.com/kasco_seeders_g77_atv.html) 
to apply full rate (2.0 lb product/acre) to every other swath, thereby applying 1.0 lb/acre. 

Esteem + Amdro Pro Hopper Blend ‐ In Texas only, mix 0.75 lb of each individually available product 
(50:50 hopper blend) applied at 1.5 lbs/acre total. Gives speed of control of Amdro Pro and the 
duration of control of Esteem at no extra cost. Similar restrictions for grass forage as Amdro Pro. 
For a discussion on hopper blends please see the Texas A&M AgriLife Extension Service 
Publication B‐6099, Broadcast Baits for Fire Ant Control (http://agrilifebookstore.org) 

Extinguish (0.5% methoprene) ‐ Labeled for use almost anywhere. The active ingredient (methoprene) is 
very slow to work; usually 1‐3 months if applied in the spring and, 3‐6 months if applied in the 
fall. Full effect of the product varies with reinvasion pressure; one application per year is usually 
sufficient. 

Extinguish + Amdro Pro Hopper Blend ‐ mix 0.75 lb of each individually available product (50:50 hopper 
blend) applied at 1.5 lbs/acre total. Gives speed of control of Amdro Pro and the duration of 
control of Extinguish at no extra cost. Similar restrictions for grass forage as Amdro Pro. For a 
discussion on hopper blends please see the Texas A&M AgriLife Extension Service Publication B‐
6099, Broadcast Baits for Fire Ant Control (http://agrilifebookstore.org) 

Extinguish Plus (0.25% s‐methoprene + 0.36% hydramethylnon) ‐ the same ingredients as used in the 
hopper blend of Amdro Pro + Extinguish but sold as a single product. Extinguish Plus may be 
applied to grass forage (pastures and rangeland) for the control of fire ants in some southern 
states. Do not cut and bale hay from pastures and rangeland until 7 days after the bait 
application is made. Label more limited than Extinguish. 

 
Fire ant baits for only urban areas or non‐food producing lands Read label thoroughly for specific uses. 
Advion (0.045% indoxacarb) ‐ Labeled for use on lawns, recreational areas, golf courses and other 

noncrop/nongrazed areas. 90% or better control in 24‐72 hours with foraging suppression in 12‐
48 hours. Available only at specialty products stores. 

Amdro (0.73% hydramethylnon) ‐ labeled for use in urban as well as non‐crop areas. Not to be confused 
with Amdro Pro. May be used in corrals and other animal holding areas, NOT for use in hay 
pastures or where livestock used for food or feed production is grazed. Refer to label for 
specifics. Full effect of the product on the ants takes 3‐6 weeks. 

Amdro Yard Treatment Fire Strike (0.036% hydramethylnon + 0.0172% s‐methoprene) ‐ the same 
ingredients as Extinguish Plus, but lower concentration, in a single package formulated for 
homeowner that can be applied through a regular fertilizer spreader at 5 lb per 5,000 – 10,000 
sq ft. May be used in corrals and other animal holding areas, NOT for use in hay pastures or 
where livestock used for food or feed production is grazed. Refer to label for specifics. 

Amdro Fire Strike Mound Treatment (0.36% hydramethylnon + 0.25% s‐methoprene) ‐ the same 
ingredients as Extinguish Plus in a single package for homeowner for application to individual 
mounds at 2‐5 level tablespoons/mound. Not to exceed 2 lb/acre. May be used in corrals and 
other animal holding areas, NOT for use in hay pastures or where livestock used for food or feed 
production is grazed. Refer to label for specifics. 
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Ascend (0.011% abamectin) ‐ Outdoors ‐ use on Turf, Lawns, and Other Non‐Crop Areas such as Parks 
and Golf Courses. Indoors – use in homes and the non‐food/feed areas of commercial buildings, 
warehouses, hotels, food Storage Areas, inedible product areas of meat packing plants, motels, 
schools, supermarkets and the non‐patient areas of hospitals and nursing homes. Hard to find. 
Available only at specialty products stores. 

Award II (0.011% abamectin) ‐ The active ingredient, abamectin, is a slow‐acting stomach insecticide. 
Labeled for use in landscapes (including lawns) of residential, commercial, industrial and public 
buildings; schools, recreational areas and parks, athletic fields, playgrounds and churches 
(almond, citrus and walnut trees may be present in landscapes). Use in commercial nursery 
production of field and container‐grown ornamentals and non‐bearing trees. NOT for use in hay 
pastures or where livestock used for food or feed production is grazed. 

Distance (0.5% pyriproxyfen) ‐ Distance may be used on turf in residential/domestic sites, institutional 
sites, uncultivated non‐agricultural areas, or on indoor and outdoor container or field grown 
ornamentals in commercial nurseries. Refer to the label for specifics. Relatively slow, 1‐3 
months applied in spring, 3‐6 months in fall. 

MaxForce FC (0.00045% fipronil) ‐ Labeled for use in most urban areas. Speed of control similar to 
Amdro, but label is more restrictive than Amdro. Available only at specialty products stores. 

Optigard (0.011% abamectin) ‐ labeled for use on turf, lawns and landscapes, and other non‐crop areas. 
Hard to find. Available only at specialty products stores. 

Probait (0.73% hydramethylnon) ‐ labeled for use in urban as well as non‐crop areas. May be used in 
corrals and other animal holding areas, NOT for use in hay pastures or where livestock used for 
food or feed production is grazed. Refer to label for specifics. Works in 3‐6 weeks. Available only 
at specialty products stores. 

Probait + Extinguish Hopper Blend ‐ mix 0.75 lb of each individually available product (50:50 hopper 
blend) applied at 1.5 lbs/acre total. Gives speed of control of Probait and the duration of control 
of Extinguish at no extra cost. Can be used in urban as well as noncrop areas. May be used in 
corrals and other animal holding areas, NOT for use in hay pastures or where livestock used for 
food or feed production is grazed. Refer to label for specifics. Full effect of the product on the 
ants takes 3‐6 weeks. For discussion on hopper blends see footnote below. For a discussion on 
hopper blends please see the Texas A&M AgriLife Extension Service Publication B‐6099, 
Broadcast Baits for Fire Ant Control (http://agrilifebookstore.org) 

Siesta (0.063% metaflumizone) ‐ Use in nonbearing fruit, citrus and tree nut orchards; nurseries in, 
around nonbearing container or fieldgrown fruit and nut tree stock; around container or field‐
grown ornamental and nonbearing nursery stock; on lawns, turf, landscaped areas, golf courses, 
sod farms, industrial/municipal sites, other outdoor noncrop/nongrazed areas, such as airports, 
roadsides, cemeteries, parks, school grounds, picnic grounds, athletic fields and other  
recreational areas; on grounds surrounding poultry houses (excluding runs and ranges) or 
corrals and other animal holding areas; and outdoor areas around residences and residential 
areas, commercial and other structures, refer to label for all additional uses. Speed of control 1‐
2 weeks. 

Spinosad bait products (also called Conserve , 0.015% spinosad) ‐ Ferti‐lome Come and Get It and 
Southern Ag Payback Fire Ant Bait may be applied in lawns and other turfgrass or recreational 
areas, including golf courses, parks, playgrounds, and playing fields, ornamentals growing 
outdoors, tree fruits, citrus, stone fruit, tree fruit. Application to vegetables and single mound 
treatments in rangeland and permanent pastures are allowed with Ferti‐lome product. 
Additional applications may be required. 



Integrated Pest Management Program 

 

108 | P a g e  
 

Contact Insecticides – short list15  
Always read label thoroughly before using 

D‐limonene containing products (various) ‐ D‐limonene is an extract of citrus peels that has contact 
activity on certain insect pests, including fire ants. Can be found in several mound drench 
products (e.g., Orange Guard Fire Ant Control, Safer® Brand Fire Ant Killer). Organic formulations 
will be OMRI certified. 

Organophosphates (acephate) ‐ These products interfere with nerve cell transmission (cholinesterase 
inhibitor). They are relatively quick killing and are formulated as aerosols, liquids, dusts (Ortho® 
Orthene® Fire Ant Killer or Surrender Fire Ant Killer) or granules. They can be applied as mound 
treatments or surface treatment. Follow label directions. 

Pyrethrins + Diatomaceous Earth products (various) ‐ Pyrethrins (0.2% African Daisy extract), 
Diatomaceous Earth (82.9% silicon dioxide), Piperonyl Butoxide (1.0% synthetic sassafras oil). 
Usually a powder that can be applied dry or wetted. This type of product is available from 
Diatect (Results Fire Ant Killer) or Organic Solutions (Multipurpose Insecticide). 

Sevin XLR Plus (47% carbaryl) ‐ For pasture fire ant mound drench, 1.5 quarts/100 gal. 
Spinosad (0.5% liquid) ‐ considered all natural or “organic.” Has a fire ant mound drench statement on 

label. Available from The Scotts Company, Ferti‐lome or Bonide (Captain Jack’s Dead Bug). 
Scott’s Green Light® Lawn & Garden Spray is OMRI® listed meaning it is approved for use in 
organic gardens. Spinosad is a biopesticide produced through commercial culture of a soil‐born 
microbe that produces metabolites toxic to certain insects. These metabolites are harvested and 
formulated as an insecticide, so the final product contains no living microbes. 

Taurus™ G insecticide granules (0.0143% fipronil) ‐ These are not baits but act as fast as Amdro fire ant 
bait, but VERY long true residual activity. May observe control for a year, particularly on clay 
soils. Expensive ($300‐$450/43,560 square feet or 1 acre for 1 application) when compared to 
the use of fire ant baits ($10‐$25/43,560 square feet or 1 acre for one application of fire ant 
bait, 2 applications of bait per year are recommended). Use in high traffic areas or where long 
term control is needed. No agricultural uses. Taurus G product are restricted pesticides and not 
available through usual retail outlets. 

 
2. Paper wasps (Polistes spp.), Hornets (Dolichovespula maculate), and Yellowjackets (Vespuls 

squamosa) 
 
Identification: The average paper wasp is up to a ¾” long, red to brown in color with a long, cylindrical 
abdomen. A nest is a single comb of hexagonal cells made of a papery material. Hornets are about a ¾” 
long and are black and white, with a white face. They are actually a larger yellow jacket species. Its nest 
is a basketball‐size papery oval hanging from tree limbs and sometimes structures. Yellow jackets have a 
shiny yellow and black striped abdomen and are typically a ½” long, workers, and a ¾” long, the queen.  
They are not covered with dense hair, such as bees, and some have yellow on the face.  Their nest can 
range several feet across. 
 
General Description/Biology:  Wasps:  Fewer than 40 species of stinging (vespid) wasps are found in the 
U.S.  In Texas, only a handful of those species present a serious health and safety hazard to humans.  
Although most wasps are considered to be beneficial insects, providing pollination of plants and highly 
valued predation of many nuisance insects, they can sometimes be a menace and require human 
control.  Two major groups of vespid wasps include social wasps and solitary wasps.  Social wasps live in 

                                                 
15 See also: http://www.extension.org/pages/Fire_Ant_Insecticides_for_use_in_Urban_Areas or ANR‐0175 at 
www.aces.edu  



Integrated Pest Management Program 

 

109 | P a g e  
 

nests that they construct and defend cooperatively.  Their stingers are used primarily for defense.  Social 
wasps rarely sting when they are away from the nest but will aggressively defend and attack when the 
nest or colony is threatened.  Most problems with social wasps arise when their nests are constructed 
too close to human activity areas.  Different types of social wasps include paper wasps, yellow jackets 
and hornets.  Solitary wasps do not build communal nests and consequently do not defend their nest.  
Their stinger is primarily used to subdue prey.  Solitary wasps rarely sting people and are almost entirely 
beneficial.  Control is usually not justified unless a nest has been built so close to human activities that it 
poses and imminent threat.  Solitary wasps include cicada killers, cricket hunters and mud daubers. 
   
Action Threshold:  Measures will be taken to control wasps only when they are an imminent threat to 
the safety of facility users or service workers in “active” use areas such as athletic fields, playgrounds, 
swimming pools, rest rooms, picnic areas, recreation centers or other areas where routine maintenance 
or service is performed.  Co‐existence with wasps will be practiced in natural or non‐maintained areas. 
 
Control:  

Cultural Control:   

 Collect trash at regular intervals with an emphasis on “weekend” generated trash to 
eliminate as much food source as possible. 

 Provide lids with all garbage cans to discourage foraging wasps.  Keep lids on facility 
dumpsters closed. 

 Post and maintain signage to encourage proper disposal of trash. 

 Where possible, hose down trash receptacles and picnic areas to eliminate food 
sources. 

 
Physical/ Mechanical Control: 

 Provide exclusion measures on facility buildings by sealing cracks and pipe or wiring 
penetrations. 

 Ensure doors and windows seal properly. 

 Keep doors closed as much as possible. 

 When possible and during appropriate times when wasps are foraging, physically 
remove the nest.   

 
Chemical Control: 

 An active nest may be dispatched with an application of an aerosol wasp and hornet 
spray containing the following: 
o Tetramethrin, 3‐Phenoxbenzl, cyclopropanecarboxylate, petroleum distillates, 

Speckoz multicide wasp and hornet killer or 
o Pyrethrins, piperonyl Butoxide, N‐octyl Bicycloheptene dicarboximide, phenol 

methylcarbamate, Misty Wasp and Hornet Killer 

 Chemical controls will not be used in areas where the application of the chemical may 
contact water bodies such as streams, creeks, ponds, lakes etc.  Do not spray pesticides 
if wind is greater than 8 mph.  Do not apply pesticides if rainfall is imminent.   

 
Additional Resources:  Texas Cooperative Extension Publication L‐1828, Paper Wasps, Yellow jackets 
and Solitary Wasps, Glen C. Moore and Mike E. Merchant 
 

3. Ball moss (Tillandsia recurvata) 
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Identification: Ball moss is about 3” to 9” wide within the Central Texas region and has scaly, recurved, 
linear leaves 2” to 6” long. It’s a grey to greenish color. The blooms are 6” erect spikes with 1 to 7 
funnel‐shaped, ½” long flowers with pale blue or violet petals. They are present all year long, but bloom 
in the fall.  
 
General Description/ Biology:  Ball moss is an odd nuisance plant that affects the aesthetics of many 
shade trees throughout the southern half of Texas.  As the name implies, it is a ball shaped plant and 
attaches itself to tree limbs.  It belongs to a group of plants known as “epiphytes” which absorb water 
and nutrients from the air through their leaves and stems.  Ball moss thrives in the interior of the 
canopies of many shade trees where light levels and air circulation is low and relative humidity is high.  
The plant spreads when windblown seeds are dispersed and land on other limbs.  Ball moss is not 
parasitic and does not directly harm the tree it attaches to.  However, the accumulation of the plant can 
shade out lower limbs or other plant material below.  It can also cause property damage when limbs 
break from the added weight during rain or ice storms.     
 
Action Threshold:  In most cases, no control measures will be taken to control ball moss within the parks 
system except when heavily infested limbs could break and cause property damage or when infestation 
degrades the aesthetics of certain “signature” trees.  Infested limbs may be pruned out as subsidiary 
work during routine maintenance. 
 
Control:   

Physical/ Mechanical Control: 

 When possible, prune out dead or diseased limbs to eliminate favorable conditions for 
the ball moss to establish and spread. 

 During tree maintenance, hand pick tufts or clumps if numbers are small. 

 Prune off heavily infested limbs to reduce population and prevent property damage 
caused by limb breakage. 

 Care should be taken to prevent dispersing the seed heads when disposing of the tufts.  
Any pruning cuts on oak species susceptible to oak wilt should be painted.    

 
Chemical Control: 

 Baking Soda ‐ It can be used when Tillandsia sends out its’ inflorescence 

 Localized spot treatment or individual tree treatment with Copper Hydroxide, Kocide 
101 or Kocide DF 

 Chemical controls will not be used in areas where the application of the chemical may 
contact water bodies such as streams, creeks, ponds, lakes etc.   Do not spray herbicides 
if wind is greater than 8 mph.  Do not apply herbicides if rainfall is imminent.   

 
Additional Resource:  Texas Cooperative Extension Publication L‐ 5353, Ball Moss 
 

4. Johnson grass (Sorghum halapense) 
 
Identification: Johnson grass can grow as tall as 8’; it is usually 3’ to 6’ feet in height and has up to a 1” 
wide blade.  Johnson grass spreads by both seed and underground rhizomes.  The seed heads are large, 
open panicles and are red tinged.  The rhizomes are thick, fleshy and segmented. 
 
General Description/ Biology:  Introduced into South Carolina in the early 1800’s, Johnson grass is a 
vigorous, coarse textured perennial grass with scaly rootstalks. Johnson grass can grow in a variety of 
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environments but thrives in disturbed soils especially when it has plenty of moisture.  During certain 
climactic conditions, Johnson grass may produce levels of hydrocyanic acid that can be toxic to cattle. 
Although it has some beneficial aspects for purposes of erosion control, it is a very aggressive, noxious 
weed in parkland.  It is an eye‐sore and can rapidly colonize areas that do not receive regular 
maintenance.   
 
Action Threshold:  Measures may be taken to control Johnson grass when infestations degrade the 
aesthetics of maintained planting beds, when large stands invade routinely maintained areas within the 
parks system or when native plant communities are established.  Johnson grass will be tolerated in non‐
maintained areas and will be acceptable when providing critical stream bank stabilization until higher 
quality plants can be established. 
 
Control:    

Physical/ Mechanical Control: 

 Upon initial discovery in planting beds, remove the Johnson grass before seed heads 
develop by hand weeding or through use of mechanical tools.  Care should be taken to 
prevent dispersing the seed heads when disposing of the vegetation. 

 Mow open turf areas at regular intervals to prevent seed head and rhizome 
development; however, mowing intervals should be scheduled to allow native plants to 
seed out. 

 Promote the competition of desirable turf grasses such as Bermuda grass by mowing at 
3” high and every 17 to 21 days.  

 
Chemical Control: 

 If stands of Johnsongrass persist, then a trans‐locating herbicide such as Glyphosate, 
Round Up, may be used for spot treating. 

 Certainty herbicide also is a good choice to park areas that are rarely mowed and when  
Johnsongrass becomes unruly. 

 Chemical controls will not be used in areas where the application of the chemical may 
contact water bodies such as streams, creeks, ponds, lakes etc.  Do not spray herbicides 
if wind is greater than 8 mph.  Do not apply herbicides if rainfall is imminent.  

 
Additional Resources:  Texas Cooperative Extension Publication L‐ 5339, Maintaining Bermuda grass 
Lawns; Texas Cooperative Extension Publication B‐ 5038, Suggestions for Weed Control in Pastures and 
Forages; Texas Natural Resource Server, Toxic Plant Data Base and Know Your Grasses 
 

5. Poison ivy (Toxicodendron radicans or Rhus radicans) 
 
Identification: Poison ivy grows as a loose shrub or woody‐stemmed, climbing or creeping vine.  The leaf 
consists of three leaflets on long, oppositely placed stems (petioles) and can be 3” to 10” long.  Margins 
of the leaflets may vary from being entirely smooth, slightly toothed or lobed.  The leaves can be glossy 
or dull green. 
 
General Description/ Biology:  Poison ivy is a poisonous perennial and can grow in a variety of 
conditions but thrives in low, moist areas.  It can establish itself almost anywhere the seeds may be 
dropped.  Poison ivy climbs by attaching aerial rootlets to trees, fences or other support structures.  The 
plant is aggressive and can take over the canopies of support trees.  Without climbing support, it may be 
found as a loose, semi‐erect shrub.  Poison ivy has excellent fall color with leaves turning red, yellow, 



Integrated Pest Management Program 

 

112 | P a g e  
 

and orange.  The cluster forming fruit is a small grayish‐white waxy berry that forms in summer and 
hangs on the vine into the winter months.  It is eaten by many species of birds.     
 
Action Threshold:  Measures will be taken to control poison ivy when infestations encroach on “active” 
use areas such as playgrounds, swimming pools, picnic areas, hike and bike trails, recreation centers or 
other areas where routine maintenance or service is performed.  Poison ivy will be tolerated in natural 
or non‐maintained areas especially when it serves to discourage human activity in environmentally 
“sensitive” areas such as wildlife habitat and stream banks. 

 
Control:  

Physical/ Mechanical Control: 

 An initial approach to controlling the spread of seedling poison ivy particularly in service 
areas is to smother the seedlings with a heavy layer of mulch.  This can also help prevent 
seeds from germinating. 

 Remove poison ivy before seed clusters can develop by hand weeding or through use of 
mechanical tools.  Care should be taken to prevent dispersing the seeds when disposing 
of the vegetation. 

 When vines have climbed into trees, mechanical removal by hand cutting and removing 
basal growth may be the only effective means of control without damaging the tree. 

 
Chemical Control: 

 Initially a spot treatment of vinegar and surfactant may be used although this has 
limited effectiveness. 

 To control large stands of poison ivy, a trans‐locating herbicide such as Glyphosate, 
Round Up, may be used for spot treating.  This method in conjunction with hand 
removing can be very effective in controlling the spread of the plant. 

 To eliminate persistent plants a brush‐on application of Isopropylamine salt of Imazapyr, 
Arsenal, may be applied.  (This product will not be broadcast sprayed.) 

 Chemical controls will not be used in areas where the application of the chemical may 
contact water bodies such as streams, creeks, ponds, lakes etc.   Do not spray herbicides 
if wind is greater than 8 mph.  Do not apply herbicides if rainfall is imminent. 

 
Additional Resource:  National Park Service Information Sheet – Integrated Pest Management ‐ Poison 
Ivy 
 

6. Various Invasive Woody Species 
 
Identification: Refer to Austin “Grow Green” guide. 
 
General Description/ Biology:  Invasive plants as described in the Austin “Grow Green” guide are those 
plants that “are non‐native to the Central Texas ecosystem and their introduction causes or are likely to 
cause economic or environmental harm.”  These plants may be spread by seeds, berries and spores all of 
which can be transported long distances.  They may also aggressively spread by runners, rhizomes and 
stems.  Invasive trees and shrubs “are typically fast‐growing and highly adaptable, but often have weak 
wood and are short‐lived.  Most are susceptible to insect and disease problems.”   
 
This section will focus on invasive woody species which may include but is not limited to the following: 
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Running Bamboo – Phyllostachys aurea 
Chinaberry – Melia azedarach 
Chinese Photinia – Photinia spp. 
Chinese Privet – Ligustrum sinense 
Chinese Tallow – Sapium sebiferum 
Wax Leaf Ligustrum – Ligustrum japonicum 
Japanese Ligustrum – Ligustrum lucidum 
Nandina – Nandina domestica 
Paper Mulberry – Broussonetia papyrifera  
Pyracantha – Pyracantha spp. 
 
Action Threshold:  Measures may be taken to control invasive woody species when staff determines 
that significant stands of invasive woody species impede visibility within parks and pose a threat to the 
safety and welfare of park users and service workers.  Invasive species may be removed in efforts to 
reclaim parkland for “active” use areas such as open fields, playgrounds, picnic areas, hike and bike 
trails, or maintenance facilities.  Finally, invasive woody species may be removed in efforts to improve 
the environmental quality and encourage the establishment of native plant species.   
 
Control:  

Physical/ Mechanical Control: 

 An initial approach to controlling the spread of invasive woody species is to mow open 
areas at regular intervals to discourage vegetative growth and prevent seed head and 
rhizome development. 

 An effective approach to controlling invasive plants in areas too difficult to mow is to 
smother young vegetation with a heavy layer of mulch.  This can also help prevent seeds 
from germinating. 

 Remove invasive species before seed clusters can develop by hand weeding or through 
use of mechanical tools.  Care should be taken to prevent dispersing the seeds when 
disposing of the vegetation. 

 
Chemical Control: 

 To control new growth of invasive woody species, a trans‐locating herbicide such as 
Glyphosate, Round Up, may be used for spot treating.  This method in conjunction with 
hand removing can be very effective in controlling the spread of the plants. This includes 
stump treatment.  

 To eliminate persistent invasive plants a brush‐on application of Isopropylamine salt of 
Imazapyr, Arsenal, may be applied.  (This product will not be broadcast sprayed.) 

 Chemical controls will not be used in areas where the application of the chemical may 
contact water bodies such as streams, creeks, ponds, lakes etc.  Do not spray herbicides 
if wind is greater than 8 mph.  Do not apply herbicides if rainfall is imminent.  

 
Additional Resource:  Austin “Grow Green” guide ‐ Native and Adapted Landscape Plants 



Integrated Pest Management Program 

 

114 | P a g e  
 

APPENDIX 13:  Form for Turf Herbicide Application Approval 

 

AUSTI ~ 
PARKS · 
RECREATION 

Turf Broadleaf Weed Herbicide Application Approval Request 

Requester name: J J Work Unit: J J Park/Site name: l 
Specif ic area to be treat ed: l 
MANAGEMENT 
State rea>on for application. l ndude all applicable turf IPM methods that have and wi ll I 
be used on site: 
Weeds to be controlled: Estimate percentage of weed 

coverage in t urf: 
Herbicide (s) to be used: Application rate: 
TIMING OF APPUCATION 
Expected dates of application: J J Expected time interval needed for application: J 

Expected start of application at I I Completed application at: I 
Expected post application time interval until re-entry is al lowed: ] 

SITE AND SCHEDUUNG CONSIDERATIONS 
Ust nearby schools, recreation and community centers, parks, playgrounds, dog areas, and other 
considerations: 

State any potential conflicts with this scheduling: J 

NOTIFICATION 
Ust all contact persons needed for notificat ion, such as recreation and community center, schools, etc.: 

Describe planned notification signage for site: J 

Describe on-site notification personnel and locations for application: I 
DRIFT 
What herbicide drift precautions will be taken? I 
APPROVALS 

Approved by licensed Pesticide Applicator (Requestor): ~ Date: 
Approved by District Manager: J-" Date: 
Approved by PARD IPM Coordinator: ,..._... Date: 
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APPENDIX 14:  Texas Department of Agriculture’s Incidental Use 
Situation Fact Sheet 

 
“This  fact  sheet must  be  distributed  to  all  city,  county,  and  state  employees who  apply  general  use 
pesticides and do not have a Texas Department of Agriculture ornamental plant and  turf  license or a 
Structural  Pest  Control  Service  noncommercial  applicator's  or  technician  license.  The  fact  sheet  and 
instruction must  be  provided  upon  initial  employment  and  thereafter must  be  available  as  needed. 
These  general use pesticides  include  insecticides, herbicides,  fungicides  and  rodenticides  and  involve 
applications made both inside and outside of structures. 
 
Incidental Use is not intended for long terms or extensive pest control measures. Where long‐term pest 
control is required, a trained, licensed person is to make the applications. Incidental Use is defined as “A 
pesticide application on an occasional, isolated, site‐specific basis that is incidental to the primary duties 
of  an employee  and  involves  the use of  general use pesticides  after  instruction  as provided by  rules 
adopted by the Structural Pest Control Service.”  
 
Examples of Incidental Use Situations are treating fire ants in a transformer box, or treating of ants by a 
janitor or clerical employee  in a break area.  Incidental  is defined as site‐specific and  incidental  to  the 
employee's  primary  duties.  If  it  is  a  part  of  the  employee's  primary  duty  to make  applications  of 
pesticides, that employee is required, by law, to obtain either a Structural Pest Control Service license or 
Texas Department of Agriculture ornamental plant and turf license, depending on the location and type 
of application.  
 
In  all  cases  of  incidental  use,  the  employee  should  use  the  least  hazardous,  effective  method  of 
controlling  pests.  If  chemicals  are  to  be  utilized,  they  must  be  applied  in  strict  accordance  with 
manufacturer  labels  of  "General Use"  products  being  used. Applications made  inconsistent with  the 
label  requirements  of  the  general  use  product  may  result  in  penalties  being  assessed  against  the 
individual and/or the certified noncommercial applicator or technician responsible.  
 
“Incidental  Use  Situation”  applications  of  pesticides  are  regulated  by  the  Texas  Department  of 
Agriculture,  Structural Pest Control  Service.  If  you have  any questions or  comments,  contact  SPCS  at 
866‐918‐4481;  written  inquiries may  be  addressed  to  the  Structural  Pest  Control  Service,  P.O.  Box 
12847, Austin, Texas 78711‐2847. 
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APPENDIX 15:  Incidental Use Recordkeeping Form 
 

 
 
 

Date:    Time:  

Location: 

Name of Person Making Application:

Description of Pest Problem: 

Justification For Use: 

Application Site:   

Name of Pesticide:   

Amount Used:    

EPA Registration #:   

Approval of Supervisor:     DATE: 

Approval of IPM Coordinator:  DATE: 
 
 

Approvals shall be kept by the PARD IPM Coordinator with the pesticide use records for a minimum of 
two (2) years after last application. 
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APPENDIX 16:  Emergency and Information Phone List 
 
Fire, Ambulance, HAZMAT – Dial 911 
 
For Medical Emergencies & Immediate Health Concerns: 

 Central Texas Poison Center‐ 24 hours Daily‐ Austin Area 254‐724‐7405 (Outside Austin Area 1‐
800‐222‐1222) 

 TCEQ ‐ Texas Commission on Environmental Quality, 503‐229‐4263 http://www.tceq.state.tx.us/  

 Texas Division of Emergency Management, http://www.txdps.state.tx.us/dem/  

 National Response Center, 1‐800‐424‐8802 http://www.nrc.uscg.mil/nrchp.html  

 CHEMTREC: an industry emergency spill information service 1‐800‐262‐8200 
 
Informational Phone Numbers 

 PARD Grounds Maintenance Division IPM Coordinator: Joe Diaz, 512‐391‐0402 

 PARD Turf Grounds Coordinator: Kelly Craighead, 210‐913‐4602 

 Watershed Protection Department: Environmental Program Coordinator John Clement 512‐974‐
1475, Denise Delaney 512‐974‐2581 

 
Inquiries regarding this program and its policies can be directed to this number, or e‐mailed to 
Joe.Diaz@austintexas.gov or Kelly.craighead@austintexas.gov.  
 

 NPIC ‐ National Pesticide Information Center, 1‐800‐858‐7378 http://npic.orst.edu/ provides 
general information on pesticide products, including safety, health, environmental effects, clean 
up and disposal.  6:30 am ‐ 4:30 PM PDT 7 days a week excluding holidays.  

 Texas Department of Agriculture, 512‐305‐8907 http://www.agr.state.tx.us/ provides 
information on pesticide products and registration, conducts pesticide use investigation, and 
applicator licensing and certification. Weekdays 8:00 AM ‐ 5:00 PM. 

 
To Report Pesticide Exposures: 
Texas Department of State Health services (DSHS) 512‐458‐7111 
Provides confidential investigations, consults with health care providers and provides clean up and 
exposure prevention information. Weekdays 8:00 AM ‐ 5:00 PM. 
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APPENDIX 17:  Glossary 
Action level  The point at which control measures are necessary to prevent a pest 

population or its impact from exceeding the threshold. 

Aeration  The provision of air to the soil. 

Amphibian  Any of a class (Amphibia) of cold blooded vertebrates (as frogs, toads, or 
salamanders) intermediate in many characters between fishes and reptiles 
and having gilled aquatic larvae and air breathing adults. 

Anti siphon  A device that prevents waste water from being drawn back into supply lines 
and possibly contaminating the water supply.  

Applicator  A person applying a liquid or solid treatment to a landscape. 

Ball moss  Grey to greenish epiphyte about 3” to 9” wide within the Central Texas region 
and has scaly, recurved, linear leaves 2” to 6” long.  

Basal growth  Leaves or stems growing at the base of a stem or tree trunk.  

Botanist  A biologist specializing in the study of plants. 

Bioaccumulation  The accumulation of a substance, such as a toxic chemical, in various tissues 
of a living organism. 

Backpack sprayer  A sprayer worn on the back, typically used in orchards. 

Biofilter  An emission control device that uses microorganisms to destroy volatile 
organic compounds and hazardous air pollutants. 

Bioswale  Landscape elements designed to remove silt and pollution from surface runoff 
water, usually 6 inches or more deep.  

Boom sprayer  A large scale sprayer associated with a tractor or plane.  

Broadcast spray  A wide, circle shaped spray or spray pattern.  

Broadleaf  Having relatively broad rather than needlelike or scale‐like leaves. 

Brood  Whitish rice grain like larvae and pupae found within a fire ant mound. 

Buffer zone  A corridor of land that is 25 feet in width on the sides of a stream or other 
body of water. 

Carbamate  A salt or an ester of carbamic acid, especially one used as an insecticide. 

Cholinesterase  A family of enzymes that catalyze the hydrolysis of the neurotransmitter 
acetylcholine into choline and acetic acid, a reaction necessary to allow a 
cholinergic neuron to return to its resting state after activation. 

Commercial applicator  Operates a business or is employed by a business that applies restricted‐use 
or state‐limited‐use pesticides to the property of another person for hire or 
compensation. 

Contaminate  Soil, stain, corrupt, or infect by contact or association. 

Core aeration  Increasing air penetration of the soil by removing plugs of soil. 

Decontamination  To make safe by eliminating poisonous or otherwise harmful substances, such 
as noxious chemicals or radioactive material. 

Dike  Contains spills to a confined area.  

Disease  Any abnormal condition in a plant that interferes with its vital physiological 
processes, caused by pathogenic microorganisms, parasites, unfavorable 
environmental, genetic, or nutritional factors, etc. 

Dog off leash area  12 off leash areas in Austin: Auditorium Shores, Bull Creek Park, Emma Long 
Metropolitan Park, Far West, North East District Park, Norwood Estate, Red 
Bud Isle, Onion Creek District Park, Shoal Creek Greenbelt, Walnut Creek 
District Park, West Austin Park, and Zilker Park.  
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Drainage  The natural or artificial removal of surface and sub 
Surface water from an area. 

Ecosystem  A system formed by the interaction of a community of organisms with their 
physical environment. 

Edging  Mechanical means to define borders.  

Endangered species  An animal or plant species in danger of extinction throughout all or a 
significant portion of its range. 

Epiphyte  Attaches to a host but absorbs water and nutrients from the air through their 
leaves and stems. 

Erosion  The process of weathering and transport of solids (sediment, soil, rock and 
other particles) in the natural environment or their source and deposits them 
elsewhere. 

Fertilization  The process of making soil more productive of plant growth, as by the 
addition of organic material or fertilizer. 

Fungicide  Chemical compounds or biological organisms used to kill or inhibit fungi or 
fungal spores. 

Germinate  To begin to sprout or grow. 

Glyphosate  Is a broad spectrum systemic herbicide used to kill weeds, especially 
perennials? 

Grade  The degree of inclination of a slope, road, or other surface. 

Grafting  Is a method of asexual plant propagation widely used in agriculture and 
horticulture where the tissues of one plant are encouraged to fuse with those 
of another plant?  

Granular application  Provides a slower release of ingredients, usually used in broadcast or drop 
applications.  

Greenhouse  A building where plants are grown. 

Groundcover  Any plant that grows over an area of ground, used to provide protection from 
erosion and drought, and to improve its aesthetic appearance. 

Harborage  Shelter or refuge, as for a ship, or a place providing shelter. 

Herbicide  A chemical substance used to destroy or inhibit the growth of plants, 
especially weeds. 

High water line  The highest possible water level that would be expected in a given body of 
water during a 5 year period. 

Hilling  Is the technique in agriculture and horticulture of piling soil up around the 
base of a plant? 

Hornet  A venomous insect about a ¾” long and is black and white, with a white face. 

Horticulturalist  Practices the science of plant cultivation including the process of preparing 
soil for the planting of seeds, tubers, or cuttings. 

Host  The animal or plant on which or in which another organism lives. 

Hydrocyanic acid  An aqueous solution of hydrogen cyanide HCN that is a poisonous weak acid 
and is used chiefly in fumigating and in organic synthesis. 

Infiltration  To cause (as a liquid) to permeate something by penetrating its pores or 
interstices. 

Insecticide  A chemical used to kill or reduce the presence of insects.  

Insects  A class within the arthropods that have a chitinous exoskeleton, a three 
Part body (head, thorax, and abdomen), three pairs of jointed legs, compound 
eyes, and two antennae. 
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Integrated Pest 
Management 

A coordinated decision in making and determining the best recommended 
practice that uses the most appropriate pest control methods and strategies 
in an environmentally and economically sound manner to meet pest 
management objectives. 

Invasive species  Introduced species that can thrive in areas beyond their natural range of 
dispersal. 

Invertebrate  An animal without a backbone, which includes 95 percent of all animal 
species. 

Irrigation  An artificial application of water to the soil. 

Larvae  The newly hatched, wingless, often worm like form of many insects before 
metamorphosis. 

Leachability  Ability to remove soluble or other constituents from by the action of a 
percolating liquid. 

Listed species  A species, subspecies, or distinct population segment that has been added to 
the Federal list of endangered and threatened wildlife and plants. 

Liquid application  Used when the aboveground parts of plants require treatment to control 
pests. Some liquid formulations come packaged in their own sprayer, ready to 
use; no dilution is required. 

Lobed leaf  Leaf having deeply indented margins. 

Mammalian  Any of various warm‐blooded vertebrate animals of the class mammalia, 
including humans, characterized by a covering of hair on the skin and, in the 
female, milk 
Producing mammary glands for nourishing the young. 

Microbial  A minute life form; a microorganism, especially a bacterium that causes 
disease. 

Miticides  A chemical composition that kills or reduces the presence of mites.  

Mitigation  To moderate (a quality or condition) in force or intensity; alleviate. 

Monoculture  The cultivation or growth of a single crop or organism especially on 
agricultural or forest land. 

Natural area  A natural area is a physical and biological unit in as near a natural condition as 
possible, which exemplifies typical or unique vegetation and associated biotic, 
edaphic, geologic, and aquatic features. The unit is maintained in a natural 
condition by allowing physical and biological processes to operate, usually 
without direct human intervention. 

Noncommercial 
applicator 

Is required to be licensed, but does not qualify as a commercial applicator. 
 

Noncommercial 
political subdivision 
(NCPS) 

An applicator employed by a political subdivision of the state of Texas or a 
federal agency operating in Texas. 

Organophosphate  Poison insects and mammals primarily by phosphorylation of the 
acetylcholinesterase enzyme (ache) at nerve endings.  

Over seeding  Spreading seed over established turf that has been prepared for restoration. 

Overstory  Also called the canopy is made up of the very tallest trees that stand over the 
rest of the plants. 

Panicle  Compound raceme or branched cluster of flowers. 

Paper wasp  A venomous insect about a ¾” long, red to brown in color with a long, 
cylindrical abdomen. 
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Parasitoids  An organism that spends a significant portion of its life history attached to or 
within a single host organism, which it ultimately kills (and often consumes) in 
the process. 

Personal protective 
equipment 

Includes all types of equipment used to increase individual safety while 
performing potentially hazardous tasks. This may include safety glasses, hard 
hats, gloves, lab coats, respirators, or and equipment used to protect against 
injury or illness. 

Pest  An insect or other small animal that harms or destroys garden plants, trees, 
etc. 

Pesticide  Any substance or mixture of substances intended for preventing, destroying, 
repelling or mitigating any pest. 

Pesticide applicator 
license 

Certification of a person to use a restricted or state limited‐use pesticide or 
regulated herbicides. 

Pheromone  Is a secreted or excreted chemical factor that triggers a social response in 
members of the same species. 

Photodecomposition  Chemical breakdown caused by radiant energy. 

Poison ivy  A loose shrub or woody stemmed, climbing or creeping vine.  The leaf consists 
of three leaflets on long, oppositely placed stems (petioles) and can be 3” to 
10” long.  Margins of the leaflets may vary from being entirely smooth, 
slightly toothed or lobed.  The leaves can be glossy or dull green. 

Post emergent  A herbicide used to kill weeds after they have germinated. 

Predators  An organism that lives by preying on other organisms. 

Pre emergent  Chemicals that prevent the germinating weeds from establishing in a lawn. 

Prune  To cut off or remove dead or living parts or branches of (a plant, for example) 
to improve shape or growth. 

Pupae  The non‐feeding stage between the larva and adult in the metamorphosis of 
holometabolous insects, during which the larva typically undergoes complete 
transformation within a protective cocoon or hardened case. 

Pyrethroids  Chemicals that kill insects.  Tend to persist and remain toxic when they enter 
waterways. 

Quill  A hollow shaft or sleeve through which another independently rotating shaft 
may pass. 

Recurved leaf  A leaf curved or bent backwards or downwards.  

Red imported fire ant  Adults are red to dark brown and occur in five different forms: minor workers, 
about a 1/8” long; major workers, about a ¼” long; winged males and females, 
each about a 1/3” long; and queens, about a 1/3” long. 

Resistance  The capacity of an organism or a tissue to withstand the effects of a harmful 
environmental agent. 

Restricted entry 
interval 

The time after a pesticide application during which entry into the treated area 
is restricted. 

Rhizome  A horizontal, usually underground stem that often sends out roots and shoots 
from its nodes. 

Right of way  A strip of land that is granted, through an easement or other mechanism, for 
transportation purposes, such as for a walking path, driveway, rail line or 
highway. 
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Rinsates  A dilute mixture of a pesticide or pesticides with water, solvents, oils, 
commercial rinsing agents, or other substances, that is produced by or results 
from the cleaning of pesticide application equipment or pesticide containers. 

Rodent  Any of various mammals of the order Rodentia, such as a mouse, rat, squirrel, 
or beaver, characterized by large incisors adapted for gnawing or nibbling. 

Rodenticide  Pest control chemicals intended to kill or reduce the presence of rodents. 

Rootstalk  A horizontal plant stem with shoots above and roots below serving as a 
reproductive structure. 

Rootstock  A plant, and sometimes just the stump, which already has an established, 
healthy root system used for grafting a cutting or budding from another plant. 

Runner  Slender creeping stem that puts forth roots from nodes spaced at intervals 
along its length. 

Runoff  The occurrence of surplus liquid (as water) exceeding the limit or capacity. 

Scion  A detached shoot or twig containing buds from a woody plant which is grafted 
onto the stock. 

Smooth leaf  A leaf having an entire or lobed margin, but is not toothed.  

Social wasps  Live in nests that they construct and defend cooperatively. Ex. Paper wasps, 
yellowjackets, and hornets   

Sodium laureth sulfate  Detergent and surfactant found in many personal care products. Ex. Soaps 
and shampoos 

Soil  Surface layers of sand, silt, clay, and organic material on the surface of the 
earth that support plants.  

Solitary wasp  Do not build communal nests and consequently do not defend their nest 

Solubility  The amount of a substance that can be dissolved in a given amount of solvent. 

Spill  Accidental or unintentional release of hazardous material.  

Spot spraying  Targeted or direct pesticide application.   

Strainer  A device used to separate liquids from solids. 

Tank  Holds chemical mixtures.  

Threatened species  An animal or plant species likely to become endangered within the 
foreseeable future throughout all or a significant portion of its range. 

Threshold  A level of pest presence above which unacceptable amounts of negative plant 
health impacts, negative environmental impacts, negative effects on 
infrastructure and assets, intolerable aesthetic impacts, or undue safety risks 
are likely to occur. 

Till  To prepare (land) for the raising of crops, as by plowing and harrowing; 
cultivate. 

Toothed leaf  A leaf that is notched on the outer edge, or margin, of a leaf (serrate). 

Top dressing  Material applied to a surface, as fertilizer on land or crops, or stones on a 
road.  

Toxicity  The degree to which a substance is toxic, poisonous or harmful. 

Triclopyr  A systemic, foliar herbicide in the pyridine group. It is used to control 
broadleaf weeds while leaving grasses and conifers unaffected. 

Tunneling  Process in which an animal makes a hole or passageway underground, usually 
for shelter. 

Turf  Surface layer of ground containing a mat of grass and grass roots. 

Urban forestry  Management, establishment, and protection of trees and forests within cities, 
suburbs, or towns.  
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Weeds  Any plant that crowds out cultivated and native plants. 

Wetland  A lowland area, such as a marsh or swamp that is saturated with moisture, 
especially when regarded as the natural habitat of wildlife. 

Worker protection 
standard 

Is a regulation from the U.S. Environmental Protection Agency (EPA) designed 
to limit worker’s exposure to pesticides? 

Vertebrate  A member of the subphylum Vertebrata, a primary division of the phylum 
Chordata that includes the fishes, amphibians, reptiles, birds, and mammals, 
all of which are characterized by a segmented spinal column and a distinct 
well differentiated head. 

Vespid  Mostly social nest building wasps. 

Yellowjackets  Have a shiny yellow and black striped abdomen and are typically a ½” long, 
workers, and a ¾” long, the queen. 
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APPENDIX 19: Revisions 
 

Date  Page  Reason  Authorized By:  Date Approved: 

2/15/2017  Entire document  Updated information, 
added content 

Charles Vaclavik   
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ADDENDUM  
REQUEST FOR PROPOSAL 

YOUTH ENVIRONMENTAL STEWARDSHIP PROGRAM 
CITY OF AUSTIN, TEXAS 

 

 
Solicitation: 8600 JRD3002 Addendum No: 1 Date of Addendum: June 20, 2018 
 
 
This addendum is to incorporate the following changes to the above-referenced solicitation.   
 
1.0 Changes: The Pre-Proposal Conference Time and Date has been corrected: 

 
PRE-PROPOSAL CONFERENCE TIME AND DATE:  1:30 PM, Thursday, June 21, 2018 

 

LOCATION:  Purchasing Office Conference Room, 124 W. 8th St, Suite 335.1, Austin, TX  78701 

 
A conference phone line has been established: (512) 974-9300, participant code 881376 
 
 

2.0 ALL OTHER TERMS AND CONDITIONS REMAIN THE SAME. 
 
BY THE SIGNATURES affixed below, this Addendum is hereby incorporated into and made a part of the above-
referenced Invitation for Bid. 
 
ACKNOWLEDGED BY: 
 
 
_________________________  ______________________________________  _________ 
Vendor Name                        Authorized Signature             Date 
 

RETURN A COPY OF THIS ADDENDUM  
to the Purchasing Office, City of Austin, Texas with your bid. 

Failure to do so may constitute grounds for rejection of your bid. 
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ADDENDUM  
REQUEST FOR PROPOSAL 

YOUTH ENVIRONMENTAL STEWARDSHIP PROGRAM 
CITY OF AUSTIN, TEXAS 

 

 
Solicitation: 8600 JRD3002 Addendum No: 2 Date of Addendum: June 22, 2018 
 
 
This addendum is to incorporate the following changes to the above-referenced solicitation.   
 
1.0 Questions and Answers. 

 
Q1: How specific should we go to indicate the types of equipment in our inventory? 
A1: The City is looking for a general list of relevant equipment that indicates how ready your company is 

to start projects for the City after contract execution. 
 
Q2: Will chippers be used for every project? If not, how will debris be removed from a job site? 
A2: Chippers will be used on some of the projects. However, each project will be evaluated to 

determine the best method to remove debris. Some projects may require debris to be chipped, 
others, to be removed by the vendor, and some may be better served for the City to handle the 
debris removal. 

 
Q3: Is this a grant? 
A3: No, this is not a City grant contract. 

 
2.0 ALL OTHER TERMS AND CONDITIONS REMAIN THE SAME. 
 
BY THE SIGNATURES affixed below, this Addendum is hereby incorporated into and made a part of the above-
referenced Invitation for Bid. 
 
ACKNOWLEDGED BY: 
 
 
_________________________  ______________________________________  _________ 
Vendor Name                        Authorized Signature             Date 
 

RETURN A COPY OF THIS ADDENDUM  
to the Purchasing Office, City of Austin, Texas with your bid. 

Failure to do so may constitute grounds for rejection of your bid. 
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ADDENDUM  
REQUEST FOR PROPOSAL 

YOUTH ENVIRONMENTAL STEWARDSHIP PROGRAM 
CITY OF AUSTIN, TEXAS 

 

 
Solicitation: 8600 JRD3002 Addendum No: 3 Date of Addendum: June 29, 2018 
 
 
This addendum is to incorporate the following changes to the above-referenced solicitation.   
 
1.0 Questions and Answers. 

 
Q1: Can we provide a different or revised Attachment B - Price Sheet to better match the rates we have 

identified with our training and services process? 
A1: Yes, you may use a different pricing format that better matches your business structure and submit 

under Tab 6 - Pricing Proposal in Section 0600 - Proposal Preparation Instructions. The City may 
elect to perform calculations as necessary to allow us to compare pricing between offers. 

 
2.0 ALL OTHER TERMS AND CONDITIONS REMAIN THE SAME. 
 
BY THE SIGNATURES affixed below, this Addendum is hereby incorporated into and made a part of the above-
referenced Invitation for Bid. 
 
ACKNOWLEDGED BY: 
 
 
_________________________  ______________________________________  _________ 
Vendor Name                        Authorized Signature             Date 
 

RETURN A COPY OF THIS ADDENDUM  
to the Purchasing Office, City of Austin, Texas with your bid. 

Failure to do so may constitute grounds for rejection of your bid. 
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ADDENDUM  
REQUEST FOR PROPOSAL 

YOUTH ENVIRONMENTAL STEWARDSHIP PROGRAM 
CITY OF AUSTIN, TEXAS 

 

 
Solicitation: 8600 JRD3002 Addendum No: 4 Date of Addendum: July 3, 2018 
 
 
This addendum is to incorporate the following changes to the above-referenced solicitation.   
 
1.0 Changes: Extended the solicitation due dates as follows; 

 
1.1 Proposal Due Prior To time and date is changed to 2:00 PM, Tuesday, July 10, 2018 

 
1.2 Proposal Opening Time and Date is changed to 3:00 PM, Tuesday, July 10, 2018 

 
2.0 ALL OTHER TERMS AND CONDITIONS REMAIN THE SAME. 
 
BY THE SIGNATURES affixed below, this Addendum is hereby incorporated into and made a part of the above-
referenced Invitation for Bid. 
 
ACKNOWLEDGED BY: 
 
 
_________________________  ______________________________________  _________ 
Vendor Name                        Authorized Signature             Date 
 

RETURN A COPY OF THIS ADDENDUM  
to the Purchasing Office, City of Austin, Texas with your bid. 

Failure to do so may constitute grounds for rejection of your bid. 



GOAL DETERMINATION REQUEST FORM 

Buyer Name/Phone Jonathan Dalchau I PM Name/Phone Sam Hernandez I 512-
512-974-2938 974-3742 

Sponsor/User Dept. Parks & Recreation Sponsor Name/Phone Charles Mabry I 512-
974-9481 

Solicitation No RFP 8600 JRD3002 Project Name Youth Environmental 
Stewardship Program 

Contract Amount $1,500,000 Ad Date (if applicable) 6/4/2018 

Procurement Type 

DAD-CSP DAD-CM@R DAD- Design Build 
DAD- Design Build Op Maint DAD-JOC D I FB - Construction 
D IFB-IDIQ D PS - Project Specific D PS - Rotation List 
r8:J Nonprofessional Services D Commodities/Goods D Cooperative Agreement 
D Critical Business Need D lnterlocal Agreement D Ratification 
D Sole Source* 

Provide Project Description** 

This solicitation will provide career training opportunities for youth and young adults to develop 
technical and job-readiness skills needed to and perform environmentally sustainable landscaping 
services. Training is a necessary step but not a direct cost paid for by the City. 
Project History: Was a solicitation previously issued; if so were goals established? Were 
subcontractors/subconsultants utilized? Include prior Solicitation No. 

Previous contract is NN180000005. 

List the scopes of work (commodity codes) for this project. (Attach commodity breakdown by 
percentage; eCAPRIS printout acceptable) 

98852 (75% ); 91252 (25%) 

Jonathan Dalchau 

Buyer Confirmation 
.. 

* Sole Source must mclude Certlftcate of ExemptiOn 
**Project Description not required for Sole Source 

FOR SMBR USE ONLY 

Date Received 5/18/2018 

05/18/2018 

Date 

I Date Assigned to 
BDC 15/21/2018 

In accordance with Chapter2-9(A-D)-19 of the Austin City Code, SMBR makes the following 
determination: 

D Goals %MBE %WBE 

D Subgoals % African American %Hispanic 

% Asian/Native American %WBE 

D Exempt from MBENVBE Procurement Program 11:8:1 No Goals 

Goal Determination Request Rev 04.04.2016 



GOAL DETERMINATION REQUEST FORM 

This determination is based upon the following: 

D Insufficient availability of M/WBEs D No availability of M/WBEs 
D Insufficient subcontracting opportunities 0 No subcontracting opportunities 
D Sufficient availability of M/WBEs D Sufficient subcontracting opportunities 
D Sole Source D Other 

If Other was selected, provide reasoning: 

MBE/WBE/DBE Availability 

25 firms available for scope 98852 (75% ); 0 firms available for scope 91252 (25%) 

Subcontracting Opportunities Identified 

Construction scopes, but not a construction contract--rather the contract is for training youth in 
conservation practices for job development. 

Cynthia Van Maanen 

SMBR Staff 

SMBR Director or Designee Date 

Returned to/ Date: 

Goal Determination Request Rev 04.04.2016 




